


1. MUC PiCH

Quy dinh trinh ty tiép nhan va thong bao tiép nhan, tra hd so ddi voi
nguoi lao dong 1a cong dan nude ngoai dén lam viéc tai cac doanh nghiép, co
quan, td chtrc (ngoai khu cong nghiép) tai Viét Nam

2. PHAM VI

Ap dung déi véi:

- ,Dognh nghiép hoat dong theo Luat Doanh nghi¢p, Luat Pau tur hodc diéu
udgc quoc t€ ma nudc Cong hoa xa hoi chi nghia Viét Nam 1a thanh vién.

- Doanh nghiép hoat dong theo Luit Doanh nghiép, Luat PAau tur hodc diéu
udc quéc té ma nudc Cong hoa xa hoi chil nghia Viét Nam la thanh vién ¢6 tru
s& chinh tai mot tinh, thanh phé nhung ¢ van phong dai dién hodc chi nhanh tai
tinh, thanh phd khac.

- Nha thau tham dy thau, thyc hién hop dong.

- Van phong dai dién, chi nhanh ctia doanh nghi€p, co quan, t6 chuc duoc
co quan ¢6 thAm quyén cap phép hoat dong.

- Vin phong diéu hanh ctia nha dau tu nude ngoai trong hop ddng hop tac
kinh doanh hodc ctia nha thau nuéce ngoai dugc diang ky hoat dong theo quy dinh
clia phap luat.

- T chuc hanh nghé luat su tai Viét Nam theo quy dinh ctia phép lut.

- Hop tac x4a, lién hi€p hop tac xa thanh 1ap va hoat dong theo Luat hop
tac xa.

- HO kinh doanh, ¢4 nhan dugc phép hoat dong kinh doanh theo quy dinh
clia phap luat.

- Co quan nha nudc, td chire chinh tri, tb chirc chinh tri - xd hoi, t6 chirc
chinh tri xa hoi — nghé nghiép, t0 chire xa hoi, to chirc xa hoi — nghé nghiép do
Uy ban nhan dan cap tinh, co quan chuyén mon thude Uy ban nhan dan cép tinh,
Uy ban nhan dan c4p huyén thanh 14p.

- T chire phi chinh pha nude ngoai dugc co quan ¢o tham quyén tai Viét
Nam cap gidy dang ky theo quy dinh ctia phap luat Viét Nam.

- T4 chtc su nghiép, co s& gido duc do Uy ban nhan dan cap tinh, co quan
chuyén mén thudc Uy ban nhan dan cép tinh, Uy ban nhan dan cap huyén thanh
lap.

- Co quan, td chtrc, doanh nghi¢p Viét Nam hodc td chtrc, doanh nghiép
nudc ngoai hoat dong tai Viét Nam ma nguoi LDNN dén lam viéc theo hinh
thirc thuc hién céac loai hop déng hodic thoa thuan vé kinh té, thuong mai, tai
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chinh, ngén hang, bao hiém, khoa th k¥ thuat, van hoa, ‘ghé thao, gido duc, gido
duc nghé nghi€p vay t€, nha cung cap dich vu theo hgp dong.

- Chao ban dich vu.

- Nguoi chiu trach nhiém thanh 1ap hién dién thuong mai.

3. TAI LIEU VIEN DAN

C4c vin ban phap quy lién quan dé cap tai muc 5.1

4. PINH NGHIA/VIET TAT

BLDTBXH : Bo Lao dong — Thuong binh va Xa hdi
LDTBXH : Lao dong — Thuong binh va X4 hoi

Qb : Quyét dinh

Nb : Nghi dinh

CP . Chinh phu

LDNN : Lao dong nudc ngoai
GPLD : Gidy phép lao dong
5. NOI DUNG QUY TRINH

5.1

Co s6 phap ly:
- B0 luat Lao dong 2019;

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 ctia Chinh phu quy
dinh vé nguoi LDNN lam viéc tai Viét Nam va tuyén dung, quan ly
nguoi lao dong Viét Nam lam viéc cho td chtrc, cd nhan nudc ngoai tai
Viét Nam.

- Quyét dinh s6 526/QD-LDTBXH ngay 06/05/2021 ctia BLDTBXH vé
viéc cong bo tha tuc hanh chinh mdgi ban hanh, stra o1, bo sung linh vuc
viéc 1am thudc pham vi chitc ndng quan ly nha nuée cia BLDTBXH.

5.2

Piéu kién thuc hién Thii tuc hanh chinh

Nguoi LDNN dé duge cadp GPLD dap tmg mot trong cac diéu kién sau:

- GPLD con thoi han it nhat 05 ngay nhung khong qua 45 ngay.

- Pugc co quan c6 thim quyén chap thuan nhu cau st dung ngudi
LDNN.

- Gidy to chimg minh ngudi LDNN tiép tuc lam vi¢c cho nguoi st dung
lao dong theo nd1 dung GPLD da duogc cap.

5.3

Thanh phén hé so Bin | Bin sao
chinh




Vén ban dé nghi céap, cap lai, gia han GPLD theo
531 | mau s6 11/PLI ban hanh kém theo Nghi dinh s6 X
152/2020/ND-CP.

02 anh mau (kich thudc 4x6, phong nén tring,
mat nhin thang, dau dé tran, khong deo kinh

532 mau), anh chup khong qua 06 thang tinh dén ngay X
ndp ho so.
533 | GPLD con thoi han da duogc cap X

Vian ban chdp thuan nhu cdu st dung ngudi
LDNN, tror nhitng truong hgp khong phai xac
5.34 dinh nhu cdu sir dung ngudi LDNN (0! ban géc X X
hodic 01 ban sao c6 chirng thuc)

Ban sao chimg thuc hd chiéu con gia trj theo quy

5.3.5 | dinh ciia phap luat.

Giéy chimg nhan stic khoe hoic giéy kham suc
khoe do co quan, t6 chuc y t€ co thim quyén cap
clia nudc ngoai hodc ctia Viét Nam cap co gia tri
trong thoi han 12 thang, ké tir ngay ky két luan
stuc khde dén ngdy ndp hd so hoic gidy chung
nhén c6 du stc khoe theo quy dinh cta Bo Y té
(01 ban géc hodc 01 ban sao ¢é chitng thue, néu
cua nwdc ngoai phai hop phdp hoa ldanh sy, dich
ra tiéng Viét va chirng thuc theo quy dinh cia
phdp ludt)

5.3.6

Mot trong céc loai gidy to chimg minh nguoi LDNN tiép tuc lam vige
cho nguoi su dung lao dong theo ndi dung cap GPLD da duogc cap nhu
5.3.7 | sau (01 ban goc hodgc 01 ban sao co chirng thuc, néu clia meéc ngodi
phdi hop phdp héa lanh su; dich ra tiéng Viét va chitng thiee theo quy
dinh cua phap ludt):

- Pbi voi ngudi LDNN di chuyén trong noi bo
doanh nghi€p phai c6 vdn ban cua doanh nghiép
nudc ngoai cr sang lam viéce tai hién dién thuong
mai ctia doanh nghiép nudc ngoai d6 trén lanh thd




Viét Nam va van ban chung minh nguoi LDNN
da dugce doanh nghiép nudc ngoai dé tuyén dung
truée khi 1am viée tai Viét Nam it nhat 12 thang
lién tuc.

- Dbi voi ngudi LDNN thyc hién cac loai hop
d6ng hodc thda thuan vé kinh té, thuong mai, tai
chinh, ngan hang, bao hiém, khoa hoc k¥ thuat,
van hoa, thé thao, gido duc, gido duc nghé nghiép
va y té phai co6 hop dong hoic thoa thuan ky két
gitra ddi tac phia Viét Nam va phia nudc ngoai,
trong d6 phai ¢ thoa thuan vé viéc ngudi LDNN
lam viéc tai Viét Nam.

- D6i v6i nguoi LDNN la nha cung cap dich vu
theo hop dong phai c6 hop déng cung cap dich vu
ky két gitra d6i tac phia Viét Nam va phia nudc
ngoai va van ban chimg minh ngudi LDNN da
lam viéc cho doanh nghi€p nudc ngoai khong co
hién dién thuong mai tai Viét Nam duoc it nhat
02 nam.

- Bbi voi ngudi LDNN chao ban dich vu phai ¢6
van ban cua nha cung cap dich vu cfrr nguol
LDNN vao Viét Nam d€ dam phan cung cap dich
VUL

- Bbi voi nguoi LDNN lam viée cho t6 chuc phi
chinh pht nudc ngoai, t6 chuc quéc té tai Viét
Nam duogc cdp phép hoat dong theo quy dinh cia
phap luat Vit Nam phai c6 van ban cta co quan,
td chirc ctr ngudi LDNN den lam vi€c cho t chirc
phi chinh phil nude ngoai, to chire qubc té tai Viét
Nam trur truong hop lam viée theo hop dong lao
dong va gidy phép hoat dong cua t6 chirc phi
chinh pht nudc ngoai, t6 chuc quéc té tai Viét
Nam theo quy dinh cua phap luat.

- Béi vé6i nguoi LDNN 1a nha quan ly, giam déc
di€u hanh, chuyén gia, lao dong k¥ thuét thi phai
cO van ban ctia doanh nghi€p, co quan, t0 chirc




nuoc ngoai cit ngudi LDNN sang lam viéc tai
Viét Nam va phu hop voi vi tri du ki€n lam viéc.

5.4 | S6 lwong hd so: 01 bo hd so
5.5 | Thoi gian xir ly: 05 ngay (40 gio) 1am viéc
5.6 | Két qua thuwc hién thi tuc hanh chinh: Gia han GPLD cho ngudi
LDNN
5.7 |L& phi: Theo quy dinh tai Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng dan v€ phi va 1¢ phi thudc tham
quyén quyét dinh cua Ho1 dong nhan dan tinh.
5.8 | Quy trinh xir ly cong viéc:
. ‘e Biéu
TT |Trinh ty Trach 1 Thot 1 2 /Ké
: nhi€ém gian N
qua
Trudc it nhat 05 ngay nhung khong N
Buge | qué 45 ngdy trude ngay GPLD het qumhq Giy | HOsode
YOC | han, ngudi nop hd so de nghi gia nghiep st | . | nghi gia
1 |han GPLD nop hd so cho Sa| dung chinh | Dantheo
LDTBXH da cép GPLD d6 LDNN quy dinh
B6 phan Tiép nhan va tra ket qua So
Buéc LDTBXH ti€p nhan va ra phi€u hen Gio Phiduy tié
) ngay tra két qua néu hd so hop 1€; | TTPVHCC | hanh nhan ho SI;
yéu cau bd sung, hoan chinh néu hd chinh ‘
SO cOn thleu, chua hop I€.
Bude | BO Phan Tiép nhan va tra ket qua So Sé Hb so dé
‘; “ |LDTBXH chuyén hd so vé Phong | LDTBXH, |04 giv| nghi gia
nghiép vu: Lao dong — Viéc lam TTPVHCC han
| Chuyén vién Phong Lao dong -
Budc | viee lam trinh lanh dao phong | p1p._vI, | 24 giv
4 | GPLD dé nghi gia han. Truong hop

khong gia han thi ¢6 van ban tra 101




vanéurd ly do
Lanh dao Phong Lao dong — Vigc
lam trinh Ban Giam doc S6¢ GPLD | PLD - VL | 4 gio
de€ nghi gia han ctia doanh nghiép
. A an 1o A : GPLD @
B‘an GlaII} doc S¢ ky qPLD de nghi BGD 4 giv | nghi duoc
gia han ctia doanh nghiép ;
gia han
Vao sb theo doi, chuyén vian thu| Vinthu A
Budée | dong déu, quet ky s, tra hd so, két 4 iy (;TlPIﬂID idae
5 |qua giai quyét TTHC cho noi ti€p & g 8
nhan han
Tra hd so, két qua giai quyét TTHC | Chuyén .\ A
Buoéc | truc tiép hqac qua dich vu buu chinh | vién tiép faﬁl (;TlPIﬂlD ge
6 | cong ich dén nguoi thyc hién thi tue |  nmhan | gh ef
hanh chinh '
- Doi v6i nguoi LDNN lam viée
theo hinh thuc hop dong lao dong,
sau khi ngud1r LDNN duoc gia han
GPLD thi nguoi st dung lao dong
dong lao dong bang van ban theo | nghigp sir Gie hodc ban
Buac | quy dinh cia phap luat lao dong Vi€t | dyng 19 1 sao chimg
7 | Nam trude ngay du kién tiép tuc lam | [ pNN: ht?nn}lll thuc hop
viéc cho nguoi sir dung lao dong. S& chi ddng lao
- Nguoi str dung lao dong phai giri | LDTBXH dong da ky.
hop dong lao dong da ky két theo
yéu cau t6i S¢ LBTBXH. Hop dong
la dong 1a ban goc hodc ban sao co
chimg thuec.
6. BIEU MAU
TT | Ma hiéu Tén biéu miu
1 Mau s6 11/PLI Vin ban dé nghi cap/cap lai/gia han GPLD cho ngudi
LDNN.




10

7. HO SO LUU:

Ho so luu bao gom cac tai liéu sau:

TT Tai liéu trong ho so
1 | Ban sao GPLD dugc gia han
2 | Vin ban dé nghi cdp/cap lai/gia han GPLD cho ngudi LDNN
3 | 01 anh mau (kich thudc 4x6, phong nén tring), anh chup khong qua 06 thang.
4 | Ban sao chung thuc ho chiéu con gid tri theo quy dinh cta phap luat
5 | Van ban chap thuan nhu cau st dung nguodi LDNN cuia S¢ LDTBXH.
6 Céc gidy to chimg minh nguoi LDNN tiép tuc lam viéc cho ngudi sir dung lao

dong theo nd1 dung GPLD da dugc cép.
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Maiu sé 11/PLI

TEN DOANH NGHIEP/ CONG HOA XA HOI CHU NGHIA VIET NAM
TO CHUC Doc 1ap - Tu do - Hanh phiic
SO e, RGAY ... thdng ... ndm

V/v cap/cap lai/gia han gidy
phép lao dong cho nguoi lao
dong nudc ngoai

1. Tén doanh nghidp/td ChtC: .........oouu e e

2. Loai hinh doanh nghiép/t6 chirc (doanh nghiép nha nu6c/doanh nghiép co von
dau tu nude ngoai/doanh nghi€p ngoai nha nudc/tod chuc) ...................

3. Tong so ngudi lao dong dang lam viéc tai doanh nghiép, t6 chirc:

Trong d6 sd nguoi lao dong nudc ngoai dang lam viéc 1a: .............. nguoi

4. 1A Chd: oo

5.bignthoai: .................. 6. Email (néu CO) ot

7. Gidy phép kinh doanh (hoat dong) s0: ...

Coquancap: ............... Cogiatri dénngdy: ...

Linh vyc kinh doanh (hoat dong): ...,

8. Nguoi nop ho so cia doanh nghiép/td chire dé lién hé khi can thiét (sd dién
thoai, email)i...... ...

Can cir van ban thong bao chap thuan vi tri cong viéc sir dung ngudi lao dong
nudc ngoai sb ... (ngay ... thang ... ndm...) cia ......... , (tén doanh nghlep/to chirc)
dé nghi cap/cap lai/gia han giéy phép lao dong cho ngudi lao dong nudc ngoai, cu thé
nhu sau:

9. Hovatén (chtinhoa): ................o i,

10. Ngay, thang, nam sinh: .................. 11. G161 tinh (Nam/NiX) ..........

12, QUOC HCR: oo,

13. Ho chleu/glay to co gia tri di lai quoc € SOT L,

Coquancap: .................. Co gia tri AN NEAY: ...

14. Trinh d6 chuyén mon (tay nghé) (Néu ¢0): ........vveiveeeieie e,

15. Lam viéc tai doanh nghiép/té chlre: .

16. Dia diém 1AM VIBC: ..o

17, VI CONE VIEC: .ottt et e e e,

18. Chltc danh cONE VIEC: ... .. ..o,

19. Hinh thirc 1am VI€C: ... oo,

20.Mtrc lwong: ... VND.

21. Thoi han lam viée tir (ngay... thang ... nam...) dén (ngay ... thang ... nam...):

22. Noi ding ky nhan gidy phép 1a0 d0ng: ............oooiiiiriiiiiiiieiii,

23. Ly do dé nghi (chi ap dung ddi véi trudong hop céap lai gidy phép lao dong):

II. QUA TRINH LAM VIEC (3)
24. No1 lam viéc
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- Noi lam viéc 1an 1:

+Dia B LAM VIBC: o

F VI CONG VIEC: ..o,

+ Chirc danh cONE VIEC: ... ...,

+ Thoi han lam viéc t (ngay.. thang.. nim..) dén (ngay... thang...
nam.....)..............

SN 1AM VI JAN 2.

+Dia B TAM VIBC: o

F VI CONE VIEC: ...,

+ Chirc danh cONE VIEC: ... ...,

+ Thoi han lam viéc tr (ngay .. thang .. nim..) dén (ngay ... thang ...
nam...)..............

- Noi lam viée cudi cung hodc hiéntai: ........................oi,

+Dia BEM TAM VIEC: oo

F VI CONE VIEC: ... e

+ Chirc danh cONE VIEC: ... ...,

+ Thoi han lam viéc tir (ngay .. thang .. nim..) dén (ngay ... thang ...

(Doanh nghiép/to chirc) xin cam doan nhimg thong tin néu trén la dung su that.
Néu sai, (Doanh nghiép/td chirc) xin hoan toan chiu trach nhiém trudc phap lut.

Noi nhin: DAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu: ..........

Ghi chii:

(1) B6 Lao dong - Thuong binh va Xa héi (Cuc Viéc 1am)/S6 Lao déng - Thuong binh
va Xa hdi tinh, thanh pho ... ..
(2), (3) Khong ap dung ddi voi truong hop cap lai/gia han gidy phép lao dong.
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2. Tén thii tuc: Bdo cdo giai trinh nhu ciu, thay d6i nhu ciu sir dung
lao dOng nuwéc ngoai

PONG -

HOI

SO LAO

THUONG
BINH VA XA

QUY TRINH

Ma hiéu:

QT-

ngoai

Bdo cdo giai trinh nhu cau, thay
doi nhu cau sir dung lao dong nudc

MUC LUC

SUA POI TAI LIEU
1. MUC PICH

2. PHAM VI

3. TAI LIEU VIEN DAN

4. PINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH

6. BIEU MAU
7. HO SO CANLUU

Trach
nhiém

Soan thao

Xem xét

Phé duyét

Ho tén

Chir ky

Chirc vu

Chuyén vién

Trudng phong

Pho Giam doc S&

SUA POI TAI LIEU: Khong

Trang / A
Yéu ciu sira | Phén lién 2 Lan ban Ngay ban
cuca €1 | Mo ta ni dung sira d@6i | hanh/Lan | 52
doi/ bo sung | quan viéc : W 2R hanh
o aRs swra doi
swra doi
1. MUC PiCH

Quy dinh trinh ty tiép nhan va thong bao tiép nhan, tra hd so ddi voi
nguoi lao dong 1a cong dan nudc ngoai dén lam viéc tai cac doanh nghiép, co
quan, td chtrc (ngoai khu cong nghiép) tai Viét Nam

2. PHAM VI
2.1. Ap dung déi véi:
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- ,Dognh nghiép hoat dong theo Luat Doanh nghiép, Luat Pau tu hodc diéu
udc quoc t€ ma nudc Cong hoa xa hoi chi nghia Viét Nam 1a thanh vién.

- Doanh nghi€p hoat dong theo Luat Doanh nghi¢p, Luat Pau tu hoic diéu
uéc quic té ma nude Cong hoa xa hoi chi nghia Viét Nam 1a thanh vién cé tru

sO chinh tai m6t tinh, thanh phé nhung cé van phong dai dién hodc chi nhanh tai
tinh, thanh pho khac.

- Nha thau tham dy thau, thyc hién hop dong.

- Van phong dai dién, chi nhanh cua doanh nghiép, co quan, t6 churc duoc
co quan ¢6 tham quyén cap phép hoat dong.

- Vin phong diéu hanh ctia nha dau tu nudc ngoai trong hop ddng hop tac
kinh doanh hodc ctia nha thau nuéce ngoai dugc diang ky hoat dong theo quy dinh
clia phap luat.

- T chuc hanh nghé luat su tai Viét Nam theo quy dinh ctia phép luét.

- Hop tac x4, lién hi€p hop tac xa thanh 1ap va hoat dong theo Luat hop
tac xa.

- HO kinh doanh, ¢4 nhan dugc phép hoat dong kinh doanh theo quy dinh
clia phap luat.

- Co quan nha nudc, td chirc chinh tri, td chire chinh trj - xa hoi, td chire
chinh tri x4 hdi — nghé nghiép, t6 chirc xa hoi, tb chuc x4 hoi — nghé nghiép do
Uy ban nhan dan c4p tinh, co quan chuyén mon thudc Uy ban nhan déan cép tinh,
Uy ban nhan dan cap huyén thanh 14p.

- T chire phi chinh phu nude ngoai duoc co quan ¢6 thdm quyén tai Viét
Nam cap gidy dang ky theo quy dinh ctia phap luat Viét Nam.

- T4 chuc su nghi€p, co s gido duc do Qy ban nhan dan cép tinh, co quan
chuyén mon thudoc Uy ban nhan dan cap tinh, Uy ban nhan dan cap huyén thanh
lap.

- Co quan, td chtrc, doanh nghi¢p Viét Nam hodc td chtric, doanh nghiép
nudc ngoai hoat dong tai Viét Nam ma nguoi LDNN dén lam viéc theo hinh
thirc thuc hién cac loai hop déng hoiic thoa thuan vé kinh té, thuong mai, tai
chinh, ngan hang, bdo hiém, khoa hoc k¥ thuat, van hda, thé thao, giao duc, gido
duc nghé nghiép va y té, nha cung cap dich vu theo hop dong.

- Chao ban dich vu.
- Nguoi chiu trach nhiém thanh 1ap hién dién thuong mai.

. 2.2. Mot s truong hop khéng phdi thuc hién bdo cdo gidi trinh nhu
cdu, thay doi nhu cdu s dung LDNN:

Mot s6 truong hop nguoi LDNN khong phai thue hién bdo c4o giai trinh
nhu cau st dung ngud1t LDNN hodc bdo cdo thay doi nhu cau sir dung nguoi
LDNN:

- La chii s¢ hitu hogc thanh vién gop von ctia cong ty trach nhi¢m hiru han
mdt thanh vién ¢é gia tri gop von tu 3 ty dong tr¢ 1€n;
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- La Chu tich Hoi ddng quan tri hodc thanh vién Hoi ddng quan tri clia
cong ty ¢O phan c6 gia tri gop von tu 3 ty dong tré 1€n;

- La Trudng vin phong dai dién, du 4n hodc chiu trach nhiém chinh vé
hoat dong ctia t6 chirc qudc t€, to chirc phi chinh pht nude ngoai tai Viét Nam;

- Vao Viét Nam vaéi thot han duéi 03 thang dé thuc hién chao ban dich \Y IR

- Vao Viét Nam véi thoi han dudi 03 thang dé xur ly nhimg sy cd, tinh
huong k¥ thuat, cong nghé phurc tap nay sinh lam anh huéng hodc cé nguy co
anh huong té1 san xuat, kinh doanh ma cac chuyén gia Viét Nam va cac chuyén
gia nudc ngoai hién dang & Viét Nam khong xtr ly dugc;

- Vo Viét Nam thuc hién thoa thuan qudc té ma co quan, to chic & Trung
uong, cap tinh ky két theo quy dinh cua phap luét;

- ,Ngu’g‘)fi LDNN vao Viét Nam lam viéc tai vi tri chuyén gia, nha quan ly,
giam doc di€u he‘tr;h hodc lao dong k¥ thuét co thoi gian lam viéc dudi 30 ngay
va khong qud 03 1an trong 01 nam;

- Hoc sinh, sinh vién dang hoc tap tai cac truong, co s¢ dao tao ¢ nudc
ngoai co thoa thuan thuc tip trong cac co quan, to chirc, doanh nghép tai Viét
Nam; hoc vién thuc tip, tap su trén tau bién Viét Nam;

- C6 ho chi€u cong vu vao lam viéc cho co quan nha nuéce, t6 chirc chinh
tr1, t0 chirc chinh tr1 - xa hoi;

- Nguoi chiu trach nhiém thanh 1ap hién dién thuong mai;

- Than nhan thanh vién co quan dai dién r}uéc ngoai, tai,Viét Nam duoc
phép 1am viéc tai Viét Nam theo quy dinh tai di€u udc quoce t€ ma nude Cong
hoa x4 hoi chu nghia Viét Nam la thanh vién.

3. TAI LIEU VIEN DAN

C4c vin ban phap quy lién quan dé cap tai muc 5.1

4. PINH NGHIA/VIET TAT

BLDTBXH : Bo Lao dong — Thuong binh va Xa hdi

LDTBXH : Lao dong — Thuong binh va X4 hoi

Qb : Quyét dinh

Nb : Nghi dinh

CP . Chinh phu

LDNN : Lao dong nudc ngoai
GPLD : Gidy phép lao dong

5. NOI DUNG QUY TRINH

5.1 | Co so phap ly:
- B0 luat Lao dong 2019;
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- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 ctia Chinh pha quy
dinh vé nguoi LDNN lam viéc tai Viét Nam va tuyén dung, quan ly
nguoi lao dong Viét Nam lam viéc cho td chtrc, cd nhan nudc ngoai tai
Viét Nam.

- Quyét dinh s6 526/QD-LDTBXH ngay 06/05/2021 ctia BLDTBXH vé
viéc cong b thii tuc hanh chinh méi ban hanh, sira dbi, b6 sung linh vyc
viéc 1am thudc pham vi chitc ndng quan ly nha nuée cia BLDTBXH.

5.2 | Piéu kién thuc hién Thii tuc hanh chinh
Ngu’(‘ﬁ st dung lao dong xac dinh dugc nhu ciu st dung ngudi LDNN
doi v timg vi tri cong viéc ma nguoi lao dong Viét Nam chua dap tng
dugec.
5.3 | Thanh phan h so Bin | Bin sao
chinh
Bdo cdo giai trinh nhu cau str dung ngudi LDNN
theo Mau SQ 01/PLI Phu luc I ban hanh kém theo X
Nghi dinh s6 152/2020/ND-CP
Hodc bao cao gidi tinh thay d6i nhu cau st dung
nguoi LDNN theo Mau s(), 02/PLI Phu luc I ban X
hanh kém theo Nghi dinh s0 152/2020/ND-CP
5.4 | S6 lwong hd so: 01 bo hd so
5.5 | Thoi gian xir ly: 10 ngay (80 gid) lam viéc
5.6 | Két qua thuc hién thii tuc hanh chinh: Chap thuan vj tri cong viéc sir
dung ngud1 LDNN ctia nguoi st dung lao dong
5.7 | L€ phi: Khong co
5.8 | Quy trinh xir ly cong viéc:
. \ e Biéu
TT |Trinh ty Trach ) Thot 12 Kée
: nhiém gian -
qua
Bude | LTuoc it nhat 30 ngdy ké tir ngdy du | Nguovisa | Gid | MAausd
“1’ € | kién sir dung nguoi LDNN, ngudisit|  dung | hanh | O1/PLI

dung lao dong (trir nha thau) c6| LBNN | chinh | hodc miu
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trich nhiém xéac dinh nhu cau st
dung ngudi LDNN dbi véi timg vi
tri coOng viéc ma nguoi lao dong Viét
Nam chua dap img dugc va gl bao
c4o giai trinh vé nhu cau sir dung
ngudi LDNN dén S6 LBDTBXH

sb 02/PLI

Buoc

B6 phan Tiép nhan va tra két qua Sé
LDTBXH tiép nhan va ra phicu hen
ngay tra két qua néu hd so hop 1€;

yéu cau bd sung, hoan chinh néu hd
so con thiéu, chua hop 1¢.

TTPVHCC

Gio
hanh
chinh

Phiéu tiép
nhan ho so

Buoc

B6 phéan Tiép nhan va tra ket qua So
LDTBXH chuyén hd so vé Phong
nghiép vu: Lao dong — Viéc lam

S
LDTBXH,
TTPVHCC

04 g1

Bao cao
giai trinh

Buoc

Chuyén vién Phong Lao dong —
Viéc lam tham muu 1anh dao phong
xem x¢€t, thong bao viéc chép thuan
ké tr ngay nhan duoc bdo cdo cla
nguoi sir dung lao dong

PLD-VL

56 gio

Lanh dao Phong Lao dong — Vige
lam tham muu Ban Gidm doc S¢
xem x€t ky thong bao chap thuén.

PLD-VL

08 gio

Ban Giam doc S& xem xét ky thong
bao chap thuan.

BGD

08 gio

Thong bao
chap thuan

Buoc

Vao sb theo doi, chuyén vin thu
dong dau, quét ky so, tra hd so, két
qua giai quyét TTHC cho noi tiép
nhan

Van thu

04 g1t

Thong bao
chap thuin

Buoc

Tra hd so, két qua giai quyét TTHC
truc tiép hodc qua dich vu buu chinh
cong ich dén nguoil thuc hién thu tuc
hanh chinh

Chuyén
vién ti€p
nhan

Hanh
chinh
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6. BIEU MAU
TT | M3 hiéu Tén biéu miu
1| Mau s6 01/PLI | V& viéc giai trinh nhu cau str dung ngudi LDNN
2 | MAu s6 02/PLI | V& viéc giai trinh thay ddi nhu cau str dung ngudi LDNN
3 | M&u sb 03/PLI | V& viéc chép thun vi tri cong viéc st dung ngudt LDNN
7. HO SO LUU:
H6 so lwu bao gdm cac tai liéu sau:
TT Tai liéu trong ho so
. Mau sb 01/PLI hozic Mau sé 02/PLI kém theo Nghi dinh s6 152/2020/ND-CP
ngay 30/12/2020
2 | Mau s6 03/PLI kém theo Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020
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MAiu sé 01/PLI

TEN DOANH NGHIEP/TO CHUC  CONG HOA XA HOQI CHU NGHIA VIET NAM
-------- Poc 1ap - Tu do - Hanh phuc

S6: . e, NGAY ... thdng ... ndm
V/v giai trinh nhu cau sir dung nguoi lao
dong nudc ngoai

Thong tin Ve doanh nghlep/to chte: tén doanh nghiép/to chire, loai hinh doanh
nghiép/td chirc, tong sb lao dong dang lam viéc tai doanh nghiép, t6 chirc, trong do6 s6
lao dong nudc ngoai dang lam viéc, dia chi, dién thoai, fax, email, website, tho1 han
cua giéy phép kinh doanh/hoat dong, linh vuc kinh doanh/hoat dong, ngudi ndp ho so
ctia doanh nghiép/to chirc dé lién hé khi can thiét (sd dién thoai, email).

Bao cao gidi trinh nhu cau st dung nguodi lao dong nude ngoai nhu sau:

1. Vitri cong viée 1: (Lya chon 1 trong 4 vi tri cong vi€c: nha quan ly/giam doc
di¢u hanh/chuyén gia/lao dong k¥ thuat).

- Chire danh céng viée: (do doanh nghiép/td chirc ty ké khai, vi du: ké toan, giam
sat cong trinh v.v...)

- S6 luong (ngudi):

- Thoi han 1am viée tir (ngay/thang/nam) dén (ngay/thang/nam):
- Pia diém 1am viéc (du kién):

- Hinh thire 1am viéc (n€u 16 thude hinh thie lam viéc):

- Ly do str dung nguoi lao dong nude ngoal (tinh hinh st dung ngu(n lao dong
nuge ngoai hién nay (néu o), mo ta vi tri cong viée, chirc danh cong viéc va yéu cau
vé trinh d9 va kinh nghiém dé thuc hién cong viéc d6, 1y do khong tuyén nguoi Viét
Nam vao vi tri du kién st dung ngudi lao dong nudc ngoai...):

2. Vi tri cong viée 2: (néu c6) (liét ké giéng muc 1 néu trén)
3. Vi tri cong viéc... (néu co) (liét ké gidng muc 1 néu trén)
Pé nghi .... (2) xem xét, tham dinh va chap thuan.

Xin tran trong cam on./.

Noi nhin: DPAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu: ..........

Ghi chi: (1), (2) B6 Lao dong - Thuong binh va Xa héi (Cuc Viée lam)/Uy ban nhan dan
tinh, thanh pho....
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Maiu sé 02/PLI

TEN DOANH NGHIEP/TO CONG HOA XA HOI CHU NGHIA VIET NAM

CHUC Déc lap - Tu do - Hanh phuc
S6: . e, NGAY ... thdng ... ndm

V/v giéi trinh thay d6i nhu cau sir
dung nguoi lao dong nude ngoai

Can c&t van ban sd.... (ngay/thang/nam) cua...... (2) vé viéc théng bao chip
thuan vi tri céng viéc st dung ngudi lao dong nude ngoai va nhu cau thyuc té cua (tén
doanh nghiép/t6 chic).

Thong tin vé doanh nghiép/td chitc: tén doanh nghiép/td chirc, loai hinh doanh
nghiép/td chirc, tong sb lao dong dang lam viéc tai doanh nghiép, t6 chirc, trong do6 s6
lao dong nudc ngoai dang lam viéc, dia chi, dién thoai, fax, email, website, tho1 han
cua giéy phép kinh doanh/hoat dong, linh vuc kinh doanh/hoat dong, ngudi ndp ho so
ctia doanh nghiép/to chirc dé lién hé khi can thiét (sd dién thoai, email).

Bao cao giai trinh thay doi nhu cau st dung ngudi lao dong nudc ngoai nhu sau:

1. Vi tri cong viéc (nha quan ly/giam d6c diéu hanh/chuyén gia/lao dong k¥
thuat), s6 lugng (nguoi), chire danh cong viée, thoi han lam viéc tir (ngay/thang/nam)
dén (ngay/thang/nam), hinh thirc lam viée, dia diém lam viéc dd dugc chap thuan:

2. Vi tri cong viéc (nha quan ly/giam d6c diéu hanh/chuyén gia/lao dong k¥
thuat), sd lugng (nguoi), chire danh cong viée, thoi han lam viéc tir (ngay/thang/nam)
dén (ngay/thang/nam) hinh thirc 1am viéc, dia diém 1am viéc da st dung (néu c6); ly do
vi tri cong viéc di dugc chip thuin nhung khong st dung (néu co)

3. Vi tri cong viéc (nha quan 1y/giam doc diéu hanh/chuyén gia/lao dong k¥
thuat), sd lugng (nguoi), chire danh cong viée, thoi han lam viéc tir (ngay/thang/nam)

dén (ngay/thang/nam), hinh thirc lam vi€c, dia diém lam viéc, 1y do sir dung ngudi lao
dong nude ngoai (6 nhu cau thay d6i, néu rd tinh hinh, su dung nguot lao dong nude
ngoai hién nay (néu co) mo ta vi tri cong viée va yéu cau veé trinh d6 va kinh nghiém
ctia ngudi nude ngoai, Iy do khéng tuyén duoc ngudi Viét Nam vao vi tri du kién st
dung nguoi lao dong nude ngoai...).

Pé nghi .... (3) xem xét, tham dinh va chap thuan.

Xin tran trong cam on!

Noi nhin: DAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu: ..........

Ghi chu: (1), (2), (3) B6 Lao dong - Thuong binh va Xa hoi (Cuc Viéc lam)/Uy ban
nhan dan tinh, thanh pho. ..
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MAiu sé 03/PLI

........... (Deoovn.. CONG HOA XA HQI CHU NGHIA VIET NAM
-------- Poc 1ap - Tu do - Hanh phuc

SO o e, RGAY ... thdng ... ndm
Viv chép thuan vi tri cong
viéc st dung nguoi lao dong
nudc ngoai

Kinh giri: (Tén doanh nghiép/to chirc)

Theo dé nghi tai van ban s0.... (ngay/thang/nam) cua (tén doanh nghiép/td chirc)
vay ki€n chap thuan cia Uy ban nhan dan tinh/thanh pho.......... (néu co),... (2) thong
bao veé nhirng vi tri cong viéc ma (tén doanh nghi€p/tdé chic) duoc st dung ngudi lao
dong nude ngoai nhu sau:

I. VI TRi CONG VIEC PUQC CHAP THUAN

1. Vi tri cong viéc (nha quan ly/giam doc diéu hanh/chuyén gia/lao dong k¥
thuat); chire danh cong viée; s6 luong (nguoi); thoi han lam viée tir (ngay/thang/nam)
dén (ngay/thang/nam), hinh thirc 1am viéc, dia diém lam viéc.

2. Vi tri cong viée (néu c6) (nha quéan ly/giam ddc diéu hanh/chuyén gia/lao dong
k¥ thuat); chirc danh cong viée; s6 lugng nguoi; thoi han lam viée tir (ngay/thang/nam)
dén (ngay/thang/nam), hinh thirc 1am viéc, dia diém lam viéc.

IL VI TRi CONG VIEC KHONG PUQC CHAP THUAN

1. Vi tri cong viéc (nha quan Iy/giam doc dieu hanh/chuyén gia/lao dong k§
thuat); chitc danh cong viéc; s lugng (nguoi): ...

Ly dO:

2. Vi tri cong viée (néu co) (nha quan ly/giam ddc diéu hanh/chuyén gia/lao dong
ky thudt); chitc danh cong viéc; s lugng (ngudi): ...,

Ly dO:

(Tén doanh nghiép/td chirc) ¢ trach nhiém thyc hién dung cac quy dinh cia
phép luat vé nguoi lao dong nude ngoai lam vige tai Viét Nam./.

Noi nhin: 3)
_Nhutrén’ o N ...... \ ...’ ...... A’
L (Ky va ghi ro ho tén, dong dau)
-Luu ..
Ghi chu:

(1), (2) B6 Lao dong - Thuong binh va Xa héi (Cuc Viée 1am)/Uy ban nhan dan tinh, thanh
pho....

(3) Cuc truéng/Chu tich UBND cap tinh.
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3. Tén thu tuc: Cap gidy phép lao dong cho ngwoi lao dong nuéc
ngoai lam viéc tai Viét Nam

PONG -

HOI

SO LAO

THUONG
BINH VA XA

QUY TRINH

Ma hiéu:

QT-

Viét Nam

Cép gidy phép lao dong cho nguoi
lao dong nudc ngoai lam viéc tai

MUC LUC

SUA DOI TAI LIEU

1. MUC DICH
2. PHAM VI

3. TAI LIEU VIEN DAN
4. PINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH

6. BIEU MAU
7. HO SO CAN

LUU

Trach
nhiém

Soan thao

Xem xét

Phé duyét

Ho tén

Chir ky

Chirc vu

Chuyén vién

Trudng phong

Pho Giam ddc S&

SUA POI TAI LIEU: Khong

Trang / A
Yéu ciu sira | Phéan lién 2 Lan ban Ngay ban
cuca €1 | Mo ta ni dung sira d@6i | hanh/Lan | 52
doi/ bo sung | quan viéc : W 2R hanh
o aRs swra doi
swra doi
1. MUC PiCH

Quy dinh trinh ty tiép nhan va thong bao tiép nhan, tra hd so ddi voi
nguoi lao dong 1a cong dan nude ngoai dén lam viéc tai cac doanh nghiép, co

quan, t6 chirc (ngoai khu cong nghiép) tai Viét Nam

2. PHAM VI
Ap dung déi véi:
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- ,Dognh nghiép hoat dong theo Luat Doanh nghiép, Luat PAiu tu hodc diéu
udc quoc t€ ma nudc Cong hoa xa hoi chi nghia Viét Nam 1a thanh vién.

- Doanh nghi€p hoat dong theo Luat Doanh nghi¢p, Luat Pau tu hoic diéu
uéc qudc té ma nude Cong hoa xa hoi chi nghia Viét Nam 1a thanh vién cé tru
sO chinh tai m6t tinh, thanh phé nhung cé van phong dai dién hodc chi nhanh tai
tinh, thanh pho khac.

- Nha thau tham dy thau, thyc hién hop dong.

- Van phong dai dién, chi nhanh cua doanh nghiép, co quan, t6 chirc duoc
co quan ¢ tham quyén cap phép hoat dong.

- Vin phong diéu hanh ctia nha dau tu nudc ngoai trong hop ddng hop tac
kinh doanh hodc ctia nha thau nuéce ngoai dugc diang ky hoat dong theo quy dinh
clia phap luat.

- T chuc hanh nghé luat su tai Viét Nam theo quy dinh ctia phép luét.

- Hop tac x4, lién hi€p hop tac xa thanh 1ap va hoat dong theo Luat hop
tac xa.

- HO kinh doanh, ¢4 nhan dugc phép hoat dong kinh doanh theo quy dinh
clia phap luat.

- Co quan nha r}uéc, td ch}’rc chinh tr, td ghl’rc chinh tr1 - xa h@i, td chire
qhinh tr1 xa ho1 — nghé nghiép, t6 chirc xa hoi, to Chl'ICq x4 ho1 — nghé nghiép do
Uy ban nhan dan cap tinh, co quan chuyén mon thudc Uy ban nhan dan cap tinh,
Uy ban nhan dan cap huyén thanh Iap.

- T chire phi chinh pha nude ngoai duoc co quan ¢o thdm quyén tai Viét
Nam cap gidy diang ky theo quy dinh ctia phap luat Viét Nam.

- T4 chuc su nghi€p, co s gido duc do Qy ban nhan dan cép tinh, co quan
chuyén mon thudoc Uy ban nhan dan cap tinh, Uy ban nhan dan cap huyén thanh
lap.

- Co quan, td chtrc, doanh nghi€p Viét Nam hodc t,é chtic, doanh nghiép
nudc ngoai hoat dong tai Viét‘ Nam ma nguoi LDNN dén le‘gm viéc theo hinh
thurc thuc hién cac loai pqp dong hodc thoa thuin vé kinl} té, thuong mai, tai
chinh, ngén hang, bao hiém, khoa th k¥ thuat, van hda, ‘ghé thao, gido duc, gido
duc nghé nghi€p vay t€, nha cung cap dich vu theo hgp dong.

- Chao ban dich vu.

- Nguoi chiu trach nhiém thanh 1ap hién dién thuong mai.

3. TAI LIEU VIEN DAN

Céc vin ban phap quy lién quan dé cap tai muc 5.1

4. PINH NGHIA/VIET TAT

BLDTBXH : Bo Lao dong — Thuong binh va Xa hdi

LDTBXH : Lao dong — Thuong binh va X4 hoi

Qb : Quyét dinh
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Nb : Nghi dinh

CP : Chinh phu

LDNN : Lao dong nudc ngoai
GPLD : Gidy phép lao dong

5. NOI DUNG QUY TRINH

5.1 | Co so phap ly:

- B0 luat Lao dong 2019;

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 ctia Chinh phu quy
dinh vé€ nguoi LDNN lam viéc tai Viétham va tuyén dung, quan ly
nguoi lao dong Viét Nam lam viéc cho t chirc, ca nhan nudc ngoai tai
Viét Nam.

- Quyét dinh s6 526/QD-LDTBXH ngay 06/05/2021 ciia BLDTBXH vé
viéc cong bo tha tuc hanh chinh mdgi ban hanh, stra 461, bo sung linh vuc
viéc 1am thudc pham vi chitc ndng quan ly nha nuéce cia BLDTBXH.

5.2 | Piéu kién thuc hién Thii tuc hanh chinh

- bu 18 tudi trd 1én va cé nang lyc hanh vi dan su day du;

- C6 trinh d6 chuyén mon, ky thuat, tay nghé, kinh nghiém 1am viéc; c6
du stc khée theo quy dinh cua B truéng BO Y t€;

- Khong phai 1a nguoi dang trong thdi gian chdp hanh hinh phat hoic
chua dugc x0a an tich hodc dang trong thot gian bi truy ctru trach nhiém
hinh sy theo quy dinh ctia phap luat nudc ngoai hodc phap ludt Viét
Nam;

- Van ban chip thuan nhu céu‘sfr dung nguoi LDNN trir nhitng truong
hop khong phai xac dinh nhu cau sir dung nguoi LDNN

5.3 | Thanh phan h so Ban

A Ban sao
chinh

Van bao dé nghi cap GPLD theo Mau s6 11/PLI
531 |Phu luc I ban hanh kém theo Nghi dinh s6 X
152/2020/ND-CP.

Gidy chung nhan suc khée hodc gidy kham st
khoe do co quan, t chuc y té c6 thim quyén cua
nuoc ngoai hodc cua Vi€t Nam cép cO gia tn
trong thoi han 12 thang, ké tir ngy ky két luan
stuc khoe dén ngay ndp hd so hodc gidy chung
nhin co6 du stc khoe theo quy dinh cua B truong

532
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BO Y t& (01 ban géc hodc 01 ban sao cé chimg
thuee, néu ciia nwée ngodi phai hop phdp héa lanh
suw; dich ra tiéng Viét va chueng thuc theo quy dinh
cua phap ludt)

533

- Phiéu ly lich tu phap ho#ic vin ban x4ac nhan
nguot LDNN khong phai 1a nguoi dang trong thoi
gian chdp hanh hinh phat ho#c chua dugc x6a an
tich hodc dang trong thoi gian bi truy clru trdch
nhiém hinh su ctia nuGe ngoai hodc cua Viét Nam
cap.

- Phiéu ly lich tu phap ho#ic vin ban xac nhan
nguo1 LDNN khong phai 1a nguoi dang trong thoi X X
gian chap hanh hinh phat ho#c chua dugc x6a an
tich hodc dang trong thoi gian bi truy clru trach
nhiém hinh su dugce cap khong qua 06 thang, ké
tir ngdy cap dén ngay nodp hd so (01 ban géc hodc
01 ban sao cé chitng thire, néu ciia nwde ngodi
phdi hop phdp héa lanh sie; dich ra tiéng Viét va
chirng thure theo quy dinh cua phdp ludt).

534

Vin ban, gidy t& chimg minh 14 nha quan ly, giam d6c diéu hanh,
chuyé€n gia hodc lao dong ky thudt va mot s6 nghé, cong viéc duoc quy
dinh nhu sau (01 ban goc hodc 01 ban sao c6 chitng thiec, néu ciia
miede ngodi phai hop phdp héa lanh sw; dich ra tiéng Viét va chiing
thue theo quy dinh cua phap ludt)

- Gidy to chimg minh la nha quan ly, gidam doc
diéu hanh; X X

- Gidy to chimg minh 13 chuyén gia, lao dong k¥
thuat gdm: vin bang, chung chi, vin ban xac nhan
ciia co quan, t chirc, doanh nghiép tai nudc X X
ngodi vé sb nam kinh nghiém cuia chuyén gia, lao
dong k¥ thuat

- Van ban chtmg minh kinh nghiém ctia cAu thil
béng da nude ngoai hodc gidy chimg nhan chuyén
nhuong qubc té (ITC) cap cho cau thu bong da
nudc ngoai hodc van ban ctia Li€n doan Bong da
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Viét Nam xac nhan dang ky tam tho1 hodc chinh
thire cho cau thu cta cau lac bd thudc Lién doan
bong da Viét Nam;

- Gidy phép lai tau bay do co quan co tham quyén
ctia Viét Nam cép hodc do co quan ¢o thAm quyen
clia nudc ngoai cap va duoc co quan co tham
quyén cia Viét Nam cong nhan d6i vdi phi cong
nuoc ngoai hodc chimg chi chuyén mén dugc
phép 1am viéc trén tau bay do B Giao thong van
tai cap cho tiép vién hang khong;

- Gidy chimg nhan trinh do chuyén mén trong
linh vuc bao dudng tau bay do co quan c6 tham
quyén ctia Viét Nam cdp hoic do co quan c6 thim
quyén cta nudc ngodi cap va dugc co quan cé
tham quyén ctia Viét Nam cong nhan ddi voi
nguoi LDNN lam cong viéc bao dudng tau bay;

- Giéy chimg nhan kha nang chuyén mon hodc
gidy cong nhan gidy chimg nhan kha nang chuyén
mon do co quan ¢6 thAm quyén cta Viét Nam cap
cho thuyén vién nudc ngoai;

- Gidy cong nhan thanh tich cao trong linh vuc
thé thao va dugc BO Vian hoa, Thé thao va Du lich
x4c nhan d6i voi hudn luyén vién thé thao hoic
t6i thiéu mot trong cdc bang cip nhu: Bing B
huén luyén vién béng d4 ctia Lién doan Bong da
Chau A (AFC) hodc bang huan luyén vién thu
mon cép do 1 cua AFC hoac béng huan luyén
vién thé lyc cdp do 1 cta AFC hoic béng huén
luyén vién bong da trong nha (Futsal) cap do 1
ctia AFC hodc bét ky bang cdp huan luyén vién
tuong duong cia nudc ngoai dugc AFC cong
nhén;

- Vin biang do co quan c6 tham quyén cap dap
tmg quy dinh vé trinh do, trinh do chuan theo
Luat Gido duc, Luat Gido duc dai hoc, Luat Gido
duc nghé nghiép va Quy ché t6 chirc hoat dong
clia trung tdm ngoai ngtt, tin hoc do Bo trudng Bo
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G140 duc va bao tao ban hanh

535

02 anh mau (kich thudc 4x6 cm, phong nén trang,
mit nhin thing, ddu dé tran, khong deo kinh
mau), anh chyup khong qué 06 thang tinh dén ngay
nop hd so

5.3.6

Vian ban chdp thuan nhu cdu st dung ngudi
LDNN trur nhitng truong hop khong phai xac din
nhu cau sir dung ngudi LDNN (01 ban géc hodc
01 ban sao c6 chirng thuc)

6.3.7

Ban sao ¢6 chimg thuc ho chiéu con gia tri theo

quy dinh cta phap luat X

6.3.8

Céc gidy to lién quan dén ngudi LDNN (01 ban goc hodc 01 ban sao
c6 chung thuc, néu cua nude ngoai phai hop phdp héa lanh su, dich ra
tieng Viét va ching thuc theo quy dinh cua phdp ludt)

- Pbi voi ngudi LDNN di chuyén trong noi bo
doanh nghi€p phai c6 van ban cua doanh nghiép
nudc ngoadi cr sang 1am viéc tai hién dién thuong
mai ctia doanh nghiép nudc ngoai d6 trén lanh thd
Viét Nam va van ban chung minh nguoi LDNN
da dugc doanh nghiép nudc ngoai dé tuyén dung
truée khi 1am viée tai Viét Nam it nhat 12 thang
lién tuc.

- P0i v6i ngudi LDNN nha cung cap dich vu theo
hop dong phai c6 hop dong cung cap dich vu ky
két gitta ddi tac phia Viét Nam va phia nudc
ngoai va van ban chimg minh nguti LDNN da X X
lam viéc cho doanh nghi€p nudc ngoai khong co
hién dién thuong mai Viét Nam duogc it nhat 02
nam.

- Péi v6i ngudi LDNN vao Viét Nam dé thuc
hién cac loai hop dong hodc thoa thuan vé kinh té,
thuong mai, tai chinh, ngan hang, bao hiém, khoa
hoc k¥ thuat, van hoa, thé thao, giao duc, gido duc
nghé nghiép va y té phai c6 hop dong hodc thoa
thuan ky két gitia d6i tac phia Viét Nam va phia
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nudc ngodi, trong d6 phai ¢ théa thuan vé viéc
nguoi LDNN lam viéc tai Viét Nam.

- Bbi voi ngudi LDNN chao ban dich vu phai ¢6
vdn ban cta nha cung cip dich vu cir nguoi
LDNN vao Viét Nam d€ dam phan cung cap dich
VUL

- Dbi v6i ngudi LDNN lam viéc cho t6 chtic phi
chinh pht nudc ngoai, té chuc quéc té tai Viét
Nam duoc phép hoat dong theo quy dinh cua
phap luat Viét Nam phai co gidy ching nhén cia X
td chirc phi chinh phii nudc ngoai, té chirc qudc té
duoc phép hoat dong theo quy dinh ctia phap luat
Viét Nam.

- Béi vé6i nguoi LDNN 1a nha quan ly, giam déc
diéu hanh, chuyén gia va lao dong ky thuat thi
phai ¢6 vin ban cta doanh nghiép, co quan, to X
chiic nude ngoai cir nguot LDNN sang lam viéc
tai Viét Nam va phu hop vi tri du kién lam viéc.

539

Hb so dé nghi cap GPLD ddi vdi mot sd truong hop dic biét:

- Pbi v6i nguoi LDNN da duoc cap GPLD, dang
con hiéu Iuc ma ¢ nhu cau lam viéc cho nguoi s
dung lao dong khac & cung vi tri cong viéc va
cung chirc danh cong viéc ghi trong GPLD thi hd
so dé& nghi cip GPLD méi gdm: gidy x4ac nhan | x
ctia ngudi sir dung la dong trude do vé viée nguodi
lao dong hién dang lam viéc, c4c gidy to quy dinh
tai diem 1, 5, 6, 7, 8 néu trén va ban sao ¢ ¢6
chimg thuc GPLD da duoc cap;

- Dbi voi ngudi LDNN da duge cdp GPLD va
dang con hi€u luc ma thay doi vi tri cong viéc
hodc chirc danh cong viéc hodc hinh thirc lam
viéc ghi trong GPLD theo quy dinh cua phap luat
nhung khong thay d6i nguoi sir dung lao dong thi
hd so dé nghi cap mdi GPLD gom: cac gidy to
quy dinh tai diém 1, 4, 5, 6, 7 va 8 néu trén va
GPLD hodc ban sao ¢6 ching thuc GPLD da
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duoc cap.
5.4 | S6 lwong hd so: 01 bo hd so
5.5 | Thoi gian xir ly: 05 ngay (40 gi¢) lam viéc
5.6 | Két qua thwe hién thii tuc hanh chinh: Gidy phép lao dong
5.7 | Lé phi: 600.000 dong
5.8 | Quy trinh xir ly cong viéc:
. \ e Biéu
TT |Trinh tw Trach | Thot - 2 /iée
: nhiém gian -
qua
Trude it nhat 15 ngay lam viéc, ke
|t ngay nguoi LDNN du kien bat |\ oo | Giy | H so dd
Buwdc | dau lam viéc cho nguoi st dung lao A et
n s A 1A A Sk dung hanh | nghi cap
1 dong thi nop ho so dé nghi cap LDNN chinh CPLD
GPLD cho S¢ LDTBXH no1 nguoi
LDNN du kién lam viéc.
B6 phéan Tiép nhan va tra ket qua So
Buéc LDTBXH ti€p nhan va ra phi€u hen Gio Phiduy tié
) ngay tra két qua néu hd so hop 1€; | TTPVHCC | hanh nhan ho SI;
yéu cau bd sung, hoan chinh néu hd chinh ‘
SO cOn thleu, chua hop I€.
Bude | BO Phan Tiép nhan va tra ket qua So S& HO so dé
3 LDPTBXH chuyén ho so vé€ Phong | LDTBXH, | 04 gid | nghi cap
nghiép vu: Lao dong — Viéc lam TTPVHCC GPLD
- Chuyén vién Phong Lao dong —
Viéc trinh 1anh dao phong duyét cap
GPLD cho ngudi LDNN theo mau -
do B6 LDTBXH quy dinh. PLD-VL | 24 g1o
Buée | - Lruong hop khoéng cap GPLD thi
4 | traloibang van ban va néurd ly do.
Lanh dao phong xem xet tham muu
Giam doc S¢ ky GPLD cho nguoi PLD-VL | 4 git

LDNN theo mau do B6 LDTBXH
quy dinh.
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Ban Giam doc S¢& ky GPLD cho
ngudi LDNN theo mau do B Lao
dong - Thuong binh va Xa hoi quy
dinh.

BGD | 4gid | GPLD

Vao sb theo doi, chuyén vin thu
Buéc | dong dau, quét ky sb, tra hd so, két

5 |qua giai quyét TTHC cho noi tiép
nhan

Vanthu |04 gid| GPLD

Tra hd so, két qua giai quyét TTHC

Buoéce | truc tiép hqac qua dich vu buu chinh \Sgrlll}t,ieén Hanh GPLD
6 | cong ich dén ngudi thye hién tha twe | ¥ P | chinh

hanh chinh

- Dbi véi ngudi LDNN thi 1am viée
theo hop dong lao dong, sau khi
duge cap GPLD thi ngudi str dung
lao dong va nguoi LDNN phai ky

két hop dong lao dong bang van ban | Nguoi sir Bavn goc
.| theo quy dinh cua phap luat lao dong | dung lao Gio hogc b,an
BUGC | vist nam truge ngay du kién lam| dong; | hanh | S2° ching
7 viéc cho nguoi st dung lao dong. Sy chinh gl)\l,l’c in’p
- Nguoti st dung lao dong phai giri | LDTBXH 46 r?;l%téalgy.
hop dong lao dong da ky két theo '
yéu cau to1 S6 LDTBXH. Hop dong
lao dong la ban goc hodc ban sao co
chimg thuc
6. BIEU MAU
TT | M3 hiéu Tén biéu miu

Vin ban dé nghi cap/cap lai/gia han GPLD cho ngudi

1 X A
Mau so 11/PLI LDNN

7. HO SO LUU:

Ho so lvu bao gom cac tai liéu sau:

TT Tai liéu trong ho so

Van ban d¢ nghi cap GPLD theo mu s6 11/PLI Phu Iu I ban hanh kem theo
Nghi dinh s6 152/2020/ND-CP
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Gidy chimg nhan stc khoe hodc gidy kham suc khoe do co quan, t6 chirc y té
c6 tham quyén clia nudc ngodi hodc ctia Viét Nam cap co gid tri trong thoi
han 12 thang, ké tir ngay ky két luan strc khoe dén ngay nop hd so hodc gidy
chtmg nhan du stc khoe theo quy dinh ctia BO truéng Bo Y té (01 ban goc
hodic 01 ban sao chitg thiee; néu ciia nwde ngodi phai hop phdp héa lanh sw;
dich ra tiéng Viét va chirng thirc theo quy dinh ciia phdp lugt Viét Nam)

Phiéu 1y lich tu phap hodic vin ban xac nhan nguoi LDNN khong phai 14
ngudi dang trong thoi gian chdp hanh hinh phat hogic chua dugc x6a 4n tich
hodc dang trong thoi gian bi truy cltru trach nhi€ém hinh sy clia nuée ngoai
ho#ic ctia Viét Nam. Phiéu 1y lich tu phap duogc cap khong qua 06 thang ké tir
ngdy cap dén ngay ndp hd so (01 ban géc hodc 01 ban sao chitng thirc; néu
clia meée ngodi phai hop phdp héa lanh sy; dich ra tiéng Viét va chimg thuc
theo quy dinh cua phdp ludt Viét Nam)

Vin ban, gidy to ching minh 14 nha quan ly, giam dbc diéu hanh, chuyén gia
hodc lao dong ky thudt va mot 50 nghe cong viéc duge quy dinh trong Nghi
dinh s6 152/2020/ND-CP (01 ban géc hodc 01 ban sao chimg thuc; néu cia
miede ngodi phai hgp phdp héa lanh su; dich ra tiéng Viét va chitng thiee theo
quy dinh cua phadp ludt Viét Nam)

01 anh mau (kich thudc 4x6 cm, phong trang) chup khong qua 06 thang tinh
dén ngay nop ho so

Vin ban chap thuan nhu géu su dung nguoi LDNN trir nhimg truong hop
khong phai x4ac dinh nhu cau st dung nguoi LDNN (01 ban goc hodc 01 ban
sao co chikng thuc).

Ban sao c6 chung thuc hd chiéu con gid tri theo quy dinh ctia phap luat

Cac gidy to lién quan dén nguoi LDNN theo quy dinh ctia Nghi dinh s6
152/2020/ND-CP (01 ban géc hodc 01 ban sao chimg thirc; néu ciia nuéce
ngodi phai hgp phdp héa lanh su; dich ra tiéng Viét va chitng thiee theo quy
dinh cua phap ludt Viét Nam)

Ban sao GPLD d4 cdp cho ngudi str dung lao dong.
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Maiu sé 11/PLI

TEN DOANH NGHIEP/ CONG HOA XA HOI CHU NGHIA VIET NAM
TO CHUC Doc 1ap - Tu do - Hanh phiic
SO e, RGAY ... thdng ... ndm

V/v cap/cap lai/gia han gidy
phép lao dong cho nguoi lao
dong nudc ngoai

1. Tén doanh nghidp/td ChlrC: .........ooue it

2. Loai hinh doanh nghiép/té chirc (doanh nghi€p nha nude/doanh nghi€p co von
dau tu nude ngoai/doanh nghi€p ngoai nha nudc/tod chuc) ...................

3. Tong so ngudi lao dong dang lam viéc tai doanh nghiép, t6 chirc:

Trong d6 s6 nguoi lao dong nudc ngoai dang lam vide 1a: ............. nguoi

4. 1A Chd: oo

5.Bbiénthoar: .................. 6. Email (néu CO) ot e

7. Gidy phép kinh doanh (hoat dong) $6: ............covuieeiiieiii i,

Co quan cap: ............... Cogiati dénngay: .......ooooovviiiii

Linh vyc kinh doanh (hoat dong): .....................

8. Nguoi nop ho so cia doanh nghiép/td chire dé lién hé khi can thiét (sd dién
thoai, email)i....... ...

Can cir van ban thong bao chap thuan vi tri cong viéc sit dung ngudi lao dong
nudc ngoai sb ... (ngay ... thang ... ndm...) cia ......... , (tén doanh nghiép/td chirc)
dé nghi cap/cap lai/gia han giéy phép lao dong cho ngudi lao dong nudc ngoai, cu thé
nhu sau:

9. Hovatén (chtinhoa): ................o i,

10. Ngay, thang, nam sinh: .................. 11. Gi6i tinh (Nam/N@) ..........

12, QUOC HCR: e,

13. Ho chleu/glay to co gia tri di lai quoc € SOT L,

Coquancap: .................. Co gla tri dEn ngAY: ...

14. Trinh d% chuyén mon (tay nghe) (MEU COY: e,

15. Lam viéc tai doanh ngh1¢p/to Chlrc:

16. Dia diém 1AM VIBC: .. oo

17, VI CONE VIEC: .ottt et e e e,

18. Chltc danh cONE VIEC: ... ..ot e,

19. Hinh thirc 1am VI€C: ... oo,

20. Mtrc luong: ... VND.

21. Thoi han lam viée tir (ngdy... thang ... nim...) dén (ngay ... thang ... nam...):

22. Noi ding ky nhan gidy phép 1a0 d0ng: ...........oooeiiiiiiiiiiiiie i,

23. Ly do dé nghi (chi ap dung ddi véi truong hop cap lai gidy phép lao dong):
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II. QUA TRINH LAM VIEC (3)

24. No1 lam viéc

- Noi lam viéc 1an 1:

+Dia G TAM VIBC: oo

F VI CONE VIEC: ... e

+ Chirc danh cONE VIEC: ... ...,

+ Thoi han lam viéc t (ngay.. thang.. nim..) dén (ngay... thang...
nam.....)..............

SN IAM VI JAN 2.

+Dia B TAM VIEC: oo

F VI CONE VIEC: ...

+ Chirc danh cONE VIEC: ... ...,

+ Thoi han lam viéc tir (ngay .. thang .. nim..) dén (ngay ... thang ...
nam...)..............

- Noi lam viée cudi cung hodc hiéntai: .......................

+Dia B TAM VIBC: o

F VI CONE VIEC: ...t e

+ Chirc danh cONE VIEC: ... ...,

+ Thoi han lam viéc tir (ngay .. thang .. nim..) dén (ngay ... thang ...

~ (Doanh nghiép/td chirc) xin cam doan nhimg thong tin néu trén 1a dung su that.
N¢u sai, (Doanh nghiép/to chirc) xin hoan toan chiu trach nhiém trude phép luit.

Noi nhin: DAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu: ..........

Ghi chii:

(1) B6 Lao dong - Thuong binh va Xa héi (Cuc Viéc 1am)/S¢ Lao dong - Thuong binh
va Xa hdi tinh, thanh pho ... ..
(2), (3) Khéng ap dung doi véi truong hop cap lai/gia han giay phép lao dong.
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4. Tén thu tuc: Cip lai cp gidy phép lao dong cho nguoi lao dong
nuwéc ngoai lam viéce tai Viét Nam

PONG -

HOI

SO LAO QUY TRINH

Ma hiéu:

QT-

THUONG Cﬁp lai cﬁp giﬁy phép lao dong cho
BINH VA XA |nguoi lao dong nwéc ngoai lam

viéc tai Viét Nam

MUC LUC

SUA POI TAI LIEU

1. MUC PICH

2. PHAM VI

3. TAI LIEU VIEN DAN

4. PINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU

7.HO SO CAN LUU

Trach
nhiém

Soan thao Xem xét

Phé duyét

Ho tén

Chir ky

Chirc vu

Chuyén vién Trudng phong

Pho Giam ddc S&

SUA POI TAI LIEU: Khong

Trang / A
Yéu ciu sira | Phéan lién 2 Lan ban Ngay ban
cuca €1 | Mo ta ni dung sira d@6i | hanh/Lan | 52
doi/ bo sung | quan viéc : W 2R hanh
o aRs swra doi
swra doi
1. MUC PiCH

Quy dinh trinh ty tiép nhan va thong bao tiép nhan, tra hd so ddi voi
nguoi lao dong 1a cong dan nudc ngoai dén lam viéc tai cdc doanh nghiép, co
quan, t0 chtrc (ngoai khu cong nghiép) tai Viét Nam

2. PHAM VI
Ap dung déi véi:
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- ,Dognh nghiép hoat dong theo Luat Doanh nghiép, Luat PAiu tu hodc diéu
udc quoc t€ ma nudc Cong hoa xa hdi chi nghia Viét Nam 1a thanh vién.

- Doanh nghi€p hoat dong theo Luat Doanh nghi¢p, Luat Pau tu hoic diéu
uéc quic té ma nude Cong hoa xa hoi chi nghia Viét Nam 1a thanh vién cé tru
sO chinh tai m6t tinh, thanh phé nhung cé van phong dai dién hodc chi nhanh tai
tinh, thanh pho khac.

- Nha thau tham dy thau, thyc hién hop dong.

- Van phong dai dién, chi nhanh cua doanh nghiép, co quan, t6 churc duoc
co quan ¢ tham quyén cap phép hoat dong.

- Vin phong diéu hanh ctia nha dau tu nudc ngoai trong hop ddng hop tac
kinh doanh hodc ctia nha thau nuéce ngoai dugc diang ky hoat dong theo quy dinh
clia phap luat.

- T chuc hanh nghé luat su tai Viét Nam theo quy dinh ctia phép luét.

- Hop tac x4, lién hi€p hop tac xa thanh 1ap va hoat dong theo Luat hop
tac xa.

- HO kinh doanh, ¢4 nhan dugc phép hoat dong kinh doanh theo quy dinh
clia phap luat.

- Co quan nha nudc, td chie chinh tri, t5 chirc chinh tri - x4 hoi, t6 chic
chinh tri xa hoi — ngh¢ nghiép, t0 chirc xa hoi, to chirc xa hoi — nghé nghiép do
Uy ban nhan dén cap tinh, co quan chuyén mén thude Uy ban nhan dan cép tinh,
Uy ban nhan dan cap huyén thanh 14p.

- T chire phi chinh phu nude ngoai duoc co quan ¢6 thdm quyén tai Viét
Nam cap gidy diang ky theo quy dinh ctia phap luat Viét Nam.

- T4 chuc su nghi€p, co s gido duc do Qy ban nhan dan cép tinh, co quan
chuyén mon thudoc Uy ban nhan dan cap tinh, Uy ban nhan dan cap huyén thanh
lap.

- Co quan, td chtrc, doanh nghi¢p Viét Nam hodc td chtric, doanh nghiép
nudc ngoai hoat dong tai Viét Nam ma nguoi LDNN dén lam viéc theo hinh
thirc thuc hién cac loai hop déng hoiic thoa thuin vé kinh té, thuong mai, tai
chinh, ngan hang, bdo hiém, khoa hoc k¥ thuat, van hda, thé thao, giao duc, gido
duc nghé nghiép va y té, nha cung cap dich vu theo hop dong.

- Chao ban dich vu.

- Nguoi chiu trach nhiém thanh 1ap hién di€n thuong mai.
3. TAI LIEU VIEN DAN

Céc vin ban phap quy lién quan dé cap tai muc 5.1

4. PINH NGHIA/VIET TAT

BLDTBXH : Bo Lao dong — Thuong binh va Xa hdi
LDTBXH : Lao dong — Thuong binh va X4 hoi

Qb : Quyét dinh
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Nb : Nghi dinh

CP : Chinh phu

LDNN : Lao dong nudc ngoai
GPLD : Gidy phép lao dong

5. NOI DUNG QUY TRINH

5.1 | Co so phap ly:

- B0 luat Lao dong 2019;

- Nghi dinh s6 152/2020/ND-CP ngay 30/12/2020 ctia Chinh phu quy
dinh vé€ nguoi LDNN lam viéc tai Viétham va tuyén dung, quan ly
nguoi lao dong Viét Nam lam viéc cho t6 chirc, ca nhan nudc ngoai tai
Viét Nam.

- Quyét dinh s6 526/QD-LDTBXH ngay 06/05/2021 ciia BLDTBXH vé
viéc cong bo tha tuc hanh chinh mdgi ban hanh, stra o1, bd sung linh vuc
viéc 1am thudc pham vi chitc ndng quan ly nha nuéce cia BLDTBXH.

5.2 | Piéu kién thuc hién Thii tuc hanh chinh

Nguoi st dung LDNN da duoc cap GPLD dap tmg mot trong cac diéu
kién sau day:

- GPLD con thot han bi mét;
- GPLD con thot han bi hong;
- Thay d6i ho tén, quéc tich, s ho chiéu, dia diém lam viéc ghi trong
GPLD con thoit han.
5.3 | Thanh phan h so Bin | Bin sao

chinh

Vin ban dé nghi cip lai GPLD theo mau sé
531 | 11/PLI ban hanh keém theo Nghi dinh s6 X
152/2020/ND-CP.

02 anh mau (kich thuéc 4x6, phong nén tring,
mit nhin thing, ddu dé tran, khong deo kinh
mau), anh chup khong qua 06 thang tinh dén ngay
nop hod so.

532

533 | GPLD con thoi han da dugc cap:

- Truong hop GPLD con thoi han bi mat thi phai X
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cO x4c nhan cua co quan coOng an cap x4 noi
nguoi nudc ngoai cu tri hodc co quan ¢6 thim
quyén cltia nudc ngoai theo quy dinh cua phap
luat.

- Truong hop thay d6i noi dung ghi trén GPLD
thi phai c6 cac gidy to chimg minh (01 ban goc
hodc 01 ban sao chitng thie; néu cia meée ngodi

phdi hop phdp héa lanh sie; dich ra tiéng Viét va X X
chung thuc theo quy dinh cua phdp ludt Viét
Nam)
Vian ban chdp thuan nhu cdu st dung ngudi
LDNN, trr nhing truong hop khong phai xac
5.34 dinh nhu cau st dung ngudi LDNN (01 ban goc X X
hodic 01 ban sao co chirng thuc)
5.4 | S6 hrong hd so: 01 bo hd so
5.5 | Thoi gian xir ly: 03 ngay (24 gi¢) lam viéc
5.6 | Két qua thwe hién thi tuc hanh chinh: Cép lai GPLD cho ngudi
LDNN
5.7 | Lé phi: 450.000 dong
5.8 | Quy trinh xir ly cong viéc:
. ‘e Biéu
TT | Trinh tir Trach ) Thoi ) - 2K ée
‘ nhiém gian -
qua
Ngudi str dung lao dong phai nop hd | -, N -
Budéc | so dé nghi cap lai GPLD do GPLD Cong tyAde C{“’ Hb so theo
AN 9 x. .| nghicap | hanh :
1 | bi mat, bi hong hoac thay doi noi & ohéo | chinh | 99 dinh
dung ghi trén GPLD. sy phep
B0 phéan Tiép nhan va tra ket qua So
Buéc LDTBXH ti€p nhan va ra phiéu hen Gio Phiduy tié
) ngay tra két qua néu hd so hop 1¢; | TTPVHCC | hanh nhan ho SI;
yéu cau bd sung, hoan chinh néu hd chinh ‘
SO cOn thleu, chua hop I€.
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Bude | B0 Phan Tiép nhan va trakét qua 8o | So 1 so g
‘; “ |LDTBXH chuyén hd so vé Phong | LDTBXH, | 04 gid ot oo Lai
nghiép vu: Lao dong — Viéc lam TTPVHCC ghi cap &
Chuyén vién Phong Lao dong —
Viéc tham muu trinh 1anh dao phong
duyét cap lai gidy phép lao dong. -\
Trudong hgp khong cép lai gidy phép PLD-VL | 8810
lao dong thi tra 161 badng van ban va
Buge | n€uT0 ly do.
4 ~ \ . o
Lanh dao phong xem xét va trinh .
GP S¢ ky gidy phép cép lai. PLB-VL | 4 gio
Ban Giam doc S& ky gidy phép cap .. | Gidy phép
lai GPLD. BGD | 480 7 pNN
Vao s6 theo doi, chuyén vin thu
Budée | dong dau, quét ky so, tra hd so, két 9 .. | Gidy phép
5 |qua giai quyét TTHC cho noi tiép Vanthe | 4 gio LDNN
nhan
Tra hd so, két qua giai quyét TTHC Chuvén ,
Budre | truc tiep hoac qua dich vu buu chinh Viél’l}'[]i 4 Hanh | Giay phép
6 | cong ich dén nguoi thyc hién thi tue | ¥ 1 P | chinh | LDNN
hanh chinh '
6. BIEU MAU
TT | M3 hiéu Tén biéu miu
1 Mau sé 11/PLI Vian ban dé nghi cap/cap lai/gia han GPLD cho nguoi
LDNN.
7.HO SO LUU:
H6 so lwu bao gdm cac tai liéu sau:
TT Tai liéu trong ho so

1 | Ban sao GPLD duoc cép lai

2 | Vin ban dé nghi cdp/cap lai/gia han GPLD cho ngudi LDNN

3 |01 anh mau (kich thudc 4x6, phong nén tring), anh chup khong qua 06 thang.
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Vin ban chip thuan nhu cdu st dung ngudi LDNN cta S6 LDTBXH.

- Truong hop GPLD con thoi han da dugc cap bi mat thi phai c6 xac nhan cua
co quan cong an cAp x4 clia Viét Nam hodc co quan c6 thim quyén ciia nudc
ngoai theo quy dinh ctia phap luat.

- Truong hop GPLD con thoi han da dugc cap thay dbi noi dung ghi trén
GPLD thi phai c6 céc gidy to& chung minh
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Maiu sé 11/PLI

TEN DOANH NGHIEP/ CONG HOA XA HOI CHU NGHIA VIET NAM
TO CHUC Doc 1ap - Tu do - Hanh phiic
SO e, RGAY ... thdng ... ndm

V/v cap/cap lai/gia han gidy
phép lao dong cho nguoi lao
dong nudc ngoai

1. Tén doanh nghidp/td ChlrC: .........ooue it

2. Loai hinh doanh nghiép/té chitc (doanh nghiép nha nudc/doanh nghiép c6 von
dau tu nude ngoai/doanh nghi€p ngoai nha nudc/td chie). ..................

3. Tong sd nguoi lao dong dang lam vi€e tai doanh nghlep, t6 chie: ... nguoi

Trong d6 so nguoi lao dong nude ngoai dang lam viéc la: .............. nguoi

4. 1A Chd: oo

5.bignthoai: .................. 6. Email (néu CO) ot

7. Gidy phép kinh doanh (hoat dong) sO: ...

Coquancap: ............... Cogiati dnngay: .......oooovviiiiii

Linh vyc kinh doanh (hoat dong): ...,

8. Nguoi nop ho so cia doanh nghiép/td chire dé lién hé khi can thiét (sd dién
thoat, email):...... ...

Can cir van ban thong bao chap thuan vi tri cong viéc sit dung ngudi lao dong
nudc ngoai sb ... (ngay ... thang ... ndm...) cia ......... , (tén doanh nghlep/to chirc)
dé nghi cap/cap lai/gia han giéy phép lao dong cho ngudi lao dong nudc ngoai, cu thé
nhu sau:

9. Hovatén (chtinhoa): ................o i,

10. Ngay, thang, nam sinh: .................. 11. Gi6i tinh (Nam/N@) ..........

12, QUOC HCR: e,

13. Ho chleu/glay to co gia tri di lai quoc € SOT L,

Coquancap: .................. Co gia tri AN NEAY: ...

14. Trinh d% chuyén mon (tay nghe) (MEU COY: oo,

15. Lam viéc tai doanh nghi8p/td chirc: ...........coouveiiiiiiiieiiiee

16. bia diém LA VI€C: oo,

17, VI CONE VIEC: .ottt et e e e,

18. Chltc danh cONE VIEC: ... ..ot e,

19. Hinh thirc 1am VI€C: ... o oo,

20.Mtrc luong: ... VND.

21. Thoi han lam viée tir (ngay... thang ... nam...) dén (ngay ... thang ... nam...):

22. Noi ding ky nhan gidy phép 1a0 d0ng: ............ccooviiriiiiiiiiin i,

23. Ly do d& nghi (chi ap dung ddi véi truong hop cap lai gidy phép lao

II. QUA TRINH LAM VIEC (3)
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24. No1 lam viéc

- Noi lam viéc 1an 1:

+Dia B LAM VIBC: o

F VI CONE VIEC: ...

+ Chirc danh cONE VIEC: ... ...,

+ Thoi han lam viéc t (ngay.. thang.. nim..) dén (ngdy... thang...
nam.....)..............

SN 1AM VI JAN 2.

+Dia B TAM VIBC: o

F VI CONE VIEC: ...

+ Chirc danh cONE VIEC: ... ..o,

+ Thoi han lam viéc tir (ngay ... thang ... nim..) dén (ngay ... thang ...
nam...)..............

- Noi lam viée cudi cung hodc hiéntai: ........................oo i,

+Dia B TAM VIBC: oo

F VI CONE VIEC: ... e

+ Chirc danh cONE VIEC: ... ..o,

+ Thoi han lam viéc tir (ngay .. thang ... nim..) dén (ngay ... thang ...

~ (Doanh nghiép/td chirc) xin cam doan nhimg thong tin néu trén 1a dung su that.
N¢u sai, (Doanh nghiép/to chirc) xin hoan toan chiu trach nhiém trude phap luit.

Noi nhin: DAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu: ..........

Ghi chii:

(1) B6 Lao dong - Thuong binh va Xa hoi (Cuc Viéc 1am)/S¢ Lao dong - Thuong binh
va Xa hdi tinh, thanh pho ... ..
(2), (3) Khéng ap dung do1 véi truong hop cap lai/gia han giay phép lao dong.
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5. Tén thu tyc: Xac nhan ngudi lao dong nudc ngoai khong thudc dién cap
gidy phép lao dong

SO LAO PONG
- THUONG
BINH VA XA

HOI

QUY TRINH

Ma hiéu:

QT-

dong

Xac nhén nguoi lao dong nuwdc ngoai
khong thudc dién cap giay phép lao

MUC LUC
SUA DOI TAI LIEU

1
2
3
4
5
6
7

. MUC bicH

. PHAM VI

. TAI LIEU VIEN DAN
. DINH NGHIA/VIET TAT
. NOI DUNG QUY TRINH

.BIEU MAU

.HO SO CAN LUU

Trach nhiém

Soan thao

Xem xét

Phé duyét

Ho tén

Chir ky

Chirc vu

Chuyén vién

Truéng phong

Pho Giam ddc S&

SUA POI TAI LIEU: Khong

Trang / A
Yéu ciu sira | Phin lién 2 Lan ban Ngay ban
o eau €1 | Mo ta ni dung sira d@6i | hanh/Lan | 52
doi/ bo sung | quan viéc : W 2R hanh
o aRs swra doi
swra doi
1. MUC PiCH

Quy dinh trinh ty tiép nhan va thong bdo tiép nhan, tra hd so ddi véi nguoi lao
dong la cong dan nudc ngoai dén lam viéc tai cdc doanh nghiép, co quan, t0 chirc
(ngoai khu cong nghi€p) tai Viét Nam

2. PHAM VI

Ap dung d6i véi:
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- Doanh nghiép hoat dong theo Luat Doanh nghiép, Luat DPau tu hoic diéu wéc
quoc t€ ma nudc Cong hoa xa hoi chi nghia Viét Nam 1a thanh vién.

- Doanh nghiép hoat dong theo Luat Doanh nghi€p, Luat DPau tu hoic diéu wéc
quoc t€ ma nudc Céng hoa xa hdi chu nghia Vi€t Nam la thanh vién ¢6 tru s& chinh
tai mot tinh, thanh ph6 nhung c6 van phong dai dién hodc chi nhanh tai tinh, thanh
pho khac.

- Nha thau tham dy thau, thyc hién hop dong.
- Vép ph(‘)ng daj dién, chi nhanh cua doanh nghiép, co quan, td chire duoc co
quan cé tham quyén cap phép hoat dong.

- Van phong diég hanh ctia nha dau tu nude ngodi trong hop dong hop tac kinh
doanh hodc ctia nha thau nudc ngoai dugc dang ky hoat dong theo quy dinh cta phap
luat.

- T chure hanh nghé luat su tai Viét Nam theo quy dinh cta phép luét.
- Hop tac x4, 1ién hi€p hop tac xa thanh 14p va hoat dong theo Luat hop tac xa.

- HO kinh doanh, ¢4 nhan dugc phép hoat dong kinh doanh theo quy dinh cta
phéap luat.

- Co quan nha nudc, td chirc chinh tri, t8 chirc chinh tri - xa hoi, td chire chinh
tri x4 hoi — nghé nghiép, t6 chirc x4 hoi, to chuc xa hoi — nghé nghiép do Uy ban nhan
dan cap tinh, co quan chuyén mon thuoc Uy ban nhan dan cap tinh, Uy ban nhan dan
cap huyén thanh 14p.

o T chirc phi chinh pht nudc ngoai dugc co quan c6 tham quyén tai Viét Nam
cap giay dang ky theo quy dinh cua phap luat Viét Nam.

- T6 chuc su nghi€p, co s¢ giao duc do Uy ban nhan dan cap tinh, co quan
chuyén mon thudc Uy ban nhan dan cap tinh, Uy ban nhan din cap huyén thanh 1ap.

- Co quan, t6 chtrc, doanh nghiép Viét Nam hodc t6 chiic, doanh nghiép nude
ngoai hoat dong tai Viét Nam ma nguoi1 LDNN dén 1am viéc theo hinh thirc thuc hién
cac loai hop déng hoiic thoa thuan vé kinh té, thuong mai, tai chinh, ngan hang, bao
hiém, khoa hoc k¥ thuat, vin hoa, thé thao, gido duc, gido duc nghé nghiép va y t,
nha cung cap dich vu theo hop dong.

- Chao ban dich vu.

- Ngudi chiu trach nhiém thanh 1ap hién dién thuong mai.
3. TAI LIEU VIEN DAN

Céc van ban phap quy lién quan dé cap tai muc 5.1

4. PINH NGHIA/VIET TAT

BLDTBXH : B6 Lao dong — Thuong binh va Xa hoi
LDTBXH :Lao dong — Thuong binh va X4 hoi

Qb : Quyét dinh
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Nb : Nghi dinh
CP : Chinh phu
LDNN : Lao dong nudc ngoai
GPLD : Gidy phép lao dong
5. NOI DUNG QUY TRINH

5.1 | Co so phap ly:

- B0 luat Lao dong 2019;

- Nghi dinh s6 152/2020/ND-CP ngay 30/ 12/2020 cua Chinh phu quy dinh
vé ngud1 LDNN lam viéc taquiét Nam va tuyén dung, quan ly nguoi lao
dong Viét Nam lam viéc cho t0 chirc, cd nhan nudc ngoai tar Viét Nam.

- Quyét dinh s6 526/QD-LDTBXH ngay 06/05/2021 ctia BLDTBXH vé viéc
cong bo thu tuc hanh chinh mdi ban hanh, stra d61, bé sung linh vuc viéc 1am
thudc pham vi chirc nang quan ly nha nude cia BLDTBXH.

5.2

Piéu kién thwe hién Thii tuc hanh chinh

1. Nguwoi LDNN thugc mit trong cdc truong hop sau day:

- La Truong van phong dai dién, du an hodc chiu trach nhiém chinh vé hoat
dong cua t6 chirc qudc té, td chire phi chinh phil nudc ngoai tai Viét Nam.

- Vao Viét Nam véi thoi han dudi 03 thang dé xir Iy sy ¢d, tinh hudng k¥
thuat, cong nghé phtc tap nay sinh lam anh huong hodc c6 nguy co anh
hudng toi san xuat, kinh doanh ma cac chuyén gia Viét Nam va cdc chuyén
gia nudc ngoai hién dang ¢ Viét Nam khong xtr ly duoc.

- Truomg hop theo quy dinh cua diéu udc qudc t& ma nudec Cong hoa xa hoi
chu nghia Viét Nam la thanh vién.

- D1 chuyén trong nd1 by doanh nghi€p thudc pham vi 11 nganh dich vu
trong biéu cam két dich vu ctia Viét Nam vé&i TS chirc Thuong mai thé gidi,
bao gdm: kinh doanh; thong tin; xay dung; phan phdi; gido duc; mdi trudong;
tai chinh; y t€; du lich; van héa giai tri va van tai.

- Vao Viét Nam dé cung cép dich vu tu van vé chuyén mon va ky thuat hodc
thuc hién cac nhiém vu khac phuc vu cho cong tac nghién ctru, xay dung,
thAm dinh, theo doi danh gia, quan ly va thuc hién chuong trinh, dy an sir
dung ngudn hd tro phat trlen chinh thuc (ODA) theo quy dinh hay thoa thuén
trong cac diéu udc qudc té vé ODA da ky két gitra cac co quan c6 tham
quyén cua Vi€t Nam va nudc ngoai.

- Puoc Bo Ngoai giao cap gidy phép hoat dong thong tin, bao chi tai Viét
Nam theo quy dinh cua phap luat.

- Pugc co quan, to chirc cua nudce ngoai cur sang Viét Nam giang day, nghién
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ctru tai truomg qudc té thudc pham vi quan 1y cua co quan dai dién ngoai
giao nudc ngoai hodc Li€n hop quoc; cac co sd, to chirc duge thanh 1ap theo
cac hi€p dinh ma Viét Nam da ky két, tham gia.

- Tinh nguyén vién

- Vao Viét Nam thyc hién théa thuan qudc té ma co quan, td chirc & Trung
uong, cap tinh ky két theo quy dinh cua phap luét

- Hoc sinh, sinh vién dang hoc tap tai cac truong, co s& dao tao & nudc ngoai
co thda thuin thuc tap trong cac co quan, t0 chirc, doanh nghiép tai Viét
Nam; hoc vién thuc tip, tap su trén tau bién Viét Nam.

- C06 ho chiéu cong vu vao lam viéc cho co quan nha nuéce, t0 chiic chinh tri,
t6 churc chinh tri - xa hoi.

- Ngudi chiu trach nhiém thanh 1ap hién dién thuong mai.

- Pugc B Gido duc va Pao tao xdc nhan ngudi LDNN vao Viét Nam dé
giang day, nghién ctru.

2. Truwong hop khong phdai lam thu tuc xdc nhdn nguwoi LDNN khong
thuéc dién cidp GPLD nhwng phii bdo cdo S¢ LDTBXH noi nguoi LDNN
du kién lam viéc thong tin: Ho va tén; tu(;t, quéc tich; Y] ho chtéu, tén
nguoi s dung LDNN; ngay bt di va ngay két thite lam viée trude it nhit
03 ngay, ké tir ngay nguwoi LDNN dy kién bdt diu lam viéc tai Viét Nam,
bao gom:

- Vao Viét Nam véi thot han dudi 03 thang dé thuc hién chao ban dich vu

- La Luat su nudc ngoai da duoc cap gidy phép hanh nghé luat su tai Viét
Nam theo quy dinh cua Luat Luit su.

- Nguoi nude ngoai két hon véi ngudi Viét nam va sinh séng trén lanh thd
Viét Nam

- La thanh vién gop von hodc chi s& hitu cong ty trach nhiém hitu han cé gia
tr1 gbp von tir 3 ty dong tr¢ 1€n

- La Chu tich Ho1 déng quan tr1 hodc thanh vién Hoi déng quan tri cua cOng
ty ¢0 phan co gia tr1 gdp von tur 3 ty dong tré 1é€n.

- Vao Viét Nam lam viéc tai vi tri nha quan 1y, gidm déc diéu hanh, chuyén
gia hodc lao dong k¥ thuat co thot gian lam viéc dudi 30 ngay va khong qua
03 lan trong 01 nam.

- Than nhan thanh vién co quan dai dién nudce ngoai tai Viét Nam dugc phép
lam viéc tai1 Viét Nam theo quy dinh tai di€u uéc qudc t€ ma nudge Cong hoa
x4 ho1 chi nghia Viét Nam 1a thanh vién.

5.3

Thanh phén hé so Ban Bin sao
chinh
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53.1

Van bép dé nghi x4c nhép ngp’di LDNN khong thudc
dién cap GPLD theo Méu,s() 09/PLI Phu luc I ban
hanh kem theo Nghi dinh s6 152/2020/ND-CP

532

Gidy chung nhan stic khée hodc gidy kham stc khoe
do co quan, t6 chirc y té c6 tham quyén cap ctia nuée
ngodi hodc cua Viét Nam cdp cé gid tri trong thoi
han 12 thang, ké tir ngay ky két luan stic khoe dén
ngay ndp hd so hodic gidy chirng nhan c6 du sirc khoe
theo quy dinh cta Bo trudng Bo Y t€ (01 ban gic
hodic 01 ban sao chirng thwe; néu ciia mede ngodi
phdi hop phdp héa lanh su; dich ra tiéng Viét va
chirng thuee theo quy dinh cua phdp ludt Viét Nam)

533

Vin ban chdp thuan nhu ciu str dung ngudi LDNN,
trir nhitng trudng hop khong phai xac dinh nhu cu
sir dung ngudi LDNN (01 ban géc hodic 01 ban sao
c6 chirng thuc)

534

Ban sao ¢6 chimg thuc ho chiéu con gia trj theo quy
dinh ctia phap luat.

535

Cac gidy to dé chimg minh ngudi LDNN khong
thuoc dién cép GPLD (01 ban go”'c hodc 01 ban sao
chitng thwe; néu cia nwée ngodi phai hop phdp héa
lanh su; dich ra tiéng Viét va chimg thic theo quy
dinh cua phap ludt Viét Nam)

5.4 | S6 lwong hd so: 01 bd hd so
5.5 | Thoi gian xur ly: 05 ngay (40 gi¢) lam viéc
5.6 |Két qua thue hién thu tuc hanh chinh: Xdac nhan nguoi LDNN khong
thudc dién cap GPLD
5.7 | L¢ phi: Khong co
5.8 | Quy trinh xir ly cOng viéc:
TT | Trinh ty Irach 1 Thoi | = Bicu,
: nhiém gian mau/Két
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qua
Trudc it nhat 10 ngay lam viéc, ke tur
ngay nguoi lao dong nudc ngoai bat
X \ - n e ~ Doanh .
.| dau lam viéc, nguoi st dung lao dong o~ G10 A
Budce | .. . A A . oo | nghiép st . HO so theo
g truc tiep hd so dé nghi S& dun hanh wv dinh
1 | LDTBXH noi ngudi LDNN lam viéc LDN%\I chinh | 4
xac nl}én nguoi LDNN khong thudc
dién cap GPLD.
B6 phéan Tiép nhan va tra két qua So
.. | LPTBXH ti¢p nhan va ra phi€u hen Gio ALk
Budc . Phiéu tiép
) ngay tra két qua néu hd s0 hop 1¢; yéu | TTHCC hanh nhan hé so
cau bd sung, hoan chinh néu hd so con chinh ‘
thiéu, chua hop 1¢.
Buge | BO phan Tiép nhan va tra két qua S¢ S& Hb so dé
‘; ¢ |LDTBXH chuyén hd so v& Phong | LDTBXH, | 04 gid | nghi xédc
nghiép vu: Lao dong — Viéc lam TTPVHCC nhan
Chuyén vién Phong Lao dong — Viéc
lam trinh 1anh dao phong duyét van
ban xdc nhan gui ngudl st dung lao
dong theo Mau s6 10/PLI Phuy lyc I N
ban hanh kem theo Nghi dinh| WP VL | 2480
152/2020/ND-CP. Truong hop khong
xac nhan thi ¢6 van ban tra 161 va néu
Buwae | 101y do.
4 Lanh dao Phong Le}o dong — Viéc lam
trinh Ban Giam doc S¢ van ban xac | P.LD - VL | 04 gio
nhan gtri nguot st dung lao dong.
, Vin ban xac
Bf‘_n Gla‘H‘l Ctoc S& ky Vafl ban xac nhan BGP 04 gics nharAl khQPg
gtri nguot st dung lao dong. thudc dién
cap GPLD
.| VAo sé theo doi, chuyén van thu déng Va{l banAX ac
Budc | R S AN y ., | nhan khong
dau, quét ky s0, tra ho so, két qua gidi| Vanthu | 04 gio PR
S| quyét TTHC cho noi tiép nhan thuge dien
qauy Pk chp GPLD
Budc | Tra hd so, két qua giai quyét TTHC truc | Chuyén | Hanh | Van ban xac
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tiép hodc qua dich vu buu chinh cong ich | viéntiép | chinh | nhan khong
dén nguoi thue hién thi tuc hanh chinh nhan thuC)c dién
cap GPLD

6. BIEU MAU

TT

Ma hi¢u Tén biéu miu

Vin ban dé nghi x4c nhan nguoi LDNN khong thudc dién cap

Mau so 09/PLI GPLD

Mau s6 10/PLI | Gidy x4c nhan khong thudc dién cdp GPLD

7. HO SO LUU:

HOo so luu bao gom cac tai liéu sau:

TT

Tai liéu trong ho so

Gidy xac nhan khong thudc dién cap GPLD

Vin ban dé nghi xac nhan ngudi LDNN khong thudc dién cap GPLD

Gidy chimg nhan stc khoe hodic gidy kham strc khoée do co quan, to chuc y té
c6 tham quyén cap cla nudc ngoai hodc cta Viét Nam cdp co gid tri trong
thot han 12 thang, ké tir ngay ky két luan strc khde dén ngay nop hé so hodc
glay ching nhan c6 du stre khoe theo quy dinh cua Bo truong Bo Y té (01 ban
goc hodc 01 ban sao chitng thwe; néu cua mede ngoai phai hop phdp héa
lanh su; dich ra tleng Viét va chung thuc theo quy dinh cua phdp ludt Viét
Nam)

Vin ban chdp thuan nhu qéu st dung nguot LDNN, trur nhitng truong hop
khong phai x4c dinh nhu cau st dung ngutt LDNN (01 ban goc hodic 01 ban
sao co chrng thuc)

Céc gidy to dé chimg minh ngudi LDNN khong thudc dién cap GPLD (01
ban goc hodc 01 ban sao ching thye; néu cua nude ngoai phai hop phdp hoa
lanh su; dich ra tiéng Viét va chirng thuc theo quy dinh cua phdp ludt Viét
Nam)
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Maiu sé 09/PLI

TEN DOANH NGHIEP/TO CONG HOA XA HOI CHU NGHIA VIET NAM
CHUC Doc 1ap - Tu do - Hanh phic
SO i e, RGAY .. thdng ... ndm ... ...

V/v x4c nhan ngudi lao dong
nudc ngoai khong thude dien
cap giay phép lao dong

Kinhgtri: ................. (D),

1. Tén doanh nghi€p/td ChlC: ............oiee e

2. Loai hinh doanh nghiép/to chirc (doanh nghi€p nha nudce/doanh nghiép co vbn dau
tu nudc ngoai/doanh nghi€p ngoai nha nude/tdé chlc ....................

3. Tong s6 ngudi lao dong dang 1am viéc tai doanh nghiép, to chuc: ......... nguoi

Trong d6 sd nguoi lao dong nude ngoai dang lam vidc 1a: ............... nguoi

. 1A Ol oo,

S.Piénthoat: ... 6. Email (néu co) ...

7. Gidy phép kinh doanh (hoat dOng) $6: ............coooviiiiiiieiiie,

CO QUAN CAP: v C6 gia tri dén ngay: .........

Linh vuc kinh doanh (hoat ddng): ...

8. Ngudi ndp hod so ctia doanh nghiép/té chirc dé lién hé khi can thiét (sd dién thoai,
eMaAll):

Can ¢t van ban sd....(ngay ... thang ... Nam...) cua. .. vé viéc chap thuan st dung ngudi
lao dong nude ngoai, (tén doanh nghi€p/to chuc) de nghi ... (2) xac nhan nhiing nguoi
lao dong nudc ngoai sau day khong thudc dién cap giay phép lao dong:

O, HoO VA I e,
10. Ngay, thang, ndm sinh: ............ 11. Gi6i tinh (Nam/NG): ...............
12. Quéc tich: ..., 13.S6ho chiéu: ................

14. Co quan CAp:..................... 15. Co giatri dénngay: .....................
16, VIt CONG VIEC: ..ottt e
17. Chltc danh cONG VIEC: .......cooiiiiii e
18. Hinh thirc Iam VI€C: .. .o oo e,
19. Trinh d6 chuyén mon (tay nghé) (Néu ¢O): .......ovveveeiie el
20. Lam viéc tai doanh nghiép/té Chire: ..o
21. Dia dem JAm VIEC: ..o,

22. Thoi han 1am viéc: Tir (ngdy... thang ... nam...)...dén (ngdy... thang ... nam...).....
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23. Truong hop lao dong nudc ngoai khong thude dién cap gidy phép lao dong (néu rd
thudc doi tugng nao quy dinh tai Bi¢u Nghi dinh so...... )
24. Cac gidy to chimg minh kém theo (liét ké tén cac gidy to): ................

Xin tran trong cam on!

Noi nhin: DAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu: ..........

Ghi chi: (1), (2) B6 Lao dong - Thuong binh va Xa héi (Cuc Viéc lam)/S¢ Lao dong -
Thuong binh va xa héi tinh, thanh pho.......
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MaAu s6 10/PLI

............. € CONG HOA XA HQI CHU NGHIA VIET NAM
-------- Poc 1ap - Tu do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness

GIAY XAC NHAN
KHONG THUQC DIEN CAP GIAY PHEP LAO PONG
CERTIFICATION OF EXEMPTION FROM WORK PERMIT
Sé:
No:
1. Ho va tén (chit in hoa):...... 2. Giéi tinh: Nam ......... Nt ...
Full name (in capital letters) Sex Male Female
3. Ngay, thang, nam sinh: ...........................
Date of birth (day/month/year)
4. Quéc tich: ........................ SOhdchiu: ...
Nationality Passport number
5. Lam viéc tai doanh nghiép/té ChurC:
Working at enterprise/organization
6. Dia em 1AM VIEC: .. oo
Working place
7. VI CONG VIEC ..ot e,
Job assignment
8. Chirc danh cONG VIEC: ... ...t
Job title
9. Hinh thirc Iam VI€C: ... ..
Working form
10. Thoi gian lam viéc: tr ngay... thang...nam .... dén ngay ... thang...nam....
Period of work from (day/month/year) to (day/month/year)
Xéc nhan khong thudc dién cap giay phép lao dong, Iy do: ....................
Reasons for exempted work permit

Noi nhdn: e e e, NGAY...... thdng ... ndm....

- Nbw ttén;, 2).........

- Luu: VT (KY v ghi ré ho tén, déng ddu)
Ghi chu:

(1) B6 Lao dong - Thuong binh va Xa héi (Cuc Viéc lam)/S¢ Lao dong - Thuong binh va Xa
héi tinh, thanh pho. .. , )
(2) Cuc truong Cuc viéc lam/Giam doc S& Lao dong - Thuong binh va Xa héi tinh, thanh pho.
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6. Tén thu tuc: Pé nghi tuyén nguoi lao dong Viét Nam vao cac vi tri cong
viéc du kién tuyén nguoi lao dong nwéc ngoai

SO LAO DONG QUY TRINH Ma higu: QT-

-THUONG | p¢ nghi tuyén nguoi lao dong Viét
BINH VA XA Nam vao cac vi tri cdng viéc dy kién
HOI tuyén nguoi lao dong nuwédc ngoai

MUC LUC

SUA BOI TAI LIEU

1. MUC PICH

2. PHAM VI

3. TAI LIEU VIEN DAN

4. PINH NGHIA/VIET TAT
5. NOI DUNG QUY TRINH
6. BIEU MAU

7.HO SO CAN LUU

Trach nhiém Soan thao Xem xét Phé duyét

Ho tén

Chir ky

Chiic vu Chuyén vién Truéng phong Pho Giam dbc S&

SUA POI TAI LIEU: Khong

Trang / A
Yéu ciu sira | Phin lién 2 Lan ban Ngay ban
o eau €1 | Mo ta ni dung sira d@di | hanh/Lan | 52
doi/ bo sung | quan viéc : W 2R hanh
o aRs swra doi
swra doi
1. MUC PiCH

Quy dinh trinh ty tiép nhan va thong bdo tiép nhan, tra hd so ddi véi nguoi lao
dong la cong dan nudc ngoai dén lam viéc tai cdc doanh nghiép, co quan, t0 chirc
(ngoai khu cong nghi¢p) tai Viét Nam

2. PHAM VI

Ap dung ddi vi: Ngudi st dung lao dong nude ngoai 1a nha thau
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TAI LIEU VIEN DAN

Céc van ban phap quy lién quan dé cap tai muc 5.1

4.

PINH NGHIA/VIET TAT

BLDTBXH : B§ Lao dong — Thuong binh va Xa hoi
LDTBXH : Lao dong — Thuong binh va X4 hoi

Qb : Quyét dinh
Nb : Nghi dinh
CP . Chinh phu
LDNN : Lao dong nudc ngoai
GPLD : Gidy phép lao dong
5. NOI DUNG QUY TRINH
5.1 | Co so phap ly:
- B0 luat Lao dong 2019;
- Nghi dinh s6 152/2020/ND-CP ngay 30/ 12/2020 cua Chinh phu quy dinh
vé€ ngud1 LDNN lam viéc taquiét Nam va tuyén dung, quan ly nguoi lao
dong Viét Nam lam vi€c cho t0 chirc, cd nhan nudc ngoai tai Viét Nam.
- Quyét dinh s6 526/QD-LDTBXH ngay 06/05/2021 ctia BLDTBXH vé viéc
cong bo thu tuc hanh chinh mdi ban hanh, stra do1, bé sung linh vuc viéc 1am
thudc pham vi chirc ndng quan ly nha nude cia BLDTBXH.
5.2 | Piéu kién thwe hién Thii tuc hanh chinh
Nha thau c6 trach nhiém ké khaj sb ll{o’ng,q trinh d9, ndng lgc chuyén mon,
kinh ‘nghiém cf}a nguoi LDNN cén tuyén dé thuc hién goi thau tai Viét Nam
va d€ nghi tuyén nguoi lao dong Viét Nam vao cac vi tri cong viée du kién
tuyén nguot LDNN voi Chu tich Uy ban nhén dan cap tinh noi nha thau thyuc
hién gé1 thau.
5.3 | Thanh phan hé so Ban Bin sao
chinh

Pé nghi tuyén nguoi lao dong Viét Nam vao céac vi
tri cong viée du kién tuyén nguoi LDNN theo Mau
s6 04/PLI Phu luc I ban hanh kém theo Nghi dinh s6
152/2020/ND-CP hodc didu chinh, b sung nhu cau| =X
str dung nguodi LDNN theo Mau sé 05/PLI Phu lyc I
ban hanh kém theo Nghi dinh s6 152/2020/ND-CP.
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5.4

S6 lwong ho so: 01 bd hd so

5.5

Thoi gian xir Iy: 02 thang ké tir ngay nhan duoc dé nghi tuyén tir 500 ngudi
lao dong Viét Nam tré 1én va ti da 01 thang ké tir ngay nhan duoc dé nghi
tuyén tir 100 d&én dudi 500 ngudi lao dong Vit Nam va 15 ngay ké tir ngay
nhan dugc dé nghi tuyén dudi 100 nguoi lao dong Viét Nam ké tir ngdy nhan
da hd so hop 1€ theo quy dinh

5.6

Kég qua thyce hién tha tuc hanh chinh: Van ban cho phép nha thau duoc
tuyén nguot LDNN vao cac vi tri cong viéc khong tuyén duoc nguodi lao
dong Viét Nam

5.7

L¢ phi: Khong co

5.8

Quy trinh xir Iy cong viéc:

TT

. ‘. Biéu
Trinh tw Tr?,\Ch T.hm mau/Két

‘ nhiém gian N

qua

Buoc

- Trude khi tuyén nguoi LDNN, nha
thau c6 trach nhiém ké khai s6 luong,
trinh d§, niang luc chuyén modn, kinh
nghiém ctia ngudi LDNN can tuyén dé
thuc hién goi thau tai Viét Nam va dé
nghi tuyén nguoi LDNN voi Chu tich
Uy ban nhan dan cép tinh noi nha thau
thuc hién goi thau theo Mau s6 04/PLI | Nha thdu st | Gid
Phu luc I ban hanh kem theo Nghi dinh dung hanh
50 152/2020/ND-CP. LDNN | chinh
- Truong hop c6 nhu cau diéu chinh,
bd sung sb lao dong da ké khai thi chil
dau tu phai xac nhan phuong an diéu
chinh, b sung nhu cau lao dong can
st dung cua nha thiu theo Mau sb
05/PLI Phu luc I ban hanh kém theo
Nghi dinh s6 152/2020/ND-CP

Hb so theo
quy dinh

Buéc

- Chu tich Uy ban nhan dan cdp tinh | UBND T 15 | Van ban cho
chi dao co quan, t6 chirc ciia dia| tinh; S& ngay phép nha
phuong gidi thiéu, cung tmg ngudi lao | LDTBXH; | dén tbi | thau duoc
dong Viét Nam cho nha thau hodc phdi | t6 chuc, co | da 02 tuyén
hop voi cac co quan, t6 chitc & dia| quancia | thang | LDNN vao
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phuong khac dé gidi thiéu, cung tmg
lao dong Viét Nam cho nha thau.

- Trong thoi han t6i da 02 thang ké tir
ngay nhan dugc dé nghi tuyén tu 500
nguoi lao dong Viét Nam tr¢ 1én va toi
da 01 thang ké tur ngay nhan dugc dé
nghi tuyén tir 100 dén dudi 500 nguoi
lao dong Viét Nam va 15 ngdy ké tur
ngdy nhan duoc dé nghi tuyén dudi
100 nguoi lao dong Viét Nam ma
khong gi61 thi€u hodc cung tmg ngudi
lao dong Vi€t Nam duogc cho nha thau
thi Chu tich Uy ban nhan dan cép tinh
xem x&t, quyét dinh viéc nha thau
duoc tuyén ngudi LDNN vao céc vj tri
cong viéc khong tuyén dugc ngudi lao
dong Viét Nam theo Mau sb 06/PLI
Phu luc I ban hanh kem theo Nghi dinh
s6 152/2020/NP-CP

dia phuong

cac vi tri
cong viéc
khong tuyén
dugc nguoi
lao dong
Viét Nam

6. BIEU MAU
TT | Ma hiéu Tén biéu miu
1 Xk Vin ban dé nghi tuyen nguoi lao dong Vi€t Nam vao cdc vi
Mau s0 04/PLI tri cong viée du kién tuyén ngudi LDNN
2 | MAusd 05/PLI | Vin ban diéu chinh, bd sung nhu cau sir dung ngudi LDNN
3 | Mau sb 06/PLI Vé AVIGC tuyén ggu01 LADNN‘Yao cac vi tri cong viéc khong
tuyeén dugc nguoi lao dong Viét Nam
7.HO SO LUU:
H so lvu bao gdm cac tai liéu sau:
TT Tai liéu trong ho so
1 Vin ban tuyén ngudi LDNN vao cdc vi tri cong viée khong tuyén dugc nguoi
lao dong Viét Nam cua UBND cap tinh
Pé nghi tuyén ngudi lao dong Viét Nam vao cac vi tri cong viec du kién
tuyén nguoi LDNN theo Mau s 04/PLI Phu lyc I ban hanh kem theo Nghi
2 | dinh s6 152/2020/ND-CP hoidc diéu chinh, b6 sung nhu cau st dung ngudi

LDNN theo Mau sé 05/PLI Phu luc I ban hanh kém theo Nghi dinh sb

152/2020/ND-CP.
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MAu s6 04/PLI o ]
TEN NHA THAU CONG HOA XA HQI CHU NGHIA VIET NAM
-------- Poc 1ap - Tu do - Hanh phuc

SO e, NGAY .. thdng ... ndm ... ...
V/v @& nghi tuyén nguoi lao
dong Viét Nam vao cac vi tri
cong viéc du kién tuyén nguoi
lao dong nudc ngoai

Kinh gtri: Chu tich Uy ban nhan déan tinh/thanh pho...

Théng tin vé nhél,thﬁu gém: tén nha thau, dia chi dang ky tai I}U('yc hodc vung lanh thod
noi nha thau mang quoc tich, s6 dién thoai, fax‘, email, website, gidy phép thau, dia chi chi
nhanh, van phong dai dién hodc van phong di¢u hanh tai Viét Nam, gidy phép thau, thot
gian thuc hi¢n goi thau.

Pé thuc hién goi thau .............. P , nha thau dé nghi tuyén nguoi lao dong
Viét Nam vao cac vi tri cong viéc du kién tuyeén nguoi lao dong nude ngoai nhu sau:

(Néu cu thé timg vi tri cong viéc (nha quan ly/giam ddc diéu hanh/chuyén gia/lao dong
ky thuat), chire danh cong viée, so luong (nguoi), trinh do chuyén moén, kinh nghiém, mic
leong, dia diém, thot han lam viée tur (ngay/thang/nam) dén (ngay/thang/nam).

Pé nghi Chu tich Uy ban nhan dén tinh/thanh phé................................. chi dao
cac co quan, to chirc ¢é lién quan gidi thi€u, cung tng nguoi lao dong Viét Nam cho theo
cac vi tri cong viéc néu trén.

Tran trong cam on!

Noi nhén: PAI DIEN NHA THAU

- Nhu trén; (KY véi ghi ¥6 ho tén, dong ddu)
-Luu: ...
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Maiu sé 05/PLI

TEN NHA THAU CONG HOA XA HQI CHU NGHIA VIET NAM
-------- Déc lap - Tu do - Hanh phuc

SO e, RGAY ... thdng ... ndm
Viv diéu chinh, b6 sung nhu
cau sir dung ngudi lao dong
nudc ngoai

Kinh gtri: Chu tich Uy ban nhan déan tinh/thanh pho...

Can cr van ban d& nghi s6 .......................... (ngay/thang/ndm), van ban sb
.................... (ngay/thang/nam) caa Chu tich Uy ban nhan dan tinh/thanh phd vé viéc
duoc tuyén nguoi lao dong nudce ngoai vao cac vi tri khong tuyén duoc nguoi lao dong Viét
Nam (néu c6) va nhu cau thuc té ctia nha thau.

(Théng tin Ve nha thau gom: dia chi dang ky tai nudc hodc vung lanh tho noi nha thau
mang qudc tich, s6 dién thoai, fax, email, website, gidy phep thau, dia chi chi nhanh, vin
phong dai dién hodc van phong diéu hanh tai Viét Nam, gidy phép thau, thoi gian thuc hién
6i thau).

(Tén nha thau) d nghi diéu chinh, bd sung nhu ciu st dung ngudi lao dong nudc
ngoai nhu sau:

1. Vi tri c6ng viéc (nha quan ly/giam doc diéu hanh/chuyén gia/lao dong k¥ thuat), s6
luong (nguoi), chitc danh cong viée, thoi han lam viéc tir (ngay/thang/nam) dén
(ngay/thang/nam), dia diém lam viéc d3 duoc chap thuan:.

2. Vi tri cong viéc (nha quan ly/giam doc diéu hanh/chuyén gia/lao dong k¥ thuit), s6
luong (nguoi), chitc danh cong viéc, thoi han lam viéc tir (ngay/thang/nam) dén
(ngay/thang/nam), dia diém lam viéc da sir dung (néu co); 1y do vi tri cong viéc da duoc
chap thuan nhung khong ST AUNG (NET COY: e

3. Vi tri cong viéce (nha quan ly/giam ddc diéu hanh/chuyén gia/lao dong k¥ thuat), sd
luong (nguoi), chitc danh cong viée, thor han lam viée to (ngay/thdng/nadm) dén
(ngay/thang/nam), dia diém lam viéc, 1y do sir dung ngu(n lao dong nudc ngoai (co nhu ciu
thay doi, néu 10 tinh hinh str dung lao dong nude ngoai hién nay (néu c6), md ta vi tri cong
viéc va yéu cau vé trinh do va kinh nghiém cuia ngudi nude ngoai. ....).

Pé nghi Chu tich Uy ban nhan dan tinh/thanh phd ........................... chi dao cac
co quan, t0 chirc c¢6 lién quan giéi thiéu, cung tng ngudi lao dong Viét Nam cho
................ theo céac vi tri cong viéc néu trén.

Tran trong cam on!

Noi nhin: XAC NHAN CUA CHU PAU TU DPAI DIEN NHA THAU
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
-Luu: ...
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M2iu s6 06/PLI

UY BAN NHAN DAN TiNH, CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO.... Déc lap - Tu do - Hanh phuc
SO e, RGAY ... thdng ... ndm

V/v tuyén nguoi lao dong nude

ngoai vao cac vi tri cong viéc
khong tuyén duoc ngudi lao dong
Viét Nam

Kinh giri: (Tén nha thau)

Theo dé nghi tai vin ban sb....(ngay/thang/nim) cia (tén nha thau) va bao cdo cua (tén
co quan, to chirc dugc Chi tich Uy ban nhan dan tinh/thanh phé chi dao gidi thi€u cung tng
nguoi lao dong Viét Nam cho nha thau), Cha tich Uy ban nhan dan tinh/thanh
phé................... thong bao vé nhiing vi tri céng viéc ma (t€n nha thau) duoc tuyén ngudi
lao dong nudc ngoai vao cac vi tri cong viée khong tuyén duge nguoi lao dong Viét Nam
nhu sau:

I. VI TRI CONG VIEC PUQC CHAP THUAN

1. Vi tri cong viéc (nha quan ly/giam doc diéu hanh/chuyén gia/lao dong k¥ thudt);
chic danh cong vi€c; sO luong (nguoi); thoi han lam viée tu (ngay/thang/nam) deén
(ngay/thang/nam), hinh thic lam viéce, dia diém lam viéc.

2. Vi tri ¢cong viée (neu c0) (nha quan ly/giam doc diéu hanh/chuyen gia/lao dong ky

thudt); chuc danh cong viéc; so luong nguot; thoi han lam viée tir (ngay/thang/nam) dén
(ngay/thang/nam), hinh thirc 1am viéc, dia diém lam viéc.

II. VI TRi CONG VIEC KHONG PUQC CHAP THUAN

1. Vi tri cong viéc (nha quan ly/giam doc diéu hanh/chuyén gia/lao dong k¥ thuét);
chirc danh cong vi€c; sO luwong (ngudi): ..o,

Ly O

2. Vi tri cong viée (néu co)(nha quan ly/giam doc diéu hanh/chuyén gia/lao dong k§
thuat); chitc danh cong viéc; s6 luong (nguodi): ...,

Ly O

(Tén nha thau) c¢6 trach nhiém thyc hién ding cac quy dinh cta phap luat vé nguoi lao
dong nude ngoai lam viée tai Viét Nam./.

Noi nhin: TM. UBND TINH, THANH PHO....
- Nhu trén; CHU TICH )
-Luu: (Ky va ghi ro ho tén, dong dau)



