
UY BAN NHAN DAN 	CQNG 1145A XA HO CHU NGHLA VIET NAM 
VIM! THITA THIEN HUE 	 Doc lap - Tg do - II4nh ph& 

s6: 51.2 /QD-UBND 	 Thita Thien Hue, ngay01 thcing 3 nom 2018 

QUYET DINH 
Ve viAc cong 136 thii tyc hInh chinh mai ban hAnh, thu tyc Minh chinh bi bAi bo 

ii  non thin  c a S& Lao ailing — Thucrng binh vi Xi hal 
crrr   

BEN 

   

Noay:...0n13 	CHU TTCH UY BAN NHAN DAN TIM! 
cnuye'rr 	  

Can Cu Luat io chic chinh quyen dia phucmg ngay 19 thong 6 nam 2015; 

 

Can car Nghi dinh so 63/2010/ND-CP ngay 08 thong 6 nam 2010 caa Chinh 
pha ve kiem soot thU tyc hanh chinh; 

Nghi dinh so 48/2013/ND-CP ngay 14 thing 5 nam 2013 dm Chinh pha sira 
dai, ba sung mOt so"' di'eu caa cac Nghi dinh lien quan den .kiem soot thin tuc hanh 
chinh; 

Nghi dinh so 92/2017/ND-CP ngay 07 thong 8 nam 2017 dm Chinh pha ve sira 
dai, ba sung mOt so dieu cua cac Nghi dinh lien quan den kiem soot thU tyc hanh 
chinh; 

Can car Thong to so 02/2017/TT-VPCP ngay 31 thong 10 nam 2017 dm BO \ 
truong, Chu nhiem Van phong Chinh pha hue:mg dan nghiep vy ve kiem soot thU tyc 
hanh chinh; 

Xet de nghi cua Giam dac Ser Lao clang - Throng binh va xa hoi va Chanh 
Van phong UBND tinh Thira Thien Hue, 

QUYET DiNH: 

Dieu 1. Cong ba kem theo Quyet dinh nay thU tyc hanh chinh mei ban hanh, 
thU tyc hanh chinh bi bai b6 thuOc pham vi, chic nang quail ly caa Se( Lao dOng — 
Thucmg binh va Xa hal 

Tsang hgp thU tyc hanh chinh neu tai Quyet dinh nay dugc ca quan hanh 
chinh nha nuerc co them quyen sea doi, be sung hoac bai b6 sau ngay Quyet dinh nay 
co hieu lye thi dugc ap dung theo &mg quy dinh coa ca quan nha nuerc co them 
quyen va phai dugc cap that kip thai de cong bO. 

Dieu 2. So Lao clang Tbucmg,binh va hOi co trach nhiem cap nhAt cac thU 
tyc hanh chinh dugc cong b8 tai Quyet dinh nay vao He thong thong tin thU 41C hanh 
chinh tinh Thin Thien Hue theo dung quy dinh; niem yet, cong khai cac thU tyc 
hanh chinh nay tai try ser ca quan va tren Cong thong tin dien tar dm don vi; trien 
khai thyc hien giai quyet the thU tyc hanh chinh thuac them quyen theo Sang clan 
tai Phy lyc kern theo Quyet dinh nay. 

Dieu 3. Quyet dinh nay co hieu lyc ke to ngay 



Dieu 4. Chanh Van phong Uy ban nhan dan tinh; Gam dOc Sa Lao dOng — 
Thucmg binh va Xa hOi.. Chu tich UBND the huyen, thi xa, thanh pht; Thu truemg cac 
co quan, don vi va cac to chirc, ca nhan cal lien quan chiu teach nhiem thi hanh Quyet 
dinh nay./. 

KT. CHU TICH 
PHO CHU TICH 

Noi nh(in: 

- Nhu diti 4; 
- Cue Ki&n sok TTHC - VPCP (qua mang 
- CT va cac PCT UBND tinh; 
- Cac PCVP UBND tinh; 
- Luu: VT, KSVX. 

Dinh KfrAe Dinh 
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Phy lyc 
INII MO! BAN HANH, THU TUC HANH CHINH BI 

VI, CHITYC NANG QUAN Lt CUA SO LAO BONG -
VA XA ROI TINH THICA THIEN HUE 

uytt clinh se 512 /Q-D-UBND ngc3y01 thing 3 ncim 2018 
a Chit tick UBND tinh Thira Thien Hut) 

Phan I. DANH MIX THU TUC HANH CHINH 

M c 1. Danh m c thu t c hitnh chinh mei ban Minh 

Stt Thu tyc hinh chinh 

Ca quan 
do thAm 

A quyen 
quyet 
dinh 

Ca quan  thyt hiiie'n 

I. LINH VIX AN TOAN LAO BONG 

1 
Taal bao dua vao sir dung cac loai may, thief bj, vat 
tu c8 ye"u cau nghiem ngat va an town lao dung. 

So LD- 
TB&XH 

SO LD- 
TB&XH 

II. LINH Viet BAO TRV XA HQI 

1 
DAng kST thanh lap ca so trq glop xa hs5i ngoai cong 
lap thuOc tham guy& giai guy& dm So Lao dOng — 
Thucmg binh va XA hOi. 

SO LD- 
TB&XH 

Ser LD- Thum 

2 

Dang 14 thay d6i nOi dung giay chimg nhan dAng 14,  

,
LD-thanh lap d6i veri ca se trq giiip xa hOi ngoai cong lap 

thuOc tham quyan thanh lap dm SO Lao dOng — 
Thuang binh va XA hOi. 

So LD- 
TB&XH 

So 
TB&XH 

3 
Giai the ca so trq giiip xa hOi ngoai cong lap thuOc 
tham quyan thanh lap dm SO Lao dung — nixing  
binh va XA hOi. 

Ser LD- 
TB&XH 

SO LD- 
TB&XH 

4 
Cap giky ?hap hog dung dai \led ca so trq giiip Id hOi 
thuOc tham quyan cAp phep dm SO Lao dOng — 
Thucmg binh va XA hOi. 

So LW 
TB&XH 

So LD- 
TB&XH 

5 
Cap lai, diau chinh giay phe'p hoat dung CI& veri ca ser 
trq giitp IA Nil c8 giay phep boat dOng do So Lao 
do, ng — Thucmg binh va XA hOi cAp. 

Ser LD- 
TB&XH 

Ser LD- 
TB&XH 

6 
Tiap nhan doi tugng bao trq xa Nil c6 hoan canh clac 
bier lche khan vao ca se trq giup xa hOi cap tinh. 

Nguari 
dung dau 
ca so trq 
giup xa 
hOi cap 

Nguai 
dung dau 
ca so trq 
giiip xa 
hOi cap 
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tinh. tinh. 

Ti6p nhan doi tugng can bao v' khan cap vao ca ser 
trq giup xa hOi cap tinh. 

Ngueri 
dung du 
ca se trq 
gulp ),ca-  
ho'i cap 

tinh. 

Nguiyi 
dung dau 
ca so! trq 
gulp xa,  
hOi cap 

tinh. 

8 Ti6p nhan deii tugng to nguyn vao ca se trq giup xa 
hied cap tinh. 

Nguesi 
dung dau 
ca so.  trq 
giup IA 
koi cap 

tinh. 

Nguti 
ding dau 
ca se( trq 
giup xa 
ho'i cap 
fink 

9 

' Dung trq giup xa hOi tai ca sar trq giup xa honi cap 
thh 

Nguai 
dung dau 
ca ser trcr 
giftp xa 
hOi cap 

tinh. 

ding dau  

Nguseri 

ca s& trg 
giup xa 
hOi cap 

tinh. 
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Myc 2. Danh myc thfi tyc hinh chinh bi NH bil 

Stt Thfi tyc hanh chinh 
Quyet 

dinh cOng 
b6 

Ten VBQPPL quy 
dinh viec bai 136, hfiy 

b6 TTHC 

Or 
x co quan

tham 
quyen 
quyet 
dinh 

I. LINH VI/C AN TOAN LAO DQNG 

1 
Khai bao thiet bj co yeu cau 
nghiem ngat ye an town lao 
dOng. 

Quyat dinh 
2419/QD- 

UBND 
ngay 

11/10/2016 
dm UBND 

tinh 

Thong 	to 	so 
16/2017/TT- 
BLDTBXH 	ngay 
08/6/2017 	dm 	BO 
tnrerng BO Lao Ong-
Thuang binh Nth Xa h'Oi 

So LD- 
TB&XH 

II. LINH WC BAO TRQ XA HOI 

1 

Cap giay phep hoat Ong ca 
se chum soc ngueri khuyet 
tat, ca s& chum sec ngueri cao 
tuoi d'ot vOi ca sa thu9c cap 
tinh guan 1Y. Quyat dinh 

2• 	419/QD- 
UBND 
ngay 

11/10/2016 
cua UBND 

tinh 

Nghj 	dinh 	soc  
103/2017/ND-CP ngay 
12/9/2017 	cfla 	Chinh 
phu guy dinh ye thanh 
lop, to chtk, hoat dOng, 
giai the va guan 15,  cac 
ca ser try giap la hOi 

Ser LD-
TB&XH 

2 

Cap lai, lieu chinh giay phop 
ca so.  chum soc ngueri khuyet 
tat, ca so chum soc ngueri cao 
tu6i do cap tinh guan 1Y. 

Ser LD- m 1 B&XH 

3 

Tiap nhan del tugng vao 
chum sec, nuoi duemg tai 
Trung tam Bao try la hOi 
thu'Oc SO Lao Ong - Thucmg 
binh ya Ka h'Oi 

Ser LD-
TB&XH 
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Phan II. NQI DUNG CUA THU TUC HANH CHINH 

I. LINII WC AN TOAN LAO BONG 
1. Thii tyc "Khai bao viec sir dyng cac loyi may, thiet bi, vat tir co yeu cau 

nghiem ngat ve an town lao clang". 
1.1. Trinh tv vi each that thyc hien 
a) Trinh tv thvc hien: 
- Buoy 1: Trong khoang then gian 30 ngay tnrerc hoac sau khi dua vao sir dung 

dung may, thiet bi, vat tu co yeu cau nghiem ngat v'e an town ve sinh lao dOng t6 
chirc, ca nhan lap va giri he so tai BO phan tiep nhan va tra ket qua Ser Lao dOng-
Thucmg binh va Xa hOi (Trung tam Hanh chinh cong tinh). 

- Throe 2: Trong thai gian 05 ngay lam viec kE tir ngay nhan dix ha so hop le, 
Ser Lao dOng — Thuong binh va Xa hOi tham dinh va ky Giay xac nhan khai bao. 
Tnremg hop khong cap Giay xac nhan, So' Lao dOng — Thuccng binh va xa hOi cc!, 
cong van tir choi va neu r5 13? do khong cap Giay xac nhan khai bao. 

b) Citch tht tht hien: NOp h6 so true tuyen tren ding dich vu ding true 
tuyen hoac nOp tivc tiep tai Trung tam Hanh chinh cong tinh, s8 01 Le Lai - Thanh 
pho Hue. 

Thai gian tiep nhan ht) so 

Sang: 07 gier 30 phut - 11 gio 00 phOt 
Chien: 14 gier 00 phut - 16 gio 30 phut. 
1.2. Thinh phan vi so Itrqng ho so 
a) Thanh phan ho so': 
- Phieu khai bao sir dung doi tucmg kiEm dinh; 
- Ban sao pho to GiAy chung nhan ket qua kiem dinh cua thiet bi. 
b) SO Itnyng ho so: 01 ba 
1.3. Thbi hyn giii quyet: 5 ngay lam viec ke tir khi nhan dir h6 so hop le. 

‘1.4. Dtli twqng thvc hien: To chirc, ca nhan sir dung may, thiet bi, vat tu co 
yeu cau nghiem ngat ye an town ve sinh lao dOng. 

1.5. Cu quan thvc hien: So Lao dung — Thuung binh va Xa holt 
1.6. Ket qua tht hien: GiAy xac nhan khai bao sir dung, may, thiet bi, vat tu 

ce, yeu cau nghiem ngat ye an town lao dOng hoac ding van thong bao ly do khong 
cap GiAy xac nhan khai bao (trong do co neu ro lY do tir ch6i). 

1.7. Le phi: Khong 
1.8. Ten mAu dun, man to' khai: 
- Phieu khai bao sir dung d8i tuong kiem dinh ky (Phu lye so Id ban hanh kern 

theo Nghi dinh so 44/2016/ND-CP ngay 15/5/2016 caa Chinh phY) 
1.9. Yen an, dieu Wien: Khong quy dinh 
1.10. Can ci phap 
- Luat an town, ve sinh lao dung ngay 25/6/2015; 
- Nghi dinh s6 44/2016/ND-CP ngay 15/5/2016 cua Chinh phir quy dinh chi 

tiet mot so dieu cua Luat an town, v'E sinh lao do, mg ye hoat dOng kiem dinh ky thuat 
an town lao dOng, huan luyen an town, v'e sinh lao dOng va quan trk men truemg lao 
dOng. 
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- ThOng to so 16/2017/TT-BLDTBXR nsay 08/6/2017 cua BO truemg BO Lao 
Ong- Thuung binh yi MI bed guy dinh chi tiet mot so nOi dung ye hoat Qng kiem 
dinh ky thuat an town lao Ong doi Yen may, thiet bi, vat to co yeti cau nghiem ngat ve 
an tan lao dOng. 

Phy lye Id: ban hanh kern theo Ng/4 clinh so 44/2016/ND-CP ngay 15/5/2016 
dice Chinh pin; 

CQNG HOA XA HQI CHU NGHIA VICT NAM 
DOc lap - Tq do - Hynh pink 

PHIEU KHAI BAO St' DUNG DOI TONG KIEM DjNH 

Kinh 	SO Lao Ong - Thuung binh NIA Xa hOi.... 

I. THONG TIN TO CHUG, CA NHAN KHAI BAO 

1. Ten to chic, ca nhan• 	  

2. Dia chi: 	  

3. Dien thoai: 	  

4. Fax: 	  

5. E-mail: 	  

II. NQI DUNG KHAI BAO 

TT Ten dOi ttrqng kiem 56 
Binh 

Itrqng 
A . Noll lip 41 sir dung dot 

ttrqng kiem 'firth 

1 

2 

• • • 
, (Kern then ban pho to Giay chimg nhan ket qua kiem dinh 	.... do To chat 

kiem dinh.... cap) 

, ngay.... 	nam.... 
DAI DItN TO CHTYC/ CA NHAN 

KHAI BAO 
(Ky, ghi r5 hp ten) 

7 



II. LINE VIX BAO TRQ xx HQI 
1. Thu tyc "Ding ky thinh lip co so.  trq gitip xi hii ngoli cong lip thuc 

thAm quyen giai quyet cim So' Lao ding — Thuong binh va Xi hid" 
1.1. Trinh tv vi each that dive hien 
a) Trinh ty thyc hien: 
- &thy 1: To chirc, ca nhan thanh lap co sb gui ho so theo quy dinh tai BO 

phan tier) than va tra ket qua Ser Lao dOng-Thuong binh va Xa h'Oi (Trung tam Hanh 
chinh ding tinh). 

- &roc 2: Trong thai han 05 ngay lam viec ke to ngay nhan du ho so hop le, So 
Lao dung - Thuong binh va Xa hei xem xot va cap giay chung nhan clang Iy thanh 
lap co ser. Truemg hop to choi cap giay chi:mg nhan clang kji thanh lap co so thi phai 
thong bao bang van ban cho ngueri thanh lap co se biet va neu ro 1y do. 

b) Cich that thuc hien: NOp h6 so true tuyen teen cans dich vu clang true 
tuyen hoac top true tiep tai Trung tam Hanh chinh cong tinh, so 01 Le Lai - Thanh 
pho Hue. 

Then gian tiep nhin ha so 
Sang: 07 gier 30 phut - 11 gier 00 phut 
ChMu: 14 gier 00 phut - 16 gier 30 phut. 
1.2. Thanh phAn va so Invng hO so 
a) ThInh phAn ha so.: 
- Ta khai clang kSIthanh lap; 
- Phucmg an thanh lap co ser, 
- Du thao Quy che hoat dOng dm co ser; 
- Ban sao co chfmg thuc doi vei gthy to hop phap ye quyen sir dung dat, quyen 

ser him nha a hoac hop &Mg cho thue, mugn dat dai, co ser vat chat va tai san gan lien 
vei dat phut va cho boat dOng dm co ser; 

- Phieul5rlich to phap cua cac sang lap vien; 
- Ban sao cac giay to sau: 
+ The can cube cong dan hoac gray chtmg minh nhan dan. Doi \lei sang lap 

vien IA ca than nuec ngoai, h0 chieu hoac Chung thuc ca nhan hop phap khac cua cac 
sang lap vien; 

+ Quyet dinh thanh lap hoac tai lieu tuong throng khac cua to chirc va van ban 
fly quyen; the can mac ding dan hoac giay Chung minh nhan dan hoac ho chieu, 
thong thuc ca than hop phap khac cua ngueri dai dien theo uy quyen dm to chat. Doi 
\led sang lap vien la to thuc nuec ngoai thi ban sao quyet dinh thanh lap hoac tai lieu 
tuong throng phai duce hop phap h6a lath su. 

b) SO luvng ha so: 01 b0 
A 1.3. Thai hyn 	quyet: 5 nsay lam vi'ec ke tir khi nhan &I ha so hop le 

1.4. Dili tuqng thyt hien: TO chirc, ca than thanh lap co so trq ginp xa h'Oi. 
1.5. Co quan thyc hien: Ser Lao dOng - TB va )CH 
1.6. Ket qui thyt hien: Giay chting nhan clang ky thanh 
1.7. Le phi: Itheing 
1.8. Ten mAu don, mAu to khai: 
- Ta khai long k5r thanh lap (Mau s6 06); 
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- Quy the hoat Ong cna ca so trg 	xa hei (Mau so 03b) 
(Mein so 06 va 03b duvc ban hanh kern So NgIn Binh 103/2016/ND-CP). 
1.9. Yeu cau, lieu 
Dieu kin cap gray cluing nhan dang ky thanh lap: 
- 1/8 ten,cua co kr: Co ser c6 ten g9i bang Wang Viet va tieng nuerc ngoai, bieu 

tugng rieng (neu co). Ten NIA Neu tugng coa.ca sO phai dap Ong cac dieu hen: Khong 
trimg lap hoac gay nham Ian veri ten hoac bieu tugng cua co sa kit da dugc clang IcY 
truerc do; khong vi pham truyen thong lich sir, van hem, dao due va thufin phong my 
We cua dan tee. 

- Co h6 sa dang IcY thMill lap hap theo quy dinh. 
1.10. Can cfr phip 
- Nghi dinh so 103/2017/ND-CP ngay 12/9/2017 dm Chinh phit quy dinh ve 

thanh lap, to chat, hoat &Ong, giii the va quan lY cac co ser trg giep xa hOi. 
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X Mau so 03b: Ban hanh kern theo Nght dinh so 103/2017/ND-CP ngay 
12/9/2017 cna Chinh phu 

TEN CO QUAN, DON vi 
QUAN IS( (NEU CO)... 

TEN CO SO TGXH 

CQNG Hem n HQI CHI) NGHIA VIET NAM 
DQc 14p - Tv do - Hanh phtic 

   

      

, npay .... thang 	ncim 20... 

QUY CHE HOST HONG CUA CO SO TRQ GIUP xx HQI 
(Ten ca ser frq giip xa hOi dang ky thanh lap) 

1. Ten ca s&, dia chi try ser, s6 dien thoai, s6 fax: 

2. Ngueri dai dien theo phap luOt cira co ser: 

3. Ho va ten, dia chi thuemg tro, qu6c tich, s6 the can cis& caring dan (hoac gity 
chung minh nhan dan hoac h0 chieu hoac chimg thyt ca nhan hop phap khac) 	cac 
sang lap vien; phan von gOp va gia tri von gap cua moi thanh vien sang lop: 

4. Quyen va nghia vy cua thanh via sang lap: 

5. VOn dieu 

6. Cac nhiem vu dm co ser: 

7. Ca cAu to chirc quan 1Y: 

8. The thirc thong qua quyet dinh cua ca so; nguyen tic giai quyet tranh chip nOi b0: 

9. Can dr va phuong phap xac dinh thir lao, tien bang va thuerng cho can bO va nhan 
vien tai co ser 

10. Nhang tnrerng hop thanh vien co quyen yeu cau ca ser mua lai phAn von gOp: 
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11. Nguyen tic phan chia lgi nhuon sau thue ye xfr 15,  18: 

12. Caz tnrerng hqp giai the, trinh to giai the va thu ttic thanh 1Y Lai san cUa ca sec 

13. The thIrc sin d$i, b6 sung Quy the cira ca sec 

14. NOi dung khac (neu can thiet): 

NG1111 DAI DIEN THEO PHAP LUAT 
CiJA CO SO TRO GIMP XA 

ghi ri3 Iv ten) 

1' 
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Mau so 06: Ban hank kem theo Nghi clinh so 103/2017/ND-CP ngay 12/9/2017 
caa Chinh phu 

TEN DON VI, TO CHliC 
QUAN LY (NEU CO)... 
TEN TO CI WC BANG 

KY THANH LAP CO SO 
TGXH (NEU CO)... 

CQNG HOA XA HQI CHU NGHIA VIET NAM 
Bqc 1(ip - Tyr do - Honh pink 

   

      

, ngay 	thang 	nam 20... 

TO KHAI BANG Kt THANH LAP 
(Ten co so try &Up xa hOi dang ky thanh lap) 	  

Kinh giri: 	  

Can dr Nghi dinh sa..../2017/ND-CP ngay...thang... nam... cua Chinh phu quy 
dinh ve thanh lap, to chic, hoac Ong, giai the va quan ly cac co so try giftp xa hOi; 
Sau khi xay dung Phucmg an thanh lap: 
(Ten ca sa tra.  giap xa hai cle nghi thank lap) 	  

Chung tOi gam (Cac sang lap vien hoac dai dien theo phap luat cua to chIrc 
dang ky thanh lap) 
1. 	  
2. 	  
3. 	  

Dang ky thanh lap (ten co so try giftp xa h'00 boat Ong ten pham vi lien 
tinh/cap tinh/cap huy'en \Teri cac not dung nhu sau: 
1. Ten co set, dia chi try so, so dien thoai, s6 fax 	  
2. HQ va ten, dia chi thuemg tru, quoc tich, so the can cu6c ding clan/ giay chung 
minh nhan dan/hO chieu/sa dinh danh ca nhan hoac chung thuc ca nhan hyp phap 
khac cua cac sang lap vien hoac ngueri dai dien theo phap luat dm to chIrc dang kY 
thanh lap 	  
3. Loai hinh co so 	  
4. Doi tugng phvc vu 	  
5. ChIrc nang 	  
6.Cacnhiemvucuacoso 	  
7. Van dieu le; van dm doanh nghiep thanh lap (von dau tu) 	  
8. Thong tin tang ky thue 	  

Chung toi cam kat thuc hien dung cac quy dinh cita phap 

DAI DIEN TO CHIK/ 
CA NHAN BANG Kt THANH LAP 

(1(3,, ghi ra ha ten) 
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2. Thu tyc "Thing ItY thay dal not dung gigy chting nhin ding ItY thinh lip 
dal 	co trig giup xa h41 ngoii cong lip thuOc than' quyen thinh lip ctia So' 
Lao dOng — Throng binh vi Xfi hOi" 

2.1. Trinh fly vi each thiic thyc hien 
a) Trinh tv thyc hien: 
- Bribe 1: Co se ho so de nghi clang ky thay del tai Be phan tiep nhan va tra ket 

qua Se Lao dung-Throng binh va Xa hei (Trung tam Hanh chinh cong tinh). 
- Bribe 2: Trong then han 05 ngay lam viec ke tir ngay nhan du he so, SO Lao 

dOng - Thuong binh va Xa hei xem xet va cap giay chimg nhan (Mpg ky thinh lop 
med then de nghi dm co sir. Truemg hop tir choi thi phai thong boo bang van ban cho 
co so de nghi biet va phai neu re 157 do hoc cac you cau sira d8i, b8 sung ho so. 

b) Cich thIrc thvc hien: NOp he so true tuy'en tren cling dich v9 cong true 
tuyen hoac nOp true tiep tai Trung tam Hanh chinh cong tinh, so 01 Le Lai - Thanh 
ph8 Hue. 

Thin gian tiep nhin ha so. 

Scing: 07 gier 30 phut - 11 gier 00 philt 
Chieu: 14 giO 00 philt - 16 06 30 phut. 
2.2. Thanh phan vi so luting 64 so 
a) Thinh phan ho so: 
- Van ban de nghi ye viec clang k57 thay dei nOi dung giey chimg nhan clang k5/ 

thanh lap; 
- Ban chinh clang kjr thanh lap co sa da dugc cap; 
- Giay to co lien quan chimg mirth su thay dei nei dung gia'y chfrng nhan clang 

kSithanh lap. 
b) So Itryng ha so: 01 be 
2.3. Thiri hyn giii quyet: 5 ngay lam viec ke tir khi than du ho so hop le ,  
2.4. DOi tuvng thvc hien: Co se trig ginp xa hei ngoai cong 	thuec tham 

quyen thanh lap dm SO Lao deng — Thuong binh va Xa hei. 
2.5. Co quan thvc hien: Se Lao dung - TB va XH 
2.6. Ket qui thvc hien: Giay chi:mg nhan clang ky thanh lap mei. 
2.7. Le phi: Khong 
2.8. Ten mAu don, lulu to.  khai: Khong quy dinh 
2.9. Yen au, dieu kien: Khi thay do' i n'ei dung gray chung nhan slang kj,  thanh 

lap dm co 
2.10. Can co phip ly: 
- Nghi dinh s8 103/2017/ND-CP ngay 12/9/2017 dm Chinh ph6 quy dinh ve 

thanh lap, to chirc, hog Ong, giai the va quan 1y cac co sa trig giup xa hOi. 
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3. Thu AK "Gilt the ca sb trq ginp xa hqi ngoai cong lap thuec thAm quyen 
thanh 1Ap cue Ser Lao dOng — Thircmg binh ve XA hei" 

3.1. Trinh tty va cich thirc thtyc hien - 
a) Trinh tv thvc hien: 
- Bultc 1: 
+ D6i vai truang hop Ca so bi thu hoi giAy chimg nhan Bang k9 thanh lap; Co so.  

khong du dieu kien hoat clung theo quy dinh cue phap 11.14 va c6 kien nghi cue ca quan 
Lao dOng - Thuong binh va Xa hOi dia phucmg va truang hop khac theo quy dinh cue 
phap luat: Ca quan Lao dOng - Thuong binh va XA hOi dia phucmg ph6i hop yr% ca so c6 
van ban de nghi giai the giri tai BO phan tiep nhan va tra ket qua Sa Lao dOng-Thuang 
birth va XA hOi (Thing tam Hanh chinh cong tinh). 

+ D6i veri truang hop to chirc, ca nhan Bang k9 thanh lap ca sa c6 don de nghi 
giai the: to chat ca nhan nOp he) sa giai the ca sa theo quy Binh den SO Lao Ong - 
Thucmg binh va Xa hOi. 

- Buor 2: Trong thai hen 15 ngay lam viec ke to ngay nhan du Hi sa, SO Lao 
dOng - Thuong birth va XA hOi ra quyet dinh giai the. Tnrang hop khong thing y viec giai 
the thi co vAn ban tra ltri va neu 16 19 do. 

b) Cach thin thvc hien: Nap ha so trvc tuyen tren ding dich vu cong truc 
tuyen hoac nOp frac tiep tai Trung tam Hanh chinh ding tinh, so 01 Le Lai - Thanh 
ph8 Hue. 

Thoi gian tiep nhAn he' so 

Sank,: 07 gib 30 phut - 11 gib 00 phut 
Chien: 14 gib 00 phut - 16 gib 30 phut. 
3.2. Thenh phAn va so ltnyng hip so 
a) ThInh phAn he sa: 
- Dan de nghi giai the ca se cite to chin, ca nhan clang k9 thanh lap ca sa; 
- Ban ke khai tai san, tat chinh va phtrcmg an xa 19; 
- Danh sach doi tuang va phucmg an giai quyet khi ca sa giai the; 
- Cac tai lieu lien quan khac (neu c6); 
- Kien nghi giai the ca sa cue ca quan c6 them quyen (neu co). 
b) SO hiving he sa: 01 b0 
3.3. Thai h9n giii quyet: 15 ngay lam viec ke to khi nhan du ho sa hop le 
3.4. Dili twong thvc hien: Ca sa tra giup xA hOi; to chile, ca nhan clang k9 thanh 

lap ca se; ca quan Lao dung - Thuong binh va XA hOi dia phucmg. 
3.5. Cos quan thvc hien: SO Lao dOng - TB va XH 
3.6. K‘t qua thvc hien: Quyet dinh giai the ca se. 
3.7. Le phi: 'Chong 
3.8. Ten mAu don, miu tir khai: 
- Don de nghi giai the ca sa (Mau so 04b, ban himh kem theo Nghl dinh so 

103/2017/ND-CP). 
3.9. Yeu cau, dieu kien: 
Ca se bi giai the trong cac trutmg hop sau: Ca sa bi thu hOi giay chung nhAn clang 

kY thanh 14; Ca sat khong da dieu kien hoat dOng theo quy dinh cite phap luAt va c6 kien 
nghi cua co quan Lao tang 7  TB va XH dia phuong; To chat, ca nhan tang ky thanh lap 
ca so c6 don de nghi giai the; Tnrang hop khac theo quy dinh cite phap luat. 
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3.10. Can cir phip It: 
- Nghi dinh s6 103/2017/ND-CP ngay 12/9/2017 dm Chinh phil quy dinh ve 

thanh lap, to chic, hog Ong, giai the va quan 1g cac co sa tq giiip xa hOi. 
- Thong Pr so 33/2017/TT-BLDTB)CH ngay 29/12/2017 caa BO Lao dOng - 

Thucmg binh va ra hOi huding dAn ve ca cAu to chile, dinh mac nhan vien va quy trinh, 
tieu chuan fix/ giftp xa hOi tai ca se &I gill]) xa hOi. 
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MAu s6 04b: Ban hanh kem theo Nghi dinh so 103/2017/ND-CP ngay 
12/9/2017 caa Chinh phit 

TEN CO QUAN, DON VI 
QUAN Lt (NEU CO)... 
TEN CO so TGXH 

CQNG HOA XA HQI CHU NGHIA VItT NAM 
DOc 14p - Ty. do - Hunh phoc 

   

      

, ngay 	thing 	niim 20... 

DON DE NGHI GIAI THE (ten ca kr de nghi giai the) 

Kinh giri: 	  

Can cu Nghi dinh s6..../2017/ND-CP ngay... 	 Chinh pha quy 
dinh ve thanh lap, to chirc, hoat dung, giai the va quan 1Y ck co so trq giirp xa hOi; 

	

(Ten ca so. bao try xa kdi cie nghi gith the) 	  
Chang toi gem: 
1: 	  
2: 	  
3: 	  

Lam don nay trinh 	 kern theo melt b0 ho sa 
de nghi giai the ca ser trq giop xa hOir (ten ca so trq giup xa hOi de nghi giai the) 
	  hoat do, ng ten pham vi 	  voi mOt so lY do sau: 

Ching t8i cam ket thvc hi'en ding cac quy dinh cira phap 

NGUOI DAI DIEN THEO PHAP LUAT 
CiJA CO SO TRQ GIUP xx HQI 

(KP, ghi ro ha ten) 
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4. Thii tyc "CAp giAy phip hoyt dOng doi voi 	trq gulp xi Nil thugc thAm 
A quyen cap phep ciia Sb Lao doting — Thum binh vi Xi ht)i" 

4.1. Trinh tv vii cich thtic thvc hien 
a) Trinh tv thvc hifn: 
- But 1: Ca ser nOp he so tai BO phan tiap nhan va tra kat qua So Lao dgng- 

Thucmg binh va Xa hOi (Trung tam Hanh chinh ding tinh). 
- But 2: Trong thin han 15 ngay lam viec ke tit ngay nhan dti he so, SO Lao 

dOng - Thuang binh va Xa hOi tharn dinh, cap gray phep heat do, ng. 

b) Cich that thvc hifn: INTOp he so tryc tuyen tren cons dich vu citing tryc 
tuyen hoac nOp tryc trap tai Trung tam Hanh chinh cling tinh, so 01 Le Lai - Thanh 
phO Hue. 

Thiri gian tiep nhAn ho so 

Scin,&: 07 gig 30 phut - 11 gier 00 phut 
Chieu: 14 gig 00 phut - 16 gier 30 phut. 
4.2. Thinh phAn vi so hrqng h6 so' 
a) Thinh phAn h6 
- Ta khai de nghi cap giay phep hoat Ong dm ca so; 
- Ban sao cong cheng giay chfrng nhan (tang k9 thanh lop ca ser hoac quy& dinh 

thanh lap theo quy dinh cua phap luat. 
b) SO luvng ho so': 01 b0 
4.3. Thtri hyn giii quyet: 15 ngay lam viec ke tir khi nhan air ho so hqp le 
4.4. Dili tuvng thvc hifn: 
- Ca se thugc bg, ca quan ngang bg, ca quan thugc Chinh phe, ca quan trung 

ucmg cua to chic chinh tri - xa hOi va ca quan trung uong cua to chec xa hOi - nghe 
nghiep c6 try ser cua ca ser Of tai diaLphuong. 

- Co se do ca quan, to chec cap tinh thanh lap hoac cap giay chimg nhan clang 1(9 
thanh lap. 

4.5. Ca quan thvc hifn: SO Lao Ong - TB va XH 
4.6. Ket qui thvc hifn: Giay phep heat Ong. 
4.7. Lt phi: Ithong 
4.8. Ten man don, man to' khai: 
- Ta khai de nghi cap giay phep hoat Ong (Mau so 09 ban hanh kern So Nghi 

Milli so 103/2017/ND-CP). 
4.9. Yeu cau, then kien: 
- Ca se trq gift]) xa hOi cling lap, ngoai cong lap da dugc thanh lap, dugc cap giay 

chimg nhan dang Ic9 thanh lap theo quy dinh hoac ca trq 	XH dugc thanh lap hop 
phap theo quy dinh 	phap luat ye t6 chfrc, hoat dOni va quan 19 hOi hoac ca sa trq 
gulp xa hOi dugc thanh lap theo quy dinh cua phap luat ye doanh nghiep. 

- Ngueri dung dau ca sa phai co nang lyc hanh vi dan sy day dfr; c6 pham chat dao 
dire tot, !thong mac to nan xa hOi va khong thugc doi tucmg bi truy ceu trach nhiem hinh 
sy hoac da bi ket an ma chua dugc xga an tich. 

- Co nhan vien tryc ti'ep to van, cham sec doi tugng. 
- Truong hop co se c6 cham sec, nu8i clueing d8i tugng thi phai dim bao cac di'eu 

kien quy dinh tai khoin 1, khoan 2 va khoan 3 Dieu 26 va Muc 1 Chuang IV Nghi dinh 
so 103/2017/ND-CP. 
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4.10. Can cu. phalp 19: 
- Nghj dinh so 103/2017/ND-CP ngay 12/9/2017 tha Chinh plui quy dinh ve 

thanh lap, to chin, boat dOng, giai th4 va guan 19 the co sac tit; glop xa hOi. 
- ThOng to so 33/2017/TT-BLDTBXH ngay 29/12/2017 dm BO Lao dOng-

Thucmg binh va xa hOi huong dAn ve ca cAu to chitc, dinh mirc nhan vion va quy trinh, 
lieu chuan trg ghip xa hOi tai ca so tra gulp xa hOi. 
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Mb se) 09: Ban herth kem theo Nghi dinh so 103/2017/ND-CP ngay 12/9/2017 
ctia Chinh phit 

TEN CC) QUAN, DON VI 
QUAN L't (NEU CO)... 
TEN CO SOS TRQ GIUP 

XA HQI 

CQNG HOA XA HQI CHU NGHIA VIET NAM 
DO 14p - Tv do - Honh phtic 

   

      

......, ngay 	thang 	nom 20 ... 

TO KHAI DE NGHT CAP GIAY PHEP HOST BONG 
(Ten ca so trg &up xa 

Kinh 

Can cu Nghi dinh sO..../2017/ND-CP 	 Chinh ph8 quy 
dinh ye thanh lap, to chtic, hoot dOng, giai the va Tian 15,  cac co so trg giup xa hOi; 

Can dr Quyet dinh sO.../QD-... ngay 	ve viec thanh lap ca se, 	hoac Giey 
chimg than clang Icy thanh lap so ..... ngay 	do ca quan/don vi cap. 

, (Ten co so trq 	hop 	, 	de nghi (co quan co tham quyen cap 
giay phep hoat &Ong) 	. cap giay phe'p boat deng veri cac nOi dung sau: 
I. THONG TIN VE CO SO 
1. Ten co so, dia chi try sec, so dien thoai, se fax 	  
2. Loai hinh co sa 	  
3. Chirc nfing 	  
II. NQI DUNG HOST DQNG DE NGIII CAP, CAP LSI, DIEU CHiNH GIAY 
PHEP HOST DQNG 
1. Doi tugng phyc vy 	  
2. Quy m8 hoat,deng 	  
3. Ca so vat chat 	  
4. Dia ban hoat dOng 	  
5. Cac nhiem vy dugc cap phep hoat dOng 	  

Khi (Ten co so trq giup xa hop 	 di vao hoat &Ong 
se-  cung cap dich vy trg ginp xa hei cho cac doi tucmg bac, trg xa h'Oi va nguari dan c6 
nhu cau, se g6p phan bao dam an sinh xa hei va phat trien kinh to - xa hei cua dia 
phucmg. 

Chung t8i cam ket thuc hien dung cac quy dinh cua phap luat./. 

NGUtfl DS! DIEN THEO PHAP LUST 
CIJA CO SO TRQ GIUP xAs HQI 

(KP, ghi ho ten) 
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5. Thu tyc "Cep lai, dieu chinh giay phep hoyt Ong did voi ca so' try gill') 
yca hei c6 gray phi") hoyt do, ng do So' Lao dOng — Thuang binh vi Xa hei cap" 

5.1. Trinh tu'vi each thtic thyc hien 
a) Trinh ty thyc hien:,  
- Bwor 1: Co so neip ho so tai BO phan tiep nhan va tra ket qua SO Lao dOng- 

Thucmg binh va Xa hei (Trung tam Hanh chinh cling tinh). 
- 13zr6v 2: Trong theri hp 15 ngay lam viec kE tir ngay nhan de ha so hop le, So 

Lao dOng - Throng binh va Xa hoi tham dinh, cap lai hoac dieu chinh giay phep boat 
den& 

b) Cach thfrc thyc hien: NOp he so true tuyen tren cone dich vg ding Ulm 
tuy6n hoac neip true tiep tai Trung tam Hanh chinh ding tinh, so 01 Le Lai - Thinh 
pile Hue. 

Thai gian tiep nhan ha sa 

Sand: 07 gib* 30 phut - 11 gio 00 phut 
Chieu: 14 gio 00 phut - 16 gio 30 phut. 
5.2. Thinh phAn vi set hryng ha sa 
a) Thinh plan ha sa: 
- Van ban de nghi dieu chinh, cap lai gray phep; 
- Giay phep hoat do, ng; 
- Giay ter chi:mg minh thay doi ten pi, dia chi try so, nguoi dthrg du, loaf hinh 

co sec nhiem ye va dia ban boat deng. 
A b) So ltryng ho sa: 01 be 

5.3. Thai hyn giii quyet: 15 ngay lam viec ke tir khi nhan de ho so hop le 
5.4. Doi ttryng thyc hien: Co so có giLy phep boat deng do So Lao dOng — 

Thuong binh vi xa hei cap. 
5.5. Ca quan thyc hien: So Lao dOng - TB va XH 
5.6. Ket quit thyc hien: Giay phep hoat tong dtroc cap lai hoac dieu chinh not 

dung. 
5.7. L§ phi: Khong 
5.8. Ten min din, mAu khai: Khong quy dinh 
5.9. Yeu cau, then kip: 
- Khi thay doi ten pi, dia chi try so, nguai dung dau, loaf hinh ,co so, nhiem ve 

va dia ban hoat Ong, co so phai lam the. Arc nghi dieu chinh giay phep. Truemg 
h9p thay doi hinh thusto chirc, chia, tach, hop nhat, sap nhap phai lam the Am de 
nghi cap lai giay phep hog dOng. 

- Khi giay phdp hoat dOng bi mat, bi hu hong thi co se phai de nghi cap tai gidy 
phep. 

5.10. Can cfr nap 
- Nghi dinh so 103/2017/ND-CP ngay 12/9/2017 dm Chinh phe quy dinh ve 

thanh lap, to chirc, boat deng, giai the va quan l cat co ser trg giep xa hOi. 
- Thong to se 33/2017/TT-BLDTBXH ngay 29/12/2017 cea BO Lao (long-

Thucmg binh va xa hei huong dan ve co cau to chirc, dinh mac nhan vien va quy 
trinh, tieu chuan trg giep xa hoi tai co sec tro gulp xa hoi. 
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6. Thu tyc "Tier, nhAn doi turfing bao trey xa h0i co hoin canh dac Met kho 
khan vao ca so' try giup xa hqi cap tinh" 

6.1. Trinh tv vi each they thvc hien 
a) Trinh tv thtyc hien: 

Si 1 	• 
- But 1:Doi Wang hoac ngueri giam h0 chuan bi ho so theo quy dinh giri Cho 

tich UBND cap xa. 
- But 2: Trong theri han 15 ngay lam viec ke to ngay nhan dugc ho so, HOi 

Ong xet duyet cap xa c6 trach nhiem xet duyet va niem yet cong khai ket qua xet 
duyet tai try sof UBND cap xa trong thai gian 07 ngay lam viec, trir nhtmg th8ng tin 
ye HIV dm doi tugng. 

- But 3: Trong thai han 07 ngay lam viec, ke tir ngay nhan dugc ho so dm 
doi tugng va van ban de nghi cua Chit tich UBND cap xa, Phong Lao Ong -Thucmg 
binh va Xa hOi tham dinh, trinh Chit tich UBND cap huyen. 

- But 4: Trong thai han 03 ngay lam viec, ke tir ngay nhan dugc van ban trinh 
cna Phong Lao Ong - Thucmg birth va Xa hOi, Ch6 tich UBND cap huyen c6 van ban 
de nghi ca quan van 15,  trip tiep ca so (neu vao ca sa cap tinh) va ngtreri dung dau 
co so tiep nhan doi tugng vao ca ser. 

- But 5: Trong thed han 07 ngay lam viec ke tit khi nhan dugc ho so va van 
ban de nghi cua Chu tich UBND cap huyen, ngued dung dau ca ser quyet dinh tiep 
nhan doi tugng vao ca sO thuOc tham quyen quan 151 sau khi cif) van ban thong nhat 
dm co quan quan15,  true dap ca ser. 

Truang hgp di tugng khong dugc tiep nhan vao co ser thi ngued dung dau ca 
so phai tra led ngay bang van ban va neu re 157 do. 

b) Cach that thvc hien: NOp ho so qua buu dien hoac true flap tai Ca ser trey 
giup xa hOi cap tinh. 

6.2. Thinh phAn vi so Ittlyng hO sa 
a)Thitnh phAn h4 
- Don dm den tucrng hoac ngued giam h0 theo Mau so 10 tai Phu 19c ban hanh 

kern theo Nghi dinh nay; 
- Ban sao giAy khai sinh doi ved tre em, tnrerng hop tre em bi b6 rod phai lam 

thin tuc dang IcST khai sinh theo quy dinh cua phap luat ve dAng ky h0 tich; 
- Xic nhan cua ca quan y to c45 tham quyen doi ved truemg hgp bi nhiem HIV; 
- Bien ban dm HOi dong xet duyet theo Mau s8 11 tai Ph9 Inc ban hanh kern 

theo Nghi dinh nay va van ban de nghi cua Uy ban than dan cap xa; 
- Giay to lien quan khac (neu co) nhu: Giay xac nhan lchuyet tat, CMND,...; 
- Van ban de nghi cua Chit tich Uy ban nhan dan cap huyen gui ca quan quan 

ljrca sa (neu vao ca ser cna tinh). 
A b) So lugng ho so.: 01 b0 

6.3. Thiri hgn giii quyet: 32 ngay lam viec ke tit khi nhan &I ho so hgp 
6.4. DOI &ging thvc hien: DOI tugng bao trey xa hOi c6 hoin canh dac biet kho 

khan (hoac ngueri giam ho doi twang) quy dinh tai khoan 1 Dieu 25 Nghi Binh so 
136/2013/ND-CP ngay 21/10/2013 dm Chinh 

6.5. Co quan thvc hien: Ca ser trey giup xa hOi cap tinh. 
6.6. Ket qua thvc hien: Quyet dinh tiep nhan doi tugng cua ngued dung dau ca 

set 
6.7. Le phi: IChong 
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6.8. Ten min dun, min to.  khai: 
- Don de nghi ducc tiep nhan vao co so trq glop xa hOi (Mau so 10 ban hanh 

kern theo Nght dinh so 103/2017/ND-CP). 
6.9. Yeu au, lieu kifn: Khong 
6.10. Can cti• phip 1ST: 
- Nghi dinh so 103/2017/ND-CP ngay 12/9/2017 cila Chinh phu quy dinh ye 

thanh lap, to chuc, hoat (ging, giai the va quan ly cac ca so trq giup xa hOi. 
- Thong to so 33/2017/TT-BLDTIOCH ngay 29/12/2017 dila BO Lao Ong-

Thucmg binh va Xa hOi huong dan vat co au to chirc, dinh mirc than vien va quy 
trinh, tieu chuan trq giap xa hOi tai ca sa trq giup xa hOi. 
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Mitt do 10: Ban htinh kem theo Nghi dinh so 103/2017/ND-CP ngay 12/9/2017 
ctia Chinh phei 

CQNG HOA XA HQI CHU NGITIA 'VreT NAM 
Doc lap - Tv do - Hapth phtic 

DON DE NGlif MAX TIEP NH4.  N VA0 CO SO TRQ GIUP xA HQI 
Kinh 	- Uy ban nhan dan xa (phuong, thi tran) 

- Giam doe co so trq giup xa hei 	 

1. Hg va ten (ten di& tugng hoc ngueri giam h0): 	  
2. Ngay/thang/nAm sink:..../ ..../...... Gied tinh: 	  
3. So dinh danh ca nhan hoc sot  the can cuerc cong dan hoc Gia.y CMND se 	 
Cap ngay 	/ 	/ 	Nai cap: 	  
4. Tilt quan tai thon 	  Xa (phubmg, thi ten) 	  
huyen (quan, thi xa, thanh ph6) 	 Tinh 	  

Hien nay, toi 	  
Voy t6i lam dan nay de nghi co quan c6 than.'" quyen xem xet, tiep nhan hoc 

trinh ea quan co tham quyen tiep nhan (Hg vi ten din tucmg): 	  
(DOi vol truthig hop ngtrai giam ho viet clan thi phai khai be sung cat th6ng tin sau: 
H9 via ten doi 	 Nam/nd 	Sinh ngay ....../....../.........So 
dinh danh ca nhan hoc so t1th can cueit cong dein hoc Gilly CMND so 	Cap 
ngay .../.../... Nai cap: 	  
Trzi quan tai than 	  Xd (phweing, thi tran) 

huyen 	(quan, 	thi 	xei, 	thanh 
phi)) 	  Tinh 	 ) vao 
cham sec, nuoi dui:Mg/sir dung dich vu tai co ser trg giup xa hOi theo quy dinh. 

T6i xin cam doan thuc hien dung nOi quy, quy dinh cua ca sec trg gifip xa 

, ngay thcing 
DOi toying ho*c !wan ghim hq 

(Kj, ghi KO hp ten) 
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7. Thu tgc "Tiep nhan d61 ttryng can bilo ve khan cap vac) co s& try gigp 
xa hOi cap tinh" 

7.1. Trinh to va each tha thyc hien 
a) Trinh ter thyc hien: 
* Ca se c6 trkh nhiem tiep nhan ngay cac den tugng can six bao ve khan cap 

de cham s6c, nuoi duang va hoan thien cac thit tip theo quy trinh sau: 
- Bteerc 1: Lap bien ban tiep nhan co chit lcY cua ca nhan hoac dai dien co quan, 

dan vi phat hien ra doi tugng (neu co), chinh quyen (hoac cong an) cap xa, dai dien 
co se. Doi vei doi tugng la nan nhan cua bao lye gia dinh, nan nhan bi xam hai tinh 
dip, non nhan bi buon ban va nan than bi cuifmg bite lao dung, bien ban tiep nhan co 
chit lcy cua den tugng (neu c6 the). 

- Burk 2: Dinh gia ye mire de ton thuang, kha Wang phut hai va nhu cau trg 
giup cna del tugng de c6 ka hoach trg gthp d6i fueling. 

- Bit& 3: Bao dam an than va chita tri nhitng ton thuang ve than the hoac tinh 
than cho dei tugng kip thai; d6i von tre em bi be rai, thong bao tren cac phuang tien 
thong tin dai clnang trong thai han 25 ngay lam viec. 

- Burk 4: Quyet dinh trg ginp dei tugng tai co se trg ginp xa hei hoac chuyen 
dei tugng ve gia dinh, cong dung. 

- Buoy 5: Hoan thanh cac thu the, ho so dm dei tugng theo quy dinh, Trueng 
hgp la tre em bi bo rai, co se thip hien cac thu tac khai sinh cho tre theo quy dinh 
elm phap luat ye he tich. 

b) Cfich that thyc hien: Nep he so true tiep tai Ca set trg giiap xa Wei cap tinh. 
7.2. Thanh phan va so bryng hi) so 
a) Thinh phan ho sa: 
- Dan cila dei tugng hoac ngueri giam h0; 
- Ban sao chung minh nhan dan hoac giay to thy than dm dei tugng (neu c6); 
- Bien ban dei yeti trtremg hyp khan cap co nguy co de dga den tinh mang cna 

doi tugng; 
- Van ban de nghi cua Cho tich Uy ban nhan dan cap la, nai d6i tugng dang 

hoac nai phat hien thay can su bao ve khan cap; 
- Van ban de nghi cua Cho tich Uy ban nhan dan cap huyen gin co quan quan 

lY co se (neu vac) co se di a tinh); 
b) So luyng ha so: 01 b0 
7.3. Thor hgn giai quyet: 
Tiep nhan ngay cac den tugng can su bao ve khan cap vao co se. Cac thu We, 

ho so phai hoan thien trong 10 ngay lam viec, ke to khi tiep nhan del tugng, Tnreng 
hyp keo dai qua 10 ngay lam viec, phai do co quan quan ly cap tren xem xet quyet 
dinh. 

7.4. D61 tugng thyc hien: Doi tugng can bao ve khan cap quy dinh tai khoan 
2 Dieu 25 Nghi dinh s6 136/2013/ND-CP ngay 21/10/2013 cila Chinh 

7.5. Co quan thyc hien: Ca se trg giup xa hei cap tinh. 
A 7.6. Ket qua thyc hien: Quyet dinh tiep nhan doi ttrcmg cua nguei ding dau co 

se hoac chuyen den Urging ve gia dinh, cong &mg. 
7.7. 	phi: Khong 
7.8. Ten min dun, mAu khai: ICheng quy dinh 
7.9. Yeu cau, dieu kien: 
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- Viec tie!) nhan cac truemg hop tre em la nan nhan cea bao lvc gia dinh, nan 
nhan bi xam hai tinh dvc, nan nhan bi buon ban,,nan,nhan bi cueing bac lao dens, tre 
em lang thang xin an (deli tuqng can bao ve khan cap quy dinh tai khoan 2 Dieu 25 
Nghi dinh so 136/2013/ND-CP ngay 21/10/2013 dm Chinh phi) via° ca sa tro gitip 
xa hai dugc thvc hien theo the tic hanh chinh nay. 

- Dili veri cac trtriyng hop tre em bi lam hai hoac c6 nguy co bi xam hai can dp 
ding hien phap can thiep khan cap ho4c tam theri cach ly tre em khoi m8i truerng hoac 
ngueri gay ton hai cho tre em, do co quan Lao dOng — Thucmg binh va Xa hei cac cap, 
co quan cong an cac cap, UBND cap xa, ngueri lam c8ngtac bao tre em cap xa, 
Tong dai din thoai quec gia bao tre em, cac ca quan, to chisc, ca sor gido dvc, gia 
dinh, ca nhan thvc hien, giai quyet thi dugc thvc hien theo the tic hanh chinh "Ap 
dung cac hien phap can thiep kluin cap hoac tam thel cach ly Ire em khoi moi truong 
ho'dc nguoi gay ton hai cho tre em" cong bo tai Quyet dinh so 847/QD-LDTBXH 
ngay 09/6/2017 Goa BO tnrang BO Lao dOng - Thuong binh va Xa hQi. 

7.10. Can cur phap 1ST: 
- Nghi dinh so 103/2017/ND-CP ngay 12/9/2017 dm Chinh phe quy dinh ye 

thanh lap, to cher, hoat dung, giai the va quan ly cac co ser trg giep xa 
- Thong to se 33/2017/TT-BLDTBXH ngly 29/12/2017 dm BO Lao dOng-

Thucmg binh va Xa heft huang dan ye co cau to chec, dinh mirc nhan vien va quy 
trinh, tieu chuan trg giep xa hOi tai co sa trg giep xa 
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8. Thu tyc "nap nhan dai tugng tv nguyen vio ca trq gitlp xi hQi cap 
tinh" 

8.1. Trinh tkr NT/ cfich that thvc hien 
a) Trinh tv thyt hien: 
- Throe 1: Doi tugng to nguyen nOp ho sa tai ca sa trq giup xa hOi cap tinh 
- throe 2: Ca so trq giap xa hOi cap tinh xem xet, ky hgp &Ong. 
b) Cach that thvc hien: NOp ho sa qua buu lien hoac trgc tiep tai Ca so trq 

giup xa hOi cap tinh. 
8.2. Thinh plan ye s6 laying ha sa 
a) Thinh plan ha sa: 
- Hgp tong cung cap dich Yu trq giop xa hOi  theo Mau se 12 tai Phu km ban 

hanh kern theo Nghi dinh nay; 
- Ban sao giay chimg mirth nhan dan hoac the can cuerc ding dan hoac 110 chieu 

hoac chimg thvc ca nhan hqp phap khk cua doi tugng. 
A b) So Wang ho 01 b0 

8.3. Thfri hyn giii quyet: Theo th6a thuan. 
8.4. D6i brqng thvc hien: Doi tugng to nguyen sir dung dich vu trq giap xa 

hOi tai ca so. 
8.5. Ca quan thvc hien: Ca so trq giop xa hOi cap tinh. 
8.6. Kat qua thkrc hien: Hgp tong cung cap dich Yu ducyc ky ket; Quyet dinh 

tiep nhan cua ngueri dimg dau ca so. 
8.7. Le phi: Theo quy dinh. 
8.8. Ten mAti dan, insiu khai: 
- Mgr tong cung cap dich vu trq giup xa hOi (Mau so 12, ban hanh kern theo 

Nghi dinh so 103/2017/ND-CP). 
8.9. Yen cau, Lieu kien: Doi tugng hr nguyen sir dung dich vu trq giup xa hOi 

tai ca so. 
8.10. Can co. phip 1±: 
- Nghi dinh so 103/2017/ND-CP ngay 12/9/2017 dm Chinh phit quy dinh ye 

thanh lap, to chirc, hoat dOng, giai the ya quan ly cac ca so trq gulp xa hOi. 
- Thong to s6 33/2017/TT-BLDTBXH ngay 29/12/2017 dm BO Lao dOng-

Thucmg binh ya Xa hOi huerng dan ye co cau to chirc, dinh mirc than vien ye quy 
trinh, tieu chtfan trq giup xa hOi tai ca so trq gitip )(a hOi. 
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MAu so 12: Ban hiznh kern theo Nghi clinh sa 103/2017/ND-C1)  ngay 12/9/2017 
czia Chinh phis 

TEN CO QUAN CAP TREN 
TEN CO So TRO GIfJP XA HQI 

s6 ...../HD-.... 	 ..... , ngity thing nam 200... 

HQP HONG CUNG CAP DjCH VU TRQ GIUP XA HQI 
Cham soc, trq giap dti tuqng tai 	 (ten co sac) 

Can dr Nghi dinh so..../2017/ND-CP 	 Chinh phis quy 
Binh ye thanh lap, to chirc, hoat clang, giai the va quan lY cac ca sa trq &tip xl hai; 

Ham,  nay, ngay 	 thing 	nam 20..., tai 	  
chimg toi gam c6: 
A. Dai dian (Ten co sa), Ben A: 
1. Ong/ba 	 Chirc vg: Giam dac 
2. Ong/ba 	 Chirc vu: 	  
Dia chi. 	  
B. Dai dian cho doi tucmg, Ben B: 
1. Ong/ba 	 la 	  
2. Ong/ba 	 la 	  
Dia chi: 	  

Hai ben da ding nhau trao dai thao luau ve viac IcY ket hqp clang chain soc, trq 
gitip d6i tucmg vai nhimg dieu khaki sau: 
Dieu 1. Trach nhiam dm (Ten co sac) 	  
tiap nhan cham soc, trq gulp ong/ba/chau: 	  
(Co ho sa ca nhein, giciy,kham s&c khoe, giciy khai sinh kern theo) 
Ong/ba duqc phan den 4fr tai: Phi:mg 	 nha 	 (hoac to, nhom 

Mire sinh hoat phi 	 dingay (hoac thing) 
Dwu 2. Trach nhiam caa dal tuqng: Trong thai gian sang tai 	  Ong/ba 
phai tuan tha cac not quy, quy Binh cita co sa va tich cot hoa nhap, tham gia cac hoat 
dang chung cua ca so. 
Dieu 3. Thai hart hqp tong va kinh phi: 
1. Thai han hop clang: Tir ngay 	thing nam den ngay thing nam 	 
2. Kinh phi: 
Ben B c6 trach nhiam (tong kinh phi cho ben A theo thoa thuan gifta hai ben IA 

	 clang/thing. Thai gian clang 	/lan, Fart this nit& duqc thuc hian 
ngay sau ky Hqp (long nay (chuyen khocin ho4c tien 
Hqp dang nay cluqc lam thanh 04 ban, ben A gill 03 ban, ben B gift 01 ban va co gia 
tri phap ly nhu nhau. 

HAI DISN BEN B 	 DAI DIN BEN A 
GIAM DOC CO SO TGXH 

(KY, clung dau) 

CQNG HOA XA HQI CHIT NGHIA VIET NAM 
DOc lap - Tv do - Hanh pink 
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9. Thu tyc "Dirng try glop xi hi)i tai cu so' try glut) xi lied cap tinh" 
9.1. Trinh ty vi cich they thyc hien 
a) Trinh ty thyc hien: 
- Butrc 1: Doi tugng sir dung dich vu hoac nguiyi giam he, than nhan hoac gia 

dinh, ca nhan nhan cham s6c, nuoi duer'ng hoac cha me nuoi cua del tugng c6 don de 
nghi gui ngueri ding dau co set. 

-.Throe 2: Trong thed han 07 ngay lam viec ke tir khi nhan duvc don, nguori 
ding dau ca ser quyet dinh dung trg giap xa 

- Buoy 3: Ca se lap bi'en ban ban giao doi tugng ye gia dinh, &Ong clang c6 xac 
nhan cua UBND cAp xa hoac thanh 1y hap long dich vu trg giup xa hoi. 

b) Cach they thyc hien: Nap he so qua buu lien hoac tryc tiep tai Co set ter 
giirp xa hei cap tinh. 

9.2. Thinh phiin vi so Itrqng ha so 
a) Thanh phan ha sa: 
- Don de nghi dung trg giip xa hei. 
b) SO Itnyng ha scr: 01 ba0 
9.3. Thai hyn giii quyet: 7 ngay lam viec ke tir khi nhan du ho so hop le 
9.4. D61 ttrqng thyc hien: Doc i tugng sir dung dich vu hoac ngued giam ho, 

than nhan hok gia dinh, ca nhan nhan cham sec, nuoi duang hoac cha me nuoi cua 
dei tuerng. 

9.5. Ca quan thyc hien: Co so ter ginp xa h'ei. 
A 9.6. Ket qua thyc hien: Quyett dinh cua ngueri dung dau co sot try giirp xa hei. 

9.7. Le: phi: Khong 
9.8. Ten mau dun, mitt to khai: 
- Dan de nghi dimg trg gulp xa hei (Mau so 13 ban hanh kern theo Nghi dinh 

so 103/2017/ND-CP). 
9.9. Yeu cau, lieu kien: 
a) Ket thirc quanlY trtrerng hqp theo quyet dinh cua ngueri dung dau ca sot; 
b) Ngueri giam he, gia dinh hoac gia dinh, ca nhan nhan cham sec, nuoi duang 

co don de nghi; 
c) Del tuemg duge nhan lam con nuoi theo quy dinh cua phap luat con nuoi; 
d) Doi tugng dir 18 tu6i. Truerng bop to 18 tu6itrer len Bang h9c ck cAp hoc 

ph() thong, hoc nghe, trung hoc chuyen,nghiep,,caolong,  dai h9c thi tiep tyc dugc 
cham sec, nuoi duang tai CO 	cho den khi tot nghiep van bang thin nhat nhung 
khong qui 22 tuoi; 

d) Ca so khOng c6 kha nang cung cap dich vu trg ginp xa hei phir herp cho doi 
tugng; 

e) D'Oi tucmg lchong lien he trong yang 1 thang; 
g) Doi urging de nghi dimg hoat dung trg girl') xa hei; 
h) Doi twang chet hoac mat tich theo quy dinh coa phap luat; 
i) Ket thirc hgp &mg cung cAp dich vu trg ginp xa hei; 
k) True/rig hap khk theo quy dinh cua phap luat. 
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9.10. CAn cir pluip 
- Nghi dinh so 103/2017/ND-CP ngay 12/9/2017 cua Chinh pho quy dinh ve 

thanh 1qp, to chat, hog dOng, giai the va quan 1Y cac ca so trq gilap xa hOi. 
- Thong to sit) 33/2017/TT-BLDTBXH ngay 29/12/2017 dm BO Lao dOng-

Thuang binh va Xi hOi huong dan v&' ca cau to chIrc, dinh mire nhan vien va quy 
trinh, fiat chuan trq &op xa hOi tai ca sa trq giup xa hOi. 
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Mitt s6 13: Ban hanh kem theo Nghi dinh so 103/2017/ND-0)  nggy 12/9/2017 
cica Chinh pha 

CONG BOA XA HOI CHU NGIIIA VIE: T NAM 
DOc 14p - Tv do - Hanh phtic 

DON BE NGI-II DUNG TRQ G11:1P XA HOI 
Kinh gui: Giam doe co ser trg giftp xa hOi.... 

1. HQ va ten (ten di tucmg hoAc ngued giam he): 	 Nam, nu 	 
2. Sinh ngay 	thing 	narn 	 , 
3. So dinh danh ca nhan hoe s6 the can cuerc &Ong dan hoc Giay CMND s6 .... CAp 
ngay ..../..../..... Nai cap: 	  
4. 'Fro quern tai thon 	  XA (phuemg, thi trap) 	  
huyen (quern, thi xa, thanh‘ph6) 	 Tinh 	  

T8i lam don nay de nghi Giam dtic co se trg glop la hOi 	xem xet, giai 
quyet cho 	 (HQ va ten doi tucmg), (Dili vol truang hop ngithi githm h6 
viet don thi phcii khai bo sung ccic th6ng tin sau: 
Ho va ten cloi twang: 	 Nam, nit 	Sinh nggy  / 	/  

SO clinh dank cg nhein hoc so the can neck cong din hodc Giciy CMND s6 
	Ccip nggy ..I. I . .Nai cap: 	  
Tra quern tai than 	 XII (phtfung, thi trein) 	  
huyen (qu an, thi xd, thimh phei) 	 Tinh 	 ) 
dimg sir dung dich vu trg glop la hOi  tai co so va dugc ho trg him nhAp cong clang. 
LS,  do de nghl dung trg gift]) xa hOi  tai co so: 	  
Tran tmng cam an./. 

nggy 	thing ncim 
Doi ttrqng hoOc ngtr?ri giim hi) 

(K3), ghi r5 hg ten) 
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