UY BAN NHAN DAN CONG HOA XA HQOI CHU NGHIA VIET NAM

TINH LAM PONG Pjc ldp - Tw do - Hanh phiic
s$é: 997 /QB-UBND Ldm Déng, ngay A6 thing 4 nim 2017
QUYET PINH

V& viée cong b thi tyc hanh chinh Iinh vyre tw phap thuge tham quyen gidi
quyét ciia Uy ban nhén dan cip xi trén dia ban tinh Lam Pdng

CHU TICH UY BAN NHAN DAN TiNH LAM PONG

Can ctr Luat T4 chirc chinh quyén dia phuong ngay 19 thang 06 nim 2015;

Can cr Nghi dinh sd 63/2010/ND-CP ngay 08 thang 6 nam 2010 cua
Chinh pht v& kiém soat thi tuc hanh chinh va Nghi dinh s6 48/2013/ND-CP
ngdy 14 thang 5 nim 2013 clia Chinh phu v& stra ddi, bd sung mét s didu cua
céc Nghi dinh lién quan ¢én kiém soat thu tuc hanh chinh;

Cén ctr Thong tu sb 05/2014/TT-BTP ngay 07 thang 02 n&m 2014 cua Bo
Tu phép huéng dan cong bd, niém yét thii tuc hanh chinh va bo cdo v& tinh
hinh, két qua thuc hién kiém so4t tht tuc hanh chinh;

Xét d& nghi ctia Giam dbc S& Tu phap,
QUYET PINH:

Piéu 1. Cong bo kém theo Quyet dinh nay thi tyc hanh chinh linh vyc tu
phap thudc thim quyén giai quyét cia Uy ban nhan dén cép x4 trén dia ban tinh
Lam Pdng.

Dicu 2. Quyét dinh ndy c6 hiéu luc thi hanh ké tur ngay ky va thay thé
Quyét dinh sé 1066/QD-UBND ngay 23 thang 5 ndm 2016 vé viéc cong bd thu
tuc hanh chinh linh vuc tu phép thuc hién tai cap x4 trén dia ban tinh Lam Péng.

Piéu 3. Chanh Vin phong UBND tinh, Thu truéng cic S&, ban, nganh
thude tinh; Chu tich UBND céc huyén, thanh phé Pa Lat, Bao Loc; Chu tich
UBND cdc x4, phuong, thi trdn va céc t6 chirc c4 nhan 6 lién quan chiu trach
nhiém thi hanh Quyét dinh nay./. ﬂ/

Noi nhin: CHU TICH
- Vin phong Chinh phii (Cuc Kiém soat TTHC); =N )

- TT. Tinh 0y, TT. HDND tinh;
- Chu tich, cac PCT UBND tinh;
- Cdng thong tin dién tir tinh;

- Trung tdm Céng béo tinh;

- Website VPUBND tinh;

- Nhu Piéu 3;

- Luu: VT, NC.

Poan Vin Vigt




CHANB HINH LINH VU'C TU PHAP THUQC THAM QUYEN
YYE é A\UBND CAP XA TREN DIA BAN TINH LAM PONG
QN ke %5 Duyét dinh s6 902/0P-UBND ngay £6 thang 4 nim 2017
S\l 26 o g Uy ban nhdn dén tinh Lam Pong)

STT Tén thi tuc hanh chinh
I | Lién thong thi tuc hanh chinh ding ky khai sinh
| Lién thong céc th?lq tuc hanh chinh vé dér}g ky }(hai sinh, dang ky thuong
trd, cdp Theé bao hiém y té cho tré em dudi 6 tudi
, | Lién théng cdc thi tyc hanh chinh vé ding ky khai sinh, cp Thé bao hiém
y t€ cho tré em dudi 6 tudi
II | Thu tuc hanh chinh linh vec HJ tich
1 | Thu tuc dang ky khai sinh
2 | Thu tuc ding ky két hon
3 Thu tuc déng ky nhén cha, me, con
4 | Thu tuc dang ky khai sinh két hop ding ky nhan cha, me, con
5 | Thua tuc dang ky khai tr
6 | Thu tuc déng ky khai sinh luu dong
7 | Thu tuc ding ky két hon luu dong
8 | Thu tuc déng ky khai ti& luu dong
9 | Thu tuc dang ky gidm ho
10 | Tht tuc dang ky chdm dut gidm ho
11 | Tha tuc thay ddi, cai chinh, bd sung ho tich
12 | Thit tuc cdp Gidy xé4c nhén tinh trang hon nhan
13 | Tht tuc dang ky lai khai sinh
14 | Thu tyc déng ky khai sinh cho ngudi di c6 hd so, gidy to cé nhan
15 | Tha tuc dang ky lai két hon
16 | Thu tuc dang ky lai khai tix
17 Thﬁ'tuc cép. béan sao Trich lyc ho tich tai UBND cép x4 noi quan ly Co so
dt liéu ho tich
III' | Linh vwe Nu6i con nudi
1 | Thu tuc ding ky nudi con nudi trong nuédce
2 | Thu tuc dang ky lai viéc nudi con nudi trong nudc




IV | Linh vuc Chirng thuc
1 | Tha tuc cip ban sao tlr 56 gbe
Thu tuc chimg thyc ban sao tir ban chinh gidy to, van ban do co quan tb
2
chire ¢6 thidm quyén ctia Viét Nam cAp hodc chimg nhan
Thu tuc ching thuc chit ky trong cac gidy to, vin ban (ap dung cho ca
3 | trudng hop chung thuc diém chi va trudng hop ngudi yéu cau ching thuc
khéng thé ky, khong thé diém chi duoc)
4 | Tha tuc ching thuc viée stra dbi, bd sung, hity bod hop déng, giao dich
5 | Tho tuc stra 131 sai sét trong hop dong, giao dich
Thu tuc cdp ban sao c6 ching thyc tir ban chinh hop déng, giao dich da
6 dugc chung thuc
. Thu tuc chung thue hop ddng, giao dich lién quan dén tai san 13 dong san,
quyén st dung dat va nha ¢
8 | Thu tuc chung thyuc di chic
9 | Thu tuc ching thyuc vén bén tu chdi nhan di san
Thu tuc ching thyc van ban thoéa thuan phan chia di san ma di san 1a dong
10 san, quyén sir dung dat, nha &
1 Thu tuc chimg thuc van ban khai nhén di san ma di san la dong san, quyén

stra dung dat, nha &




PHAN II. NOI DUNG CUA THU TUC HANH CHINH THUQC
THAM QUYEN GIAI QUYET CUA UBND CAP XA TREN PIA BAN
TiNH LAM PONG

I. Lién thong TTHC diing ky khai sinh

1. Lién thong thd tuc hanh chinh vé dang ky khai sinh, ding ky
thwong tra, cap thé bao hiém y té cho tré em dwdi 6 tudi

Trinh tu thyc hién:
Budece 1:

Nguoi co yéu cdu ding ky khai sinh ndp ho so tai Uy ban nhan dan cap
x3 ¢ tham quyén.

Can b9, cong chirc tiép nhan ho so ¢6 trach nhiém kiém tra gidy to trong hd
s0, néu hd so diy du, hop 18 thi tiép nhén va tam thu I phi dang ky thu'orng tra
cho tré¢ em theo quy dinh, dong thoi viét glay nhan hd so, hen tra két qua tung loai
viéc cho ngudi di dang ky; néu hd so thiéu hoic khong hop 1€ thi huong dan
nguou co yéu cau bd sung hoan thi¢n hé so; vin ban hudng dan phai ghi day du,
rd rang loai gidy to can bd sung, hoan thién; cén b tiép nhan hd so ky, ghi rd ho
tén va giao cho ngudi ndp hd so.

Trudng hop hd so khéng thudc thim quyen giai quyét thi giai thich, hudng
dan nguoi di ding ky dén dung co quan c6 thim quyén giai quyét theo quy dinh.

Budc 2:

Cong chie Tu phap - ho tich cap x3 ding ky khai sinh cho tré em ngay
trong ngdy tiép nhan hd so ding theo trinh tu thi tuc quy dinh tai Khoan 2 Piéu
16 cua Luat HJ tich.

Sau khi c6ng chirc Tu phép - hd tich cép xa thuc hién viée ding ky khai
sinh va cdp Gidy khai sinh cho tré em, can b9, cong chirc dugc giao nhiém vu lap
hd so dang ky thudng tri kém theo 1¢ phi chuyén cho co quan Cong an co thim
quyén, cu thé: Pja ban huyén thi chuyén cho Céng an x3, thi trin thudc huyén;
dia ban thanh phé Pa Lat, Bao Loc thi chuyen cho Cong an Thanh pho dé ding
ky thudng tra cho tré em; dong thoi 18p hd so cap The bao hiém y t& chuyén cho
Bao hiém x4 hoi cip huyén dé cép Thé bao hiém y té cho tré em.

Bué6e 3: Co quan Céng an, co quan Bao hiém x3 hoi kiém tra hd so, néu
thay day du, hop 1€ thi thuc hién dang ky thudng tra (trong thoi han 15 ngay),
cap Thé bao hiém y t& cho tré em (trong thoi han 10 ngay). Truong hop hd so
chua day du thi théng béo cho Uy ban nhan dan cap xa biét, hoan thién.

Co quan Cong an, Bao h1em x4 hoi chuyén tra két qua ding ky thuong tru,
Thé bao hiém y té cho tré em vé Uy ban nhén dén c4p x4.

Budc 4: Bo phan tiép nhan va tra két qué theo co ché “Mdt cira” tai Uy ban
nhan dan cép x4 tra két qua cho nguodi co yéu cau.




Khi tra Gidy khai sinh cho nguoi co yéu cau, cong chie Tu phap - h tich
ghi vao Sé dang ky khai sinh, yéu cau nguoi ¢é yéu cau ky tén vao S6 dang ky
khai sinh va Gidy khai sinh.

Cach thire thuwce hién: Nguoi cé yéu cau thuc hién truc tiép hoic uy
quyén cho nguoi khac thyc hién tai B phén tiép nhan va tra két qua theo co ché
“Mbt cira” ctia Uy ban nhén dan cp Xa.

Thanh phan hd so:
* Gidy to' phai xuit trinh:
H¢ chiéu hoic ching minh nhin dén hogc thé cin cuée cong dén hodc cac

g1ay to khac ¢6 dan anh va thong tin ca nhan do co quan c6 thAm quyén cép, con
gi trj stir dung dé chimg minh vé nhén than .

* Gidy to phai ngp:
1. T& khai ding ky khai sinh theo mau quy dinh.

2. Giay ching sinh do co s¢'y té noi tré em sinh ra cép; néu tré em sinh ra
ngoai co so y té thi gidy chimg sinh dugc thay bang van ban x4c nhan ctia nguoi
lam chung, truong hop khong ¢6 ngudi lam ching thi ngudi di khai sinh phai
lam gidy cam doan v€ viéc sinh 1a c6 thuc. Péi v6i trudong hop tré em bi bo roi
thi ndp bién ban vé viéc tré em bi bo roi thay cho gidy chung sinh.

3. Phiéu béo thay dbi ho khiu, nhan khéu (theo mau quy dinh); S6 ho
khiu cta cha, me (ban chinh) hosic S& hoé khiu cta me (ban chinh) dbi voi
truong hop tré em déng ky thudng tri theo me hodc S6 ho khéu cta cha (béan
chinh) dbi véi truong hop tré em ding ky thuong tra theo cha hodc S6 ho khiu
cua nguoi nudi dudng, chim séc tré (ban chlnh) dbi voi truong hop tré em
khong dang ky thudng trti theo cha, me, ban sao Gidy khai sinh cua tré.

Truong hop tré em khéng déng ky thudng trii cting hd khau véi cha, me
ma dang ky thuong trd theo hd khau ctia ngudi khéc thi ngoai ban sao Gidy khai
sinh, pha1 c6 y kién biang vin ban cia cha, me, ¢6 x4c nhan cia Uy ban nhén dan
cap x4, y kién dong y ctia chi ho va S8 ho kbAu cta chit ho (ban chinh).

4. To khai tham gia bao hiém y té.

5. Gidy uy quyén trong truong hop c6 ty quyén.

S6 lwgng ho so: 01 bd.

Thoi han gidi quyét:

- Thoi han thyc hién lién thong cdc thu tuc hanh chinh dang ky khai sinh,

dang ky thuong tra, cap thé bao hiém Y. té cho tré em dudi 6 tudi téi da khong qua
20 ngay lam viéc, ké tir ngay ndp di hd so theo quy dinh.

- Truong hop hé so, thong tin chua day du hodc chua dung quy dinh ma Bo
phan tiép nhan va tra két qua cua Uy ban nhan dan cép xa phai hoan thién hd so,




b6 sung thong tin theo yéu cdu cua co quan Cong an, co quan Bao hiém x3 hoi
thi thoi han giai quyét duoc kéo dai thém khong qua 02 ngay lam viéc.

- Déi véi cac xa cach xa try s¢ co quan Bao hiém x3 hoi cap huyén hodc
co quan Cong an cap huyén tir 50 km tré 1én, giao thong di lai kh6 khin, chua
dugc két ndi Internet thi thoi han tra két qua duoc kéo dai thém nhung khéng
quad 05 ngay Iam viéc.

Poi twong thwe hién thi tuc hanh chinh: C4 nhan.

Co quan thyc hién tha tyc hanh chinh: Uy ban nhan dén clp x4; co
quan Cong an c6 thim quyen ding ky thuong tr; Bao hiém x3 hoi c6 thdm
quyén cép thé bao hiém y té cho tré em.

Két qua thye hién tha tuc hanh chinh: Giy khai sinh (ban chinh), S6
ho khéu da dang ky thuong trd cho tré em va Thé bao hiém y té.

L€ phi:

- Ding ky khai sinh khéng dung han (qué 60 ngay ké tir ngay sinh con), 1&
phi phai ngp 1a: 8.000d.

- Mién thu 18 phi d6i véi cac trueong hop:
+ DPéng ky khai sinh ding han; Ping ky khai sinh cho nguoi thude gia
dinh c6 cong véi cach mang; ngudi thude hd ngheo; nguoi khuyét tit.

+ Dang ky cép sb ho khau cép s6 tam tr 1an dAu; Cong dén 1a bd, me, vo
(hodc chéng), con dudi 18 tudi cua liét s§; thuwong binh, ngudi huong chinh sach
nhu thuong binh; con duéi 18 tudi cua thuong binh va nguoi hu,’crng chinh sach
nhu thuong binh; bénh binh; Ba me Viét Nam anh hung; hd gia dinh nghéo;
cdng dan thudc x4, thi trdn ving cao theo quy dinh cia Uy ban Dén tdc.

Tén mau don, miu to khai:
- To khai dang ky khai sinh (theo mau).

- Phleu béo thay dbi ho khdu, nhan khdu (Miu HKO02 ban hanh theo
Théng tur s6 36/2014/TT-BCA ngay 09/9/2014).

- T khai tham gia bao hiém xa hoi, bao hiém y té (Mau sb: TK1-TS).
Yéu ciu diéu kién thwe hién tha tuc hanh chinh:

- Viéc dang ky khai sinh cho tré em duéi 6 tudi thudc thdm quyén giai
quyét ctia Uy ban nhén dan clp x4.

- Céc co quan c6 thdm quyén thuc hién lién thong cac thu tuc hanh chinh
phéi cung thudc dia ban mdt huyén, thi xa, thanh pho :chuéc tinh cia tinh hoic
cung thudc dia ban mdt quén, huyén, thi xa cua thanh pho truc thudc trung uong.

Cén cir phap ly ciia thi tuc hanh chinh:

- Luét Cu trd nam 2006 (dugc sira d6i, bd sung tai Ludt sira dbi, bd sung
mot sé diéu ctia Luat Cu tra nim 2013);




- Luét Béo hiém y t& nam 2008 (dugc stra d6i bd sung tai Luat stra dbi, bd
sung mot sO diéu cia Luét Bao hiém y t€ nam 2014);

- Théng tu lién tich sb 05/2015/TTLT-BTP-BCA-BYT ngay 10/6/2015
cua lién B§: Tu phap, Cong an, Y té hudng dan thuc hién 1i€n thong cac thu tuc

hanh chinh vé dang ky khai sinh, déng ky thuong tru, cép Thé bao hiém y té cho
tré em dudi 6 tudi;

- Luat ho tich nim 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luét ho tich;

- Thong tu so 15/2015/TT-BTP ngay 16/11/2015 cta B Tu phap hudng
dan thi hanh mot s6 diéu cta Luat ho tich va Nghi dinh s6 123/2015/ND-CP

ngdy 15/11/2015 ctia Chinh phii quy dinh chi tiét mot sé didu va bién phap thi
hanh Luat ho tich;

- Nghi quyet s6 22/2016/NQ-HDPND ngay 08/12/2016 cta Hdi ddng nhan
dan tinh Lam Pong ban hanh quy dinh mirc thu, ndp, ché d6 quan ly va su dung

cac khoan phi va 18 phi thudc thAm quyén quyét dinh cua Hoi ddng nhan dan cip
tinh trén dia ban tinh LAm Dong.



CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

TO KHAI PANG KY KHAI SINH

KAnh G oot et eseens

Ho, chit d¢m, t&8n NEWHT Y& CAUS .....oovoneeceee e en e
Gidy to tiy than: @

..................................................................................................................

INOT U T @ttt se et ee s ses e ssse s eenes

Quan h€ voi ngudi AUoc Khai SINh: ......ccooovveviiiiirericecececeecr et sae e
k . b4 r . L3 N, v e n

Dé nghi co quan dang ky khai sinh cho ngwoi dwéi day:

HQ, Chilt A€M, tRI:.......ooiieeiiieeeeceeeeece ettt e e et e e st e sbeesanesre e beeenrenes

..........................................
.................................................................................................................................................

.............................................................................................

QUE QUAN. ..ttt ettt se et e e r e b e b eaeresenes
Ho, chir d€m, t€n nguwoi me: ......o.ooiiniiii i e

Nam sinh®: .o Dantoc: cvveveviiveeeennnns Quoctich: .......cooeviiiiiiin,

.........................................................................................................................

................................................................................................................................................

Ho, chirdém, tén ngwoicha: ...

Nam sinh®: oo, Dan toc: .ooeevvveevreeennnee, Qudctich: .oovvveiieeiiieee

Noi cu tri: @

.............................................................................................................................

....................................................................................................................................................

T61 cam doan ndi dung dé nghi ding ky khai sinh trén day 1a ¢tng su that, dugc sy thoa thuin
nhat tri cua cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém truée phap luat vé ndi dung cam doan ctia minh.
Lamtai: ............. , AZAY e thang ......... nam ..............
Nguoi yéu ciu
(Ky, ghird ho, chit dém, tén)




Chii thich:
) Ghi rs tén co quan dé nghi thyc hién viéc dang ky khai sinh

@ Ghi 18 thong tin vé gidy to tiy than cua ngudi di dang ky (ghi s6, co quan cip, ngay
chp ho chibu, chimg minh nhan dén hoic gidy t& hop 18 thay thé)

Vi dy: Chimng minh nhan dan s 001089123 do Céng an thanh phé Ha N¢i cép
ngay 20/10/2014.

) Ghi theo dja chi dang ky thudng tri; néu khéng c6 noi dang ky thudng trd thi ghi
theo dia chi dang ky tam trd; truong hop khong c6 noi ding ky thudng tra va noi dang
ky tam trt1 thi ghi theo dija chi dang sinh séng.

@ Trudng hop sinh tai co s y té thi ghi rd tén co s y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha Noi
- Tram y té x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngodi co so y té thi ghi dia danh cia 03 cép hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi dy: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

®) Ghi 15 ngay, thang, nim sinh cua cha, me.



CONG HOA XA HOI CHU NGHiA VIET NAM m";’:“n“’;";‘z’gﬂ
Djc 1ap — Ty do — Hanh phiic BCAngay 0952014

PHIEU BAO THAY POI HO KHAU, NHAN KHAU

L. Théng tin vé ngudi viét phifu bio
LHovaten O 2. Giditinh: ............
3.CMND S8 4, HO Chi€u sb: oo
6.Diachichd ohiénnay: ... ...

....................................................................................................... So dlenthoal llenhe
IL. Théng tin vé ngudi ¢6 thay dbi h$ khiu, nhin khiu

LHovaten®: e 2. GG iR

3. Ngay, thang, nam smh ............. i o, 4 Dan toc: . o5, Qudc tich

6. CMND S8 Ho ch1eu sb:

10. Nghe nghlep, noi lam viéc:.
12. Dia chi chd & hién nay:

16 Nhung nguoi cung thay d01

by A

) Ngdy, | Gisi . Nghé | Din | Quéc | CMNDsO | Quanhévii
o Ho va tén thang, tinh Noi sinh nohié t5 tich (hoic nguoicdt
mimsoh ghicp 0oC 1C I‘l} hid Sé) luy(fl

~Ngay......thdng. . .ndm.. ... e NGAY... . tHANG . AAM..... ...
Y KIEN CUA CHUHQ @ NGUOI VIET PHIEU BAO
(Ghi rd nji dung va ky, ghi ro ho tén) (Ky, ghi rd ho tén)

XAC NHAN CUA CONG AN O

. ......ngc‘zy ......... thang
TRUONG CONGAN:. ...
(Ky, ghi ¥ ho tén va dong ddu)




Mau sb: TK1-TS
(Ban hanh kém theo QD s6:1018 /QP-BHXH
ngay 10/10/2014 cia BHXH Viét Nam)

CONG HOA XA HQI CHU NGHIA VIET NAM

BAO HIEM XA HOI VIET NAM D(f)c l@p - Tw do - Hanh phic

TO KHAI THAM GIA
BAO HIEM XA HQI, BAO HIEM Y TE

S6 dinh danh:

A. THONG TIN CUA NGUOI THAM GIA:

[01]. HQ VA t&€N (Viét Chit i0 10R): . e neenteentetenteate ettt et et e ateraeeateeaeeeeateeneanentennens
[02]. Ngay thang nam sinh: - _

[03]. Gi6i tinh: Nam D Nir D [04]. Dan tdc: ............... , [05]. Qudc tich: ............
[06]. Noi cip gidy khai sinh (qué quan): [06.1]. X&, PRUIIE «vvvveeereneeeeeeeeeee e
[06.2]. Quan, huyén .........ccoviiiiiiiiiiiiennns [06.3]. Tinh, TP ......cccoviiiiiiiiiiiiinnne..
[07]. Than nhan

[07.1]. Cha hodc Me hodc Ngudi giam hQ: .....ooiiiiiiiiiicc e
[07.1]. Than nhAn Khac: ..o e,
[08]. Sb chimg minh thu (HO chiéu):

[08.1]. Ngay cép: [08.2]. NOT CAP: vevvvneeeeieeieeeeieeee,
[09]. Pia chi ding ky ho khau: [09.1]. S6 nha, duong phd, thon X0m: .............cceeeevvenn...
[09.2]. X4, phuong ............ [09.3]. Quéan, huyén ................ [09.4]. Tinh, TP ............
[10]. Dia chi lién hé (noi sinh sdng): [10.1]. S6 nha, dwong phd, thén x6m: ...................
[10.2].X4, phuong .............. [10.3].Quén, huyén................. [10.4].Tinh, TP.............
[11]. S6 dién thoai Hén hé: .....oeevvveeeiiiiin, [12].EMail ..ooevneeneeiseieeeeieeeee,

[13]. Noi dang ky kham chita bénh ban dAu: ...........ooeiieeiiiiriieeie e

10




B. THAM GIA BAO HIEM XA HOL BAO HIEM Y TE:
I. CUNG THAM GIA BAO HIEM XA HOI BAT BUQC, BAO HIEM Y TE

[14]. Quyét dinh tuyén dung, hop déng lao dong (hop dong lam viéc): sb

---------------------

ngay ... .../0........ cO higu lyc trngay ..../..../........ loai hop dong

[15]. Tén co quan, don vi:

[17]. Lwong chinh: ..........cccovuvevieeeniin, [18]. Phu cip: [18.1]. Chic VU.....coeonn..n.,
[18.2]. TN vuot khung .........., [18.3]. TN nghé .............. ,[18.4]1. Khac ......covvneen.,

I1. THAM GIA BAO HIEM XA HOI TU NGUYEN

[19]. Mirc thu nhap thang déng bao hiém xa hdi ty nguyén:
[20]. Phuong thirc dong:

II1. CHI THAM GIA BAO HIEM Y TE,

[21]. Tham gia bao hiém y té theo déi tugng:

[22]. Mirc tién 1am can cir d6ng bao hidm y té:

---------------------------------------------------

[23]. Phuong thirc dong:

------------------------------------------------------------------------------

T6i cam doan nhitng ndi dung ké khai
la dung va chju trach nhiém truéc phap
luét vé€ nhiing n6i dung di ké khai.

.......... , ngay ....... thang ....... ndm
Ngwoi khai

(Ky, ghi rd ho tén)
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2. Lién théng cdc thii tuc hanh chinh vé diing ky khai sinh, cAp Thé
bao hiém y té cho tré em dwéi 6 tudi

Trinh ty thuc hién:

Budce 1:

Nguoi c6 yéu cau dang ky khai sinh ndp hd so tai B§ phan tiép nhan va tra
két qua theo co ché “M6t cira” ctia Uy ban nhan dén cip x3 ¢6 thdm quyen

Cén bd, cong chirc tiép nhan hd so c6 trach nhiém kiém tra gidy to trong hd
s0, néu hd so diy du, hop 18 thi tiép nhan, viét gidy nhén hd so, hen tra két qua
timg loai viéc cho ngudi di dang ky; néu hé so thidu hoic khéng hop 1€ thi hudéng
dan nguoi c6 yéu cau bb sung hoan thién hd so; vin ban hudng dan phai ghi day
du, rd rang loai gidy t& can bd sung, hoan thién; can bd tiép nhan h so ky, ghi
r5 ho tén va giao cho ngudi ndp ho so.

Budc 2:

Cong chue Tu phap - hé tich cap xa ding ky khai sinh cho tré em ngay
trong ngay ti€p nhan hé so ding theo trinh ty tha tuc quy dinh tai Khoan 2 Diéu
16 cua Luat ho tich.

Sau khi cong chirc Tu phap - ho tich cdp x3 thyuc hién viée ding ky khai
sinh va cap Giay khai sinh cho tré em, can bg, cong chirc dugce giao nhiém vu lap
ho so cap Thé bao hiém y t€ chuyén cho Bao hi€m xa héi cap huyén dé cap Thé
bao hiém y té cho tré em.

Budc 3: Co quan Bao hiém x4 hdi kiém tra hd so, néu thdy diy da, hop 1&
thi thuc hién cap Thé bao hiém y té cho tré em (trong thoi han 10 ngay).

Trudng hop hd so chua day du thi thong bao cho Uy ban nhén dén clp x4
biét, hoan thién.

Budc 4: Co quan Bao hiém x3 hoi chuyén tra Thé bao hiém y té cho tré
em v€ Uy ban nhan dan cép xa.

B4 phén tiép nhén va tra két qua theo co ché “Mot cira” tai ny ban nhan
dan cap xa tra két qua cho ngudi c6 yéu cau.

Khi tra Gidy khai sinh cho nguoi ¢ yéu céu, cong chirc Tu phap - ho tich
ghi vao Sb déng ky khai sinh, yéu cau nguoi ¢ yéu céu ky tén vao Sé dang ky
khai sinh va Gidy khai sinh.

Céch thire thwe hién: Ngudi cé yéu cau truc tiép hodic Gy quyén cho
nguodi khac thuc hién tai B§ phén ti€ép nhan va tra két qua tai Uy ban nhan dan
cap xAa.

Thanh phin hd so:

* Gidy to' phai xuét trinh:

H6 chiéu hoic chimg minh nhéan dan hoéc thé can cudc cong dan hodc céc
gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cap, con
gia tri sir dung dé chirng minh vé nhéan than.
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* Gidy to phai nop:
1. To khai déng ky khai sinh theo mau quy dinh.

2. Gidy chimg sinh do co s¢ y té noi tré em sinh ra cép; néu tré em sinh ra
ngodi co s& y té thi gidy ching sinh dugc thay bing vin ban x4c nhan cia nguoi
lam chung, truong hop khong 6 nguoi lam chimg thi nguoi di khai sinh phai
lam giay cam doan v€ vi€c sinh la c6 thuc. Péi Vo1 trudng hop tré em bi bo roi
thi ndp bién ban vé viéc tré em bi bé roi thay cho gidy chumg sinh.

Truong hop déng ky khai sinh cho tré em sinh ra do mang thai ho thi nop
thém vén ban chimg minh viéc mang thai hd theo quy dinh ctia phép luat.

3. T& khai tham gia béo hiém y té.

4. Gidy ty quyén trong trudng hop cé Gy quyén.

So6 lwgng hd so: 01 bd.

Théi han giai quyét:

- Thoi han thyc hién lién thong céc thi tuc hanh chinh dang ky khai sinh,

cap thé bao hiém y té cho tré em dudi 6 tudi ti da khoéng qué 15 ngay lam viéc,
ké tir ngdy ndp @i hd so theo quy dinh.

- Truong hop hd so, thong tin chua day du hogc chua ding quy dinh ma B¢
phén tiép nhan va tra két qua cua Uy ban nhan dén cap x4 phai hoan thién hd so,
bd sung thong tin theo yéu cdu cla co quan Bao hiém x4 hoi thi thoi han giai
quyét dugc kéo dai thém khéng qua 02 ngay lam viéc.

- Dbi vdi cac xa cach xa tru s¢ co quan Bao h1em x4 héi cdp huyén tir 50
km tré 1én, giao thong di lai khé khin, chua duoc két ndi Internet thi thoi han tra
két qua duoc kéo dai thém nhung khong qua 05 ngay lam viéc.

Poi twong thwe hién tha tuc hanh chinh: C4 nhan.

Co quan thyc hién thi tyc hanh chinh: Uy ban nhan dén clp x4; Bao
hiém x& hoi c6 thAm quyén cép thé bao hidm y té cho tré em.

Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh (ban chinh) va
Thé bao hiém y té.

L¢ phi:

- Bang ky khai sinh khong ding han (qué 60 ngay ké tir ngdy sinh con), 16
phi phai nop la: 8.000d.

- Mién thu 1€ phi di v6i cac truong hop:

+ Ding ky khai sinh ding han; Dang ky khai sinh cho nguoi thude gia
dinh ¢4 cdng véi cach mang; ngudi thude hd nghéo; ngudi khuyét tat,

Tén mau don, mau to khai:
- T khai ding ky khai sinh theo mau.
- T khai tham gia bio hiém xa héi, bao hiém y t& (MAu sé: TK1-TS).
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Yéu cau diéu kién thwc hién thi tuc hanh chinh :

- Viéc dang ky khai sinh cho tré em dudi 6 tudi thudée thdm quyén giai
quyét ctia Uy ban nhan dan cép x4.

- Céc co quan c6 thAm quyén thuc hién lién thong cac thu tuc hanh chinh
phai cung thudc dia ban mot huyén, thi x4, thér)h pho thudce tinh hodc cling thude
dia ban mot quén, huyén, thi xa thudc thanh pho tryc thudc trung wong.

Cin cit phap ly cia thi tuc hanh chinh:

- Lué,t B{Slo hiém y té nam 2908 (d,u’qc stra dbi bd sung tai Luét stra dbi, bd
sung mot s6 diéu cia Luat Bao hiém y té nam 2014);

- Théng tu lién tich sb 05/2015/TTLT-BTP-BCA-BYT ngay 10/6/2015
cua lién Bo: Tu phap, Cong an, Y té huéng dan thyc hién lién thong céc thu tyc

hanh chinh vé déng ky khai sinh, dang ky thudng tra, cip Thé bao hiém y té cho
tré em dudi 6 tudi;

- Luét ho tich nam 2014;

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot sb diu va bién phap thi hanh Luét hd tich;

- Thong tu so 15/2015/TT-BTP ngay 16/11/2015 cia B Tu phap huéng
dan thi hanh mot sé diéu ctua Luat ho tich va Nghi dinh s6 123/2015/ND-CP

ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mét sé diéu va bién phap thi
hanh Luét ho tich;

- Nghi quyet s6 22/2016/NQ-HDND ngay 08/12/2016 cua Hoi ddng nhan
dan tinh Lam Pong ban hanh quy dinh mirc thu, ndp, ché 6 quan ly va st dung
céc khoan phi va 1& phi thudc thAm quyén quyét dinh cua Hoi dong nhén dén cap
tinh trén dia ban tinh Lam Pong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phic

TO KHAI PANG KY KHAI SINH

~ A A ., . A k
Ho, chir dém, tén ngwoi yéu ciu:

.........................................................................................

Gidy to tiry than: @

Noi cu tra: @

...........................................................................................................................

.................................................................................................................................................

Quan h¢ v&i ngudi AUOC Khai SINR: ........o.cvviieececeeeeeeeeeee e oo
P& nghi co quan diang ky khai sinh cho ngwoi dwéi diy:

Ho, chir dém, tén:

..................................................................................................................

Ngay, thang, ndm sinh: ...........c.ccoceivvveeeiereeeenn, ghi bang chit:........cccovevveriievivcccn.
Noisinh: @
Gidi tinh:....................... Dantoc: ...oveevvieevieiiis e Quoctich: ..........ocooiiiniiall.
QUE QUAN. ...ttt ettt e st

.....................................................................

.........................................................................................................................

................................................................................................................................................

Ho, chir dém, t€n ngwoicha: ...
Nam sinh®: oo, Dantéc: ....ocovvvvevnennen, Qudc tich: ..vvve i
NOT CU I @) oo e oo s

....................................................................................................................................................

Toi cam doan ndi dung dé nghi ding ky khai sinh trén diy la dung su that, duoc su thoa thudn
nhat tri cia cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém truéc phép lujt vé noi dung cam doan cua minh.
Lamtai: ............. , NGAY ..o, thang ......... nam..............
Nguoi yéu ciu
(Ky, ghi rd ho, chit dém, tén)

..........................................
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Chau thich:
() Ghi & tén co quan dé nghi thuc hién viée dang ky khai sinh

@ Ghi r5 thong tin vé gidy to tity than cta ngudi di dang ky (ghi s6, co quan cép, ngay
cép ho chiéu, chimg minh nhén dan hogc gidy to hop 1& thay thé)

Vi dy: Chirng minh nhan déan s6 001089123 do Céng an thanh phd Ha Néi cép
ngay 20/10/2014.

®) Ghi theo dia chi dang ky thuong tr; néu khéng c6 noi dang ky thudng tré thi ghi
theo dia chi dang ky tam tr(; truong hop khong cé noi déng ky thudng tra va noi ding
ky tam tra thi ghi theo dia chi dang sinh séng.

® Truong hop sinh tai co s y té thi ghi 13 tén co s y té va dja danh hanh chinh
Vi du: - Bénh vién Phu san Ha No6i
- Tram y té xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngodi co s y té thi ghi dia danh ctia 03 cdp hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi dy: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

) Ghi o ngay, thang, nim sinh cta cha, me.
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Miu sb: TK1-TS
(Ban hanh kém theo QP 56:1018 /QP-BHXH
ngay 10/10/2014 cia BHXH Viét Nam)

CONG HOA XA HQI CHU NGHIA VIET NAM

BAO HIEM XA HOI VIE A an .
1EM XA HOTVIET NAM Doc lap - Tw do - Hanh phic

TO KHAI THAM GIA
BAO HIEM XA HOI, BAO HIEM Y TK

S6 dinh danh:

A. THONG TIN CUA NGUOI THAM GIA:

[01]. Ho va tén (viét chir in hoa):

[02]. Ngay thang ndm sinh:

[03]. Giéi tinh: Nam D Nir I:I[O4]. Déan toc: ............... , [05]. Quéc tich: .............
[06]. Noi cip gidy khai sinh (qué quéan): [06.1]. X&, phudng ........coevvvieveniiiininannnn,
[06.2]. Quén, huyén ............ccoovvevininnnnn.nl, [06.3]. Tinh, TP .......ccvviviiiiiine
[07]. Than nhan

[07.1]. Cha hodc Me hodc Ngudi giam ho: ..o.oeneniinei e,
[07.1]. ThAn nhan Khac: ..o e
[08]. Sb ching minh thu (H chibu):

[08.1]. Ngay cép: [08.2]. Noi CAP: «.vvveeeieeeeeeeeeeae o,
[09]. Dia chi ding ky ho khau: [09.1]. S6 nha, dudng phé, thon X6m: ......covvvvveeeeeeen,
[09.2]. X4, phuong ............ [09.3]. Quén, huyén ................ [09.4]. Tinh, TP ............
[10]. Pia chi lién hé (noi sinh séng): [10.1]. S6 nha, dudng phd, thon x6m: .........co.......
[10.2].X4, phuong .............. [10.3].Quén, huyén................. [10.4].Tinh, TP.............
[11]. S6 dién thoai litn hé: ..ovvvvvveeeeeeree, [12].Email ..ooovneinneiiniieiieeeean .,

[13]. Noi ding ky kham chita bénh ban dau:

-------------------------------------------------------
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B. THAM GIA BAO HIEM XA HOIL, BAO HIEM Y TE:
I. CUNG THAM GIA BAO HIEM XA HQI BAT BUQC, BAO HIEM Y TE

[14]. Quyét dinh tuyén dung, hop ddng lao dong (hop dong 1am viée): 88 ..oviviviiiiinn....
ngay ..../.... 0........ cé hiéu luc trngay ..../.../........ loai hop d0ng .....oovvvveeieiiiiinnn.
[15]. Té€n co quan, GOM Vi «..eiuueiniiiiiiie it
[16]. Churc vy, chirc danh NEHE, CONE VIBC: ..evvvvviieeeeieiiieeeeee et e e
[17]. Luong chinh: ...........cccoiiiiinaenn. [18]. Phu cép: [18.1]. Chitc VU......cocovveuuns,
[18.2]. TN vuot khung .........., [18.3]. TN nghé .............. ,[18.4]. Khac .......cevvnn,

II. THAM GIA BAO HIEM XA HOI TU NGUYEN

[19]. Mitrc thu nhép thing dong bao hiém x& hoi tw nguy8N: .........oovveiiviieeeeeiiiiinnnen,
[20]. Phuong thirc GONg: ...oouveitieiei e e e
IIL. CHi THAM GIA BAO HIEM Y TE

[21]. Tham gia bao hiém y t& theo d61 tUONE: .....vvvveeiiie it
[22]. Mirc tién lam cin ¢t dong bao hidm v 1&: ......oooivviiiiiiiie e

[23]. Phuong thilc @Ong: ......coniiieiii i e

T61 cam doan nhiing ndi dung ké khai
la ding va chju trach nhiém trude phép
luat vé nhitng néi dung d4 ké khai.

.......... , ngay ....... thang ....... ndm
Ngwoi khai

(Ky, ghi ro ho tén)
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IL. Thi tyc linh vee H tich:
1. Thi tuc ding ky khai sinh
Trinh tu thwe hién

- Nguoi ¢6 yéu cdu ding ky khai sinh ngp hé so tai Uy ban nhan dan cép
x4 c6 tham quyén.

- Nguoi tiép nhén c6 trach nhiém kidm tra ngay toan bd hd so, déi chidu
théng tin trong T& khai va tinh hop 1§ cia gidy to trong ho so do nguoi yéu cau
nop, xuat trinh.

- Néu hd so day du, hop 1&, ngudi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi rd ngay, gio tra két qua; néu hd so chua diy da, hoan thién thi huéng dan
ngudi ndp ho so bd sung, hoan thi¢n theo quy dinh; trudng hop khong thé b sung,
hoan thién hé so ngay thi phai 18p thanh van ban huéng din, trong d6 néu rd loai
giéy t0, ndi dung can b sung, hoan thién, ky, ghi 8 ho, chit dém, tén cua nguoi
tiép nhan.

- Néu hd so sau khi dd duoc huéng din ma khong duge bd sung ddy di,
hoan thi¢n thi ngudi tiép nhén tir chéi tiép nhan hd so va 1p van ban tir chéi tiép
nhén ho so, trong d6 ghi 15 1y do tir chéi, ky, ghi & ho, chit dém, tén cia nguoi
tiép nhén.

- Ngay sau khi nhan du gidy t& theo quy dinh, néu thiy thong tin khai sinh
day da va pht hop, cong chirc tu phap - hd tich thyc hién viée dang ky khai sinh
dung theo trinh tu thi tyc quy dinh tai Khoan 2 Pidu 16 cta Luat HGJ tich.

*Luwu y:

- Trudong hop ngudi yéu ciu ndp gidy t0 13 ban sao duoc cap tir s6 gbe
hodc ban sao dugc chimg thyc tir ban chinh thi ngudi tiép nhan hd so khong
dugc yéu cdu xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét
trinh ban chinh thi ngudi tiép nhan hd so kidm tra, d6i chiéu ban chup véi ban
chinh va ky vao ban chup x4c nhén vé viéc da dbi chibu noi dung gidy t& do,
khéng dugc yéu cau nguoi di déng ky ndp béan sao c6 ching thuc gidy to do.

- Trudng hop phap luat quy dinh xuit trinh gidy to khi déng ky ho tich,
ngudi tiép nhan cé trach nhiém kiém tra gidy to xudt trinh, déi chiéu véi thong
tin trong T& khai va tra lai cho ngudi xuét trinh, khéng dugc yéu ciu ngudi dang
ky h¢ tich ndp thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chyp 01 ban gidy
t& xuét trinh hosc ghi lai thong tin clia gidy t& xuét trinh dé Iwu hd so.

- Nguoi tiép nhan c6 trach nhiém tiép nhan dung, di ho so ding ky ho tich
theo quy dinh cta phép lut hd tich, khdng dugc yéu ciu ngudi déng ky ho tich
ndp thém gidy t& ma phap luat hd tich khong quy dinh phai ndp.

Cach thirc thye hién:

- Ngudi cé yéu ciu ding ky khai sinh truc tiép thuc hién hosic iy quyén
cho nguoi khéc thuc hién viée ding ky khai sinh.

19




- Ngudi thye hién viée dang ky khai sinh c6 thé truc tlep ndp hd so tai Uy
ban nhén dan cép x4 c6 thAm quyén hodc gui hd so qua hé théng buu chinh.

Thanh phan ho so:

* Gidy to phai xuit trinh:

- Ho chiéu hodc ching minh nhan dan hodc thé cin cuée cong dan hodc
céc gidy to khac c6 dan anh va thong tin ca nhén do co quan c6 tham quyen cép,

con gia tri sir dung dé chiing minh vé nhan than cia ngudi ¢ yéu cau ding ky
khai sinh.

- Gidy to chimg minh noi cur tri dé chung minh thim quyén dang ky khai
sinh; truong hop cha, me cua tré da dang ky két hén thi phai xut trinh Gidy
chimg nhan két hén (trong giai doan Co so dir liéu qubc gia vé dan cu va Co sé
dir liéu ho tich dién tir toan qudc chua duoc x4y dung xong va thuc hién théng
nhét trén toan qudc).

Truong hop gui ho so qua hé thong buu chinh thi phai gui kém theo ban
sao ¢ chimg thuc cac gidy to phai xuét trinh néu trén.

* Gidy to phai ndp:
- T& khai ding ky khai sinh theo mau.

- Ban chinh Glay ching sinh; truong hop khong céd Glay chimg sinh thi
nop van ban cua ngudi lam ching xac nhén vé viéc sinh; néu khéng cé nguoi
lam chimg thi phai c6 gidy cam doan vé viéc sinh.

- Truong hgp tré em bi bo roi thi phai ¢6 bién ban vé viée tré bj bo roi do
co quan c6 tham quyén lap.

- Truong hop khai sinh cho tré em sinh ra do mang thai h¢ phai c6 van
ban vin ban xac nhin cia co sd y té di thuc hién k¥ thuat ho tro sinh san cho
viéc mang thai hd.

_ - Van ban uy quyén theo quy dinh cua phap luét trong trudng hop uy
quyén thuc hién viéc dang ky khai sinh.

S6 lwgng hd so: 01 b.

Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cu, truong hop
nhan hd so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay
1am viéc tiép theo.

Po6i twong thwe hién thi tuc hanh chinh: C4 nhan
Co quan thyce hién thi tuc hanh chinh:

- Uy ban nhén dan cap x& noi cu tri cia ngudi cha hodc nguti me thuc
hién dang ky khai sinh cho tré em.

- Uy ban nhan dan cAp xa noi 14p bién ban vé viéc tré bi bé roi déi véi
trudng hop dang ky khai sinh cho tré bi bo roi.
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Co quan phoi hop: Khong.
Két qua thye hién thi tuc hanh chinh: Gidy khai sinh
Lé phi:

- Déng ky khai sinh khong ding han (qua 60 ngay ké tir ngay sinh con), 1é
phi phai ndp 1a: 8.0004.

- Mién thu 1¢ phi d6i véi cac truong hop:

+ Déng ky khai sinh ding han; Pang ky khai sinh cho nguoi thudc gia
dinh c6 cong véi cach mang; ngudi thude hd nghéo; ngudi khuyét tat.

MAu don, miu t& khai: T& khai dang ky khai sinh.

Yéu céu, diéu ki¢n thyc hi¢n thi tuc hanh chinh: Khong.
Can o phap ly:

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mdt s§ didu va bién phap thi hanh Luét ho tich;

- Thoéng tu so 15/2015/TT-BTP ngay 16/11/2015 cia B6 Tu phap huéng
dan thi hanh mét sé didu cua Luat ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s§ diéu va bién phap thi
hanh Luét hé tich;

- Nghi quyet s6 22/2016/NQ-HPND ngdy 08/12/2016 ctia Hoi ddng nhan
dan tinh L4m Pdng ban hanh quy dinh mirc thu, ndp, ché do quéan ly va st dung

cac khoan phi va 1€ phi thudc thim quyén quyét dinh ctia Hoi ddng nhéan dén cap
tinh trén dia ban tinh Lam Pdng.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI DANG KY KHAI SINH

KA UL Dttt

A~ A A L] A )\
Ho, chir dém, tén nguwdi YEU CAU: ........cceceriiiiiiiiiirriii e

.................................................................................................................................................

Quan hé v&i ngudi dugc Khai SINh: ..o
Pé nghi co quan ding ky khai sinh cho ngudi duéi diy:

HQ, chit A8, T8I: ...ttt st st eee st r e st sreseser e s e snsereene

.................................................................................................................................................

QUE QUAN .ot bbbttt b et s ens
Ho, chit dém, t€n nguwoi Me: ..ot e
Nam sinh®: ..o, Dan tic: ..oocveeveennnee. Quoctich: ......oooviviiiiiiii

N OT CU T @) oo e e e e s ese b s s es e s et esesesesesen s s s e st eseser s s e teseranes

Ho, chit dém, tén ngwdicha: ... .. ...,
Nam sinh®: ..o, Dantoc: .oocoevveeeciienenn. Quoctich: .......oocoiiiiiii

N OT G AT ) e e e e e e e e e e e s e et et e e e s e s s s e s e s e s e e s e et e e e e eaesesarns

....................................................................................................................................................

Tb6i cam doan ndi dung dé nghi ding ky khai sinh trén day la dung su that, duoc sy théa thuan
nhat tri cia cac bén li€n quan theo quy dinh phap luét.

Toi chiu hoan toan trach nhi€m truéc phap luat vé ndi dung cam doan cia minh.
Lamtai: ............. , NgAY ........... thang ......... nam ..............
Ngudi yéu ciu
(Ky, ghi ré ho, chit dém, tén)
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Chu thich:
) Ghi 16 tén co quan dé nghi thuc hi¢n viéc dang ky khai sinh

@ Ghi 13 thong tin v& gidy tor tiy thén clia ngudi di dang ky (ghi s, co quan cip, ngay
cép hd chiéu, chimg minh nhan dan hojc gidy to hop 18 thay thé)

Vi dy: Chimg minh nhan dén s6 001089123 do Céng an thanh phé Ha Nbi cip
ngay 20/10/2014.

®) Ghi theo dia chi dang ky thuong trd; néu khong c6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam trd; truong hop khong 6 noi ding ky thuong tril va noi ding
ky tam tru thi ghi theo dia chi dang sinh séng.

@ Truong hop sinh tai co sd y té thi ghi rd tén co s& y té va dja danh hanh chinh
Vidy: - Bénh vién Phu san Ha Noi
- Tram y té xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudong hop sinh ra ngoai co s& y té thi ghi dia danh cta 03 cép hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: x4 Dinh Bang, huyén Tir Son, tinh Béc Ninh.

®) Ghi ro ngay, thang, ndm sinh cia cha, me.
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2. Thi tuc ding ky két hon
Trinh ty thwe hién

- Nguoi ¢6 yéu cdu ding ky két hon ndp hd so tai Uy ban nhan dan cdp xa
c6 thiAm quyén.

- Ngudi tiép nhan c6 trach nhiém klem tra ngay toan bd hd so, dbi chleu
théng tin trong T& khai va tinh hop 1€ cua gidy to trong hd so do ngudi yéu cau
ndp, xuét trinh.

- Néu hd so diy du, hop 18, nguol tiép nhan hd so viét gidy tiép nhan, trong
do ghi rd ngay, gio tra két qua; néu hd so chua diy du, hoan thién thi huong dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé b6
sung, hoan thién hé so ngay thi phai 1ap thanh van ban huéng dan, trong d6 néu 6
loai glay t&, ndi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém tén cua
ngudi tiép nhan.

- Hb so sau khi d& dugc hudéng dan ma khong duoc bd sung déy da, hoan
thién thi ngudi tiép nhan tir chéi tiép nhan hd so va 1ap van ban tir chdi tlep nhan hd
s0, trong d6 ghi rd 1y do tir chdi, ky, ghi rd ho, chir dém, tén clia ngudi tiép nhan

- Ngay sau khi tiép nhan d hd so hop 1¢, néu thdy du diéu kién két hén
theo quy dinh, cong chuirc tu phap - ho tich, cong chirc tw phap - ho tich thuc
hién viéc dang ky két hon dung theo trinh ty thd tuc quy dinh tai Khoan 2 Piéu
18 cua Luat Hé tich.

* Luuy:

- Truomg hop ngudi yéu cau ndp gidy to 14 ban sao dugc cép tir sb gbe
hodc ban sao dugc ching thuc tir badn chinh thi nguoi tiép nhén hd so khong
duoc yéu ciu xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét
trinh ban chinh thi ngudi tiép nhan hd so kiém tra, di chiéu ban chup véi ban
chinh va ky vao ban chup x4c nhan vé viéc dd dbi chiéu ndi dung gidy t& do,
khéng dugc yéu ciu ngudi di dang ky ndp ban sao c¢é chitng thuc gidy to do.

- Trudng hop phdp lugt quy dinh xuat trinh glay to khi dang ky ho tich,
ngudi tiép nhan cé trach nhiém kiém tra gidy to xuét trinh, dbi ch1eu véi thong
tin trong To khai va tra lai cho nguoi xuét trinh, khéng dugc yéu cau ngudi dang
ky h¢ tich ndp thém ban sao gidy to do. Ngu’orl tlep nhén cé thé chup 01 ban giay
t& xuét trinh hodc ghi lai thong tin ciia gidy to xuét trinh dé Iwu hd so.

- Ngudi tiép nhan cé trach nhiém tiép nhan ding, ¢t hd so dang ky ho tich
theo quy dinh ctia phap luat ho tich, khéng duge yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phap luét ho tich khdng quy dinh phai ndp.

- Viéc dang ky két hon bi tir chéi néu mét hodc ca hai bén vi pham diéu
cAm hoac khong du diéu kién két hon theo quy dinh ctia Luat Hén nhén va gia
dinh Viét Nam.
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- Truong hop khong du diéu kién déng ky h¢ tich theo quy dinh ctia phap
luat thi nguoi dimg dau co quan dang ky hd tich tir chéi bing van ban va néu ré
ly do.

Cach thirc thwe hién:

Nguoi c6 yéu cau ding ky két hon truc tiép ndp hd so tai Uy ban nhan dan
cép xa co thdm quyén (bén nam hodc bén nit ¢6 thé truc tiép nop hd so ma
khong cin c6 vin ban ¢ iy quyén ctia bén con lai).

Thanh phin hd so:
* Gidy to phai xuit trinh
- Ho chiéu hoic chimg minh nhan dan hodc thé can cudce cong dén hodc

cac glay to khac c6 dan anh va thong tin ¢4 nhén do co quan ¢6 thAm quyen cép,

con gia tri st dung dé chimg minh vé& nhan than cua nguodi cé yéu cau ding ky
két hon.

- Gidy to ching minh noi cu tra dé xac dinh thim quyén (trong giai doan
Co s dir liéu quéc gia vé& dan cu va Co s& dit liéu ho tich dién tir toan quéc
chua duge xay dung xong va thuc hién théng nhét trén toan quéc).

- Trich luc ghi cht ly hén d6i véi truong hop cong dan Viét Nam dang ky
thudng tri tai dia ban xa 1am thu tuc dang ky két hon, da duoc giai quyét viée ly
hén trude d6 tai co quan cé thdm quyén nude ngoai.

* Glay to' phai nop

- T& khai ding ky két hon theo mAu. Hai bén nam, nit cé thé khai chung
vao mét Td khai ding ky két hon;

- Ban chinh Glay xac nhén tinh trang hén nhén do Uy ban nhan dan cp
xd ¢6 thim quyén cdp trong trudng hop nguoi yéu ciu dang ky két hon khong
dang ky thuong tru tai dia ban x& lam thi tuc dang ky két hon (trong giai doan
Co sé dit liéu qubc gia vé dan cu va Co s& dir liéu ho tich dién tir toan quéc
chua dugc x4y dung xong va thuc hién thng nhit trén toan quéc).

- Trudng hop ngudi yéu ciu ding ky két hon dang cdng tac, hoc tép, lao
dong c6 thoi han & nudce ngoai thi phai ndp Gidy x4c nhén tinh trang hon nhan
do Co quan dai dién ngoai giao, Co quan dai dién l3nh su cia Viét Nam & nuéc
ngoai cap.

S6 lwgng hd so: 01 bo.

Thoi han giai quyet Ngay trong ngay tlep nhén hd so; truong hop nhan
hd so sau 15 gio ma khong giai quyét duoc _ngay thi tra két qua trong ngay lam
viée tiép theo. Truong hop céan xac minh diéu kién két hon cta hai bén nam, nit
thi thoi han giai quyét khéng qua 05 ngay lam viéc.

Doi twong thye hién thi tuc hanh chinh: C4 nhan

Co quan thyc hi¢n thi tuc hanh chinh: Uy ban nhéin dan cap x4 noi cu
tru ciia bén nam hodc bén ntr.
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Co quan phdi hep: Khong.

Két qua thwe hién thi tuc hanh chinh: Gidy chimg nhan két hon

Lé phi: Mién 1¢ phi.

MAu don, mAu t& khai: T khai dang ky két hén

Yéu ciu, diéu kién thwc hién thi tuc hanh chinh:

- Nam tlr déi 20 tudi tré 1én, nit tir dd 18 tudi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Cac bén khong bi mét nang lyc hanh vi déan sy;

- Viéc két hon khéng thude mét trong cac truong hop cam két hon, gdm:

+ K&t hén gia tao;

+ Tao hén, cudng ép két hon, lira di két hén, can tro két héon;

+ Nguoi dang c6 vg, c6 chéng ma két hon vGi nguoi khac hodc chua c6
vQ, chua c6 chong ma két hon véi ngudi dang c6 chong, cé vo;

+ Két hon gifxa nhimg ngudi cling dong méu vé truc hé; gitta nhing ngudi
c6 ho trong pham vi ba doi; gma cha, me nudi véi con nudi; gitra nguoi da timg
1a cha, me nudi véi con nudi, cha chdng véi con dau, me vo véi con ré, cha
duong vé6i con riéng cua vo, me ké voi con riéng cua chdng.

* Nha nudce khong thira nhan hon nhén gifta nhitng ngudi cung gidi tinh.

Can cir phap ly:

- Luét ho tich nam 2014;

- Luat hon nhan va gia dinh ndm 2014;

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ctia Chinh phii quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét hd tich;

- Théng tu sc‘), 15/2015/TT-BTP ngay 16/11/2015 cta B4 Tu phap hudng
dan thi hanh mdt so diéu cta Luat hd tich va Nghi diqh s{) 123/2015/ND-CP
ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 di€u va bién phap thi
hanh Luét ho tich;

- Nghi quyét s 22/2016/NQ-HDND ngay 08/12/2016 ciia Hoi dong nhan
dén tinh L&m Dong ban hanh quy dinh murc thu, ndp, ché d¢ quan ly va sir dung
cac khoan phi va 1€ phi thuc thdm quyen quyét dinh cuia Hoi dong nhén dan cap
tinh trén dia ban tinh Lam Dong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1dp - Tw do — Hanh phiic
(D 2

TGO KHAI PANG KY KET HON

Thong tin Bén nir o
8 Bén nam

Ho, chir dém, tén

Ngay, thang, nim sinh

Dén tdc

Qudc tich

Noi cu trg @

Gidy tor thy than®

Két hon 14n the may

Chiing t6i cam doan nhimg 16i khai trén diy 1a dung sy that, viéc két hon cia ching t6i 1a tu
nguyén, khong vi pham quy dinh ctia Lut hon nhan va gia dinh Viét Nam.

Chung t6i chju hoan toan trich nhiém truéc phép ludt vé& cam doan ctia minh.

Pé nghi Quy co quan ding ky.

Bén nir Bén nam
(Ky, ghi 16 ho, chir dém, tén) (Ky, ghi 15 ho, chit dém, tén)

........................................................................

Chii thich:
(1), (2) Trudmg hop 1am thu tuc dang ky két hon c6 yéu té nuéc ngodi, thi phai dan anh cua hai bén nam, ni.
(3) Ghi 15 tén co quan dang ky két hén.
(4) Ghi theo noi ding ky thuong trt, néu khéng c6 noi dang ky thudng trii thi ghi theo noi ding ky tam tru;
truong hop khong c6 noi dang ky thudng tri va noi dang ky tam tré: thi ghi theo noi dang sinh séng.
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(5) Ghi thong tin vé glay to tuy than nhu: hd chiéu, chimg minh nhan dan hoic gidy t& hop 1é thay thé (vi du:
Chung minh nhén dan s6 001089123 do Cong an thanh phd Ha N¢i cip ngay 20/10/1982).

3. Tha tuc ding ky nhan cha, me, con
Trinh tw thwe hién

- Nguoi c6 yéu cau ding ky nhén cha, me, con ndp hd so tai Uy ban nhan
dan cép xi c6 thAm quyén.

- Ngum tiép nhén c6 trach nhiém kiém tra ngay toan bo hé so, xac dinh tinh
hop 1€ cla giay to trong hd so do nguoi yéu cau ndp, xuét trinh; déi chiéu thong
tin trong T& khai véi gidy to trong hd so.

- Néu hd so day du, hop 18, ngudi t1ep nhén hd so viét gidy/phiéu tiép nhén,
trong do ghl 10 ngay, gio tra k&t qué; néu hd so chua ddy du, hoan thién thi huong
din ngudi ndp ho so bd sung, hoan thién theo quy dinh; truong hop khong thé bd
sung, hoan thién hd so ngay thi phai 1ap thanh van ban huéng din, trong d6 néu 1o
loai glay t&, ndi dung can bd sung, hoan thién, ky, ghi rd ho, chir dém, tén cia
ngudi tiép nhan.

- Néu hd so sau khi d& dugc huéng din ma khéng dugc bd sung day du,
hoén thién thi nguoi tiép nhan tir chéi t1ep nhén hd so va l4p vin ban tir chdi tiép
nhan hd so, trong d6 ghi 1 1y do tur chéi, ky, ghi 5 ho, chir dém, tén cta nguoi
tiép nhan.

- Trong thoi han 03 ngay, ké tir ngdy nhén du hd so, néu thdy viéc nhan
cha, me, con la ding va khoéng cé tranh chép, cong chitc tu phap - ho tich thuc
hién ding ky viéc nhan cha, me, con ding theo trinh tur thu tuc quy dinh tai
Khoan 2 Diéu 25 cta Luét Ho tich.

*Luuy:

- Truong hgp nguoi yéu cAu nop gidy to 13 ban sao dugc cap tir s6 gbe
ho3c ban sao dugce ching thyc tir ban chinh thi nguoi tiép nhén hd so khong
duge yéu ciu xuét trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuét
trinh ban chinh thi ngudi tiép nhan hd SO kiém tra, dbi chiéu ban chup véi ban
chinh va ky vao ban chup xac nhan v& viéc da dbi chiéu nodi dung giay to do,
khong dugce yéu cau ngudi di dang ky ndp béan sao c6 chimg thyuc gidy to do.

- Truong hop phép luat quy dinh xuat trinh glay to khi déng ky hd tich,
ngudi tiép nhan c6 trach nhiém kiém tra gidy to xuét trinh, dbi chleu véi thong
tin trong T& khai va tra lai cho nguoi xuét trinh, khong dugc yéu cau ngudi déng
ky h¢ tich ngp thém ban sao giay to do. Nguol t1ep nhan c6 thé chyp 01 ban gidy
t& xudt trinh hodc ghi lai thong tin cla gidy to xuét trinh dé Iuu hd so.

- Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy dinh cua phap luat ho tich, khong dugc yéu ciu ngudi ding ky hd tich
ndp thém gidy to ma phap luat hd tich khdng quy dinh phai ndp.

Ciach thirc thue hién:

28




Nguoi c6 yéu cau dang ky nhén cha, me, con (mdt hodc hai bén) nop hd
so truc tiép tai Uy ban nhén dan cép x4 c6 thdm quyén.

Thanh phén hd so:

* Gidy to phai xuét trinh

- Ho chiéu hoac chimg minh nhén dan hojc thé cin cuéc cong dan hodc
cac glay to khac c6 dan anh va théng tin ¢4 nhén do co quan c6 thim quyen cép,

con gia tri str dung dé chimg minh vé& nhan than cua nguoi c6 yéu cau ding ky
nhén cha, me, con.

- Gidy to chimg minh noi cu tra dé xac dinh tham quyén ding ky nhén
cha, me, con (trong giai doan Co s¢ dir ligu quéc gia v& dan cu va Co sé dit liéu
h¢ tich dién tir toan quoc chwa duge x4y dung xong va thyc hién théng nhét trén
toan qudc).

* Gidy to phai nop
- To khai dang ky nhéin cha, me, con theo mau.

- Gidy to, do véat hodc chimg cir khac chimg minh quan hé cha, con hodc
quan hé me, con gdm:

+ Van ban cla co quan y té, co quan giam dinh hogic co quan khéc ¢o
thdm quyén x4c nhan quan h¢ cha con, quan hé me con.

+ Trudng hop khong c6 vin ban néu trén thi phai ¢6 thu tr, phim anh,
bing, dia, d6 dung, vat dung khac chimg minh mdi quan hé cha con, quan hé me
con va van ban cam doan ctia cha, me vé viéc tré em 1a con chung cta hai nguoi,
c6 it nhét hai nguoi than thich cta cha, me 1am ching.

So6 lwgng hd so: 01 bo.

Thoi han gidi quyét: 03 ngay lam viéc. Trudng hop cén phai xac minh
thi thoi han giai quyét khong qua 08 ngay lam viéc.

Poi twong thyce hi€n thi tuc hanh chinh: C4 nhan

Co quan thyc hi¢n thi tuc hanh chinh: Uy ban nhan dan cép x4 noi cu
trd cua ngudi nhén hodc ngudi duge nhan 13 cha, me, con.

Co quan phéi hop: Khoéng.

Két qua thye hién thi tuc hanh chinh: Trich luc ding ky nhan cha, me,
con.

L¢ phi: 15.000 ddng.

Mién 1é phi cho nguoi thufe gia dinh c6 céng véi cach mang; ngudi thude
ho nghéo; nguoi khuyét tat,

Mau don, miu t& khai: To khai dang ky nhén cha, me, con.
Yéu cau, diéu kién thyc hién tha tuc hanh chinh:
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- Bén nhén va bén dugc nhén la cha, me, con déu con song;
- Viéc nhén cha, me, con khong c6 tranh chap.

- Trudng hop nam, nit chung sdng véi nhau nhu vo chdng, khéng ding ky
két hon, sinh con, nguoi con séng cing véi ngudi cha, khi nguoi cha lam thu tyc
nhan con ma khong lién hé dugc véi ngudi me thi khdng can co y kién cta
ngudi me trong To khai ding ky nhéan cha, me, con.

Cin cw phap ly:

- Luat hon nhan va gia dinh ndm 2014;

- Luat ho tich nam 2014,

- Nghi dinh s& 123/2015/ND-CP ngay 15/11/2015 ciia Chinh pha quy dinh
chi tiét m6t sO di€u va bién phap thi hanh Luét hd tich;

- Thong tu sé, 15/2015/TT-BTP ngay 16/11/2015 cta Bé Tu phap huong
dan thi hanh mdt so diéu cta Luat ho tich va Nghi dinh s6 123/2015/NDB-CP
ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mdt so diéu va bién phép thi
hanh Luit ho tich;

- Nghi quyét s6 22/2016/NQ-HPND ngay 08/ 12/2016 cua Hoi ddng nhan
dén tinh Lam Dong ban hanh quy dinh muc thu, ndp, ché d6 quan ly va sir dung
cac khoan phi va 1€ phi thugc tham quyén quyet dinh cua Hoi dong nhan dan cap
tinh trén dia ban tinh Lam Pong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

TO KHAI PANG KY NHAN CHA, ME, CON

La....... cda nguoi c6 tén dwai dy:
Ho, chir dém, tén:

T6i cam doan viéc nhan noi trén la dung sy thit, tw nguyén, khéng c6
K 1 . I 4 S A I 4 r A A d X
tranh chap va chiju trach nhiém trwéc phdp luit vé cam doan ciia minh.

Kinh @& nghi Quy co quan ding ky.

Lamtqi.........eonee. ngay ... thang........... nam............
Ngwoi yéu ciu

(Ky, ghi ré ho, chit dém, tén)

Y kién ciia ngudi hién dang 13 me hoic cha® Y kién ciia ngwoi dwge nhin Ia cha, me,
)
con

Tai liéu giti kém theo To khai:
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Chii thich:

) Ghi 13 tén co quan ding ky;

@ Ghi theo dia chi dang ky thudng tri; néu khéng c6 noi ding ky thudng tra thi ghi theo dja chi ding ky
tam trii; trudng hop khong cé noi ding ky thudng tri va noi dang ky tam tra thi ghi theo noi dang sinh
séng.

®) Ghi thong tin v& gidy to tly than nhu: ho chiéu, chimg minh nhén dén hodc gidy to hop 18 thay thé
(vi du: Chu’ng minh nhén dan s 001089123 do Cong an thanh phd Ha Noéi cip ngay 20/10/2004);

@ Chi can thiét trong treong hop ngudi khai khéng ddng thoi 1a ngudi nhan cha/me/con;

©) Chi can thiét trong truong hop cha hodc me nhén con chua thanh nién hodc ngudi da thanh nién
nhung mét nang luc hanh vi dan su, ghiy kién ctia ngu’orl la cha neu me 12 ngudi yéu cau, y kién ngudi
me néu cha 1a nguoi yéu cau (tru truong hop ngudi d6 da chét, mét tich, mat ning lyc hanh vi dan sy
hogc han ché nang lyc hanh vi dan su);

© Chi cAn thiét trong trudng hop ngudi duge nhan 1a tré em tir da 9 tudi trd 1én.
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4. Thi tuc ding ky khai sinh két hgp nhan cha, me, con
Trinh tw thwe hién

- Nguoi ¢6 yéu cau dang ky khai sinh va nhén cha, me, con np hé so tai
Uy ban nhén dén cap xi c6 thdm quyén.

- Ngudi tiép nhén c6 trach nhiém kiém tra ngay toan bd hé so, dbi chléu
thong tin trong T& khai va tinh hop 18 cta gidy tor trong ho so do ngudi yéu cu
ndp, xuét trinh.

- Néu hd so day du, hop 1€, nguoi tiép nhan hd so viét gidy tiép nhian, trong
do ghi 16 ngay, gio tra két qua; néu hd so chua day du, hoan thién thi huong dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bd sung,
hoan thién hé so ngay thi phai 1ap thanh vin ban huéng dan, trong d6 néu rd loai

glay td, ndi dung can bd sung, hoan thién, ky, ghi 16 ho, chit dém, tén cta ngudi
tiép nhan.

- Hb so ding ky khai sinh va nhén cha, me, con sau khi d3 dugc hudng
dan theo quy dinh ma khéong dugc bo sung, hoan thién thi nguoi tiép nhén tir
chdi tiép nhéan hd so. Viéc tir chdi tiép nhén ho so phai duoc thé hién bing vin
ban, trong d6 ghi rd ly do tir chéi, nguoi tiép nhan ky, ghi rd ho, chit dém, tén.

- Trong thdi han 03 ngay, ké tir ngay nhén du hé so, néu thay viéc nhan
cha, me, con la ding va khéng c6 tranh chip; thong tin khai sinh day dt va phu
hop, cdng chirc tu phép - hd tich thyc hién ding ky viéc nhén cha, me, con va
dang ky khai sinh cho tré em dung theo trinh ty thi tuc quy dinh tai Khoan 2
Diéu 25 va Khoén 2 Didu 16 clia Luét hé tich.

* Lwu y:

- Truong hop ngudi yéu ciu ndp gidy to 1a ban sao dugc cép tir s6 gbc
ho#c ban sao dugc chimg thyc tir ban chinh thi nguoi tiép nhan hd so khong
dugc yéu cau xuét trinh ban chinh; néu nguoi yéu céu chi ndp ban chup va Xuét
trinh ban chinh thi nguoi tiép nhan hd Ry kiém tra, d6i chiéu ban chup véi ban
chinh va ky vao ban chup xéac nhan vé& viéc da ddi chibu noi dung giay to do,
khéong dugc yéu ciu ngudi di dang ky ndp ban sao c6 chimg thuc giay t& d6.

- Truong hop phép luat quy dinh xuat trinh g1ay to khi déng ky ho tich,
ngudi tiép nhén c6 trach nhiém kiém tra gidy to xudt trinh, déi chleu vOi thong
tin trong To khai va tra lai cho nguoi xuét trinh, khong dugc yéu ciu nguoi dang
ky h¢ tich ngp thém ban sao giay to do. Ngum tlep nhén c6 thé chup 01 ban giay
t& xudt trinh hojc ghi lai thong tin cta gidy to xudt trinh d& luu hd so.

- Ngudi tiép nhan ¢4 trach nhiém tiép nhén dung, du hd so dang ky hd tich
theo quy dinh cta phap luét hd tich, khong duge yéu cAu ngudi dang ky ho tich
ndp thém gidy t& ma phap luét ho tich khong quy dinh phai ndp.

Cach thirc thwce hién:

Ngudi yéu cau déng ky khai sinh, nhén cha, me, con (mdt hodc hai bén)
nép hd so truc tiép tai Uy ban nhén dan clp x4 c6 thdm quyén.
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Thanh phan ho so:

* Gidy to phai xuit trinh:

- H6 chiéu hoidc ching minh nhan dén hodc thé cin cuée cong dan hodc
cac glay t& khéc c6 dan anh va théng tin ca nhan do co quan c6 thim quyen cép,

con gia tri st dung dé chimg minh vé nhén than cta ngudi cé yéu cau ding ky
khai sinh, nhan cha, me, con.

- Gidy t& chimg minh noi cu tra dé chimg minh tham quyen dang ky khai
sinh, nhan cha, me, con (trong giai doan Co s¢ dit liéu qudc gia vé dan cu va Co
s& dit lidu ho tich dién tir toan qudc chua dugc xdy dung xong va thuc hién
théng nhét trén toan qubc).

* Gidy to phai ndp:
- To khai ding ky khai sinh, T& khai déing ky nhan cha, me, con theo mau.

- Ban chinh Gidy chtng sinh; trudong hop khong co Glay chimg sinh thi
ndp vén ban cla ngudi lam ching xdc nhan vé vi€e sinh; néu khong c6 ngudi
lam chimg thi phai c6 gidy cam doan vé viéc sinh.

- Gidy 1o, d(f) vat hodc chumg cur khac chiing minh quan hé cha, con hodc
quan hé me, con gém:

_ - Vén ban cia co quan y té, co quan giam dinh hodc co quan khac c¢6 thAm
quyén xac nhan quan hé cha con, quan hé me con.

- Truong hop khong c¢6 van ban néu trén thi phai c¢é thu tir, phim anh,
bang, dia, do dung, vat dung khac cht'mg minh m6i quan hé cha con, quan hé me
con va van ban cam doan cua cha, me vé viéc tré em 1a con chung cia hai nguoi,
¢6 it nhat hai nguoi than thich cda cha, me lam ching.

- Co quan ding ky hd tich c6 trach nhi€ém gidi thich 1 trach nhiém, hé qua
phap ly clia viéc cam doan, lam ching khong ding su that.

- Co quan dang ky ho tich tir chdi giai quyét (bang van ban) hity bo két
qua dang ky ho tich, n€u cé co s xac dinh ndi dung cam doan, lam chimg
khong ding sy that.

S6 lwgng hd so: 01 bd.

Thoi han gidi quyét: 03 ngdy 1am viéc, trudng hop phai xac minh thi
khong qua 08 ngay lam viéc.

D6i twong thue hién thii tuc hanh chinh: C4 nhan.

Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cip x3 noi cu
tri cua nguoi cha hodc nguoi me thuc hién dang ky khai sinh két hop nhan cha,
me, con.

Co quan phdi hep: Khong.

Két qua thwc hién thii tuc hanh chinh: Gidy khai sinh, Trich luc nhan
cha, me, con.
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Lé phi:

- L¢ phi déng ky khai sinh: Mién 1¢ phi diing ky khai sinh trong nhimg
truong hop ding ky khai sinh ding han; ding ky khai sinh cho nguoi thude gia
dinh ¢6 cong véi cach mang; ngudi thude ho ngheo; ngudi khuyét tit.

Trong trudng hop déng ky khai sinh khong ding han (qué 60 ngay ké tir
ngay sinh con), 1€ phi phai np 1a : 8.000d. ‘

- L& phi ding ky nhan cha, me, con: 15.000 déng. Mién 1& phi dang ky
nhan cha, me, con trong nhimg truong hep ding ky nhan cha, me, con cho ngudi
thudc gia dinh c6 cong véi cach mang; ngudi thugc hd nghéo; nguoi khuyét tat.

Miu don, miu t& khai:

Ta& khai dang ky khai sinh.

To khai déng ky nhéan cha, me, con.

Yéu cau, diéu ki€n thye hién tha tuc hanh chinh:

- Bén nhén va bén dugc nhan 12 cha, me, con déu con séng;

- Viéc nhén cha, me, con khong c6 tranh chép.

= Truong hop nam, ni chung sdng véi nhau nhu vg chong, khong dang ky
ket hon, sinh con, ngudi con séng cling véi ngudi cha, khi nguoi cha lam tha tuc
nhén con ma khong lién hé duge véi ngudi me thi khdéng can c6 y kién cia
nguoi me trong T khai ding ky nhan cha, me, con.

Can e phap ly:

- Luét h6én nhéan va gia dinh nim 2014;

- Luéat ho tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi ti€t mgt s6 diéu va bién phép thi hanh Luat hd tich;

- Théng tur s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bé Tu phap hudng
dan thi hanh mot sé diéu coa Luét hd tich va Nghi dinh sé 123/2015/ND-CP
ngay 15/11/2015 clia Chinh phi quy dinh chi tiét mét s§ didu va bién phép thi
hanh Luét ho tich;

- Nghi quyét s6 22/2016/NQ-HDND ngay 08/12/2016 cita Hoi ddng nhan
dan tinh Lam Dong ban hanh quy dinh muc thu, ndp, ché d6 quan 1y va sir dung
cac khoan phi va 1€ phi thugc thdm quyén quyét dinh ctia Hoi dong nhan dan cap
tinh trén dia ban tinh Lam Péng.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

KINH UL Dbt

~ A A . . A x
Ho, chir dém, tén nguwdi YU CAUL ...t
GHAY 1 Y ThAN: @ttt
NOE CU AT .o e st s sttt b s s b s st s bbbt bt s bbb es
Quan hé v&i ngudi duge khai Sinh: ..o..c.cceveiiinc

Peé nghj co quan ding ky khai sinh cho ngudi dwéi day:

Ho, chit A8, toN:.......c.oeieeiicciicci e s
Ngay, thang, nim sinh: .......ccccovevviiinniiiiininiennen, ghi bANG Chif:...v.cvevecveereeeeee s
NOESINI: @, e
Gidi tinh:........ccccveeeneen. DANtOC: uveeeiieeeiieeciieee veeeieens Qubc tich: ..vevvneiieieieeen.
QUE UAIL ..ottt ettt et b et bbb e e a bbb bbb bbb e b Re b e st ane
Ho, chit dém, tén ngudime: .............oooiiiiiiiiiii
Nam sinh®: ..o DAntoc: ..ocvvvereereenenn Qubc tich: ..vvveeiiiiiieece
INOT CU I @ oottt bbb s
Ho, chir dém, tén ngudicha: ................o i,
Nam sinh®: oo, Dantoc: coeevvvreciennee QudC tich: ..o,
INGT CUE T @ ettt st b st a s e e ae s st st e s e ensensessessensanes

....................................................................................................................................................

T6i cam doan ndi dung dé nghi déng ky khai sinh trén ddy 1a dting sy thét, duoc sy théa thuan
nhat tri ctia cac bén lién quan theo quy dinh phap luat.

To6i chiu hoan toan trach nhiém truéc phéap luat vé ndi dung cam doan ctia minh.
Lamtgi: ............. , NZAY e thang ......... nAM ..............
Nguoi yéu ciu
(Ky, ghi ré ho, chit dém, tén)
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Chu thich:
) Ghi 18 tén co quan d& nghi thyc hién viéc ding ky khai sinh

@ Ghi rs thong tin vé gidy to tiy thin ctia ngudi di dang ky (ghi s6, co quan cip, ngay
cép ho chiéu, chimg minh nhan dan hoiic gidy t& hop 18 thay thé)

Vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha N¢i c4p
ngay 20/10/2014.

© Ghi theo dia chi dang ky thudng tra; néu khong c6 noi dang ky thuong tra thi ghi
theo dja chi dang ky tam trd; truong hop khong c6 noi dang ky thuong tré va noi ding
ky tam tri thi ghi theo dia chi dang sinh sbng.

® Trudng hop sinh tai co 6 y té thi ghi ro tén co s& y té va dia danh hanh chinh
Vi dy: - Bénh vién Phy san Ha Noi
- Tram y té xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s& y té thi ghi dia danh cta 03 cép hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

® Ghi ro ngay, thang, ndm sinh cia cha, me.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

INOT CU TP e eesess s es s ettt e 14t eser e
GHAY 10 Y thAN Ot
Quan hé vdi ngudi nhan cha/mq:/con(4): ..................................................................................................................

P& nghi Quy co’ quan cong nhén ngudi c6 tén dudéi diy:

La..innenns ciia ngwoi ¢6 tén dwdi diy:
HO, CIIE GEIN, 18111 1.t b bbbttt et s st es st ser s et re et eetsesne s ssterene e

NG CU TIPS oo e+ oo oot e oo eeesse s

Gidy to ty BRANY ..ot e e et e e

To6i cam doan viéc nhan noéi trén la ding sw thit, tw nguyén, khong c6 tranh
chip va chiu trich nhiém trwée phap lujt vé cam doan ciia minh.
Kinh d@ nghj Quy co quan diing ky.
Lam t@i..........cceooeeviivcerisicnienn, ngay ... thdng............ nam...........
Nguwdi yéu ciu
(Ky, ghi vd ho, chit dém, tén)

®

Y kién ciia ngudi hién dang 13 me hoic cha Y kién cita ngudi dwge nhén la cha, me, con®

Tai liéu guwei kém theo To khai:
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Chu thich:

) Ghi 15 tén co quan ding ky;
® Ghi theo dia chi dang ky thudng tri; néu khéng c6 noi dang ky thudng trd thi ghi theo dia chi dang ky
tam trl; truong hop khong c6 noi dang ky thudng tra va noi ding ky tam tra thi ghi theo noi dang sinh
song.

© Ghi thong tin v& gidy t& tity than nhu: ho chiéu, chimg minh nhan dan hoc gidy t& hop 1¢ thay thé
(vi dy: Chirng minh nh4n dan s 001089123 do Céng an thanh phd Ha Noi c4p ngay 20/10/2004);

® Chi can thiét trong trudmg hop ngudi khai khong ddng thdi 12 ngudi nhan cha/me/con;

©) Chi can thiét trong trudng hop cha hoic me nhén con chua thanh nién hoic ngudi da thanh nién
nhung mét nang lyc hanh vi dan sy, ghi y kién ctia ngudi 14 cha néu me 1a ngudi yéu ciu, y kién ngudi
me néu cha 13 ngudi yéu ciu (trir truong hop ngudi d6 da chét, mit tich, mat ning luc hanh vi dan su
hoic han ché nang lyc hanh vi dan sy);

© Chi can thiét trong truong hgp ngudi duge nhén 13 tré em tir du 9 tudi trd 1én.
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S. Thi tuc dang ky khai tir
Trinh ty thyc hién

- Nguoi ¢6 yéu cAu ding ky khai t&r ndp hd so tai Uy ban nhan dén cip x4
c¢6 thim quyeén.

- Ngudi tiép nhan c6 trach nhiém kiém tra ngay toan bd hd so, dbi chiéu
thong tin trong T¢ khai va tinh hop 1€ cla gidy to trong h6 so do ngudi yéu cau
ndp, xuat trinh.

- Néu hé so day da, hop 1, nguoi tiép nhan hd so viét gidy tiép nhan, trong
dé gh1 rd ngay, gio tra két qua; néu hd so chua day dd, hoan thién thi hudng dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khéng thé b
sung, hoan thién hd so ngay thi phai 14p thanh van ban hudng dan, trong d6 néu ré
loai glay t&r, ndi dung can bd sung, hoan thién, ky, ghi 15 ho, chir dém, tén cia
ngudi tiép nhén.

- Néu ho so sau khi d3 duoc huéng dan theo quy dinh ma khéng duogc bd
sung ddy du, hoan thién thi ngudi tiép nhén tir chéi tiép nhan hd so va l4p vin
ban tir chdi tiép nhan hd so, trong d6 ghi r3 1y do tir chdi, ky, ghi rd ho, chit
dém, tén ctia nguoi tiép nhan.

- Ngay sau khi nhan dd hd so theo quy dinh, néu thiy théng tin khai tir
day du va phu hop, cong chirc tu phap - ho tich thyc hién ky khai tir ding theo
trinh ty thu tuc quy dinh tai Khoan 2 Diéu 34 cua Luat H¢ tich.

*Lwuy:

- Truong hop ngudi yéu cau ndp gidy to 1a ban sao dugc cip tir sb gbe
hodc ban sao dugce ching thyc tir ban chinh thi ngudi tiép nhén hd so khong
dugc yéu cau xuat trinh ban chinh; néu nguoi yéu cau chi ngp ban chup va xuat
trinh ban chinh thi nguoi tiép nhén ho so kiém tra, d6i chi€u ban chup véi ban
chinh va ky vao ban chup x4c nhéan vé viéc da d6i chi€u ndi dung giay to do,
khéng dugc yéu cau nguoi di dang ky ndp ban sao ¢é ching thuc giay to do.

- Truong hop phap luat quy dinh xuat trinh glay to khi dang ky ho tich,
ngudi tiép nhan ¢é trach nhiém kiém tra gidy to xuét trinh, ddi chleu véi thong
tin trong To khai va tra lai cho ngudi xuét trinh, khong dugc yéu cau nguoi dang

ky h¢ tich nop thém ban sao gidy to do. Ngu’ol t1ep nhén c6 thé chyp 01 ban giay
t& xuét trinh hogc ghi lai théng tin cia gidy to xuét trinh dé Iuu hd so.

- Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho tich
theo quy din’h cua phép luét ho tich, khong dugc yéu cau nguoi diang ky ho tich
ndp thém gidy to ma phép ludt ho tich khong quy dinh phai nop.

Cach thirc thwe hién:

- Ngudi ¢6 yéu cau ding ky khai tir true tiép thuc hién hodic iy quyén cho
ngudi khac thuc hién viéc dang ky khai tir.
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- Nguoi thye hién viéc dang ky khai tir c6 thé truc tlep nép hd so tai Uy
ban nhan dan cp xa c6 thdm quyeén hodc glri hd so qua hé théng buu chinh.

Thanh phian hd so:
* Gidy to phai xuit trinh
- Hb chiéu hogc chimg minh nhén dan hodc thé cin cuédc cong dan hogc

cac glay to khac cé dan anh va thong tin c4 nhan do co quan c6 thAm quyen cép,

con gia tri sit dyng @ chimg minh v& nhan than cia nguoi cé yéu cau dang ky
khai tir;

- Glay to chu‘ng minh noi cu tri cudi cung ciia nguoi chét dé xé4c dinh
thim quyén (trong giai doan Co s¢ dit liéu quoc gia vé dan cu va Co s dit liéu
ho tich dién tir toan qudc chua dugc xdy dyng xong va thyc hién thdng nhét trén
toan qubc).

- Truong hop khéng xéc dinh dugc noi cu tra cudi cung ciia ngudi chét thi
xuét trinh gidy t& chimg minh noi ngudi d6 chét hogic noi phét hién thi thé cua
ngudi chét.

Truong hop gtri ho so qua hé thong buu chinh thi phai giri kém theo ban
sao ¢6 ching thuc céc gidy t& phai xuét trinh néu trén.

* Gidy to phai ndp

- To khai ding ky khai tir theo mau;

- Glay béo tir hodc gidy tor thay thé Gidy béo tir do co quan c6 thdm
quyén cép.

- Vin ban uy quyén theo quy dinh cua phap luét trong truodng hop uy
quyén thuc hién viéc dang ky khai ttr. Truong hop ngudi dugc uy quyén la ong,
ba, cha, me, con, vo, chdng, anh, chi, em rudt cta nguoi 0y quyen thi vén ban uy
quyen khong phai cong chimg, chimg thyc, nhung phai ¢ gidy t& chimg minh
moi quan h¢ vdi ngudi iy quyén.

S6 lwgng ho so: 01 bo.

Thoi han gidi quyét: Ngay trong ngdy tiép nhan yéu céu, truong hop
nhan hd so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay
lam viéc tiép theo. Trudng hop can xéc minh thi thoi han giai quyét khéng qué
03 ngay lam viéc.

Poi twong thye hién tha tuc hanh chinh: C4 nhan

Co quan thwe hién tha tuc hanh chinh:

- Uy ban nhan dan cdp x4 noi cu tri cubi cing cta ngudi chét thyc hién
vigc dang ky khai ti;

- Uy ban nhan dan cip x3 noi ngudi d6 chét hodc noi phét hién thi thé
ngudi chét thuc hién viéc dang ky khai tir trong truong hop khong xé4c dinh
duoc noi cu tri cudi cing cua ngudi chét.
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Co quan phdi hep: Khong.

K¢ét qua thue hién thi tyc hanh chinh: Trich luc khai ti.

Lé phi:

Mién 1é phi ding ky khai tir trong nhitng trudng hop dang ky khai tir diing
han, déng ky khai tir cho nguoi thude gia dinh cé cong véi cach mang; ngudi
thudc hd nghéo; nguoi khuyet tat.

Trong truong hop dang ky khai tir khong dung han (qua 15 ngay ké tir
ngay c6 ngudi chét), 1& phi phai nép la: 8.0004.

Mau don, méu to khai: To khai ding ky khai ti.

Cin cw phap ly:

- Luat ho tich nam 2014;

- Nghi dinh sé‘ 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy
dinh chi tiét m6t so di€u va bién phap thi hanh Luét ho tich;

- Thong tu so 15/2015/TT-BTP ngay 16/11/2015 cta B6 Tu phap hudng
dan thi hanh mot s§ didu cua Luét hd tich va Nghi dinh sb 123/2015/ND-CP
ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mot sb didu va bién phép thi
hanh Luat hd tich;

- Nghi quyet s6 22/2016/NQ-HDND ngay 08/12/2016 cta Hoi dong nhan
dén tinh La4m Pong ban hanh quy dinh mtre thu, ndp, ché @6 quan ly va sir dung
céc khoan phi va 18 phi thudc thAm quyén quyét dinh cta Hoi déng nhén dén cip
tinh trén dia ban tinh Lam Dong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Dgc lap - Tw do - Hanh phiic

TO KHAI DANG KY KHAI TU

~ A A . o A A
Ho, chir dém, tén nguwoi yéu cau:

NOT CU T Pttt
QUAN D& VOT NGUOT G CREL: ..ot
P¢ nghi co quan ding ky khai tir cho nguwoi c6 tén dwéi day:

HO, Chil G8M, tEN: .....o..ooooeoeeceeeeeeee oo GiOi tinh: .o
Ngaly, thAng, NEM ST ....ooooooiecririeeceeeeeece oo ees e sessese e eesss e sseoeeeeeese e e e e oo eeeeeee oo eeseeeeee e

DAN Q! oo eeseceeesesessesscaeeesssesesesesesss s QUBC R oo

Noi cu tri cudi cung: @

GIAY 10 TUY thANT @ ettt
D chét vao 1GC: o gid e, phut, ngay ... thang ... NAM oo,
INGT CREL: ettt e
NGUYEN INAN CHEL: ..o
S6 Gidy béo tir/ Gidy to thay thé Gidy bao tor: @ oo LY
................................................................................................................... cép ngay ... thang ... DAM ...,

T6i cam doan nhitng ni dung khai trén day la dung sy that va chiu trach nhiém truéc phép
luat v& cam doan ctia minh.

Lamtqi: ..., ,ngay ... thing ... 7717 A

Ngudi yéu ciu
(Ky, ghi ré ho, chit dém, tén)
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Chii thich:

O Ghi 13 tén co quan thuc hién ding ky khai tir.

@ Ghi theo dia chi ding ky thudng tri; néu khdng c6 noi ding ky thudng tra thi ghi theo dia chi dang
ky tan} tra; trudng hop khéng c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi dang
sinh song.

®) Ghi théng tin v& gidy to tiry than nhw: ho chiéu, chimg minh nhan din hodic gidy to hop 1€ thay thé
(vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Ngi cap ngay 20/10/2004).

“ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy t& thay Gidy béo tir”; néu ghi theo s6 Gidy to thay
Gidy bao tir thi ghi rd tén, s§ gidy t va gach cum tir “Gidy béo tir”.
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6. Thi tyc diang ky khai sinh lvu dong
Trinh ty thwe hién:

- Cong chic Tu phap - hd tich cap x& dugc giao nhi¢m vy ding ky khai
sinh luu dong cé trach nhiém chuan bi ddy di miu To khai dang ky khai sinh,
gidy to ho tich va dleu kién can thiét dé thuc hién dang ky luu ddng tai nha riéng
hoic tai dia diém t6 chuc dang ky Iuu d6ng, bao dam thuén loi cho ngudi dan.

- Tai dia diém déng ky ho tich luu dong, cong chirc tu phap - ho tich
hudng dan ngum yéu ciu dién déay du thong tin trong To khai ding ky khai sinh;
kiém tra cac gidy to lam co s& cho viéc dang ky khai sinh.

- Trong thoi han 02 ngay lam viée, ké tir ngay t1ep nhéan da hé so, cong
chirc Tu phép - hé tich trinh Chu tich Uy ban nhan dan cap x4 ky gidy khai sinh.

- Trong thdi han 05 ngay ké tir ngay tiép nhén da hd so, cong chire tu phap -
hg tich dem theo Glay khai sinh va S6 ding ky khai sinh d8 tra két qua cho nguoi
¢6 yéu cau tai dia didm dang ky Iuu dong; cong chirc tu phap - h tich ghi néi dung
dang ky vao S6 ding ky khai sinh, cing ngudi yéu cau ky Sb theo quy dinh. Tai
muyc “Ghi chi” trong S6 ding ky khai sinh ghi rd “Dang ky Ivu dong”.

- Truong hop ngudi yéu cau khong biét chir thi cdng chuc tu phép - ho
tich truc tlep ghi T khai, sau dé doc cho ngudi yéu céu nghe lai ndi dung va
huéng dan ngudi d6 didm chi vao To khai. Khi tra két qua dang ky hd tich, cong
chirc tu phap - hd tich phai doc lai noi dung gidy to ho tich cho nguoi yéu cau
nghe va huéng dan ngudi d6 diém chi vao S8 ho tich.

Thanh phan hé so:
* Gidy to phai xuét trinh
- Ho chiéu hoic chimg minh nhan dan hodc thé can cuée cong dén hogdc

cac glay to khéc ¢6 dan anh va thong tin c4 nhén do co quan c6 tham quyén cép,

con gid tri sir dung dé chimg minh vé nhan than cua ngudi yéu ciu ding ky khai
sinh.

- Gidy t& chimg minh noi cu trg dé ching minh thdm quyén déng ky khai
sinh; truong hop cha, me cta tré da dang ky két hén thi phai xuét trinh Gidy
chimg nhan két hon (trong giai doan Co s¢ dif lidu qudc gia v& dan cu va Co s&
dir liéu ho tich dién tit toan qubc chua duge xdy dyng xong va thuc hién théng
nhét trén toan quéc).

* Gidy to phai ndp:
- T khai dang ky khai sinh theo mau.

- Ban chinh Gidy chimg sinh; truong hop khong co Glay chung sinh thi
ndp van ban cta nguoi lam chimg xéc nhan vé viéc sinh; néu khong c6 nguoi
1am chumg thi phai c6 gidy cam doan vé viéc sinh;
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- Trudng hop khai sinh cho tré em sinh ra do mang thai hg phai c6é van
ban vin ban xac nhéan clia co s& y té dd thuc hién k¥ thuét ho trg sinh san cho
viéc mang thai ho.

S6 lwong hd so: 01 bd.

Thoi han giai quyét: 05 ngay lam viéc.

Poi twong thuce hién thi tuc hanh chinh: C4 nhan

Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cip x4 noi cu
tri cua nguoi cha hodc nguodi me.

Co quan phéi hop: Khong.

Két qua thye hién thi tuc hanh chinh: Gidy khai sinh

L¢ phi: Mién 18 phi.

Méu don, miu to khai: To khai déng ky khai sinh

Yéu céu, didu kién thye hién thi tuc hanh chinh:

Tré em sinh ra ma cha me bi khuyét tat, 5m bénh khoéng thé di déng ky
khai sinh cho con; cha me bi bat, tam giam hodc dang thi hanh 4n phat ti ma
khong con Ong ba ndi, ngoai va nguoi than thich khac hodc nhimg ngudi nay
khong c6 diéu kién di dang ky khai sinh cho tré.

Can cw phap ly:

- Luét ho tich ndm 2014;

- Nghi dinh s& 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi ti€t mot s6 di€u va bién phap thi hanh Luét ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctua B Tu php huéng
dan thi hanh mét sé diéu cua Luat ho tich va Nghi dinh s§ 123/2015/ND-CP
ngdy 15/11/2015 cta Chinh pht quy dinh chi tiét mét sé didu va bién phap thi
hanh Lu4t hé tich;

- Nghi quyét s6 22/2016/NQ-HDPND ngay 08/12/2016 cua Hdi dong nhan
dan tinh Lam Dong ban hanh quy dinh mtc thu, ndp, ché d6 quan 1y va st dung
céc khoan phi va 18 phi thudc thim quyén quyét dinh ctia H6i dong nhan dan cip
tinh trén dia ban tinh LAm Ddng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tuw do - Hanh phiic

TO KHAI PANG KY KHAI SINH

Kinh giri:

......................................................................................

-~ A A LY A A
Ho, chitr dém, tén ngwoi yéu cau:

.........................................................................................

Gidy tor tiy than: @

INOT CU LT @)oo e

.................................................................................................................................................

.........................................................................................

Quan h¢ vi nguoi dugc khai sinh:
Pé nghi co quan dang ky khai sinh cho ngwoi dwéi day:

Ho, chir dém, tén:

..................................................................................................................
..........................................
.................................................................................................................................................

.............................................................................................

Ho, chir dém, t€n nguoicha: ...

Nam sinh®: ..o, Dan toc: ...veevvvevenirenee. Qubc tich: «.o.vvveveeseeiieeeiiinn.,

Noi cu tra; @

.............................................................................................................................

....................................................................................................................................................

Toi cam doan ndi dung dé nghi ding ky khai sinh trén day 1a dung sy that, duoc su thoa thuan
nhat tri clia céc bén lién quan theo quy dinh phép luét.

T6i chiu hoan toan trach nhiém truée phap luat vé& ndi dung cam doan ciia minh.
Lamztai: ............. , NGAY e, thang ......... nam ..............
Ngudi yéu ciu
(Ky, ghi v ho, chit dém, tén)
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Chau thich:
M Ghi 16 tén co quan d& nghi thyc hién viéc ding ky khai sinh

@ Ghi o thong tin vé gidy to tiry than ctia ngudi di dang ky (ghi s6, co quan cip, ngay
cip ho chiéu, chimg minh nhan dan hoic gidy to hop 1¢ thay thé)

Vi dy: Chimg minh nhan dan sé 001089123 do Cong an thanh ph Ha Noi cép
ngay 20/10/2014.

) Ghi theo dia chi dang ky thuong tri; néu khong c6 noi dang ky thuong tri thi ghi
theo dia chi dang ky tam tr(; trudng hgp khong c6 noi dang ky thuong tri va noi ding
ky tam trii thi ghi theo dia chi dang sinh séng.

™ Truong hop sinh tai co s y té thi ghi 13 tén co s y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha Noi
- Tramy té x4 Dinh Bang, huyén Tur Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co sé y té thi ghi dia danh cta 03 cip hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: x3 Pinh Bang, huyén Tur Son, tinh Bic Ninh.

©) Ghi r6 ngdy, thang, nam sinh cia cha, me.
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7. Thi tuc diing ky két hon lwu dong
Trinh tu thwe hién

- Cong chirc Tu phap - hd tich‘cép x8 dugc giao nhi¢m vy déng ky két hon
Iuu dpng co t{éch n,hiérp chuan bi day du cac loai mau To khai, giay to ho tich
va di€u kién can thiét dé thuc hién ding ky luu dong.

- Tai dia diém ding ky két hon luu dong, cong chirc tu phap - ho tich ¢
trach nhiém kiém tra, xdc minh vé didu kién két hon cia céc bén; huéng dan
ngudi dan dién ddy di thong tin trong To khai ding ky két hon. Néu hd so day du,
hop 1€, cong chirc tu phép - ho tich tiép nhan hd so viét Phiéu tiép nhan.

- Trong thoi han 05 ngay ké tir ngay nhan da hd s0, néu xét thiy cac bén
c6 du didu kién két hon theo quy dinh ctia Luat hén nhan va gia dinh, cong chirc
tu phap - h tich trinh Chu tich Uy ban nhén dan cp x4 ky Gidy chtmg nhan két
hon,

- Cong chire tu phdp - hé tich ghi néi dung ding ky vao S8 ding ky két hon;
trao Gidy chimg nhan két hén cho cac bén tai dia diém déng ky luu dong; cling cac
bén két hon ky vao S8 theo quy dinh. Tai muc “Ghi chi” trong S8 dang ky két hon
ghi 16 “DPang ky luu dong”.

- Trudng hop ngudi yéu cau khong biét chit thi cong chuc tu phap - hod
tich truc tiep ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai noi dung va
huéng dan nguoi d6 diém chi vao To khai. Khi trao Gidy chimg nhén két hén,
cong chirc tu phéap - hé tich phai doc lai ndi dung Giay ching nhén ket hén cho
ngudi yéu cau nghe va hudng dan ngudi d6 diém chi vao Sé ding ky ket hon.

Thanh phian hd so:

* Gidy to phai xuét trinh

- Ho chiéu hoac chuing minh nhén dan hodc thé cin cuédc cong dép hqéc
cac gidy t& khac ¢ dan anh va théng tin c4 nhan do co quan c6 thim quyén cép,
con gia tri str dung d€ chimg minh vé nhan than cta ngudi c6 yéu ciu dang ky
két hon.

- Gidy to chitng minh noi cu tri d& xéc dinh thAm quyén (trong giai doan
Co s¢ dir liéu quoc gia vé dan cu va Co s& dﬁ, liéu ho tich C,Iién tr toan quoc
chua duge xy dung xong va thyc hién thong nhat trén toan quéc).

* Gidy to phai ndp

- T& khai ding ky két hon theo mAu. Hai bén nam, nit c6 thé khai chung
vao mét To khai dang ky két hon.

So lwgng hd so: 01 bd.

Thoi han giai quyét: 05 ngay lam viéc.

Péi twong thwe hién tha tuc hanh chinh: C4 nhan
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Co quan thwc hién thi tuc hanh chinh: Uy ban nhan dan cép x4 noi cu
tra cua hai bén nam, nit.

Co quan phdi hop: Khong.

Két qua thue hién thi tuc hanh chinh: Gidy ching nhan két hén
Lé phi: Mién 1é phi.

MAu don, miu to khai: To khai dang ky két hon

Yéu chu, diéu ki€én thwe hién thi tuc hanh chinh:

- Hai bén nam, nir cung thuong tru trén dia ban cip x3 ma mot hodc ca hai
bén nam, nit 1a ngudi khuyét tat, dm bénh khong thé di dang ky két hon duoe.

- Nam tir dd 20 tudi tr& 18n, nit tir da 18 tudi tré 1én;

- Viéc két hon do nam va nit tw nguyén quyét dinh;

- Khong bi mét nang lyc hanh vi dén sy;

- Viéc két hon khong thudc mot trong céc trudng hop cAm két hon, gdm:

+ K&t hén gia tao;

+ Tao hén, cudng ép két hon, lira dbi két hon, can tré két hon;

+ Ngudi dang c6 vo, co chdng ma két hon véi ngudi khac hodc chua ¢6
v, chua c6 chong ma két hén vai ngudi dang cé chdng, ¢6 vo;

+ Két hon glu'a nhimg ngudi ciing dong mau vé truc hé; gitra nhﬁ‘ng nguoi
c6 ho trong pham vi ba doi; giita cha, me nudi véi con nudi; gitra ngudi dé timg
13 cha, me nudi véi con nudi, cha chdng véi con ddu, me vg véi con ré, cha
dugng véi con riéng cua vg, me ké véi con riéng ctia chdng;

* Nha nudc khéng thiea nhdn hén nhdn giita nhitng nguoi cung gidi tinh.

Cin cw phap ly:

- Luat ho tich ndm 2014;

- Lu4t hon nhén va gia dinh ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phit quy dinh

chi tiét mot sO diéu va bién phap thi hanh Luat ho tich;

- Thong tu so 15/2015/TT-BTP ngay 16/11/2015 cta B§ Tu phap huéng
din thi hanh mot sé diéu cua Luat ho tich va Nghi dinh s6 123/2015/ND-CP

ngay 15/11/2015 cia Chinh pht quy dinh chi tiét mot s6 didu va bién phap thi
hanh Luat ho tich;

- Nghi quyet s6 22/2016/NQ-HPND ngay 08/12/2016 cua Hoi dong nhan
dan tinh Lam Pdong ban hanh quy dinh mirc thu, ndp, ché do quan ly va st dung
cac khoan phi va 1€ phi thudc thAm quyén quyét dinh ctia Hoi ddng nhan dan cap
tinh trén dia ban tinh Lam Ddng.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1dp — Ty do — Hanh phic

(1) 2
TO KHAI PANG KY KET HON

Thong tin Bén nir Bén nam

Ho, chit dém, tén

Ngay, thang, ndm sinh

Dan tdc

Qubc tich

Noi cu tra @

Gidy to tiy than®

Két hon 1an thu mAy

Chung t6i cam doan nhimg 161 khai trén day 14 dtng sur that, viée két hén cia ching

t6i la tw nguyén, khéng vi pham quy dinh ctia Lu4t hon nhén va gia dinh Viét Nam.
Chung t6i chju hoan toan trach nhiém truéc phap luat v& cam doan ctia minh.
Pé nghi Quy co quan dang ky.

, NGAY ...cooca. thang ............ nam...............
Bén nix Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)

........................................................................

Chii thich:
(1), (2) Trudmg hop 1am thi tuc dang ky két hon c6 yéu té nuéc ngoai, thi phai dan anh cia hai bén nam, nit.
(3) Ghi 15 tén co quan dang ky két hén.
(4) Ghi theo noi dang ky thuong tru, néu khong c6 noi dang ky thudng tri thi ghi theo noi ding ky tam tru;
truong hop khéng ¢6 noi dang ky thuong trii va noi déng ky tam tra thi ghi theo noi dang sinh sbng. )
(5) Ghi thdng tin vé gidy to tuy thén nhu: hé chieu, chimg minh nhén dan hodc gidy t& hop 1¢ thay thé (vi du:
Chitng minh nhén dan s6 001089123 do Cong an thanh phé Ha N¢i cap ngay 20/10/1982).
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8. Thi tuc ding ky khai ti lwvu dong
Trinh ty thuc hién

- Céng chirc tw phdp - h tich dugc giao nhiém vy déng ky khai tir huu
dong co trach nhiém chuén bi day di mAu To khai ding ky khai tir, gidy to ho
tich va diéu kién cn thiét dé thyc hién ding ky luu dong tai nha riéng hoic tai
dia diém td chirc dang ky luu dong, bao dam thuén lgi cho nguoi dan.

- Tai dia diém dang ky khai tir luu dong, cong chirc tu phap - hd tich
hudng dan ngu’crl yéu ciu dién ddy du thong tin trong T khai ding ky khai ti,
kiém tra cac gidy to lam co s cho viéc ding ky khai tir.

- Trong thoi han 02 ngay lam viéc, ké tir ngay tlep nhin da hd so, céng
chuc tu phap ho tich trinh Chu tich Uy ban nhan dan cap x4 ky Trich luc khai
tir va ghi ndi dung ding ky vao Sé ding ky khai tir.

- Trong thoi han 05 ngay ké tur ngay tiép nhan hd so, cong chirc tu phap -
h tich dem theo Trich lyc khai tir va Sé dang ky khai tir dé tra két qua cho
ngu'cn c6 yéu cau tai dija diém ding ky luu dong; cdng chure tu phap - hé tich ghi
ndi dung vao SO ding ky khai tir, cing ngudi yéu cau ky vao S6. Tai muc “Ghi
chu” trong S6 ding ky khai tir ghi r5 “Dang ky luu dong”.

- Truong hop nguoi yéu cau khoéng biét chir thi cong chuc tu phap ho
tich truc t1ep ghi T& khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va
huéng din ngum d6 diém chi vao To khai. Khi tra két qua, cong chirc tur phap -
hd tich doc lai ndi dung Trich luc khai t&r cho ngudi yéu cau nghe va huéng dan
ngudi d6 diém chi vao S6 ding ky khai ti.

Thanh phén hd so:

* Gidy to phai xuét trinh

- Hb chiéu hodc chimg minh nhan dan hogc thé cin cude cong dan hodc
céc gidy to khéc c6 dan anh va thong tin ca nhén do co quan c6 thim quyen cép,

con gia tri str dung dé chimg minh vé nhén than ctia ngudi c6 yéu cau ding ky
khai tir;

- Glay to chung minh noi cu tri cubi cung clia nguoi chét dé xac dinh
thAm quyén (trong giai doan Co s¢ dir liéu quoc gia vé dan cu va Co sé dir liéu
hé tich dién tir toan quéc chua dugc xay dung xong va thuc hién théng nhét trén
toan qudc).

- Truong hop khong xac dinh duoc noi cu tra cubi ciing ciia ngudi chét thi
xuét trinh gidy td chimg minh noi ngudi d6 chét hodc noi phat hién thi thé cua
ngudi chét.

* Gidy to phai ndp
- T khai dang ky khai tir theo mAu;
- ,Giéy bao tir hodc gidy to thay thé Gidy bao tir do co quan c6 thdm
quyén cap.
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So6 lirgng hd so: 01 bo.

Thoi han giai quyét: 05 ngay lam viéc.

Poi twong thuc hién thi tuc hanh chinh: C4 nhan
Co quan thwe hi€n tha tuc hanh chinh:

- Uy ban nhén dan cap x4 noi cu trt cudi cling clia nguoi chét;

- Uy ban nhan dan cdp x3 noi ngudi dé chét hoic noi phat hién thi thé
ngudi chét thuc hién viéc déng ky khai tir trong truong hop khéng xé4c dinh
dugc noi cu tri cudi cling cua ngudi chét.

Co quan phoi hop: Khéng.

Két qua thue hién thi tuc hanh chinh: Trich luc khai tir
L¢ phi: Mién 18 phi.

MAiu don, miu t& khai: T& khai dang ky khai tir

Yéu cau, didu ki€én thwc hi€n tha tuc hanh chinh

Ngudi chét khong c6 ngudi thén thich, nguai than thich khéng sdng cing
dia ban x3 hodc 1a ngudi gia, yéu, khuyét tat khéng di dang ky khai tir duoc.

Can ot phap ly:
- Luét ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot sé didu va bién phap thi hanh Luét ho tich;

- Thong tu so 15/2015/TT-BTP ngay 16/11/2015 cua B¢ Tu phap huéng
dan thi hanh mét sé didu cua Luat ho tich va Nghi dinh s& 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phi quy dinh chi tiét mot sb dleu va bién phap thi
hanh Luét hé tich;

- Nghi quyet s6 22/2016/NQ-HDND ngay 08/12/2016 cia Hoi déng nhan
dén tinh Lam Dong ban hanh quy dinh mtrc thu, ndp, ché db quan ly va sir dung
cac khoan phi va 1€ phi thudc thdm quyén quyét dinh ctia Hoi dong nhan déan cép
tinh trén dia ban tinh Lam Déng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY KHAI TU

GHAY 1 1Y thAN ) et
QUAN D8 VO NZUIT B8 CHEE: ..ot eese sttt
P& nghi co quan diing ky khai tir cho nguoi c6 tén dwéi day:

Ho, chit d€m, tEN: ..co.coooeoee s (€ 570718 51 1)«
Ngay, thAng, NAM SINN: ..o sttt et
DAN EOC: ..ot QLTS RS LA,
Noi cu trt cudi cing: ) e esee et ee oo et e e e e e e et e se e o e et e
GHAY 1O BIY ThANE @) oottt sess s tess e ess e oottt
Da chét vao [0c: oo <3 [0 SO phut, ngay ... thang ............ 15Y:1 14 AR
D 1T = O
NEUYEN NNAN CHEL: ..ottt oottt e

S6 Gidy bao tir/ Gidy to thay thé Gidy bao tir: @ O e sess e

Toi cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudc
phép luat vé cam doan ctia minh.

Lam t@i: ..., , ngay ... thang . AAM e

Nguoi yéu ciu
(Ky, ghi v ho, chit dém, tén)
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Chui thich:

) Ghi 15 tén co quan thyc hién ding ky khai tir.
@ Ghi theo dja chi dang ky thudng tri; néu khong c6 noi ding ky thuong tra thi ghi theo dia chi ding
ky tam trd; trudng hop khéng c6 noi ding ky thudng trii va noi ding ky tam tra thi ghi theo noi dang
sinh song.

®) Ghi théng tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hogc gidy to hop 18 thay thé
(vi dy: Ching minh nhan dan s6 001089123 do Céng an thanh phé Ha Noi cp ngay 20/10/2004).

“ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy t& thay Gidy bédo tir”; néu ghi theo sé Gidy to thay
Gidy béo tir thi ghi rd tén, sb gidy to va gach cum tir “Gidy bao ti”.
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9. Thi tuc ding ky giam hg
Trinh ty thuc hién

- Ngu:cn ¢6 yéu ciu ding ky giam ho ndp hd so tai Uy ban nhan dén cép xa
c6 thAm quyén.

- Nguol tiép nhén c6 trach nhiém kiém tra ngay toan bd hd so, x4c dinh tinh
hop 1€ cia giay to trong hé so do nguoi yéu ciu ndp, xuét trinh; d6i chiéu théng
tin trong To khai véi gidy to trong hd so.

- Néu ho so day du, hop 18, nguol tiép nhan hd so viét gidy tiép nhan, trong
dé gh1 13 ngay, gio tra két qua; néu hd so chua diy du, hoan thién thi hudng dan
ngudi ndép hd so bd sung, hoan thién theo quy dinh; trudng hop khoéng thé bd
sung, hoan thién hd so ngay thi phai 1ap thanh van ban huong dan, trong d6 néu rd
loai glay td, ndi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém, tén cia
ngudi tiép nhan.

- Ho so ding ky hd tich sau khi d& dugc huong din theo quy dinh ma
khong dugc bd sung day du, hoan thién thi nguoi tiép nhan tir chdi tiép nhéan ho
s0. Viéc tir chbi tiép nhén hd so phai duoc thé hién bing vin ban, trong dé ghi
r5 1y do tir chdi, ngudi tiép nhén ky, ghi 15 ho, chit dém, tén.

- Trong thdi han 03 ngay lam viéc ké tir ngay nhan du gidy to theo quy
dinh, néu thiy du diéu kién theo quy dinh phap luét thi céng chirc tu phap - hd
tich thuc hién viéc ding ky giam hd theo dung trinh tu thu tuc quy dinh tai
Khoan 2 Diéu 20 Luat Hb tich.

* Lwuy:

- Truomg hop ngudi yéu ciu ndp gidy to 1a ban sao dugc cap tir s6 gbe
hodc ban sao dugc chimg thyc tir ban chinh thi ngu’cn tiép nhan ho so khong
duogc yéu ciu xut trinh ban chinh; néu ngudi yéu cau chi ndp ban chyp va xudt
trinh ban chinh thi ngudi tiép nhan hd SO kiém tra, d6i chiéu ban chup véi ban
chinh va ky vao ban chup xé4c nhan vé viéc di ddi chiéu noi dung gidy to do,
khéng dugc yéu ciu ngudi di ding ky ndp ban sao c¢é chimg thuc gidy to do.

- Trudng hop phép luét quy dinh xuat trinh glay to khi dang ky ho tich,
ngudi tiép nhan c6 trach nhiém kiém tra gidy to xudt trinh, dbi chleu véi thong
tin trong T& khai va tra lai cho nguoi xuét trinh, khéng dugc yéu cAu ngudi dang
ky hd tich ndp thém ban sao gidy to do. Ngum t1ep nhan c6 thé chup 01 ban giay
t& xuét trinh hodc ghi lai thong tin cua gidy to xuét trinh dé luu hd so.

- Ngudi tiép nhén c6 trach nhiém tiép nhan dung, du hd so dang ky ho tich
theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi ding ky ho tich
ndp thém gidy t& ma phap luét hé tich khong quy dinh phai ndp.

Cach thire thyce hién:

- Ngudi ¢6 yéu céu dang ky giam hé truc tiép thuc hién hodc Gy quyén
cho nguoi khac thyc hién viée dang ky giam hd.
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- Ngudi thye hién viée déng ky gidm hg ¢6 thé truc tlep n6p hd so tai Uy
ban nhan dén cp x4 c6 thdm quyén hodc giri hd so qua hé théng buu chinh.

Thanh phan hd so:

* Gidy to phai xuit trinh:

- Ho chiéu hodc ching minh nhén dan hoac thé cin cudc cong dén hogc
cac glay to khac c6 dan anh va thong tin c4 nhan do co quan c6 thAm quyen cép,

con gid tri sir dung dé ching minh vé& nhan than cta nguoi cé yéu cau ding ky
giam hg.

- Glay to ching minh noi cu tra dé xac dinh thdm quyén ding ky giam ho
(trong giai doan Co s& dit ligu qudc gia vé& dan cu va Co sé dit lidu ho tich dién
tir toan qudc chua dugc xdy dung xong va thuc hién théng nhét trén toan quéc).

* Gidy to phai nop
- T khai dang ky gidm ho theo mau.

- Vian ban clr ngudi gidm hd theo quy dinh cia B6 luat dan su dbi véi
truong hop dang ky giam hé cir.

- Gidy to ching minh diéu kién giam hé dwong nhién theo quy dinh cla
B9 luat dan su dbi voi truong hop dang ky gidm ho duong nhién. Trudng hop cé
nhidu nguoi cung du diéu kién lam gidm ho duong nhién thi ndp thém vin ban
thoa thuén vé viéc cir mt ngudi lam giam hd duong nhién.

- Vén ban uy quyén theo quy dinh cua phép luat trong truong hop uy
quyén thuc hién viéc dang ky giam hd. Truong hop nguoi dugc 1 Uy quyén la 6ng,
ba, cha, me, con, vo, chdng, anh, chi, em rudt cua nguoi Uy quyén thi vén ban ty
quyen khoéng phai cong chimg, chimg thyc, nhung phai c6 gidy to chimg minh
moi quan h¢ véi ngudi Gy quyén.

SO lwgng hd so: 01 bo.

Thoi han gidi quyét: 03 ngay 1am viéc.

Doi twong thyce hién thi tuc hanh chinh: Ca nhin

Co quan thwe hién thi tuc hanh chinh: Uy ban nhén dan cép x4 noi cu
tra cia ngudi duge giam hd hodc ngudi gidm ho.

Co quan phéi hop: Khong.

Két qua thye hién tha tuc hanh chinh: Trich luc ding ky gidm hd.

L¢ phi: Mién 18 phi

MAu don, miu to khai: T khai ding ky gidm ho.

Can ot phap ly:

- B0 luat Dan su;

- Luét ho tich nam 2014;

57




- Nghi dinh sd 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mdt sO di€u va bién phap thi hanh Luét ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phap huéng
dan thi hanh mot sb diéu cta Lu4t ho tich va Nghij dinh sé 123/2015/ND-CP
ngdy 15/11/2015 caa Chinh phu quy dinh chi tiét mét sb diéu va bién phap thi
hanh Luét hg tich;

- Nghi quyét s6 22/2016/NQ-HPND ngay 08/12/2016 cua Hdi dong nhan
dan tinh LAm Pong ban hanh quy dinh muc thu, ndp, ché 6 quan ly va st dung

cac khoan phi va 18 phi thudc thim quyén quyét dinh cia Hoi ddng nhéan dén cép
tinh trén dia ban tinh Lam Pdng.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phiic

TO KHAI PANG KY GIAM HQ

Ho, chit dém, t&n ngudi Y& CAU: ..oocoo.oooooeeeeeeoeeooooee Gidi tinh
Noi e tr: @ e

Pé nghi co quan ding ky vi¢c giam h§ gitra nhirng ngwoi cé tén dwéi day:

Nguwoi giam hg:

Gidy tor
©)

Ngwdi dwgce giam ho:

Ho, chit dém, tén: ...,
Ngay, thang, ndm sinh: ......................
DANOC: oo

@

Ly do déing ky gidm hg: ...

.............................................................. Giditinh ...
............... QUBC HCRE .ot
Noi cu tri: ™ e

T6i cam doan nhitng ndi dung khai trén day 13 ding sy that va chiu trach nhiém trudc

phap luét vé cam doan cuia minh.

Lamtai: ... ,ngay ... thang ... nam ...............

Chu thich:

O Ghi rd tén co quan diang ky gidm ho.

Nguwoi yéu ciu
(Ky, ghi ré ho, chit dém, tén)

® Ghi theo noi dang ky thudng tr, néu khéng c6 noi dang ky thuong tri thi ghi theo noi déng ky tam tra;
trudng hop khong ¢6 noi ding ky thuong tra va noi diing ky tam trit thi ghi theo noi dang sinh séng.

©) Ghi thong tin v& giy t& tity than nhu: ho chiéu, chimg minh nhan dén hoac gidy to hop 16 thay thé (vi
dy: Chimg minh nhén dan s6 001089123 do Céng an thanh phé Ha N¢i cip ngay 20/10/2014).
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10. Tha tuc ding ky chim dirt gidm ho
Trinh ty thwc hién

- Ngudi ¢6 yéu ciu dang ky cham dirt giam hd ndp hd so theo quy dinh tai
Uy ban nhan dén cp x3 c6 thdm quyén.

- Nguoi t1ep nhén c6 trach nhiém kiém tra ngay toan bg hd so, x4c dinh tinh
hop 1€ cua giay to trong ho so do nguoi yéu cau ndp, xuat trinh; doi chiéu thong
tin trong T khai véi gidy to trong ho so.

- Néu hé so diy du, hop 18, nguoi tiép nhan hd so viét gidy tiép nhan, trong
do6 ghi 6 ngay, gio tra két qua; néu hd so chua diy du, hoan thién thi huong dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khéng thé b
sung, hoan thién hé so ngay thi phai lap thanh vin ban hudéng dan, trong d6 néu rd
loai glay t&, ndi dung can bd sung, hoan thién, ky, ghi ré ho, chit dém, tén cua
ngudi tiép nhan.

- Hb so sau khi d3 dugc huéng dan theo quy dinh ma khéng dugc bd sung
diy du, hoan thién thi ngudi tiép nhan tir chdi tiép nhan hd so. Viéc tir chéi tiép
nh4n hé so phai dugc thé hién bing vin ban, trong d6 ghi 6 1y do tir chdi, ngudi
tiép nhan ky, ghi 18 ho, chir dém, tén.

- Trong thoi han 02 ngdy 1am viéc ké tir ngay nhén du gidy to theo quy
dinh, néu thiy du diéu kién theo quy dinh phap luét thi céng chirc tir phap - ho
tich thuc hién viéc dang ky giam hy theo dung trinh tu thu tuc quy dinh tai
Khoan 2 Didu 22 Luat H$ tich.

* Lwu y:

- Truong hop ngudi yéu cau ndp gidy to 13 ban sao dugc cip tir sb gbe
hodc ban sao dugc ching thuc tir ban chinh thi nguoi tiép nhan hd so khéng
duoc yéu cu xut trinh ban chinh; néu ngudi yéu cu chi ndp ban chup va xuét
trinh ban chinh thi nguoi tiép nhan hd Ry kiém tra, ddi chiéu ban chup véi ban
chinh va ky vao ban chup xéac nhan vé viéc di dbi chiéu noi dung gidy to do,
khéng dugc yéu ciu ngudi di ding ky ndp ban sao ¢ chimg thuc gidy to do.

- Trudng hop phép luét quy dinh xuat trinh glay to khi dang ky ho tich,
ngudi tiép nhan c6 trach nhiém kiém tra gidy to xuét trinh, d6i chleu véi thong
tin trong T khai va tra lai cho nguoi xuét trinh, khéng dugc yéu cau ngudi dang
ky h¢ tich ngp thém ban sao gidy to do. Nguorl t1ep nhan c6 thé chup 01 ban giay
t& xuét trinh hodic ghi lai thong tin cla gidy t& xuét trinh dé luu hd so.

- Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky ho tich
theo quy dinh cta phap luét hd tich, khong dugc yéu céu nguoi déng ky h¢ tich
ndp thém gidy t& ma phép luat ho tich khong quy dinh phai np.

Cach thirc thye hién:

- Ngudi c6 yéu cau ding ky chdm dut giam ho truc tiép thuc hién hoic uy
quyén cho nguoi khac thuc hién viéc dang ky cham dit gidm hg;
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- Nguoi thue hién vige déng ky chim dut giam hd c6 thé truc tlep n6p hd

so tai Uy ban nthén dén cép x3 ¢ thdm quyén hodc giri hd so qua hé théng buu
chinh.

Thanh phan hd so:

* Gidy to phai xuit trinh

- H6 chiéu hodic chimg minh nhan dan hodc thé cin cudc cong dan hodc
cac glay to khac c6 dan anh va thong tin ca nhén do co quan ¢ thAm quyen cép,

con gi4 tri st dung dé chimg minh v& nhan than cia nguoi c¢6 yéu cau dang ky
chim dirt giam ho.

Truong hop gu’l hé so qua h¢ théng buu chinh thi phai gui kém theo ban
sao c6 ching thuc gidy t& phai xut trinh néu trén.

* Gidy to phai nop
- To khai ding ky chdm dirt gidm ho theo mAu.
- Gidy t& 1am cin ¢t chdm dut giam h{ theo quy dinh ciia B0 luat dan su.

- Vin ban ay quyén theo quy dinh cua phap lut trong trudng hop uy
quyen thuc hién viéc ding ky chdm dit giam ho. Truong hop nguoi duge uy
quyén la 6ng, ba, cha, me, con, vg, chdng, anh, chi, em rudt cia nguoi 4y quyen
thi vén ban uy quyen khong phai cong chimg, chimg thyc, nhung phai cé giay to
chimg minh moéi quan hé v&i ngudi ty quyén.

S6 lwgng hd so: 01 bo.
Thoi han gidi quyét: 02 ngay lam viéc.
Doi twrgng thwe hién thi tuc hanh chinh: C4 nhan

Co quan thye hién thi tuc hanh chinh: Uy ban nhan dén cp x4 noi d3
dang ky giam hg trudce day.

Co quan phdi hop: Khong.

Két qua thwe hién thi tuc hanh chinh: Trich luc ding ky chim dat
giam ho .

L¢ phi: Mién & phi.

MAu don, miu t& khai: To khai ding ky chidm dirt gidm ho.

Can cir phap ly:

- B4 luat Dan su;

- Luéat hd tich nam 2014,

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot sé diéu va bién phap thi hanh Luét hd tich;

- Théng tu so 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap hudng
dan thi hanh mét sé diéu ciia Luat ho tich va Nghi dinh s6 123/2015/ND-CP
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ngdy 15/11/2015 cta Chinh phii quy dinh chi tiét mot s6 didu va bién phép thi
hanh Luét hé tich.
- Nghi quyét s6 22/2016/NQ-HDPND ngay 08/12/2016 ciia Hi dong nhan

dan tinh L4m Pong ban hanh quy dinh muc thu, ndp, ché do quan ly va str dung

céc khoan phi va 18 phi thudc thdm quyén quyét dinh ctiia Hoi dong nhén dan cip
tinh trén dia ban tinh LAm Ddng.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Dgc lap - Tw do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HOQ

..........................................................................................

Ho, chir dem, tén ngwdi yéu ciu:

..............................................................................................................

Noi cu tra; @

..............................................................................................................................................

P& nghij co' quan diing ky chim dirt viée giam h{ giira:
Ngudi giam ho:
HO, Chilt G8IM, 11 ..ot st et st e e ee e e e s st s e s s s

Gi6i tinh: ....ccovveieriiern Ngdy, thang, nfm SINh:.........coociviriiiiniiies et
DANtOC:.....coereeireeererecrcrerr et QUABC HHCRE 1evvvoveveeeeeceeceeee e s

................................................................................................................................................

Ngwdi dwge giam ho:
H(), Chit M, t8N: ....ocvivvieicieieeee e Giéi tinh:

.................................................

................................................................................................................................

..............................................................................................................................................

Tdi cam doan nhiing ndi dung khai trén day la d¢ing sy that va chiu trach nhiém trude
phap luit v& cam doan ciia minh.

Lamtai: .......oveveevaennnnne. , ngay ... thang ...... naMm .....ccoveveene

Ngudi yéu ciu
(Ky, ghi ré ho, chit dém, tén)

Chau thich:
) Ghi r5 tén co quan dang ky cham dut gidm ho.
@ Ghi theo noi dang ky thuong tra, néu khéng c6 noi dang ky thuong tra thi ghi theo noi déng ky tam
tru; tru'émg hop khéng ¢6 noi déng ky thudng tri va noi déng ky tam tra thi ghi theo noi dang sinh song
%) Ghi thong tin v& gidy t& tiry than nhu: ho chiéu, chimg minh nhén dan hoic gidy to hop 1&

thay thé (vi dy: Chimg minh nhan dan sb 001089123 do Cong an thanh phé Ha Noi cip ngay
20/10/2014).

® Ghi tén co quan ding ky gidm ho trusc day.
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11. Thii tuc thay ddi, cai chinh, b sung hj tich
Trinh ty thye hién

- Nguoi c6 yéu cau thay d6i, cai chinh, bd sung h tich ndp hd so theo quy
dinh tai Uy ban nhan dan c4p x3 c6 thim quyén.

- Ngu:01 tiép nhén c6 trach nhiém kiém tra ngay toan bd hd so, x4c dinh tinh
hop [¢€ cua gidy to trong hé so do ngudi yéu cdu ndp, xuét trinh; d6i chiéu thong
tin trong T¢ khai véi giay to trong ho so.

- Néu hd so day du, hop 18, nguoi tiép nhan hd so viét gidy tiép nhan, trong
do gh1 rd ngay, gio tra két qua; néu hd so chua day dd, hoan thién thi huong din
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khéng thé bd
sung, hoan thién hé so ngay thi phai lép thanh vén ban hudng dAn, trong d6 néu rd
loai glay t&, ndi dung can bd sung, hoan thién, ky, ghi rd ho, chir dém tén cia
ngudi tiép nhan.

- Hb so sau khi d3 dugc hudng dan theo quy dinh ma khong dugc bd sung
day du, hoan thién thi nguoi t1ep nhan tir chdi tiép nhan hd so. Viée tir chéi tiép
nhan hd so phai dugc thé hién biang vin ban, trong dé ghi rd 1y do tir chdi, ngudi
tiép nhan ky, ghi rd ho, chir dém, tén.

- Trong thoi han 03 ngay 1am viéc ké tir ngdy nhéan du gidy to theo quy
dinh, néu thiy du diéu kién theo quy dinh phap ludt thi céng chirc tu phap - hd
tich thuc hién viéc dang ky gidm hd theo ding trinh tu tha tuc quy dinh tai
Khoan 2 Diéu 28 Luat hd tich.

- Trudng hop thay dbi, cai chinh, bd sung thong tin ho tich lién quan dén
Gidy khai sinh, Gidy chimg nhan két hon thi cong chirc tu phap - hd tich ghi noi
dung thay d6i, cai chinh hé tich vao Gidy khai sinh, Gidy chimg nhan két hén;
b sung thong tin hd tich vao muc twong tmg va déng dau vao ndi dung bd sung.

- Trudng hop dang ky thay dbi, cai chinh h¢ tich khéng phai tai noi déng
ky ho tich trude day thi Uy ban nhan dan cdp x3 phai théng bao bing van ban
kém theo ban sao trich luc ho tich dén Uy ban nhan dan noi ding ky hé tich
trude day dé ghi vao S6 ho tich.

- Trudng hop noi ding ky hé tich truée day 1a Co quan dai dién thi Uy
ban nhan dén cap x& phai thong bao bang vén ban kem theo ban sao trich lyc ho
tich dén B Ngoai giao dé chuyén dén Co quan dai dién ghi vao S6 hd tich.

*Luuy:

- Truong hop ngudi yéu cau ndp gidy to 1a ban 520 duoc cép tir s6 gdc
hodc ban sao dugc chimg thuc tir ban chinh thi nguoi ti€p nhan ho so khong
dwogc yéu cdu xuét trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuét
trinh ban chinh thi ngudi tiép nhan hd SO kiém tra, d6i chiéu ban chyp véi ban

chinh va ky vao ban chup xé4c nhdn vé viéc di déi chiu noi dung giay to do,
khéng duoc yéu ciu ngudi di ding ky ndp ban sao c6 chimg thuc gidy to dé.
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- Truong hop phép luat quy dinh xuat trinh glay to khi dang ky h¢ tich,
ngudi tiép nhan c6 trach nhiém kiém tra gidy tO xuét trinh, déi chleu v6i thong
tin trong To khai va tra lai cho nguoi xuét trinh, khong duoc yéu cdu nguoi dang
ky h¢ tich ndp thém ban sao giay to do. Ngu’orl t1ep nhén c6 thé chup 01 bén giay
t& xuét trinh hodc ghi lai thong tin cla gidy to xuét trinh dé luu hd so.

- Ngudi tiép nhan c6 trach nhiém tiép nhén dung, da hd so dang ky ho tich
theo quy dinh clia phap ludt h¢ tich, khéng dugc yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phap luat hd tich khong quy dinh phai nop.

Cach thirc thywe hién:

- Ngudi ¢ yéu cau dang ky thay d6i, cai chinh, bd sung hé tich truc tiép
thuc hién ho#c ty quyén cho nguoi khac thuce hién;

- Nguoi thyc hién viéc dang ky thay d01 cai chinh, b sung hd tich co thé
truc tiép nop hé so tai Uy ban nhén dan cip x4 c6 thAm quyén hodic giri hd so
qua hé théng buu chinh.

Thanh phan hd so:

* Gidy to phai xudt trinh

- H¢ chiéu hoic chitng minh nhan dan hodc thé can cudc cong dén hogc
cac glay to khac cé dan anh va théng tin ¢4 nhén do co quan c6 thim quyen cép,

con gia tri sir dung dé chimg minh v& nhan than cia nguoi c6 yéu cau déng ky
thay ddi, cai chinh, bd sung ho tich.

- Glay t& chimg minh noi cu tra d x4c dinh thim quyen dang ky thay doi,
cai chinh, bd sung hé tich (trong giai doan Co s& dir li€u quoc gia vé dén cu va
Co s& di lidu ho tich dién tir toan quéc chua dugc xay dung xong va thuc hién
théng nhét trén toan quéc).

Truong hop gtri ho so qua hé thong buu chinh thi phai giri kém theo ban
sao ¢4 ching thyuc céc gidy t& phai xuét trinh néu trén.

* Gidy to phai nop

- To khai dang ky thay ddi, cai chinh, bd sung h¢ tich, xac dinh lai dan tdc
theo mau.

- Gidy t& 1am can cr thay ddi, cai chinh, b sung ho tich.

- Vén ban uy quyén theo quy dinh cua phap luat trong trudong hop Uy
quyén thyc hién viéc ding ky thay ddi, cai chinh, bd sung h¢ tich. Truong hop
nguoi dugc U uy quyén 13 6 ong, ba, cha, me, con, Vg, chéng, anh, chi, em rudt cla

nguol Uy quyén thi vén ban dy quyen khong phai cong chimg, chimg thuyc,
nhung phai ¢ gidy to chimg minh moéi quan hé véi nguoi Gy quyén.

S6 lwgng hé so: 01 bo.
Thoi han giai quyét:
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- 03 ngay lam viéc dbi véi yéu cau thay dbi, cai chinh ho tich; truong hop
phai x4c minh thi thoi han giai quyet khong qua 06 ngay lam viéc.
- Ngay trong ngay lam viéc dbi voi yéu cau b sung hé tich, trudng hop

nhan hd so sau 15 gié ma khong giai quyét duoc ngay thi tra két qua trong ngay
1am viéc tiép theo.

Poi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan thuc hién tha tuc hanh chinh: Uy ban nhén dan cép x4 noi da
dang ky h¢ tich truée day hodc Uy ban nhén dan cap x4 noi cu tri cia ngudi cé
y€u cau.

Co quan phdi hep: Khong.

Két qua thue hién thi tuc hanh chinh: Trich lyc thay dbi ho tich/Trich
luc cai chinh ho tich/Trich luc bo sung hé tich.

L& phi: 15.000 déng.

Mién 18 phi trong nhig trudng hop dang ky thay dbi, cai chinh, bd sung
ho tich cho pgu’éi thudc gia dinh c¢6 cong véi cach mang; ngudi thudc hd ngheo;
ngudi khuyét tat.

MAu don, miu t& Khai: To khai ding ky thay ddi, cai chinh, bb sung ho
tich, x4c dinh lai dén tdc.

Yéu ciu, didu kién thwc hién thi tuc hanh chinh: Khong.

Cin cir phap ly:

- B6 luat Dan su;

- Luat ho tich nam 2014,

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ctia Chinh phi quy dinh
chi tiét mdt so di€u va bién phap thi hanh Luat ho tich;

- Thong tu so 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap huong
dan thi hanh mot sé diéu ctia Luat ho tich va Nghi dinh s6 123/2015/NP-CP
ngdy 15/11/2015 caa Chinh phi quy dinh chi tiét mot s6 diéu va bién phép thi
hanh Luat h tich;

- Nghi quyet s6 22/2016/NQ-HPND ngay 08/12/2016 cta Hdi déng nhan
dan tinh Lam Pdng ban hanh quy dinh mirc thu, ndp, ché d6 quan ly va st dung
c4c khoan phi va 18 phi thudc thdm quyén quyét dinh ctia Hoi ddng nhan dén cip
tinh trén dia ban tinh LAm Ddng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lip - Tu do - Hanh phiic

TO KHAI PANG KY VIEC THAY DPOI, CAI CHINH,
BO SUNG HOQ TICH, XAC PINH LAI DAN TOC

Kinh gui:

Quan hé¢ véi ngudi d& nghij dugce thay déi, cai chinh, x4c dinh lai dan tc, bd sung ho tich:...............

pé nghi co quan ding ky viéc e
cho ngudi 6 tén dwdi day
Ho, Chif d€m, tEN: ..ot Gidi tinh:

Ngay, thAng, NAM SINN: ..o et

...............................................................................................................................................................

T6i cam doan nhitng ndi dung khai trén day 1 ding su that va chju trach nhiém trude phép luat v&
cam doan ctia minh.

Lam 1qi: ..., , ngay ......... thang ......... nam ............

Ngudi yéu ciu
(Ky, ghi ré ho, chit dém, tén)

Y kién coa ngudi dugc thay d6i ho, tén (néu Y kién coa cha va me (néu thay dbi ho, chir
ngudi doé tir da 9 tubi trg 1én); xé4c dinh lai dan dém, tén cho ngudi dudi 18 tudi)
toc (néu ngudi d6 tir dit 15 tudi dén dudi 18 tUB1) et sese s




Chu thich:
() Ghi 13 tén co quan dé nghi ding ky viéc thay dbi, cai chinh, bb sung hd tich, x4c dinh lai
déan tdc.

@) Ghi theo dia chi dang ky thudng tri; néu khong c6 noi ding ky thudng trii thi ghi theo dia
chi ding ky tam tra; trudng hop khong c6 noi dang ky thudng tri va noi déng ky tam tra thi
ghi theo noi dang sinh sbng.

®) Ghi 5 thong tin vé& gidy t& tiy than (s, co quan cép, ngay cép ho chiéu, chimg minh nhén
dan hojc gidy to hop 18 thay thé)

Vi dy: Chimng minh nhan din sb 001089123 do Cdng an thanh phé Ha Noi cép ngiy
20/10/2004.

® Ghi 15 ndi dung loai viéc dé nghi ding ky

Vi du: thay dbi ho, tén / cai chinh phin khai v& chit dém, nim sinh clia ngudi me
/ x4c dinh lai d4n toc / bd sung phin khai vé& quéc tich

©) Ghi 15 loai viéc, gidy to ho tich di ding ky truée déy c6 lién quan.

Vidy:  Da dang ky khai sinh ngay 05 thang 01 nam 2015 tai s6 10, quyén s6 01/2015
ctia UBND x4 Ha Hdi, huyén Thuong Tin, thanh phé Ha Nbi.

P4 dang ky két hon ngay 15 thang 10 ndm 2015 tai s§ 155, quyén sb 02/2015
cua UBND quén Hoan Kiém, thanh ph Ha Nbi

b3 diang ky khai tir ngay 16 thang 10 ndm 2015 tai sd 55, quyén sb 01/2015
ctua UBND phuong Niém Nghia, quin Lé Chén, thanh phé Ha Nbi.

© Ghi rd ndi dung thay dbi, cai chinh, x4c dinh lai dan tdc.
Vidy:  Pugc thay dbi ho, tén tir Nguyén Vin Nam thanh Vi Vin Lanh

Puoc cai chinh phr?m khai v& chit dém, nim sinh ciia ngudi me tir: L& Thi Lan,
sinh nam 1977, thanh: Lé Thay Lan, sinh ndm 1979

Puorc xac dinh lai dén toc tir: dan toc Kinh, thanh: dén téc Tay
Puoc bd sung thong tin v& quéc tich thanh: qudc tich Viét Nam.
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12. Thi tuc cap Gidy xac nhén tinh trang hon nhin
Trinh tu thwe hién

- Nguoi c6 yéu ciu cap Gidy x4c nh4n tinh trang hon nhan tai cia Uy ban
nhén dan cap xa c6 thdm quyén.

- Ngudi tiép nhan c6 trach nhiém klem tra ngay toan bd hd so, déi chleu

thong tin trong T& khai va tinh hop 1€ cua gidy t& trong hd so do ngudi yéu céu
ndp, xuit trinh.

- Néu hd so day dua, hop 1€, nguoi tiép nhén hd so viét gidy tiép nhén, trong
do ghi rd ngay, gio tra két qua; néu hd so chua day do, hoan thién thi huéng dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; truong hop khong thé bd
sung, hoan thi¢n hd so ngay thi phai lap thanh van ban huéng dan, trong d6 néu rd
loai glay td, ndi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém tén cua
ngudi tiép nhan.

- Néu hd so sau khi da duoc hudéng din ma khéng duoc bd sung day du,
hoan thién thi ngudi tiép nhan tir chdi tlep nhan hd so va 1ap vin ban tir chdi tiép

nhan hd so, trong d6 ghi 13 ly do tir chdi, ky, ghi 15 ho, chit dém, tén clia nguoi
tiép nhan.

- Trong thoi han 03 ngay 1am viéc, ké tir ngdy nhén du hd so hop 1€, cong
chtre tu phép - hg tich kiém tra, x4c minh tinh trang hon nhan ctia nguoi ¢6 yéu
cau.

- Trudng hop ngudi yéu cau xac nhan tinh trang hon nhén da timg ding
ky thudng tra tai nhiéu noi khéc nhau thi nguoi d6 c6 trach nhiém chimg minh
v€ tinh trang hén nhan cta minh. Trudng hop nguoi yéu cau khéng chimg minh
duoc thi cdng chuc tu ' phép - ho tich bao cao Chu tich Uy ban nhan dan clp x3
cO van ban de nghi Uy ban nhan din cap x4 noi nguoi d6 di ting dang ky
thudng trd tién hanh kiém tra, x4c minh v& tinh trang hon nhan clia ngudi do.

- Trong thoi han 03 ngay 1am viéce, ke tir ngay nhan dugc vin ban dé nghi,
Uy ban nhan dén cép x4 dugc yéu cau, tién hanh kiém tra, xac minh va tra 15

bing vin ban vé tinh trang hon nhén trong thoi gian thudng tra tai dia phuong
clia ngudi ¢ yéu cau.

- Néu két qua kiém tra, x4c minh cho thdy ngudi yéu cu c6 du didu kién,
viéc cdp Gidy x4c nhan tinh trang hon nhén 1a phu hop quy dinh phap luat thi
cong churc tu phap - ho tich trinh Chi tich Uy ban nhan dan ky cép 01 ban Gidy
xac nhén tinh trang hon nhan cho ngudi yéu cau.

Néu qué thdi han ma khong nhan dugc vén ban tra 10i két qua x4c minh thi
co quan dang ky h¢ tich cho phép nguoi yéu cdu ding ky ho tich 1ap vin ban cam
doan vé ndi dung can x4ac minh. Nguoi yéu cau dang ky hd tich chiu trach nhiém vé
ni dung cam doan ctia minh.

- Truong hop cho Pphép ngudi yéu cau ding ky ho tich lap vén ban cam
doan vé nodi dung yéu cu dang ky h¢ tich, co quan ding ky ho tich cé trach
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nhiém giai thich rd cho nguoi 1ap vén ban cam doan biét v& trach nhiém, hé qua
phép 1y ctia viéc cam doan khéng ding su that.

Co quan ding ky ho tich tir chdi giai quyét theo quy dinh néu trén néu c6
co s& xac dinh ndi dung cam doan khong dung su that.

*Luuy:

- Truong hop nguoi yéu cau ndp gidy to 13 ban sao dugc cap tir s6 gbe
hodc béan sao dugc ching thyc tir béan chinh thi nguoi tiép nhan hd so khong
dugc yéu ciu xuét trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét
trinh ban chinh thi ngudi tiép nhan hé Y kiém tra, d6i chiéu ban chup véi ban
chinh va ky vao ban chyp xac nhan v& viéc da ddi chiéu ndi dung giay to do,
khong dugce yéu cau nguoi di dang ky ndp ban sao c6 chimg thyc gidy to do.

- Truong hop phap lugt quy dinh xuat trinh glay to khi dang ky ho tich,
ngudi tiép nhén cé trach nhiém kiém tra gidy t& xuét trinh, dbi chleu v&i thong
tin trong T& khai va tra lai cho nguoi xuét trinh, khéng duoc yéu cAu nguoi dang
ky h¢ tich n6p thém ban sao gidy to d6. Nguoi t1ep nhan c6 thé chyp 01 ban gidy
t& xuét trinh hodc ghi lai thong tin cta gidy t& xuét trinh @& Iuu hd so.

- Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du hé so ding ky ho tich
theo quy dinh cua phap luét ho tich, khong dugc yéu cau nguoi dang ky hd tich
ndp thém giay to ma phap luét ho tich khéng quy dinh phai np.

Cach thirc thye hién:

- Nguoi c6 yéu cAu cip Gidy x4c nhan tinh trang h6n nhan tryc tiép thuc
hién hodc iy quyén cho nguoi khéac thuc hién yéu cau cAp Gidy xé4c nhén tinh
trang hon nhan;

- Ngudi thuc hién yéu ciu cap Gidy xac nhan tinh trang h6n nhan c6 thé
truc tiép nop hd so tai Uy ban nhan dén cip xa c6 thdm quyén hodc giri hd so
qua hé théng buu chinh.

Thanh phan ho so:

* Gidy to phai xuat trinh

- Hd chiéu hodc ching minh nhan dan ho#ic thé cin cudc cong dén hodc
cac glay to khic ¢6 déan anh va thong tin c4 nhén do co quan co tham quyen cap,

con gi4 tri str dung dé chimg minh vé nhan than ctia ngudi c6 yéu ciu cip Gidy
x4c nhén tinh trang hdn nhan.

- Gidy to chung minh noi cu tri ciia nguoi yéu clu cap Gidy xac nhén tinh
trang hon nhan dé xac dinh thdm quyén (trong giai doan Co s¢ dir liu qubc gia
vé dan cu va Co sé dit liéu hd tich dién tir toan qubc chua duge xiy dung xong
va thye hién théng nhét trén toan qudc).

- Truong hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban
sao ¢ ching thuc cac gidy to phai xuét trinh néu trén.
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* Gidy to phai np

- To khai cdp Gidy xé4c nhén tinh trang hon nhan theo mau.

- Truong hop ngudi yéu clu clp Glay xéac nhén tinh trang hon nhén da c6
vg hodic chdng nhung da ly hén hodc ngudi Vo/chong da chét thi phai xuét trinh
(ban chinh) hodc ndp ban sao gidy t& hop 1& d& chimg minh.

- Cong dan Viét Nam dd ly hon, hiy viéc két hon & nuée ngoai thi phai
nop ban sao Trich lyc ghi chi ly hon.

- Trudng hop yéu cdu cép lai Gidy xé4c nhén tinh trang hon nhan dé sir
dung vao muc dich két hon véi ngudi khac véi nguoi da ghi trong phan muc
dich sir dung ctia Gidy x4c nhén tinh trang hon nhén dugc cap truée ddy hodc do
Gidy x4c nhan tinh trang hén nhan da hét thoi han st dung theo quy dinh thi
phai ndp lai Gidy x4c nhén tinh trang hon nhan da dugc cap trude day.

S6 lwgng ho so: 01 bo.
Thoi han gii quyét: 03 ngay lam viéc.
Trudng hcrp phai guri van ban xac minh thi thoi han giai quyét khong qué

06 ngay lam viéc (khong tinh thoi gian gui vdn ban yé&u cau xac minh va thoi
gian glri vin ban tra 1i két qua x4c minh qua hé théng buru chinh).

Poi twong thwe hién tha tuc hanh chinh: C4 nhan
Co quan thyce hién thi tuc hanh chinh:

- Uy ban nhan dan cAp x4 noi ngudi yéu cau cdp Gidy x4c nhan tinh trang
hon nhan thuong tri.

- Trudng hop ngudi yéu cAu cép Glay x4c nhén tinh trang hon nhan khong
cO noi thuorng tra thi Uy ban nhén dén cip xa noi tam tru thuc hién viéc cap
Gidy x4c nhén tinh trang hon nhan.

Co quan phm hep: Uy ban nhan dan cép x4 noi thudng tra trudce déy cua
nguoi yéu cau cap Glay xé4c nhan tinh trang hon nhan (trudng hop nguoi yéu cau
da thudng tri & nhiéu noi khac nhau).

Két qua thwe hién thd tuc hanh chinh: Gidy xac nhan tinh trang hon
nhan.

Lé phi: 15.000 ddng.

Mién 1¢ phi cho nguoi thude gia dinh c6 cong voi cach mang; ngudi thude
hd nghéo; ngudi khuyét tat.

MAu don, miu t& khai: To khai cap Gidy xéac nhan tinh trang hon nhan.
Yéu cu, diéu ki¢n thyc hi¢n thi tuc hanh chinh:

Truong hop yéu cdu x4c nhén tinh trang hon nhén nham muc dich két hon
thi ngudi yéu cau phai dap tng du diéu kién két hon:

- Nam tir da 20 tudi tr& 1&n, nit tir du 18 tudi tro 1én;
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- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Khong bi mAt nang lyc hanh vi dan su;

- Viéc két hon khong thudc mot trong cac trudng hop cdm két hon, gdm:

+ K&t hén gia tao, ly hon gia tao;

+ Tao hon, cudng ép két hon, lira ddi két hon, can tré két hon;

+ Nguoi dang ¢6 v, ¢6 chdng ma két hon v4i nguoi khac hodc chua co
vQ, chua ¢6 chong ma két hon véi nguoi dang c¢6 chong, ¢6 vo;

+ K&t hén giﬁ'a nhimng ngu'bi cling dong mau vé truc hé; gifta nhimg ngudi
¢6 ho trong pham vi ba doi; glu'a cha, me nudi vadi con nudi; gita ngudi da timg
13 cha, me nudi véi con nubi, cha chdng véi con dau, me vo véi con ré, cha
duong véi con riéng cuia vo, me ké v6i con riéng cua chdng;

* Nha nuéc khong thiea nhdn hén nhdn giita nhitng nguoi cung gidi tinh.

Can cw phap ly:

- Lu4t hon nhan va gia dinh nam 2014;

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/NP-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot sO di€u va bién phap thi hanh Luét ho tich;

- Thong tu so 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap huéng
dan thi hanh mét s didu cta Luat ho tich va Nghi dinh s6 123/2015/NP-CP
ngdy 15/11/2015 cta Chinh phi quy dinh chi tiét mot sé didu va bién phap thi
hanh Luit ho tich;

- Nghi quyét s6 22/2016/NQ-HPND ngay 08/12/2016 ctia Hoi dong nhén
dén tinh L&m Do6ng ban hanh quy dinh muc thu, ndp, ché d quan ly va sir dung
cac khoan phi va 1€ phi thufc tham quyén quyet dinh ctia Hji dong nhan dan cap
tinh trén dia ban tinh Lam Dong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN

Ho, chir dém, t&n nGUdT YOU CAUS .....o.oc.ccooooeeeeoeeeeeeeeeoeeoeoeoeooeoooeeoooo
DAN EOC: e QUOC RS oo
R

Quan hé véi nguoi dugc cdp Gidy xac nhén tinh trang hon nhan: ...

P& nghi cip Gidy xic nhén tinh trang hon nhin cho ngudi c6 tén dwéi diy:

HO, Chil @8I, 18117 ....ooooeeeoeeeeeee oo e eeeeeeeeeeeeeees oo Gidi tinh: .......o.eo.........
Ngay, thang, NEIM SINN: ..o eoeeeeeeeeeeeeeeeeeeeeeeeeee oo
INOL SN ...ttt sesesses e seeeeseeseeeeeeeeeeeeee oo
DAN 0C ...t ses s QUAC HHCN: oo

Gidy to tiy than: ©

Noi cu tra;: @

Nghé i T4 11 OO
Trong thOi @Ian CU T TAI .....coeuveeeececeeeeeteeseee e s eeeeeee s eeee oo
................................... tir ngdy.........thang.........nam ..........., dén ngay ........ thang ......nam%.........
Tinh trang hON NRAN) ...
Muc dich sir dung Gidy xé4c nhén tinh trang hén nhan: ©

T6i cam doan nhitng ndi dung khai trén day la ding sy tht va chiu trach nhiém trude phap

luét vé 10i khai ciia minh.

Nguwdi yéu ciu
(Ky, ghi ré ho, chit dém, tén)
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Chau thich:

M Ghi tén co quan d& nghi cAp Gidy xAc nhan tinh trang hon nhan.

@ Trudng hop cong dan Viét Nam cur tra trong nuéc thi ghi theo noi dang ky thuong tri, néu
khong c6 noi ding ky thudng tra thi ghi theo noi ddng ky tam trd; trudng hop khdng c6 noi dang ky
thudng trd va noi dang ky tam tra thi ghi theo noi dang sinh song.

Trudng hop cong dan Viét Nam cu tri & nude ngoai thi ghi theo dia chi thudng trii hodc tam
trd & nudc ngoai.

® Ghi r5 thong tin vé gidy t& tiry than nhur: hd chiéu, chimg minh nhan dan hoic gidy t& hop 18
thay thé, s8, co quan cép, ngay cp

Vi dy: Ching minh nhén dén s6 001089123 do Céng an thanh phé Ha Noi cdp ngay
20/10/2004.

® Khai trong cac trudng hop:

- Céng dan Viét Nam dang cu trd & nude ngoai ¢d yéu ciu xc nhan tinh trang hon nhan trong thoi
gian cu trd & nude ngoai hodc trong thoi gian cur tra tai Viét Nam, trude khi xuét canh;

- Ngudi dang ¢6 vg/chdng yéu ciu xac nhén tinh trang hon nhén trong giai doan trude khi ding ky
két hon;

- Ngudi d4 qua nhidu noi thuong tra khac nhau @& nghi x4c nhén tinh trang hon nhan tai noi
thudmg tr trude day.

® . Péi véi cong dan Viét Nam cu tri & trong nudc thi ghi rd tinh trang hon nhan hién tai:
dang c6 vg hodc ¢ chdng; hodc chua dang ky két hon v6i ai; hodc da ding ky két hon, nhung da ly
hén hay ngudi kia da chét.

- Déi v6i cong dan Viét Nam cu trit & nude ngodi ¢6 yéu cdu x4c nhén tinh trang hén nhan
trong thoi gian cur tra tai Viét Nam trudc khi xuét canh, thi khai vé tinh trang hén nhan ctia minh trong
thoi gian di cu tra tai noi d6

Vidu: Trong thoi gian cu tri tai Ha Nam tir ngay...... thang ..... ndm ......... dén ngay ....... thang
....... nAm ........ chua dang ky két hon véi ai.

- Déi v6i cong dan Viét Nam dang cu trii & nudc ngodi, cb yéu cau xac nhan tinh trang hén
nhén trong thoi gian cu trd & nude ngoai thi khai v& tinh trang hén nhan cta minh trong thdi gian cur
tra tai nuée d6

Vi du: Trong thoi gian cur tri tai CHLB DPure tir ngay ....... thang ..... ndm ....... dén ngay ..... thang .......
nam ........ chua dang ky két hon véi ai tai Dai str quan Viét Nam tai CHLB Puec.

© Ghi r& muc dich sir dung Gidy x4c nhén tinh trang hon nhan. Trudng hop sir dung Gidy xac
nhén tinh trang hén nhan d8 Kkét hén thi phai ghi 1 két hon véi ai (ho va tén; ngay, thang, nim sinh;
qudc tich; gidy to tuy than; noi thudng tri/tam tra); noi ding ky két hon.

Vi du: D& két hon véi anh SIN JONG GUN, sinh ngay 15/01/1975, quéc tich: Han Quéc, Ho
chiéu s6 12345678, cu tra tai: Seoul, Han Quéc, ding ky két hén tai co quan c6 thdm quyén Han Quéc
tai Han Quéc.
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13. Thii tuc diing ky lai khai sinh
Trinh tu thuc hién

- Ngudi ¢ yéu ciu ding ky lai khai sinh tai Uy ban nhén dan clp x4 cb
thdm quyén.

- Nguoi tiép nhén c6 trach nhiém klém tra ngay toan bd hd so, dbi chléu

thong tin trong T& khai va tinh hop 1€ cua gidy to trong hd so do ngudi yéu cau
nép, xuét trinh.

- Néu hd so day du, hop 18, nguoi tiép nhan ho so viét gidy tiép nhén, trong
do ghi r6 ngay, gio tra két qua; néu hd so chua day du, hoan thién thi huong dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd
sung, hoan thién hd so ngay tt thi phai 1ap thanh vin ban huéng dan, trong d6 néu rd
loai glay td, ndi dung can bd sung, hoan thién, ky, ghi 18 ho, chit dém tén cia
ngudi tiép nhén.

- H so sau khi d& dugc hudng dén theo quy dinh ma khéng duge b sung
day du, hoan thién thi nguoi tlep nhan tlr chéi tiép nhan hd so. Viée tir chdi tlep
nhan ho so phai dugc thé hién bang vin ban, trong d6 ghi 15 1y do tir chdi, nguoi
tiép nhan ky, ghi rd ho, chir dém, tén.

- Trong thdi han 05 ngay 1am viéc, k& tir ngay tiép nhén hd so, cdng chirc
tu phéap - ho tich kiém tra, x4c minh hd so.

- Trudong hop viéc dang ky lai khai sinh dugc thuc hién tai Uy ban nhéan
dan cip xa khong phai noi .déng ky khai sinh truéce déy thi cong chirc tu phap -
h¢ tich bao cdo Chu tich Uy ban nhan dén cép X3 c6 vin ban dé nghi Uy ban
nhén dan cép x& noi ding ky khai sinh truéce day kiém tra, xac minh vé viéc luu
giit s6 ho tich.

- Trong thdi han 05 ngay lam viéc, ké tir ngay nhan dugc vén ban dé ngh1
Uy ban nhén dén noi d3 dang ky khai sinh trudc day tién hanh kiém tra, X4c

minh va tra 10i bang vin ban vé viéc con luu gilt hodc khong luu gitr dugc sb ho
tich.

- Trong thoi han 03 ngay lam viée, ké tir ngay nhan dugc két qua xac
minh v€ viéc khong con luu gilt dugc s6 hé tich tai noi da dang ky khai sinh,
néu thiy viéc dang ky lai khai sinh chinh xac, ding quy dinh phap luét, cong
chire tu phap - ho tich bdo cdo Chu tich Uy ban nhan dan cép xa ky gidy khai
sinh; c6ng chirc tu phéap - hd tich ghi ndéi dung khai sinh vao Sé ding ky khai
sinh, cung nguoi di ding ky lai khai sinh  ky vao S6. Ch tich Uy ban nhén dén
ky cAp Gidy khai sinh cho ngudi cd yéu cau.

- Néu qu4 thoi han ma khéng nhén dugc van ban tra 161 két qua xdc minh thi
co quan dang ky h¢ tich cho phép nguoi yéu cdu ding ky ho tich l4p van ban cam

doan vé ndi dung cn x4c minh. Ngudi yéu ciu ding ky ho tich chju trach nhiém vé
ndi dung cam doan ctia minh.
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- Truong hop cho phép ngudi yéu cdu diang ky ho tich 1ap vin ban cam
doan vé& ndi dung yéu ciu ding ky ho tich, co quan ding ky ho tich ¢6 trach
nhiém giai thich r5 cho ngudi 1ap vin ban cam doan biét vé trach nhiém, hé qua
phap ly ctia viéc cam doan khdng ding su that.

- Co quan dang ky h tich tir chdi giai quyét theo quy dinh néu trén hodc
hiy bé két qua dang ky ho tich n€u cé co s& xac dinh ndi dung cam doan khong
ding sy that

*Luuy:

- Trudng hop ngudi yéu cau ndp gidy to 1a ban sao dugc cép tir s6 gbc
hodc ban sao dugc ching thuc tir ban chinh thi nguoi tiép nhan ho so khong
duoc yéu chu xut trinh ban chinh; néu ngudi yéu cau chi nfp ban chup va xuét
trinh ban chinh thi ngudi tlep nhén hd Y kiém tra, d6i chiéu ban chup véi ban

chinh va ky vao ban chyp xac nhén vé viéc d3 dbi chiéu noi dung giay to do,
khéng dugc yéu cu ngudi di ding ky ndp ban sao ¢6 chimg thuc gidy to d6.

- Truong hop phép luét quy dinh xuat trinh glay to khi déng ky hé tich,
ngudi tiép nhan cé trach nhiém kiém tra gidy t& xuét trinh, d6i chleu voi thong
tin trong T& khai va tra lai cho nguoi xuét trinh, khong dugc yéu cau ngudi dang
ky h¢ tich nop thém ban sao gidy to do. Ngu'ol tlep nhén c6 thé chup 01 ban giay
t& xuét trinh hogdc ghi lai thong tin cila gidy t& xuét trinh dé luu hd so.

- Nguoi tiép nhan c6 trach nhiém tiép nhan dung, da hé so dang ky ho tich
theo quy dinh cua phap luat h¢ tich, khéng duge yéu cau ngudi dang ky hé tich
ndp thém gidy t& ma phap luat ho tich khdong quy dinh phai nop.

Cach thirc thwe hién:

. - Ngudi c6 yéu cdu diang ky lai khai sinh truc tiép thuc hién hodc ty
quyén cho nguoi khéac thuc hién viéc dang ky lai khai sinh;

- Nguoi thye hién déng ky lai khai sinh c6 thé truc tiép ndp hd so tai Uy
ban nhén dén cap x& c6 tham quyén hodc g ho so qua hé thong buu chinh.

Thanh phin hd so:

* Gidy to phai xuit trinh

- H6 chiéu hodc chimg minh nhan dén hodc thé cin cudc cong dén hodc
cac glay to khac ¢6 dan anh va thong tin ca nhén do co quan c6 thim quyen cp,

con gia tri st dung dé ching minh vé nhan than cta ngudi cé yéu cu ding ky
lai khai sinh.

- Gidy t& chimg minh noi cu tra dé xdc dinh thdm quyén ding ky lai khai
sinh (trong giai doan Co s& dit lidu qudc gia vé dan cu va Co s dit liéu hd tich
dién tir toan qubc chua dwoc xdy dyng xong va thuc hién théng nhét trén toan
qudc).

- Truong hop gui ho so qua hé thong buu chinh thi phai gui kém theo ban
sa0 ¢ chimg thuc cac gidy to phai xuét trinh néu trén.
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* Gidy to phai ndp
- T khai dang ky lai khai sinh theo mAu, trong d6 c6 cam doan clia nguoi

yéu ciu vé viéc da déng ky khai sinh nhung khéng luu gitr duwgc ban chinh Gidy
khai sinh.

- Ban sao toan bd hd so, gidy to cla ngu’m yéu cau hoic hd 50, gidy t0, tai
ligu khéc trong d6 c6 thong tin lién quan dén nodi dung khai sinh, gbm:

+ Bén sao Gidy khai sinh do co quan c6 thim quyén cia Viét Nam cép (ban

sao dugc cong chimg, chimg thuc hgp 1€, ban sao dugc cép tir Sb dang ky khai
sinh).

+ Ban chinh hoic ban sao gidy to co gia tri thay the Gidy khai sinh duoc
cap truede nim 1945 & mién Béc va trude ndm 1975 & mién Nam.

+ Truong hop ngudi yéu cau khong c6 gidy to trén thi gidy to do co quan
c6 tham quyén ctia Viét Nam cip hop 18 sau day 1a co sd dé xac dinh noi dung
dang ky lai khai sinh: G1ay chung minh nhén dén, Thé can cudc cong dén hodc
Ho chiéu; S6 ho khiu, S6 tam tra, gidy to ching minh vé noi cu tro; Bing t6t
nghiép, Glay ching nhén, Chung chi, Hoc ba, Hb so hoc tép do co quan dao tao,
quan ly gido duc cé thdm quyén c4p hodic x4c nhan; Gidy to khac c6 théng tin vé
ho, chir dém, tén, ngay, thang, nam sinh ctia c4 nhan; Gidy t& ching minh quan
h¢ cha con, me con.

- Nguoi yéu ciu dang ky khai sinh c6 trach nhiém ndp day da ban sao cac
gidy to néu trén (néu c0) va phai cam doan d3 ndp du cic gidy t& minh co.
Truong hop nguoi yéu cau dang ky khai sinh cam doan khong dung su that, c6
chi ndp ban sao giay to c6 lgi @& diang ky khai sinh thi viéc dang ky khai sinh
khong co gia tri phép ly.

- Trudng hop ngudi yéu cau ding ky lai khai sinh 13 can bg, cong chirc,
vién chirc, nguoi dang cong tac trong luc luong vil trang thi phai c6 van ban xac
nhén cia Thu truéng co quan, don vi vé viéc nhing ndi dung khai sinh ctia nguoi
d6 gbébm ho, chir dém, tén; gidi tinh; ngay, thang, nam sinh; dan tdc; quéc tich; qué

quén; quan hé cha - con, me¢ - con phi hgp véi hd so do co quan, don vi dang
quén ly.

- Vin ban ty quyén theo quy dinh cta phép luat trong truong hop uy
quyén thuc hién viée dang ky lai khai sinh. Truong hop nguoi duge Uy quyen la
ong, ba, cha, me, con, vg, chdng, anh, chi, em ruét cua nguoi 4y quyen thi van
ban uy quyen khong phai cong ching, chimg thuc, nhung phai ¢6 giay t& chimg
minh moi quan hé véi nguoi uy quyén.

So6 lrgng hd so: 01 bd.
Thoi han gidi quyét: 05 ngay lam viéc.
Truong hop phai ¢é van ban xac minh thi théi han giai quyét khong qua

13 ngay lam viéc (khong tinh thoi gian glri van ban yéu cau x4c minh va thoi
gian gt vin ban tra 16i két qua xac minh qua hé théng buu chinh).
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P4i twgng thue hién thi tuc hanh chinh: C4 nhin

Co quan thyc hién thi tuc hanh chinh: Uy ban nhén dan cép x4 noi da
dang ky khai sinh truéc day hoic Uy ban nhén déan cap x3 noi ngudi yéu cau
dang ky lai khai sinh thuong tru.

Co quan phéi hop: Uy ban nhén dan cap x3 noi nguoi yéu cau ding ky
lai khai sinh da déng ky khai sinh trude déy trong trudong hop thuc hién dang ky
lai khai sinh tai Uy ban nhén dén cap x& noi thudng tru.

Két qua thwc hién thii tuc hanh chinh: Gidy khai sinh

L& phi: 8.000 dong.

Mién 18 phi cho ngudi thude gia dinh c6 cong v6i cach mang; nguoi thugc
hd nghéo; nguodi khuyét tat.

MAu don, miu to khai: To khai ding ky lai khai sinh

Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

- Viéc khai sinh dé dugc dang ky tai co quan co thAm quyén cia Viét
Nam tru6e ngay 01/01/2016 nhung S6 dang ky khai sinh va ban chinh Giay khai
sinh déu bi mat.

- Ngudi c6 yéu cau con song tai thoi diém yéu cu diang ky lai.

Can cir phap ly:

- Luét ho tich nam 2014;

- Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot so di€u va bién phép thi hanh Luat h tich;

- Thong tu so 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap huong
dan thi hanh mét sb diéu cta Lu4t ho tich va Nghi dinh s6 123/2015/ND-CP

ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot sé didu va bién phap thi
hanh Luét ho tich;

- Nghi quyét s 22/2016/NQ-HDND ngay 08/12/2016 ctia Hoi dong nhén
dan tinh LAm Pong ban hanh quy dinh mirc thu, ndp, ché o6 quan ly va st dung
cac khoan phi va 1€ phi thuée thAm quyén quyét dinh cia Hoi ddng nhéan dan cép
tinh trén dia ban tinh Lam Dong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

TO KHAI PANG KY LAI KHAI SINH

Ho, chir dém, tén ngudi yéu cu:
Gidy to ty than: @
INOT CU Dot
Quan h€ v6i ngudi Auc Kai SINN: .....ooocccooeoeeeeeeeeoeoeoeoeoeoeoeoooeo
Pé nghi co quan ding Ky lai khai sinh cho nguéi ¢6 tén dwéi day:

Ho, chir dém, tén:

Ho, chir dém, tén nguwdi cha: ...
Nam sinh:®......ooovo. DAN tOC: oo QUSC tiCh: oo
NOT CU TP e
Da ding ky khai sinh tai: @,
Gidy khai sinh 88 ..........coccocooiii , NZAY .......... [ [ e,
Ly do dang ky lai:

To6i cam doan nhitng ndi dung khai trén day la ding sy that va chju trach nhiém trudc
phéap luét vé viéc cam doan clia minh.

Loamtai: ......................... , NEAY ... thang ......... nam .............

Ngudi yéu chu
(Ky, ghi rd ho, chit dém, tén)

79




Chaui thich:

() Ghi 15 tén co quan d& nghi thuc hién viéc ding ky lai khai sinh

@ Ghi rd thong tin vé gidy to tiiy than cia ngudi di dang ky (sb, co quan cép,
ngay cip ho chiéu, chimg minh nhan dén hodc gidy t& hop 1& thay thé)

Vi du: Chémg minh nhan dén s 001089123 do Céng an thanh phd Ha Nbi cap
ngay 20/10/2004.

® Ghi theo dia chi ding ky thudng tri; néu khong c6 noi ding ky thuong tra thi
ghi theo dia chi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi
ding ky tam trd thi ghi theo dia chi dang sinh séng.

® Trudng hop sinh tai co sé y té thi ghi rd tén co s& y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha N6i
- Tram y té xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s& y té thi ghi dia danh ctia 03 cAp hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

®) Ghi 5 ngay, thang, nim sinh cia cha, me.
® Ghi tén co quan da thyc hién viéc déng ky khai sinh trudc day, s0, ngay, thang, ndm
cAp Gidy khai sinh trurc ddy (néu ¢ ban sao Gidy khai sinh).

30




14. Thi tuc ding ky khai sinh cho ngwdi di c6 hd so, gidy to c4 nhan
Trinh ty thwe hién

- Nguoi ¢6 yéu cau ding ky khai sinh nop hd tai Uy ban nhan dan cap x3
c6 thAm quyén.

- Nguoi tiép nhén cé trach nhiém kiém tra ngay toan b hd so, déi chidu
thong tin trong T& khai va tinh hop 1€ cua gidy t& trong hd so do ngudi yéu ciu
ndp, xuat trinh.

- Néu hd so ddy du, hop 18, ngudi tiép nhén hd so viét gidy tiép nhén, trong
doé ghi ré ngay, gio tra két qua; néu hd so chua day di, hoan thién thi hudng dan
ngudi noép hd so bd sung, hoan thién theo quy dinh; trudng hop khéng thé bd
sung, hoan thién hé so ngay thi phai 1ap thanh van ban huéng dan, trong d6 néu rd
loai glay td, ndi dung can bd sung, hoan thién, ky, ghi 3 ho, chit dém tén cta
ngudi tiép nhan.

- Hb so .dang ky khai sinh sau khi da dugc hudng dan theo quy dinh ma
khéng dugc bd sung day dd, hoan thién thi nguoi tiép nhan tir chéi tiép nhén hd
so. Viéc tir chéi tiép nhén hd so phai dugc thé hién béng vin ban, trong do ghi
15 ly do tir chdi, ngudi tiép nhan ky, ghi rd ho, chit dém, tén.

- Trong thoi han 05 ngay lam viéc, ké tir ngay tiép nhan hod so, cong chirc
tu phap - ho tich kiém tra, x4c minh hd so. Trong truong hop can thiét, cong
chuc tu phap - ho tich bao cao Chu tich Uy ban nhan dén cép xa c6 vén ban de
nghi Uy ban nhén dan clp x4 noi cu tru trude diy cla nguoi yeu ciu dang ky
khai sinh dé kiém tra, xac minh vé viéc dang ky khai sinh va viéc luu giit so6 hd
tich.

Trong thoi han 05 ngay lam viéc, ke tir ngdy nhan dugc van ban dé nghi,
Uy ban nhén dan cip x4 noi ngudi yéu cau diang ky khai sinh cu trd trude day
tién hanh kiém tra, xac minh va tra 10 bing vin ban vé viéc ngudi yéu ciu di
dugc ding ky khai sinh hay chua dugc ding ky khai sinh; viéc con luu giit hogic
khéng luu gitt dugc sb hd tich.

Trong thoi han 03 ngay lam viéc, ké tlr ngay nhén duoc két qua xac minh,
néu thy hd so ding ky khai sinh 13 dy du, chinh xéc, ding quy dinh phap luat,
cong chirc tur phap - ho tich bdo cdo Chu tich Uy ban nhan dan cap x3 ky gidy
khai sinh; cong chirc tu phap - hé tich ghi ndi dung khai sinh vao Sé dang ky
khai sinh, cung nguoi di dang ky khai sinh ky tén vao S6. Chu tich Uy ban nhan
dan cp xa cip Gidy khai sinh cho ngudi dugc ding ky khai sinh. Néu qua thoi
han ma khéng nhéan dugc vén ban tra 16i két qua xdc minh thi co quan dang ky ho
tich cho phép nguoi yéu cdu diang ky ho tich lap van ban cam doan vé ni dung can
xac minh. Ngudi yéu cau ding ky ho tich chju trich nhiém vé ndi dung cam doan
cua minh.

* Luu y:

- Trudng hop ngudi yéu céu ndp gidy to 14 ban sao dugc cap tir s6 gbe
hodc bén sao dugc ching thyc tir ban chinh thi ngudi tiép nhan hd so khong
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dugc yéu ciu xuét trinh ban chinh; néu nguoi yéu cau chi nop béan chyp va xuét
trinh ban chinh thi nguoi tiép nhan hd Ry kiém tra, d6i chiéu ban chup véi ban
chinh va ky vao ban chup xac nhan vé viéc da dbi chiéu noi dung gidy to do,
khong duoc yéu cau ngudi di ding ky ndp ban sao cé chung thuc giay to do.

- Trudng hop phap ludt quy dinh xuat trinh glay to khi déng ky h¢ tich,
ngudi tiép nhan cé trach nhiém kiém tra gidy to xuét trinh, dbi chleu véi thong
tin trong T& khai va tré lai cho nguoi xuét trinh, khong dugc yéu cAu ngudi dang
ky hd tich np thém ban sao gidy to do. Ngu’m t1ep nhan c6 thé chup 01 ban gidy
t& xuét trinh hoic ghi lai thong tin clia gidy to xuét trinh dé luu ho so.

- Ngudi tiép nhén c6 trach nhiém tiép nhan dung, du hé so ddng ky ho tich
theo quy dinh cua phap luét hé tich, khéng duogc yéu cau nguoi dang ky hd tich
nép thém giay to ma phap ludt hé tich khéng quy dinh phai nop.

Cach thirc thyc hién:

- Ngudi c6 yéu cau dang ky khai sinh tryc tiép thyuc hién hodc Uy quyén
cho nguoi khac thuc hién viée déng ky khai sinh;

- Ngudi thue hién viéc dang ky khai sinh ¢6 thé truc t1ep ndp hé so tai Uy
ban nhan dan cip xa cé thAm quyén hodc giri hd so qua hé théng buu chinh.

Thanh phin hd so:

* Gidy to phai xuét trinh

- H6 chiéu hodc chimg minh nhan dén ho#c thé cin cudc cong dan hodc
cac g1ay t& khac c6 dan anh va thong tin ca nhén do co quan c6 thim quyen cép,
con gié tri st dung dé chimg minh v& nhan than cia ngudi c6 yéu cau ding ky
khai sinh (gidy to tiy than).

- Gidy t& chimg minh noi cu tri dé xéac dinh thdm quyén ding ky khai
sinh (trong giai doan Co s¢ dir liéu qudc gia vé& dan cu va Co sé dit lidu ho tich

dién tir toan quéc chwa dugc xay dung xong va thuc hién théng nhéit trén toan
quédce).

Trudng hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xuét trinh néu trén.

* Gidy to phai ndp

- To khai déing ky khai sinh theo mau.

- Vin ban cam doan cta ngudi yéu cau vé viée chua duoc diang ky khai
sinh.

- Ban sao toan bd hd so, gidy to cia nguoi yeu ciu hozc ho so, g1ay to, tai
liéu khac trong d6 c6 théng tin lién quan dén nodi dung khai sinh, gdm: Glay
chimg minh nhan dan, Thé cén cudc cong dan hodc Ho chiéu; $6 ho khiu, S6
tam tru, gidy to chimg minh vé noi cu tra; Bang t6t nghiép, Gidy chimg nhén,
Chung chi, Hoc ba, Ho so hoc tap do co quan dao tao, quan ly gido duc cé thdm
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quyén cip hodc x4c nhan; Gidy to khac ¢6 thong tin vé ho, chir dém, tén, ngay,
thang, ndm sinh cla c4 nhén; Gidy t& ching minh quan hé cha con, me con.

- Trudong hop ngudi yéu cau ding ky khai sinh 1a cén b, cdng chirc, vién
chuc, ngudi dang cong tac trong lyc luong vil trang thi phai cé van ban xac nhan
cia Thi trudng co quan, don vi vé viéc nhimg noi dung khai sinh cia nguoi d6
gdm ho, chir dém, tén; gidi tinh; ngay, thang, nim sinh; déan toc; qudc tich; qué

quan; quan hé cha - con, me - con phu hop véi hd so do co quan, don vi dang
quén ly.

- Véan ban uy quyén theo quy dinh cua phép luat trong trudong hop uy
quyén thuc hién viée dang ky khai sinh. Trudng hop nguoi dugc uy quyén 1a
ong, ba, cha, me, con, vg, chong, anh, chi, em ruét cua nguoi Uy quyeén thi vin

ban uy quyen khong phai cong chimg, chimg thyc, nhung phai cé giay to ching
minh moi quan hé véi nguoi Gy quyén.

S6 lwong hd so: 01 bd.
Théi han gidi quyét: 05 ngay 1am viéc.
Trudng hop phai c6 van ban xac minh thi thdi han giai quyét khong qua

13 ngay lam viéc (khong tinh thoi gian guri vin ban yéu cau x4c minh va thoi
gian gl vén ban tra 161 két qua xac minh qua hé théng buru chinh).

DPoi twong thwe hién thi tuc hanh chinh: C4 nhan

Co quan thyc hién thi tuc hanh chinh: Uy ban nhén dan cdp x4 noi
nguoi yéu cau cu tru.

Co quan phéi hop: Uy ban nhéan dan cép x3 noi ngudi yéu ciu dang ky
khai sinh cu tra trude day.

Két qua thye hién thi tuc hanh chinh: Gidy khai sinh

L¢ phi: 8.000 déng.

Mién 18 phi cho nguoi thude gia dinh c6 cong v6i cach mang; ngudi thude
ho nghéo; ngudi khuyét tat.

Maiu don, mau to khai: T khai dang ky khai sinh

Yéu ciu, didu kién thwc hi€n thi tuc hanh chinh:

Cong dén Viét Nam cu trd trong nuéc, sinh truée ngay 01/01/2016, chua
dugc dang ky khai sinh, ¢ ho s0, gidy to ca nhén (béan chinh hojc ban sao dugc
ching thuc hop 18) nhu: gidy to tuy thén; S6 ho khau S tam tru; gidy t& khéc do
co quan nha nuéc c¢6 thdm quyén coa Viét Nam cép.

Can cir phap ly:

- Luét ho tich nam 2014;

- Nghi dinh sb 123/2015/NP-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot s6 didu va bién phap thi hanh Luét hd tich;
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- Thong tu sb 15/2015/TT-BTP ngay 16/11/2015 ciia B4 Tu phap huéng
dan thi hanh mot sé diéu cta Lu4t ho tich va Nghj dinh s§ 123/2015/ND-CP
ngdy 15/11/2015 cta Chinh phii quy dinh chi tiét mot sé didu va bién phép thi
hanh Luét ho tich;

- Nghi quyét s6 22/2016/NQ-HDND ngay 08/12/2016 ctia Hoi dong nhan
dan tinh Lam Dong ban hanh quy dinh muc thu, ndp, ché d6 quan ly va sir dung

céc khoan phi va 1& phi thuéc thAm quyén quyét dinh ctia H6i déng nhén dan cip
tinh trén dia ban tinh LAm Pdng.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phic

TO KHAI PANG KY KHAI SINH

Ho, chit d&m, t&Nn NEWHT YU CAUL ........ovoveeeeeeeereeeee s eseee e
GIAY 1O Y thANT Poiooooeeeeee e ee e eeee oo

Noi cu tra;: @

...........................................................................................................................

.................................................................................................................................................

Quan h€ vai ngudi AUEC KNai SINN: ......ceiviieeceeeeee et e oo

Dé nghij co quan diing ky khai sinh cho ngwdi dwéi diy:

HOQ, Chilt A€IM, TRIN:......c..oieiieecce ettt et e e e e e e e s ereeseseesseneseesneese et eee e seee e
Ngay, thang, ndm sinh: ...........ccocovvvreveerivecenrnnnnn. ghi bang chi:........ooevveeeeeeeeeereenenen.
Noi sinth: @,
Gidi tinh:........coueene.. DANOC: .vvvnrererrerioenrins crrrreens Quéc tich: ....oevvviiiiiiieiiinn,
QUE QUAN: ...ttt sttt ettt sttt e et s s es et erernasaens
Ho, chir dém, t€n nguwdi me: ..o,
Nam sinh®: ........cooovveeen. DAN t3C: ...vvenrrrrrrrenns Qubc tich: ......ooooeviriiiiiiiinnn
NOL CU B @ oo e eees s e ee e ee e
Ho, chir dém, t€n ngwoicha: ...
Nam sinh®: ..o Dan toc: ..veeevvevnvrenennnns QUOCHCh: wovoeeeeeeeieeeeei
NGO CU T ) et e e s eeeeseee oo

....................................................................................................................................................

T61 cam doan ndi dung dé nghi ding ky khai sinh trén diy 1a ding sy that, dugc su théa thuin
nhét tri ctia cac bén lién quan theo quy dinh phép luat.

T6i chiu hoan toan trach nhiém trudce phap luat vé ndi dung cam doan cua minh.

Ngudi yéu ciu
(Ky, ghi rd ho, chit dém, tén)
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Chaui thich:
() Ghi r tén co quan dé nghi thye hién viéc dang ky khai sinh

@ Ghi 16 thong tin vé gidy to tiy than cia ngudi di ding ky (ghi sb, co quan cép, ngay
cép ho chiéu, chimg minh nhan dan hoic gidy t& hop 1¢ thay thé)

Vi dy: Chimg minh nhan dan sé 001089123 do Céng an thanh phé Ha Néi cip
ngay 20/10/2014.

®) Ghi theo dia chi diang ky thudng tri; néu khong ¢6 noi ding ky thudong trd thi ghi
theo dia chi diang ky tam tr(; treong hop khong cé noi déng ky thudng tri va noi déng
ky tam tra thi ghi theo dia chi dang sinh séng.

® Truomg hop sinh tai co s& y té thi ghi 15 tén co sé y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha No6i
- Tram y t& xa Dinh Bang, huyén Tir Son, tinh Béc Ninh.

Trudng hop sinh ra ngoai co s& y té thi ghi dia danh ctia 03 cip hanh chinh (x3,
huyén, tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Béc Ninh.

®) Ghi 15 ngay, thang, nam sinh cia cha, me.
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15. Thii tuc diing ky lai két hon
Trinh tu thwe hién

- Nguoi ¢ yéu ciu dang ky lai két hon ndp hd so tai Uy ban nhan dan cép
x4 c6 thdm quyén.

- Ngum tiép nhén c6 trach nhiém kidm tra ngay toan bd hd so, x4c dinh tinh
hop 1€ cua giay to trong hd so do nguoi yéu cau ndp, xuét trinh; dbi chiéu thong
tin trong To khai véi gidy to trong hd so.

- Néu hd so ddy do, hop 1§, ngudi tiép nhén ho so viét gidy tiép nhén, trong
do ghi rd ngay, gid tra két qua; néu hd so chua diy du, hoan thién thi huong din
ngudi nép hd so bd sung, hoan thién theo quy dinh; trudng hop khong thé bd
sung, hoan thi¢n hd so ngay thi phai 18p thanh vén ban huéng dén, trong d6 néu rd
loai glay t, ndi dung can bd sung, hoan thién, ky, ghi rd ho, chit dém tén cta
ngudi tiép nhén.

- Ho so sau khi da dugc hudng dan ma khong dugc bd sung, day du, hoan
thién thi nguoi tiép nhén tir chbi tiép nhan hd so va 1ap vin ban tir chéi t1ep nhan hd
s0, trong d6 ghi r3 1y do tir chéi, ky, ghi rd ho, chit dém, tén ctia ngudi tiép nhan.

- Trong thoi han 05 ngay 1am viéc, ké tir ngay tiép nhén hd so, cong chirc
tu phap - ho tich kiém tra, x4c minh hd so.

- Truong hop viée déng ky lai két hon thyc hién tai Uy ban nhén dan clp
x3 khong phai noi ¢4 ding ky két hén trudc day thi cong chirc tu phép - hé tich
b4o cdo Chu tich Uy ban nhan dan ¢6 vin ban dé nghi Uy ban nhan dén noi
dang ky két hon trude day kiém tra, x4c minh vé viéc luu gift s6 ho tich tai dia
phuong.

- Trong thdi han 05 ngay lam viéc, ké tir ngay nhén duge vin ban dé nghi,
Uy ban nhan dan noi da dang ky két hén trude day tién hanh kiém tra, xac minh
va tra 10i bing vin ban v& viéc con luu gitt hoic khong luu gitt duoc sé ho tich.

- Néu qua thoi han ma khong nhén dugc vin ban tra 16 két qua x4c minh thi
co quan dang ky ho tich cho phép ngudi yéu cdu dang ky ho tich l4p van ban cam

doan vé ndi dung cin xac minh. Ngudi yéu cau dang ky hé tich chiu trach nhiém vé
ndi dung cam doan ciia minh

- TruO'ng hop cho phép ngudi yéu cdu ding ky ho tich 1ap vén ban cam
doan vé€ ndi dung yéu cau ding ky hd tich, co quan dang ky ho tich c6 trach
nhiém gidi thich rd cho ngudi 14p vin ban cam doan biét vé trach nhiém, hé qua
phap ly cia viéc cam doan khong ding sy that.

- Co quan dang ky hé tich tur chdi giai quyét theo quy dinh néu trén hoic

hity bo két qua ding ky h tich néu c6 co s¢ xac dinh noi dung cam doan khdng
dung sy that

- Trong thoi han 03 ngay lam viéc, ké tir ngay nhan duoc két qua xac
minh vé viéc khong con luu gift dugc s6 ho tich tai noi da dang ky két hon, néu
thdy hd so day du, chinh xac, ding quy dinh phép ludt thi cong chirc tu phap -
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ho tich bao céo Chu tich Uy ban nhan dan cip x4 ky gidy Chung nhén két hén;
cdng chirc tu phap - hd tich ghi viéc két hon vao Sé ding ky két hén, cing hai
bén nam, nit ky tén vao S6; hai bén nam, nir cung ky vao Gidy chimg nhén két
hén; Chu tich Uy ban nhén déan cép x4 t6 chic trao Gidy chimg nhén két hon cho
hai bén nam, nit.

* Luwuy:

- Truong hop ngudi yéu cau ndp gidy to 1a ban sao dugc cép tir s6 gbc
hodc ban sao dugc chimg thyc tir ban chinh thi nguoi tiép nhan hé so khong
duogc yéu chu xuét trinh ban chinh; néu nguol yéu cau chi nop ban chyp va Xuét
trinh ban chinh thi ngudi tiép nhén hd ey kiém tra, dbi chiéu ban chup véi ban

chinh va ky vao ban chyp xac nhén vé viée da dbi chiéu noi dung gidy to do,
khéng duogc yéu ciu ngudi di ding ky ndp ban sao cé chimg thuc gidy to do.

- Trudng hop phép luét quy dinh xuat trinh glay to khi déng ky hé tich,
ngudi tiép nhén cé trach nhiém kiém tra gidy t& xuét trinh, ddi chleu voi thong
tin trong T& khai va tra lai cho ngudi xuét trinh, khong duoc yéu cau ngudi dang
ky h¢ tich nop thém ban sao gidy to do. Ngum tlep nhan cé thé chup 01 ban giay
t& xudt trinh hodc ghi lai thong tin cua gidy t& xuét trinh dé Iuu hé so.

- Ngudi tiép nhén c6 trach nhiém tiép nhan dung, du hé so ding ky hé tich
theo quy dinh cua phap luat ho tich, khéng duoc yéu cau nguoi dang ky ho tich
ndp thém gidy to ma phép luat hd tich khong quy dinh phai nop.

Cach thirc thuc hién:

Nguoi co yéu cau dang ky lai két hén truc tlep nop hé so tai Uy ban nhan
dan cap x4 co thim quyén (bén nam hodc bén nir co thé truc tiép ndp hd so ma
khong cén c6 van ban iy quyén ctia bén con lai).

Thanh phan hd so:

* Giy to phai xuét trinh

- Ho chiéu hoic chimg minh nhéan dén hoic thé cin cude cong dén hoac
cac g1ay t& khac c6 dén anh va thong tin ca nhén do co quan co thim quyen cép,

con gia tri sir dung dé chimg minh vé nhan than cta ngudi cé yéu cau ding ky
lai két hon.

- Gidy to chimg minh noi cu trd dé x4c dinh thim quyén trong truong hop
viéc dang ky lai két hén thyc hién tai Uy ban nhan dén cip x4 khong phai 1a noi
dang ky két hon trude day (trong giai doan Co s¢ dir liéu quéc gia vé dan cu va
Co s& dit 1i€u ho tich dién tir toan qudc chua duge xay dung xong va thuc hién
thong nhat trén toan qudc).

* Gidy to phai ndp

- To khai ding ky lai két hon theo mau;
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- Ban sao Gidy chimg nhén két hon duge cap trudc day. Néu khéng c6
ban sao Gidy chimg nhan két hon thi ndp ban sao hd so, gidy t& c4 nhan 6 cac
thong tin lién quan dén nodi dung ding ky két hon.

S6 lwgng hd so: 01 bo.
Thoi han gidi quyét: 05 ngay lam viéc.
Truong hop phai ¢6 van ban xac minh thi théi han giai quyét khong qua

13 ngay lam viéc (khong tinh thoi gian giri vin ban yéu ciu x4c minh va thoi
gian giri van ban tra 161 két qua xac minh qua hé théng buru chinh).

Poi twong thye hién thi tuc hanh chinh: C4 nhén

Co quan thyc hi¢n thi tuc hanh chinh: Uy ban nhén dén chp xa noi da
ding ky két hén trude day hodc Uy ban nhén dan cép x3 noi ngudi yéu cu cu
tra.

Két qua thye hién thi tuc hanh chinh: Gidy ching nhan két hén

L¢ phi: 30.000 dong.

Mién 18 phi cho nguoi thude gia dinh c6 cong véi cach mang; nguoi thude
hd nghéo; ngudi khuyét tat.

Miu don, miu to khai: To khai diing ky lai két hén
Yéu ciu, didu kién thwc hi€n tha tuc hanh chinh:
- Viéc két hon da duge déng ky tai co quan c thAm quyén cua Viét Nam

trude ngay 01/01/2016 nhung Sé dang ky két hon va ban chinh Gidy chimg nhan
két hon déu bj mét;

- Ngudi yéu cau dang ky lai két hon con sbng vao thoi didm yéu ciu ding
ky lai két hon.

Can cr phap ly:

- Luét ho tich nam 2014;

- Luét hon nhéan va gia dinh nim 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phi quy dinh
chi tiét mot sé didu va bién phap thi hanh Luat hé tich;

- Thong tu so 15/2015/TT-BTP ngay 16/11/2015 cia B¢ Tu phap hudng
dan thi hanh mét sb didu cia Luat hé tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cia Chinh pht quy dinh chi tiét mét s6 didu va bién phap thi
hanh Luét hd tich;

- Nghi quyet s6 22/2016/NQ-HPND ngay 08/12/2016 ctia Hoi dong nhan
dén tinh Lam Dong ban hanh quy dinh mtrc thu, np, ché o quan ly va sur dung

cac khoan phi va 1€ phi thuge thdm quyén quyét dinh cua Hoi dong nhan dan cép
tinh trén dia ban tinh Lam Péng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY LAI KET HON

Ho, chit d8m, t80 DEWOT YEU CAUS .......ovveiveecveereesiee et ss bbbt ss s st st sssnss st essnees
GHAY 10 1Y ThAN: @ttt et s s s a st a st an arsasssessaessass s baes s s
NOT CU T @ttt b et et as et e bt en s a et et e b e s bbb ans S4ebebsbasaebe b basasbebesaab et s b anasanaee
D& nghj co quan diing ky lai két hon theo ndi dung dwéi day:

Ho, chit @8m, T8I CHA V'S ...oouoniiiiiiiiii ettt st e st e e e esres e e e ses s se s csesateneeseasesnis
Ngay, thAng, NAM SINN: c..ccueiiiiiieiee et sttt et stesre et e bt e e et sbeseasteneensensensaessone
DANLOC: wevvviieeiiiiee e et eree e QUBC HCRE v

NOL U AT D oo s e e et e e e e s s e e e s et e s s e s et es s se s s seesesaen +avessesassesessesessesasesseseesssesasses

~ A o A
Ho, chit d8m, t&n clia ChOM@: ... e
Ngay, thang, NAM SINN: ...ttt sb e st esesaeesesesesentesee
DaAntoc: woveeeieeeeeee e QUOC tiCh: .

NOT CU T e e e v s s s e e e s et e s et e ee s et et e s e s s s e s et e eeseseses oaeseseressseseses s eeses s e esesesesens

GHAY 1 HY thANID ... sttt setss et sten

Theo Gidy chimg nhén k8t hon s6: © ..., ,Quyénsd: @
LY A0 @ANE KY LAE: ..ot bR

T6i cam doan nhimg ndi dung khai trén day 1a dGng sy that va chiu trach nhiém truée phép
luat v& cam doan cua minh.

Lamtai: ... , NEAY ceevrennn thang ......... NAM ...
Nguoi yéu cau
(Ky, ghi rd ho, chit dém, tén)
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Chu thich:

! Ghi 15 tén co quan dang ky lai két hon

@ Ghi theo dia chi dang ky thudng trii; néu khong c6 noi dang ky thuong tra thi ghi
theo dia chi dang ky tam trii; trudng hop khdng c6 noi dang ky thudng tra va noi dang ky tam
tra thi ghi theo noi dang s‘inh,sc"mg. . )

) Ghi thong tin vé gidy to thy thin nhu: hd chiéu, chimg minh nhin dan hozc gidy to
hop 1¢ thay thé (vi du: Chimg minh nhén dén s 001089123 do Cong an thanh phé Ha Noi cip
ngay 20/10/2004).

®) Ghi 18 tén co quan d3 ding ky két hon truée day.

©®) Chi khai trong trudmg hop biét d.
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16. Thu tuc diang Ky lai khai tir

Trinh ty thwc hién

- Ngudi ¢6 yéu cu dang ky lai khai tir ndp hd so tai Uy ban nhan dén cp
x4 noi da dang ky khai t trude day.

- Ngudi tiép nhan cé trach nhiém k1em tra ngay toan bd hd so, dbi chleu

théng tin trong To khai va tinh hop 18 cua gidy to trong hd so do ngudi yéu cu
ndp, xuét trinh.

- Néu ho so day du, hop 1¢, nguoi tiép nhan hd so viét gidy tiép nhan, trong
d6 ghi 13 ngay, gio tra két qua; néu hé so chua déy du, hoan thién thi huong dan
ngudi ndp hé so bd sung, hoan thién theo quy dinh; trudng hop khoéng thé bd
sung, hoan thién hé so ngay thi phai lap thanh vén ban huéng dan, trong d6 néu rd
loai glay t&, ndi dung can bd sung, hoan thién, ky, ghi 15 ho, chit dém, tén clia
ngudi tiép nhan.

- Hb so sau khi dd dugc hudng din ma khéng duoc bd sung day da, hoan
thién thi ngudi tiép nhan tir chéi tiép nhan hd so va 1ap vén ban tir chdi tlep nhén hd
s0, trong d6 ghi rd 1y do tir chdi, ky, ghi & ho, chit dém, tén clia ngudi tiép nhan.

- Ngay sau khi tiép nhan hd so, néu thay thong tin khai tir day du va phu
hop, cong chirc tu phap - ho tich bao cdo Chu tich Uy ban nhan dan cap xa ky
gidy chimg tr. Cong chirc tu phép - ho tich ghi vao Sb dang ky khai tir, cung
ngudi di dang ky khai tir ky vao Sb. Chu tich Uy ban nhan dan cép x3 ky cép
Trich luc khai tir cho nguoi di dang ky khai ta.

* Lwu y:

- Trudng hop ngudi yéu ciu ndp gidy to 1a ban sao dugc cap tir s6 gbe
hogc ban sao dugc ching thyc tir ban chinh thi nguoi tiép nhan ho so khéng
duoc yéu ciu xut trinh ban chinh; néu nguoi yéu cau chi ndp ban chyp va xuét
trinh ban chinh thi ngudi tiép nhan hd Y kiém tra, d6i chiéu ban chup véi ban
chinh va ky vao ban chup xé4c nhén vé viéc da ddi chiéu noi dung giay to do,
khéng dugc yéu cau ngudi di dang ky ndp ban sao c6 chung thuc giady to do6.

- Truong hop phap ludt quy dinh xuat trinh glay t& khi déng ky ho tich,
ngudi tiép nhén cé trach nhiém kiém tra gidy to xuét trinh, dbi chleu véi thong
tin trong T khai va tra lai cho ngudi xuét trinh, khéng duoc yéu clu ngudi dang
ky h tich ndp thém ban sao giay to do. Ngurorl t1ep nhan c6 thé chup 01 ban giay
t& xuét trinh hodc ghi lai thong tin cia gidy to xuét trinh dé luu hd so.

- Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so dang ky ho tich
theo quy dinh cua phap luat hé tich, khong dugc yéu cau nguoi déng ky hd tich
ndp thém gidy t& ma phap luat hd tich khong quy dinh phai ndp.

Cach thirc thuc hién:

- Ngudi ¢6 yéu cau dang ky lai khai tir truc tiép thuc hién hodc ty quyén
cho nguai khac thyce hién viée dang ky lai khai tir.
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- Nguoi thyc hién vige ding ky lai khai tlr c6 thé ndp hd so truc tiép tai
Uy ban nhén dén cap x3 c6 thdm quyén hodc giri hd so qua hé théng buu chinh.

Thanh phin hd so:

* Gidy to phai xuét trinh

- Hd chiéu hoic chimg minh nhén dén hodc thé cin cudc cong dan hogc
cac glay to khéac ¢6 dan anh va thong tin c4 nhan do co quan ¢6 thdm quyen cép,

con gia tri sir dung dé chimg minh v& nhan than cua nguoi co yéu cau ding ky
lai khai ttr.

Truong hop gu1 hé so qua hé thdng buu chinh thi phai gui kém theo ban
sao ¢ chimg thuc gidy to phai xut trinh néu trén.

* Gidy tor phai ngp
- T& khai diing ky lai khai tir theo mAu.

- Ban sao Gidy chimg tir trudc déy dugc cap hop 18. Néu khong cd ban
sao Gidy chimg tir trudc day duogc cip hop 1€ thi ndp ban sao hé so, gidy to lién
quan c6 ndi dung chimg minh su kién chét.

- Vin ban uy quyén theo quy dinh cia phap luét trong truong hop 1y
quyén thuc hién viée dang ky lai khai tir. Trudng hop nguoi dugc Uy quyén la
6ng, ba, cha, me, con, vo, chdng, anh, chi, em rudt cia nguoi Uy quyen thi van
ban uy quyen khong phai cong chimg, chimg thyc, nhung phii c6 gidy to chimg
minh moi quan hé véi nguoi iy quyen.

S6 lwgng hd so: 01 bo.

Thoi han giai quyét: 05 ngay 1am viéc.

Trudng hop cin xac minh thi thdi han giai quyét khong qua 10 ngay lam
viéc.

Poi twgng thye hién thi tuc hanh chinh: Ca nhan

Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan c4p x4, noi da
dang ky khai tir trudc day.

Co quan phdi hop: Khoéng.
Két qua thye hién thi tuc hanh chinh: Trich luc khai tir
L¢ phi: 8.000 dong.

Mién 1¢ phi cho ngudi thufe gia dinh c6 cong véi cach mang; nguoi thude
ho nghéo; nguoi khuyét tat.

MAu don, miu t& khai: T khai dang ky lai khai tir.
Yéu ciu, diéu kién thyc hién thi tuc hanh chinh:

Vi€c khai tir 8 dugc déng ky tai co quan c6 thdm quyén cta Viét Nam

truée ngay 01/01/2016 nhung S6 ding ky khai tr va ban chinh Gidy chimg tir
déu bi mét.

93




Can cir phap ly:

- Luét ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phi quy dinh
chi tiét mot so dieu va bién phap thi hanh Luat ho tich;

- Thoéng tu sf’)’ 15/2015/TT-BTP ngay 16/11/2015 cta Bo Tu phap huong
dan thi hanh mot so diéu cua Luat ho tich va Nghi dinh sc‘g 123/2015/Nb-CP
ngay 15/11/2015 cua Chinh pht quy dinh chi ti€t mét s6 diéu va bién phap thi
hanh Luét ho tich;

- Nghi quyét sb 22/2016/NQ-HPND ngay 08/12/2016 ctia Hoi dong nhén
dan tinh Lim Pong ban hanh quy dinh muc thu, nfp, ché d6 quan ly va sir dung
cac khoan phi va 1€ phi thugc tham quyén quyét dinh cia Hoi dong nhan dén cap
tinh trén dia ban tinh Lam Dong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

TO KHAI PANG KY LAI KHAI TU

Ho, chir dém, tén ngwoi yéu ciu:

N
P& nghj co' quan ding Ky lai khai ti¥ cho ngwoi c6 tén dwéi day:

HO, Chit @8m, tE10: .......ooeoeeeeeeeeeeeeeeeeeeeeeeeoeoeeeeoeeoeeeeeeoeeeeeee GiGi tinh: oo
Ngay, thang, NEM SINNT ..o seeeeeee e oo oeeeeeeeeseeeeeee oo
DAN OCT c.eooveerevetreeeeeeeeeeeseeseeeeereseeseseseeeseeesesese e QUBC tHCR: o
Noi cu tra cubi cung: @

Gidy to tiry than: @

NZUYEN NNAN CREL: ..o
86 Gidy bao tir/ Gidy tor thay thé Gidy bao tir: @ oo Y
......................................................................................................... cip ngay ... thang ...... ndm .......cooooooeee....
Da ding ky khai tirtai: © ... ngay .......... thang .......... NAM ..o,
Theo Trich Tuc Khai tr 56: O o
LY A0 GANG KY LQH: ..ot eeeeeese e seeeeees e esssss e essss e eeeeeeee oo

To6i cam doan nhitng ndi dung khai trén day 1a ding sy that va chiu trach nhiém truéc
phép luat vé cam doan ciia minh.

Lamtai: ................... s, NAY .. thdang ... nam ...

Ngudi yéu ciu
(Ky, ghi ré ho, chit dém, tén)
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Chii thich:

M) Ghi r& tén co quan thyc hién ding ky lai khai tir.

® Ghi theo dja chi dang ky thudng tri; néu khong c6 noi dang ky thudng tra thi ghi theo dia chi dang
ky tam tra; truong hop khong c6 noi dang ky thudng tri va noi déng ky tam tri thi ghi theo noi dang
sinh sOng.

®) Ghi thong tin v gidy t& tily than nhu: ho chiéu, chimg minh nhan dan hodc gidy t& hop I¢ thay thé
(vi du: Chirng minh nhén dan s6 001089123 do Céng an thanh phd Ha Noi cAp ngay 20/10/2004).

® Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay Gidy bao ti”; néu ghi theo sé Gidy t& thay
Gidy béo tir thi ghi 3 tén, sd gidy to va gach cum tir “Gidy bao tir”.

) Ghi 16 tén co quan da dang ky khai tir trude day.

© Chi khai trong truong hgp biét r3.
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17. Cép ban sao Trich luc h tich tai UBND cép xi noi quén ly Co sé
dir li€u hg tich
Trinh ty thye hi€én

- Ngudi c¢6 yéu cau cp ban sao trich luc h¢ tich nfp hé so tai UBND clp
xd noi Co quan quén ly Co s& dit liéu ho tich c6 thdm quyeén.

- Trudng hop co quan, t§ chirc c6 tham quyén dé nghi cip ban sao trich
luc hd tich ciia c4 nhan thi giri vin ban yéu cdu néu 13 1y do cho Co quan quan ly
Co s& dir liéu hd tich.

- Nguoi tiép nhan c6 trach nhi¢ém klem tra, d01 chiéu thong tin trong T
khai va tinh hop 18 ctia gidy t& do ngudi yéu ciu xuét trinh hodc nop.

- Néu ho so day da, hop 18, nguoi tiép nhan hé so viét gidy tiép nhan, trong
do ghi ro ngay, gio tra két qua; néu hd so chua diy du, hoan thién thi huong dan
ngudi ndp hd so bd sung, hoan thién theo quy dinh; trudng hop khéng thé b
sung, hoan thién hé so ngay thi phai 14p thanh vin ban hudng dan, trong d6 néu rd
loai glay td, ndi dung can b sung, hoan thién, ky, ghi 1 ho, chit dém, tén cua
ngudi tiép nhan.

- H6 so yéu clu cap ban sao trich luc sau khi d3 dugc huéng dén theo quy
dinh ma khéng dugc b sung diy da, hoan thién thi nguoi t1ep nhan tir chéi tiép
nhan hd so. Viéc tir chdi t1ep nhén hé so phai duoc thé hién bing vin ban, trong
dé ghi r3 1y do tir chbi, ngudi tiép nhén ky, ghi rd ho, chit dém, tén.

- Ngay sau khi tiép nhan hd so, néu thiy hd so dy da va pht hop, cong
chuc 1am cdng téc ho tich cén cit vao Co s¢ dir liéu ho tich, ghi ndi dung ban sao
trich luc ho tich, bao cdo Thu truéng co quan quan ly co s¢ dit liéu hé tich ky
cép ban sao trich luc h tich cho nguoi yéu cau.

* Luu y:

- Trudng hop ngudi yéu cau ndp gidy to 13 ban sao dugc cép tir s6 gbe
hogc ban sao dugc ching thyc tir ban chinh thi ngudi tiép nhan hd so khong
dugc yéu cau xuét trinh ban chinh; néu nguoi yéu cau chi ndp ban chyp va xuét
trinh ban chinh thi nguoi tiép nhan hd Ry kiém tra, dbi chiéu ban chup véi ban
chinh va ky vao ban chyp x4c nhan vé viéc da dbi chiéu noi dung giay to do,
khong duoc yéu ciu ngudi di dang ky ndp ban sao cé chu‘ng thuc gidy to do.

- Truong hop phap luat quy dinh xuat trinh glay to khi déng ky ho tich,
ngudi tiép nhén c6 trach nhiém kiém tra gidy t& xuét trinh, dbi chleu véi thong
tin trong T¢ khai va tra lai cho nguoi xuét trinh, khong dugc yéu cAu nguoi dang
ky h¢ tich nop thém ban sao giay to do. Ngu'01 t1ep nhan c6 thé chup 01 ban giay
t& xudt trinh ho3ic ghi lai théng tin ctia gidy to xuét trinh dé luu hd so.

- Ngudi tiép nhan c6 trach nhiém tiép nhan dung, du ho so dang ky hd tich
theo quy dinh cta phap luét h tich, khéng dugc yéu cau ngudi dang ky ho tich
nop thém gidy t& ma phap luat hé tich khong quy dinh phai ndp.
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Cach thirc thye hién:

- Ngudi c6 yeu ciu cip ban sao trich lyc ho tich tryc tiép thuc hién hodic
Gy quyén cho ngudi khac thuc hién yéu cau cAp ban sao trich luc hd tich;

- Ngudi thyc hién yéu cau cap ban sao trich lyc ho tich co thé tryc tiép
nop hé so; co quan, tb chire ¢6 yéu cau cap ban sao trich luc hé tich c6 thé truc
t1ep gui van ban yéu cau tai Co quan quan ly co s¢ dir liéu ho tich co thim
quyén hodc giri hd so, van ban yéu cau qua hé théng buu chinh.

Thanh phén hd so:

* Gidy to phai xuit trinh:

- Hb chiéu hodc chimg minh nhan dan hoic thé cin cudc cong dén hodc
cac glay t& khéc ¢6 dén anh va théng tin ca nhan do co quan c6 thdm quyen cp,

con gia tri sir dung @& chimg minh vé nhan than ctia ngudi ¢ yéu cau cip ban
sao trich luc hg tich.

Truong hop gu’l hd so qua hé thdng buu chinh thi phai glri kém theo ban
sao ¢6 chimg thuc gidy to phai xuat trinh néu trén.

* Gidy to phai nép

- T& khai cAp ban sao trich luc ho tich theo mau dbi véi truong hop nguoi
yéu cau la cé nhan.

- Vén ban yéu clu cép ban sao trich luc h9 tich néu 1 ly do trong truong
hop ngudi yéu ciu 1a co quan, t chic.

- Véan ban uy quyen theo quy dinh cda phap luat trong trudng hop dy
quyén thyc hién yéu cau cap ban sao trich luc hd tich. Truong hgp ngudi duge
uy quyen la 6ng, ba, cha, me, con, vg, chdng, anh, chi, em rudt ciia ngudi uy
quyen thi vén ban uy quyen khong phai cong chimg, chimg thyc, nhung phai ¢6
giay to chimg minh moi quan hé véi ngudi Uy quyén.

S6 lwgng hd so: 01 bo.

Thoi han giai quyét: Ngay trong ngay tiép nhan hé so; trudng hop nhén
hd so sau 15 gi¢ ma khong giai quyét dugc ngay thi tra két qua trong ngay lam
viée tiép theo.

Poi twgng thue hién thi tuc hanh chinh: C4 nhan, co quan, tb chirc.

Co quan thwe hién tha tuc hanh chinh: Co quan quan ly Co s& dit lidu
ho tich.

Két qua thyce hién thi tuc hanh chinh: Ban sao trich luc h tich.
Lé¢ phi:
3.000 dbng/ban sao dbi véi yéu cau cép ban sao trich luc hd tich.

MAu don, mAu t& khai: To khai cép ban sao trich luc hé tich.
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Cin cr phap ly:
- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat ho tich;

- Thong tu so 15/2015/TT-BTP ngay 16/11/2015 cta B6 Tu phap hudng
dan thi hanh mot sé didu cua Luit h tich va Nghj dinh s6 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh phti quy dinh chi tiét mét s§ didu va bién phap thi
hanh Luét hé tich;

- Nghi quyet 56 22/2016/NQ-HDND ngdy 08/12/2016 ctia Hi ddng nhén
dan tinh LAm Pdéng ban hanh quy dinh mirc thu, nfp, ché do quan ly va st dung
cac khoan phi va 1€ phi thugc thAm quyén quyét dinh cia Hoi ddng nhén dan cap
tinh trén dia ban tinh Lam Ddng.

99




CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI
CAP BAN SAO TRICH LUC HQ TICH

Ho, chit dém, t&n NGUOT YRU CAU: ....oooccoeoeeeeesees e ssss oo
NGO CU T P e

GHAY 10 1Y thAN: @ttt

...............................................................................................................................................................

Quan hé véi ngudi dugc cap ban sao Trich fuc hd tich: ...,

P& nghi co quan cAp ban 520 trich ™ ...
cho nguoi c6 tén dwdi day:
Ho, chit dém, tENn: ... Gidi tinh: ..o,

...............................................................................................................................................................

S6 dinh danh €& NHAN (NBU CO): ..o seveesesesssceesssessssessesres s srressree
DA AN KY 181 .ottt

T61 cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém
trude phap luat vé& cam doan ciia minh.
Lam tQi: ..., ngay .. thang ... ndm.....

Nguwoi yéu clu
(ky va ghi ré ho, chit dém, tén)
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III. Linh vye nudi con nuéi
1. Pang ky nudi con nudi trong nuéc
Trinh ty thwe hién

- Ngu(n nhan con nudi ndp hé so ciia minh va cia nguoi duge nhén 1am
con nudi tai UBND c4p x4 noi ngudi dugc nhin lam con nuéi thuong tra (d6i
vOi cac truong hop thong thuong) hodc tai UBND cip x4 noi nguoi nhan con
nuoi thu’orng trd (néu la cha dugng, me ké hodc b, ciu, di, chi, bac rudt cua
nguoi duge nhan lam con nubi hodc cé sy théa thuan giita nguoi nhan con nudi
v6i cha me d¢, nguoi gidm hd clia ngudi duge nhin 1am con nudi);

- UBND cip x3 kiém tra hd so, ldy y kién cua nhimg nguoi ¢6 lién quan;

- Cong chire tu phép - hd tich ghi vao sb ding ky viéc nuoi va Giy chung
nhan nudi con nudi;

- Chu tich UBND c4p x4 ky Giéy chimg nhén dang ky nubi con nudi.

- Nguoi nhén con nudi nhén Gidy ching nhan dang ky nubi con nudi tai
try s& UBND cép x4 (nhan tai L& giao nhan con nudi).

Cach thirc thwe hién: Truc tlep tai UBND cap xa

Thanh phin hd so:

Hb so ciia nguoi nhin con nudi:

- Bon xin nhan con nuéi theo miu quy dinh; (Ban chinh)

- Ho chiéu/Chimg minh nhén dan hodic gidy o c6 gi4 trj thay thé; (Ban
sao)

- Phiéu 1y lich tu phap; (Béan chinh, dugc cip chua quéa 06 thang)

- Vén ban xac nhan tinh trang hon nhan (Ban sao néu 13 Gidy ching nhén
két hon hodc ban gbc néu 1a gidy xé4c nhén tinh trang ddc than);

- G1ay kham strc khoe do co s& y t& cAp huyén trd 1én cép (Ban chinh,
dugc cp chua qua 06 thang);

- Van ban xé4c nhén hoan canh gia dinh, tinh trang chd 0, diéu kién kinh té
do UBND cap x4 noi nguoi nhan con nubi thuong tri cip (trudng hop cha
dugng, me ke hodc c0, céu, di, chu, bac rudt ciia nguoi duge nhan lam con nudi
thi khong can van ban nay) (béan chinh, dugc cip chua qué 06 thang).

Ho so ciia ngudi dwgec nhian lam con nuéi:

- Gidy khai sinh;

- Gidy kham strc khée do co quan y té cap huyén tré 1én cép;

- 02 (Hai) anh toan than, nhin thing chup khéng qua 06 théng;

- Bién ban x4c nhan do Uy ban nhan dan ho#ic Cong an cip x4 noi phat
hién tré bi bd roi 1ap ddi véi tré em bi bd roi; Gidy chung tr cia cha dé, me dé
hodc quyét dinh cua Toa an tuyén b cha dé, me dé cia tré em la da chét déi voi
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tré em md cbi; quyét dinh cia Toa an tuyén b6 cha d¢, me dé cla ngudi dugc
gidi thiéu lam con nudi mat tich d6i vé6i ngu:oq dugc gidi thiéu lam con nudi ma
cha d¢, me dé mét tich; quyet dinh ctia Toa an tuyen b cha dé, me dé cia ngudi
dugc gidi thiéu lam con nudi mét nang lyc hanh vi dan sy d6i vé&i ngudi duge
gidi thiéu lam con nudi ma cha dé, me dé mét nang luc hanh vi dan su;

- Quyét dinh tiép nhan ddi vdi tré em & co s& nudi dudng.

S6 lwong hd so: 01 bd.

Thoi han gidi quyét: Trong thoi han 30 ngay, trong d6:

- Kidm tra hd so va l4y ¥ kién: 10 ngay, ké tir ngay nhan du hé so hop 1.

- Ghi vao sb ding ky viéc nudi con nudi va Gidy chimg nhén nubi con
nuoi, glao nhan con nudi: 20 ngay, ke tir ngay c6 y kién déng y cta nhing
nguoi cé lién quan (theo quy dinh ctia Diéu 21 Luét nudi con nubi).

Co quan c6 thim quyén quyét dinh: Uy ban nhan din cip xi noi
thuong tra ciia ngudi nhin con nudi hodc cua nguoi duge nhén lam con nuoi.

P6i twong thye hién: ca nhan

Lé¢ phi:

- L& phi Péng ky nudi con nudi trong nudc: 400.000 dong.

- Mién 18 phi déng ky nubi con nudi trong nude d6i voi truong hop cha
duong hoic me ké nhan con riéng ctia vo hodic chdng 1am con nudi; cd, céu, di,
chti, bac rudt nhan chéu lam con nudi; nhén tré em khuyét tt, tré em méc bénh
hiém nghéo va viéc nubi con nudi & viing siu, viing xa.

Két qua thure hién: Gidy chimg nhén nudi con nubi.

Yéu céu diéu kién:

Nguwoi nhan con nuéi phai c6 du diéu kién sau:

- C6 nang lyc hanh vi dan sy ddy du;

- Hon con nudi tir 20 tudi tré 1én - khéng 4 ap dung dbi vé6i trudong hop cha
duong nhén con riéng cta vg, me ké nhéan con rleng ctia chdng 13m con nudi
hodc c6, cdu,di, chd bac rudt nhdn chau lam con nubi.

- C6 didu kién v& strc khoe, kinh té, chd & bao dam viéc chim séc, nudi
dudng, gido duc con nudi - khong ap dung d6i v6i trudng hop cha duong nhan

con riéng ctia vg, me ké nhén con riéng cua chdng 1am con nudi hodc ¢d, cu,di,
chu bac rudt nhan chau lam con nuéi.

- C6 tu cach dao dirc tt.

- Mdt ngudi chi dugc lam con nubi cia mdt ngudi doc than hodc cla ca
hai nguoi la vg chéng (Neu nguoi nhan con nudi 12 hai vo chdng thi phai ca hai
vo chéng ddng y nhan nudi con nudi thi méi gidi quyét).
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- Tré em dudi 16 tudi (Nha nuéc khuyén khich viéc nhén tré em md cdi,
tré em bi bé roi, tré em c6 hoan canh dic biét khac 1am con nudi).

- Nguoi tir du 16 tudi dén dudi 18 tudi néu thuéc mot trong céc truong
hop sau day:

+ Duoc cha dugng, me ké nhén lam con nubi;

+ Dugc ¢6, cdu, di, chi, bac rudt nhan lam con nudi.

Cac trwong hop khong dwoe nhin con nudi

- Pang bi han ché mét sé quyén ctia cha, me di véi con chua thanh nién;

- Pang chép hanh quyét dinh xir ly hanh chinh tai co s& gido duc, co sé
chira bénh,;

- Pang chép hanh hinh phat tu;

- Chua dugc xda an tich vé mét trong cac tdi cb y xam pham tinh mang,
strc khoé, nhan phdm, danh dy cta nguoi khac; nguoc dai hodc hanh ha dng ba,
cha me, vo chong, con, chau, ngudi cé cong nudi dudng minh; du dd, ép budc
hodc chtra chip ngudi chua thanh nién vi pham phdap ludt; mua ban, danh trao,
chiém doat tré em.

Can cir phap ly

- Cén cir Luat Nudi con nuéi ngay 17 thang 6 nam 2010;

- Nghi dinh s6 19/201 1/ND-CP ngay 21 thang 3 nim 2011 cta Chinh phu
Quy dinh chi tiét thi hanh mot s didu cia Lu4t Nuébi con nudi;

- Thong tu s6 12/2011/TT-BTP ngay 27 thang 06 ndm 2011 cua Bd Tu
phap, vé viéc ban hanh va huéng dan viéc ghi chép, luu trix, st dung biéu mau
nudi con nudi,

- Thong tu sb 24/2014/TT-BTP ngay 29 thang 12 ndm 2014 cia Bo Tu
phap sira doi, bd sung Thong tu s6 12/2011/TT-BTP.

- Nghi dinh s6 114/2016/ND-CP ngay 08 thang 7 nam 2016 cua Chinh
pht Quy dinh 1¢ phi dang ky nudi con nuéi, 18 phi cip gidy phép hoat dong cua
t6 chirc con nudi nude ngoai.
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Méu TP/CN-2014/CN.02

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phiic Anh 4 x 6 cm

Anh 4 x 6cm

DON XIN NHAN CON NUOI

(Dung cho trwdng hep nudi con nudi trong nwérc)

Kinh gﬁ’i:3
Ching t6i/t6i 1a:
Ong Ba
Ho vatén
Ngay, thiang, ndm sinh
Noi sinh
Dan toc
Qubc tich
Nghé nghiép

Noi thuong tru

Sé Gidy CMND/Hb chiéu

Noi cap

Ngay, thang, ndm cp

Dia chi lién hé

Dién thoai/fax/email

C6 nguyén vong nhén tré em dudi ddy 1am con nubi:

HO VABIL ... QROT TR

Ngay, thAng, NAM SINN: ..o s
N OT STIIN oot se e eses e 5 R bR
DAN OC: oo Q1o Yol 1 Te) s TN

* Trudng hop ngudi nhan con nuéi thudng tri trong nuéc, thi giri UBND x&/ phudng/thj tran noi c6 thdm quyén
dang ky viéc nubi con nudi. Trudng hop ngudi nhén con nudi va ngudi duge nhin lam con nudi tam tra & nuéc
ngoai, thi giti Co quan dai dién Viét Nam, noi cé thim quyén dang ky viéc nudi con nudi.
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Noi dang cu tra:
O Gia dinh:

Ho va tén

Ngay, thang, ndm sinh

Dia chi lién hé

Dién thoai,/fax/ email

Quan hé vdi tré em duoc nhan
lam con nudi

Néu duoc nhén tré em lam con nuéi, chiing t6i/téi cam két s& cham séc, nudi dudng,
gido duc tré em nhu con dé cua minh va thuc hién moi nghia vu cta cha me dbi véi con theo
quy dinh ctia phap luat. Chung t5i/t6i cam két trong thoi han ba nim, ké tir ngay giao nhéin
con nudi, dinh ky 06 thang mdt 14n, giri théng béo v& tinh trang phat trién moi mit cia con
nudi (€O kem theo Anh) ChO....c.coviicieectcecte e e ene s e e nesenes 3
noi ching t6i/tdi thuong trad.

15 TS 11 0¥ xem xét, giai quyét.
.................. , NEAY ... thANG ... HAM............
ONG BA
(Ky, ghi ¥é ho tén) (Ky, ghi v ho tén)

* Ghi 5 tén va dja chi co s& nudi dudng,
> Ghi tén UBND x&/phudng/thi tran hoic Co quan dai dién Viét Nam & nuéc ngoai.
8 Nhur kinh gii.
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Mdéu TP/CN-2011/CN.06
CONG HOA XA HQI CHU NGHIA VIET NAM
Doéc lap - Tw do - Hanh phic

TO KHAI HOAN CANH GIA PINH CUA NGUOI NHAN CON NUOI

PHAN TU KHAI CUA NGUOI NHAN CON NUOI

1. Ong:

Ho VAN oo Ngay Sinh: ..o Noi SInh: .o
S6 Gidy CMND: ..o NOT CAP: oo NEAY CAP oo
INGHE NRIEP: ..o 8 e
INOT HRIONE TULL ..o s bR
Tinh trang hon 01 ( .Y LU

2. Ba:

HO VA TEN: et sesit s Ngay sinh: ...
INOT SIINE oot vessses e siasssss s s
S8 Gidy CMND: ..o NOi CAP: oo NEAY CAP oo
NG IGHIGPD: ..ot e e
INOT TRUONE TITL: ..o s s
Tinh trang hOn NRANY: ..o

e N O oo e e s s et e v s eee et ettt et et et s et e s se e s et s s s sionrroee

............... , ngay...... thang.....ndm..............
()ng Ba
(Ky, ghi rd ho tén) (K, ghi rd ho tén)

7 Khai r& ddy 1a ldn két hon thie mdy ciia ngudi nhdn con nuéi, tinh trang con cdi.

8 Khai nhu chii thich 1.

? Khai r& hién nay nguoi nhdn con nuéi dang song ciing véi ai; thdi dé ciia nhitng nguoi trong gia dinh vé viéc
nhén con nudi.



Y kién ciia T§ trwdmg t6 dan phé/T ruéng thon vé ngwdi nhin con nubi:

T trwémg din ph§/Trwéng thén
(KY, ghi rd ho tén)

Xdc minh ciia cong chikc tw phdp - hp t,ichw:

Ngwoi xdc minh
(Ky, ghi rd ho tén)

TM. UBND XA/PHUONG/THI TRAN
(Ky, ghi ro ho tén, chizc vu va déng ddu)

0 7 1:4 » . Py 3 . Py 3 a By L) a ~s . 2 - ’ .z N a
1Y kién cita cén bé xdc minh vé cdc ndi dung ma ngudi nhdn con nudi ty khai & trén. Bdnh gid nguoi nhdn con
nudi @i hay khong du diéu kién dé nhén con nudéi.
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2. Piang ky lai viéc nudi con nudi trong nwée
Trinh ty thuce hién

- Nguoi co6 yeu ciu ding ky lai viéc nudi con nudi ndp Té khai dang ky lai
viéc nudi con nudi tai Uy ban nhéan dan cAp x4 noi cha me nuédi va con nubi
thudng tri hodc noi d3 ding ky viéc nudi con nudi trude day.

- Chu tich U}: ban nhén dan cip x4 ky va cdp cho ngudi yéu cau ding ky
lai 01 ban chinh Giay chitng nhan nudi con nu6i.

Céch thirc thwe hién: Tryc tiép tai Uy ban nhéan dén cip x4.

Thanh phén hd so

T khai déng ky lai viéc nudi con nudi. (Trudng hop yéu ciu dang ky lai
tai Uy ban nhén dan cip xd khong phai 1a noi trude day da dang ky viéc nuodi
con nudi, thi To khai phai cé cam két cua ngudi yéu cau ding ky lai vé tinh

trung thuc cia viéc dang ky nudi con nudi trude d6 va c6 chit ky cuia it nhét hai
nguoi lam chimg).

_ Thoi han giai quyét: Trong thoi han 05 ngdy lam viéc, ké tir ngay nhan

dd ho so hop 1€.

Co quan trie tiép thye hién: Uy ban nhan dan cAp x4.

Co quan co thAm quyén quyét dinh: UBND cAp x4.

Poi twgng thuwe hién: C4 nhan.

L& phi: Mién 1¢ phi.

Yéu chu hojc diéu kién dé thyc hién TTHC

- $6 ho tich va ban chinh gidy to ding ky nudi con nudi bi mét hogc hu
héng khong st dung dugc.

- Cha, me nudi va con nudi déu con séng vao thoi diém yéu chu ding ky
lai.

Két qua thyec hién: Gidy chitng nhan viéc nudi con nuéi.

Cin cir phap ly

- Luat Nu6i con nudi ngay 17 thang 6 ndm 2010;

- Nghi dinh s6 19/201 1/ND-CP ngay 21 thang 3 nam 2011 cta Chinh phu
Quy dinh chi tiét thi hanh mot s6 diéu ctia Luét Nudi con nudi;

- Théng tu s6 12/2011/TT-BTP ngay 27 thang 06 nim 2011 cta B Tu
phap, vé viéc ban hanh va huéng dan viéc ghi chép, luu trit, st dung biéu miu
nudi con nudi;

- Thong tu s6 24/2014/TT- -BTP ngay 29 thang 12 nam 2014 cua B6 Tu
phap sira d6i, bd sung Théng tu sb 12/2011/TT-BTP.

- Nghi dinh s6 114/2016/ND-CP ngay 08 thang 7 nam 2016 cua Chinh
phu Quy dinh 1¢ phi dang ky nudi con nudi, 18 phi cép gidy phép hoat dong cua
t6 chirc con nudi nudc ngoai.
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Mau TP/CN-2011/CN.04

CONG HOA XA HQI CHU NGHIA VIET NAM

Anh 4x 6 cm Dﬁc lﬁl) -Tw do - Hi_lllh Dhl_'!g Anh 4x 6 cm
(chup chua - (chup chua
qua 6 thang) qua 6 thang)

TO KHAI PANG KY LAI VIEC NUOI CON NUOI

Chung toi /toi la:

Ho va tén

Ngay, thang, ndm sinh

Noi sinh

Déan tdc

Quéc tich

Noi thuong tra

S6 Gidy CMND/H$ chiéu

Noi cap

Ngay, thang, nam cip

Dia chi lién hé

Dién thoai/fax/email

D3 nhin nguwoi c6 tén dwsi diy 1am con nudi:

HO VA TEI: ..o eeeeeeosee s ese e s s seeese s oo e eeees Giditinh: ..o,
Ngay, thang, NEAM SINI ...t esisissses et nssseseeee s sesses e seesesereneress s
INOT SITIN coooocviecvirivesieiesssssissssssssssssmssssssmsssssssssssssssess st seesessessesssessesss st essresssesesesesmssresseseseessesseesesesssessessssssessssees s
DN AQC: oot eesee s eseesseneees QUBC O o
INOT TRUGNE TITL: oot esss s sssse s ssess s sesse s ss st ses s ses s seeeee e s eese s

" Truong hop nudi con nuéi trong nuée, thi gui UBND xa/ phuang/tht trdn noi cé thim quyen ddng ky lai viéc
nudi con nudi. Truong hop nudi con nudi cé yéu 16 nuée ngodi, thi giti ¢ Tu phdp, noi c6 thdm quyén ding ky
lai viéc nudi con nudi.
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Phén khai v& bén giao con nuéi truée day':

A

Ong

Ba

Ho va tén

Ngay, thang, ndm sinh

Noi sinh

Dan tdc

Qudc tich

Noi thuong tri/tam tra

S6 Gidy CMND/H6 chiéu

Noi cip

Ngay, thang, ndm clp

bia chi lién hé

bién thoai/fax/email

Tén co G NUOL AUGNE: ..o erecerrrennisesesresnenee
Chirc vu ctia nguoi dai dién co s¢ nudi dudng: ........

Chiing t6i cam doan 1&i khai trén day la ding sy that va chiu trach nhiém truée phéap luét vé

cam doan ctia minh.

T6i xin lam ching viéc nubi con nudi néu trén 1a
dung sy thit va xin chiu trach nhiém vé viéc 1am
chimg cta minh.

(Ky, ghi ro ho tén)

Nguwai khai
(Ky, ghi rd ho tén)

X4c nhin cia Ngwoi lam chimg thi hai

TOL N Ao sinh ndm ...............

T6i xin lam ching viéc nudi con nudi néu trén 12
ding su that va xin chiu trach nhiém v viéc lam
chimg ctia minh.

(Ky, ghi ro ho tén)




IIL. Thu tuc Iinh vec Chitrng thuc:
1. Thii tuc ciAp bén sao tir s gbc
- Trinh ty thuc hién:

+ Nguoi yéu cdu cip ban sao tir s6 gbc phai xuét trinh céc glay to phyc vy
cho yéu cau cap ban sao tir s6 gbe. Trudng hop ngudi yéu cau cip ban sao tur 5O
gdc giri qua buu dién thi phéi giri kém theo ban sao cé ching thuc gidy t& theo
quy dinh.

+ UBND cip x3 can cir vao sb gdc dé cép ban sao cho ngudi yéu cdu; noi
dung ban sao phai ghi theo ding ndi dung da ghi trong s gbc.

+ Trong truong hop khong tim thdy sb gbc hodc trong sd gbc khong c
thong tin veé néi dung yéu cau cép ban sao thi co quan, to chirc dang luu giir s6
gdc c6 trach nhiém tra 10 bang vin ban cho ngudi yéu cau.

+ Ngudi yéu cdu cp ban sao tir sb gbc nhan két qua tai noi ndp hd so
hodc qua buu dién (néu ndp qua buu dién).

- Cach thire thwe hién: Nop hé so truc tiép hodc guri yéu ciu qua buu
dién UBND cép x4 c6 luu sb gde.

- Thanh phin, s6 lwong hd so:

+ Truong hop np truc tiép thi xuét trinh ban chinh hofic ban sao cé
chimg thuc gidy chimg minh nhan dan hoic hé chiéu con gia tri st dung.

+ Trudng hgp ngudi yéu cau clp ban sao tur s6 gbc giri qua buu dién thi
phai guri kém theo ban sao c6 ching thyc gidy chimg minh nhan din hodc hd
chiéu con gia tri st dung, phong bi dén tem ghi rd ho tén, dia chi ngudi nhan cho
co quan, t6 chirc cap ban sao.

+ Truong hop ngudi yéu cau 1a nguoi dai dién theo phap ludt, nguoi dai
dién theo Uy quyén ctia c4 nhan, t§ chirc duge cép ban chinh; cha, me, con; Vg,
chong; anh, chi, em rudt; nguoi thira ké khac cia nguoi dugc cép ban chinh
trong tru:ong hop nguoi d6 da chét thi phai xuét trinh gidy to chung minh quan
hé véi ngudi duge cap ban chinh.

- Thoi han giai quyet Trong ngay CO quan, tb chuc tlep nhin yéu cu
hoac trong ngay lam viéc tiép theo, néu t1ep nhan yéu cdu sau 15 gid. Trong
truong hop yéu ciu cép béan sao tir sb goc duge guri qua buu dién thi thoi han
duoc thyc hién ngay sau khi co quan, t6 chitc nhan da hd so hop 18 theo d4u buu
dién dén.

- Poi twgng thwe hién tha tuc hanh chinh: C4 nhén, t6 chuc

- Co quan thyce hién thi tuc hanh chinh:UBND cép x3 noi quan ly sb
g0c

- Két qua thye hién thi tuc hanh chinh: Ban sao duoc cép tir sb gbc
- L¢ phi: 3.000 ddng/ban
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- Tén miu don, miu to khai: Khong

- Yéu cau, diéu kién thye hién thi tuc hanh chinh: Phai c6 sb gbc

- Can cwr phép ly cua thi tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh pht v& cép
ban sao tlr ban chinh, chitng thyc chit ky va chimg thuc hop déng, giao dich;

+ Thoéng tu s6 20/2015/TT-BTP ngay 29/12/2015 cua B6 Tu phap quy
dinh chi tiét va huéng din thi hanh mot so diéu ctia Nghj dinh sb 23/2015/ND-
CP ngay 16/02/2015 ctia Chinh phti vé cip ban sao tir ban chinh, ching thyuc chix
ky va chimg thuc hop ddng, giao dich.

+ Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 ciia Bo Tai chinh quy
dinh mrc thu, ché d6 thu, ndp, quéan ly va sir dung phi ching thue.

- Nghi quyet s 22/2016/NQ-HPND ngay 08/12/2016 ctua Hbi dong
nhan dén tinh Lam Doéng ban hanh quy dinh murc thu, ndp, ché d6 quan ly va st
dung cac khoan phi va 1€ phi thugc tham quyén quyét dinh cta Hoi déng nhan
dan cép tinh trén dia ban tinh LAm Péng.
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2 Thi tuc chirng thlrc ban sao tir ban chinh gidy t&, vin ban do co
quan t6 chirc ¢6 thAm quyen cua Viét Nam cap hodc ching nhan

- Trinh ty thwc hién:

+ Nguoi yéu cdu chimg thuc phai xuat trinh ban chinh gidy t&, van ban
1am co s& dé chitg thyuc ban sao va ban sao cin ching thyec.

+ Truong hop ngudi yéu cdu chimg thuc chi xuét trinh ban chinh thi co
quan, t& chirc tlen hanh chyp tir ban chinh dé thyuc hién chimg thuc, trir trudong
hop co quan, t6 chic khong c6 phuong tién dé chuyp.

+ Nguoi thyc hién ching thuc kiém tra ban chinh, d01 chiéu véi ban sao,
néu ndi dung ban sao ding vdi ban chinh, ban chinh gidy to, van béan khong
thudc céc trudong hop ban chinh gidy td, vin ban khong dugc dung l1am co s¢ dé
ching thyc ban sao thi thyc hién ching thuc nhu sau:

* Ghi ddy du 1o chimg ching thyc ban sao tir ban chinh theo mau quy
dinh;

* Ky, ”ghi rd ho tén, dong diu cta co quan, td chuc thuc hién ching thuc
va ghi vao s ching thuc.

D01 vGi ban sao ¢d tir 02 (hai) trang tr& 1én thi ghi 101 chimng vao trang
cudi, néu ban sao ¢6 tir 02 (hai) to tr& 16n thi phai dong dau glap lai.

M&i ban sao dugc chimg thuc tir mét ban chinh gidy to, van ban hodc
nhiéu ban sao dugc ching thye tir mt ban chinh gidy t0, van ban trong cung
mdt thoi diém duoc gh1 mdt s6 chimg thuec.

+ Nguoi yéu cdu ching thyuc nhén két qua tai noi ndp hod so.
- Céch thirc thwe hién: Nop hd so truc tiép

- Thanh phin, s6 lwgng hd so: Ban chinh gidy to, vin ban lam co s& de
ching thuc ban sao va ban sao cin chtng thuc. _Truong hop ngudi yéu cau
chimg thyc chi xuét trinh ban chinh thi co quan, t6 churc tién hanh chup tir ban
chinh dé thuc hién chimg thyc, trir trudng hop co quan, t6 chic khéng c6
phuong tién dé chup. Ban sao, chup tir ban chinh dé thuc hién ching thyuc phai
c6 day du cac trang dd ghi thong tin ctia ban chinh.

- Thoi han gidi quyet Trong ngay co quan, t6 chuc tlep nhan yéu cau
hodc trong ngay lam viéc tiép theo, néu tiép nhan yéu ciu sau 15 gid. Déi véi
truong hop ciing mét lic yéu cau chimg thyc ban sao tur nhiéu loai ban chinh
gidy t0, van ban; ban chinh c6 nhiéu trang; yéu cau sé luong nhiéu ban sao; ndi
dung gidy to, vin ban phre tap kho kiém tra, d6i chibu ma co quan, t& chirc thuce
hién ching thyc khong thé dap img duge thoi han quy dinh néu trén thi thoi han
ching thuc dugc kéo dai thém khong qua 02 (hai) ‘ngay lam viéc hodc c6 thé dai
hon theo thda thuan bing van ban v&i ngudi yéu cau chimg thuc. Trudng hop tra
két qua trong ngdy lam viéc tiép theo hodc phai kéo dai thoi gian theo quy dinh
thi ngudi tiép nhén ho so phai c6 phiéu hen ghi o thoi gian (gi0, ngay) tra két
qua cho ngudi yéu ciu ching thuc.
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- Pbi twgng thwe hién thii tuc hanh chinh: Ca nhan, t chirc

- Co quan thire hién thi tuc hanh chinh: Uy ban nhan dan cép x3

- Két qua thuc hién thi tuc hanh chinh: Ban sao dugc chimg thuc tir
ban chinh

- Lé phi: 2.000 déng/:crang; tir trang thir 3 tré 1én thu 1.000 dong/trang, t6i
da thu khong qua 200.000 dong/ban.

- Tén méu don, miu to khai: Khong

- Yéu clu, didu kién thwe hién thai tuc hanh chinh: Ban chinh gidy to,
van ban can ching thuec.

Ban chinh gidy t&, vin ban khong dugc ding 1am co sé dé chimg thuc ban
sao:

+ Ban chinh bj tiy x6a, sira chita, thém, bot ndi dung khéong hop 18.

+ Ban chinh bi hu hdéng, cii nat, khong xac dinh duge ndi dung.

+ Ban chinh dong ddu mat cia co quan, té chirc cé thim quyén hoic
khong dong dau mét nhung ghi rd khong duge sao chup.

+ Ban chinh c6 ndi dung tréi phap ludt, dao dirc x& hoi; tuyén truyén, kich
dong chién tranh, chong ché d6 x4 hoi chi nghia Viét Nam; xuyén tac lich sir
cua dan tdc Viét Nam; xuc pham danh du, nhan phém, uy tin cia c4 nhan, t0
chirc; vi pham quyén cong dan.

ot Gidy t0, van ban do ca nhan ty 14p nhung khoéng c¢6 xac nhén va dong
dau cuia co quan, to chirec c¢6 tham quyeén.

- Can cir phap ly ciaa thi tuc hanh chinh:

+ Nghi dinh sb 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phi vé cép
ban sao tir ban chinh, ching thuc chit ky va chimg thuc hop dong, giao dich;

+ Thong tu sb 20/2015/TT-BTP ngay 29/12/2015 cia B Tu phap quy
dinh chi ti€ét va hudng dan thi hanh mot ,36 diéu ciia Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 cua Chinh phu vé cap ban sao tir ban chinh, chimg thyc chir
ky va chirng thuc hop dong, giao dich.

+ Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 ctia Bb Tai chinh quy
dinh mirc thu, ché d6 thu, ndp, quan ly va str dung phi chimg thuc.
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3. Thia tyc chirng thye chir ky trong cac gidy to, vin ban (ap dung cho
cd truomg hop ching thye dlem chi va trwong hop ngwoi yéu ciu ching
thuc khong thé ky, khong thé diém chi dugc)

- Trinh ty thyc hi€n:

+ Ngudi yéu cau ching thuc chix ky/diém chl/khong thé ky, khong thé
diém chi duoc phai xut trinh céc gidy t& phuc vu viéc chimg thyc chit ky.

+ Trong trudng hop ngudi yéu cau chimg thuc khong thong thao tiéng
Viét thi phai c6 nguoi phién dich. Nguoi phién djch phai la nguoi c6 nang lyc
hanh vi dan sy day du theo quy dinh cua phép luét, thong thao tiéng Viét va
ngoén nglt ma ngudi yéu cau ching thyuc str dung. Nguoi phién dich do ngudi
yéu cau chung thuc moi hodc do co quan thyc hién chimg thuc chi dinh. Tha lao
phién dich do ngudi yéu cau chimg thue tra.

+ Nguoi thyc hién chimg thuc kiém tra gidy to yéu ciu chimg thyec, néu
thiy da gidy to theo quy dinh, tai thoi diém ching thyc, ngudi yéu céu ching
thuc minh min, nhén thirc va 13m chii dugc hanh vi ctia minh va viéc chimg
thuc khong thufc céc truong hop khéng dugc chung thyc chir ky thi yéu cau
ngudi yéu ciu ching thue ky/diém chi truéc mit va thuc hién ching thuc nhu
sau:

* Ghi diy du 10i chimg chimg thyc chit ky theo mau quy dinh;

* Ky, ghi rd ho tén, dong diu cia co quan, td churc thyc hién chung thuc
va ghi vao s ching thue.

D01 voi glay t0, van ban co tir (02) hai trang trd 1én thi ghi 16i chimg vao
trang cudi, néu gidy to, van ban c6 tir 02 (hai) to tr& 1én thi phai déng déu giap
lai.

+ Ddi v6i truong hop chimg thuc chit ky/dlem chi/khong thé ky, khong
thé diém chi dugc tai bd phin tlep nhan va tra két qua theo co ché mat cura, mot
ctra lién thong thi cong chure tiép nhén hd so kiém tra cac gidy t&, néu nhan thy
nguoi yéu cau ching thue c6 du diéu kién quy dinh tai Khoan 2 Piéu 24 Nghi
dinh s6 23/2015/ND-CP thi dé nghi nguoi yéu ciu chimg thuc ky/diém chi vao
gidy to cin chimng thuc va chuyén cho ngudi c6 thim quyén ky chimg thuc.

- Cach thirc thye hign: Nop hd so truc tiép tai UBND clp x3 hoic ngoai
try s6 cla co quan thyc hi¢n chimg thyuc néu ngudi yéu clu ching thyc thudc
dién gia yéu, khong thé di lai duoc, dang bi tam giit, tam giam, thi hanh 4n phat
tu hodc c6 ly do chinh d4ng kh4c.

- Thanh phén hd so:

+ Bén chinh hodc ban sao c6 chimg thuc Gidy chimg minh nhan dan hoic
H¢ chiéu con gia tri sur dung.

+ Glay t&, van ban ma minh s& ky/diém chi. Trudng hop chumg thyc chit
ky trong gidy t&, vin ban bing tiéng nudc ngoai, néu nguoi thuc hién chimg
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thyc khong hiéu 15 ndi dung cia gidy to, vin ban thi c6 quyen yéu cau ngudi
yéu céu chimg thuc ndp kem theo ban dich ra tiéng Viét ndi dung cia gidy to,
van ban do (ban dich khong can cong chimg hoic chu'ng thuc chit ky ngudi dich,
nguoi yéu cau chung thuc phai chiu trach nhiém vé ndi dung cda ban dich).

+ Ngudi yéu ciu chig thuc nhan két qua tai noi ndp hd so.

- Thoi han thye hién yéu ciu chu’ng thye: Trong ngay co quan, to chure
tiép nhan yéu cau hoic trong ngay lam viéc tiép theo, néu tiép nhan yéu cau sau
15 gid. Trudng hop tra két qua trong ngay 1am viéc tiép theo thi ngudi tiép nhan
hp so phai c6 phiéu hen ghi r6 thoi gian (gid, ngay) tra két qua cho ngudi yéu
cau chimg thyc.

- P6i twong thwc hién thi tuc hanh chinh: C4 nhan

- Co quan thie hién thi tuc hanh chinh: UBND cép x4

- Két qua thye hién thi tyc hanh chinh: Gidy to, van ban duogc chimg
thuc chit ky/diém chi.

- Lé phi: 10.000 dong/truong hop (truong hop dugc tinh 1a mdt hodc
nhiéu chit ky trong mét gidy td, vin ban)

- Tén mAu don, miu t& khai: Khéng

- Yéu ciu, diéu kién thwc hién thi tuc hanh chinh:

Truong hgp khong dugc ching thuc chit ky:

+ Tai thoi diém chimg thuc, ngudi yéu cau ching thuc chit ky khong nhan
thirc va lam cha dugce hanh vi ciia minh.

+ Nguoi yéu clu chu’ng thue chir ky xuét trinh Gidy chimg minh nhan dan
hoic Ho chiéu khong con gié tri st dung hojc gia mao.

+ Gidy to, van ban ma nguoi yéu cau ching thuc ky vao cé ndi dung quy
dinh tai Khoan 4 Piéu 22 ctia Nghi dinh sb 23/2015/ND-CP.

+ Gidy t0, van ban c6 ndi dung 1a hop ddng, giao dich, trir cac truong hop
quy dinh tai Diém d Khoan 4 Diéu 24 ctia Nghi dinh s6 23/2015/ND-CP hoac
truong hop phap luét c6 quy dinh khéc.

- Can cwr phap ly ciaa thi tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phii vé cp
ban sao tir ban chinh, chimg thuc chit ky va ching thuc hop dong, giao dich;

+ Thong tu s& 20/2015/TT-BTP ngay 29/12/2015 ctia B Tu phap quy
dinh chi tiét va huéng dan thi hanh mét so diéu cuia Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 cua Chinh phu vé cap ban sao tir ban chinh, ching thyc chix
ky va chimg thuc hop dong, giao dich.

+ Thoéng tu s6 226/2016/TT-BTC ngay 11/11/2016 cta Bb Tai chinh quy
dinh muc thu, ché d¢ thu, ndp, quan ly va st dung phi chimg thyc.
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4. Thi tuc ching thye viée sira ddi, bd sung, hiy bé hop dong, giao
dich

- Trinh ty thwc hién:

1t Ngudiyéu ciu chimg thuc xuét trinh gidy to tity than con gia tri sir dung
dé nguoi thuc hién chimg thuc kiém tra va nop 01 bo ho so .

+ Viéc sira déi, bd sung, hiy bd hop dong, giao dich da dugce chimng thuc
c}}i dugc thyc hién khi c6 thoa thuan bing vin ban cta cic bén tham gia hop
dong, giao dich.

+ Viée sira doi, bé sung, huy bo hop dong, giao dich dugc thyuc hién tai
UBND cép x& (noi da chimg thuc hgp dong, giao dich).

+ Nguoi thye hién ching thyc kiém tra gidy t& trong hd so yéu ciu chung
thyc, néu diy du tai thoi didm ching thyc céc bén tham gia hop dong, giao dich
ty nguyén, minh man va nhén thirc, 1am chy dugc hanh vi ciia minh thi thuc hién
chung thuc.

+ Céc bén tham gia hop ddng, giao dich phai ky truéc mat ngudi thuc
hién ching thyuc. Truong hop ngudi c6 tham quyén giao két hop déng clia céc td
chire tin dung, doanh nghiép da dang ky chit ky miu tai co quan thyc hién ching
thue thi c6 thé ky trudc vao hop dong; ngudi thuc hién chimg thuc phai d6i
chiéu chir ky cua ho trong hop dong véi chit ky mau truée khi thuc hién chimg
thwc, néu nghi ngd chit ky trong hop ddng khic véi chit ky mau thi yéu ciu
nguoi d6 ky trudc mat.

+ Trudng hop ngudi yéu ciu chimg thyc khong ky dugc thi phai diém chi;
néu ngudi dé khong doc dugc, khong nghe dugc, khong ky, khong diém chi
dugc thi phai ¢6 02 (hai) ngudi lam chimg. Ngudi 1am chimg phai c6 du ning
luc hanh vi dén sy va khéng cé quyén, loi ich hodc nghia vu lién quan dén hop
dong, giao dich. Ngudi 1am ching do ngudi yéu cau chimg thuc bd tri. Trudong
hop ngudi yéu ciu ching thuc khéng bé tri duoc thi dé nghi co quan thuc hién
chimg thuc chi dinh ngudi lam chimg,

+ Nguoi thyc hién chimg thuc ghi 1oi ching tuong (mg véi timg loai hop
dong, giao dich theo mau quy dinh; ky, ghi rd ho tén, déng diu ciia co quan thuc
hién chiing thyc va ghi vao s chimg thuc. Dbi véi hop ddng, giao dich c6 tir 02
(hai) trang tr&r 1én, thi timg trang phai duoc danh sé thi tu, ¢6 chit ky ctua nguoi
yéu céu ching thyc va ngudi thyue hién chig thuc; s6 lugng trang va 101 chiing
dugc ghi tai trang cubi ciia hop ddng, giao dich. Trudng hop hop ddng, giao
dich c6 tir 02 (hai) t& trd 1én thi phai dong d4u giap lai.

+ Trong trudng hop ngudi yéu cau chimg thuc khong théng thao tiéng

Vi€t thi phai c6 nguoi phién dich. Ngudi phién dich phai 1a ngudi ¢6 nang luc
hanh vi dan sy ddy du theo quy dinh cia phap luat, thong thao tiéng Viét va
ngdn ngit ma ngudi yéu ciu chimg thyc sir dung. Ngudi phién dich do ngudi
yéu ciu ching thuc mai hodc do co quan thyc hién chimg thuc chi dinh. Thi lao
phién dich do ngudi yéu ciu ching thuc tra. Nguoi phién dich c¢6 trdch nhiém
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dich day du, chinh xac ndi dung cta hop dong, giao dich, ndi dung 1&i chimg
cho nguoi yéu cau chimg thuc va ky vao timg trang hop ddng véi tu cach 1a
nguoi phién dich.

+ Co quan thyc hién viéc stra dbi, bd sung, thay thé, hily bd mot phan
hodc toan b di chuc phai théng bao bang vin ban cho co quan da chimg thuc
trude day v& ndi dung sira dbi, bd sung, thay thé, huy b6 mdt phan hodc toan bd
di chiic dé ghi chu vao S chimg thuc hop dong, giao dich.

+ Ngudi yéu ciu chimg thuc nhan két qua tai noi ndp hd so.
- Céch thire thue hién: Nop hd so tryc tiép tai UBND cép x4
- Thanh phén, s0 lwgng hd so

. Ngudi yéu cAu chimg thuc ndp 01 (mot) bd hd so yéu cau chimg thuc,
g0om cac gidy to sau day:

+ Hop dbng, giao dich da dugc chimg thuc;

+ Du thao hop ddng, giao dich sira ddi, b sung, hiy bé hop ddng, giao
dich di dugc chung thuc;

+ Trong truong hop ndi dung sira dbi, bd sung c6 lién quan dén tai san thi
ngudi yéu cau ching thyc phai nfp ban sao kém ban chinh dé dbi chiéu gidy
chimg nhin quyen s& hitu, quyén st dung hodc ban sao gidy to thay thé dugc
phép luét quy dinh db6i voi tai san ma phap luat quy dinh phai dang ky quyen SO

hitu, quyén sir dung, trir truong hop ngudi lap di chiic dang bi céi chét de doa
dén tinh mang.

- Thoi han gidi quyét: Thoi han thyc hién yéu ciu chimg thyc phai dugc
bao dam ngay trong ngay co quan, ) chire tiép nhan yéu cau hoic trong ngay
lam viéc tiép theo, néu tiép nhan yéu cau sau 15 gio. Truong hop tra két qua
trong ngay lam viéc tiép theo thi ngudi tiép nhan hé so phai c6 phiéu hen ghi &
thoi gian (gid, ngay) tra két qua cho ngudi yéu ciu chimg thuc.

- P6i twong thue hién tha tuc hanh chinh: C4 nhén, t6 chirc
- Co quan thwe hién thi tuc hanh chinh: UBND clp x4

- Két qua thwe hién thi tuc hanh chinh: Hop déng, giao dich duoc chimg
thuc

- Lé phi: 30.000 ddng/hgp dong, giao dich.
- Tén méu don, miu to khai: Khong
- Yéu cau, diéu kién thyc hi¢n thi tuc hanh chinh:

Viéc stra ddi, bd sung, huy bé hop dong, giao dich da dugc chu’ng thuc chi
duoc thuc hién khi ¢ thoa thuin bang vin ban cta cac bén tham gia hop dong,
giao dich.
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- Cin cir phép ly ciia thi tuc hanh chinh:

+ Nghi dinh sé 23/2015/ND-CP ngay 16/02/2015 cua Chinh phit vé cip
ban sao tr ban chinh, chimg thyc chit ky va ching thyc hop dong, giao dich;

+ Thong tu 56 20/2015/TT-BTP ngay 29/12/2015 cia B Tu phap quy
dinh chi ti€t va huéng dan thi hanh rr‘l(_‘)t’sé diéu ctia Nghi dinh s6 23/2015/NP-
CP ngay 16/02/2015 ciia Chinh phu vé cap ban sao tir ban chinh, ching thuc chir
ky va ching thyc hgp dong, giao dich.

+ Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua B Tai chinh quy
dinh murc thu, ché d9 thu, ndp, quan ly va sir dung phi ching thuc.

119



5. Thi tuc sira 18 sai s6t trong hep dong, giao dich

- Trinh ty thwe hién:

+ Ngudi yéu ciu chimg thuc nop 01 bd hd so.

+ Viéc stra 18i sai sot trong khi ghi chép, dédnh may, in hop déng, giao
dich da dugc chimg thyc dugc thyuc hién theo thoa thuan bang vin ban cua cac
bén tham gia hop ddng, giao dich, néu khéng lam anh huéng d&én quyen nghla

vu cua cac bén va duogc thuc hién tai co quan dd chirg thuc hop dong, giao
dich.

+ Ngudi thuc hién ching thuc gach chan 15i sai sét can sira, dong dau ctia
co quan thuc hién chimg thuc va ghi vao bén 1& clia hop déng, giao dich ndi
dung d3 stra, ho tén, chir ky cia ngudi stra, ngay thang nam sura.

+ Ngudi yéu cu chimng thuc nhan két qua tai noi ndp hd so.

- Cach thire thwe hién: Nop hd so truc tiép tai UBND cip xd noi da
ching thuc hop dong, giao dich

- Thanh phén, s6 lwgng ho so:

Ngucn yéu cu chimg thuc ndp 01 (mot) bd hd so yéu ciu chimg thyc,
gbm cac gidy to sau day:

+ Ban sao Glay chirng minh nhéan dan hoac Ho chiéu con gia tri st dung
cuia ngudi yéu cau ching thuc (xuat trinh ban chinh dé d6i chiéu);

+ Vian ban théa thuan vé viéc sira 151 sai sét trong hop ddng, giao dich da
duoc ching thuc

+ Hop ddng, giao dich da dugc ching thuc;

+ Ban sao gidy chimg nhan quyén sé hitu, quyén st dung hodic ban sao
gidy t& thay thé dugc phap luét quy dinh dbi véi tai san ma phép luat quy dinh
phai ding ky quyen so hiru, quyén sir dung trong truong hop hop ddng, giao
dich lién quan dén tai san d6 (xut trinh ban chinh dé déi chiéu).

- Thoi han gidi quyét: Thoi han thuc hién yéu ciu chung thye phai dugc
bao dam ngay trong ngay co quan, tb chire tiép nhan yéu cdu hoic trong ngay
lam viéc tiép theo, néu tiép nhan yéu cau sau 15 gio. Truong hop tra két qua
trong ngay lam viéc tiép theo thi nguoi t1ep nhén hd so phai ¢ phiéu hen ghi 6
thoi gian (gid, ngay) tra két qua cho ngudi yéu cau chimg thue.

- P6i twgng thwe hién thi tuc hanh chinh: C4 nhin, t chirc
- Co quan thwe hién thi tuc hanh chinh: UBND cap x4
- Két qua thuc hién thi tuc hanh chinh: Hop ddng, giao dich dugc sira
101 k¥ thuat
- Lé phi: 25.000 ddng/hop ddng, giao dich.
- Tén méu don, miu t& khai: Khong
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- Yéu cau, diéu kién thwc hi¢n thi tyc hanh chinh: Khong

- Cin cir phap Iy caa tha tuc hanh chinh:

+ Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 cua Chinh phii vé cép
ban sao tir ban chinh, chimg thyc chit ky va ching thuc hop dong, giao dich;

+ Théong tu s6 20/2015/TT-BTP ngay 29/12/2015 cua B Tu phap quy
dinh chi tiét va huéng din thi hanh mét sé didu ciia Nghj dinh sb 23/2015/ND-
CP ngay 16/02/2015 cta Chinh phu vé c4p bén sao tir ban chinh, chimg thuc chir
ky vé chimg thuc hop ddng, giao dich.

+ Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 cua B9 Tai chinh quy
dinh mrc thu, ché d6 thu, ndp, quan ly va sir dung phi chimg thuec.
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6. Thii tuc cAp ban sao cé chirng thuwe tir ban chinh hgp dong, giao
dich da dwgc ching thue

- Trinh ty thwce hién:

+ Ngudi yéu cau cép ban sao ¢ ching thuc tir ban chinh hop déng, giao
dich phai xuat trinh cac giay to theo quy dinh.

+ Ngudi thuc hién ching thuc kiém tra gidy to do nguoi yéu céu cép ban
sao c6 chimg thyc tir ban chinh hop dong, giao dich xuét trinh.

+ Viéc cp ban sao c6 chimg thuc tir ban chinh hop dong, giao dich da
dugc chimg thuc dugc thuc hién tai co quan luu trir hop déng, giao dich.

+ Co quan thyc hién chung thuc tién hanh chup tir ban chinh hop déng,
giao dich dang dugc luvu trit va thuc hién chimg thuc nhu sau:

* Ghi day du 161 chtng ching thuc chit ky theo mau quy dinh;

* Ky, ghi 16 ho tén, déng d4u cua co quan, td chuc thyc hién ching thuc
va ghi vao so chung thuc.

Dbi voi ban sao cb tir 02 (hai) trang trd 1én thi ghi 161 chimg vao trang
cudi, néu ban sao co tir 02 (hai) to trd 1€n thi phai dong dau giap lai.

MJi ban sao duge chimg thyuc tir mdt ban chinh gidy td, vin ban hodic
nhi€u ban sao dugc ching thuc tir mgt ban chinh giay t&, van ban trong cung
mot thoi diém duge ghi mot so6 ching thuc.

- Céch thirc thwe hién: Nop hd so truc tiép tai UBND cép x4 noi luu trix
hop dong giao dich

- Thanh phan, s6 lweng hd so: Nguoi yéu ciu ching thuc xuét trinh ban
chinh hodc ban sao c¢é chung thyc Gidy chimg minh nhan dan hodc H$ chiéu
con gia tri st dung.

- Thoi han giai quyét Trong ngay co quan, tb chirc tiép nhan yéu cau
hodc trong ngay lam viéc tiép theo, néu tiép nhan yéu cau sau 15 gio. Truong

hop tra két qua trong ngay lam viéc tiép theo thi nguoi tiép nhén hé so phai ¢6
phiéu hen ghi 13 thoi gian (gio, ngdy) tra két qua cho ngudi yéu ciu chimg thuc.

- Pdi twgng thwe hién thii tuc hanh chinh: C4 nhan, t chirc

= Co quan thyc hién tha tyc hanh chinh: UBND cép x4 noi luu trir hop
dong, giao dich

- Két qua thwe hién thi tuc hanh chinh: Ban sao hgp ddng, giao dich
dugc chimg thuc

- L€ phi: 2.000 déng/:crang; tir trang thir 3 tré 1én thu 1.000 ddng/trang, tdi
da thu khong qua 200.000 dong/ban.

- Tén méu don, mau to khai: Khong

- Yéu cAu, diéu kién thwe hién thii tuc hanh chinh: Khéng
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- Can cir phap 1y ciia thi tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ciia Chinh phii vé cap
ban sao tlr ban chinh, chimg thyc chit ky va chimg thuc hop dong, giao dich;

+ Théng tu s6 20/2015/TT-BTP ngay 29/12/2015 cla B6 Tu phép quy
dinh chi tiét va huéng dan thi hanh mat sO di€u cua Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 ciia Chinh phu vé cap ban sao tir ban chinh, ching thyc chi
ky va ching thuc hgp dong, giao dich.

+ Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua B Tai chinh quy
dinh mrc thu, ché d6 thu, ndp, quan Iy va sir dung phi chung thyec.
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7. Thu tuc ching thwe hop dong, giao dich lién quan dén tai san Ia
dong san, quyen str dung dat va nha &

- Trinh ty thwce hién:
+ Ngudi yéu ciu chimg thuc ndp 01 bd hd so yéu ciu chimg thue.

+ Nguoi thyc hién chimg thuc kiém tra gidy to trong hd so yéu ciu chimg
_thuc, néu day dd, tai thoi diém chimg thuc cac bén tham gia hop dong, giao dich
tu nguyén, minh man va nhan thirc, 1am chu dwgc hanh vi cia minh thi thyc hién
chimg thyc.

+ Céac bén tham gia hop dong, giao dich pha1 ky trudc méat ngudi thuc
hién chimg thuc. Trudng hop ngudi cé thdm quyen giao két hop ddng cua céc td
chuc tin dung, doanh nghi¢p da déng ky chir ky mau tai co quan thyc hién chimg
thuc thi ¢ thé ky trudc vao hop ddng; ngudi thyc hién chimg thuc phai déi
chiéu chit ky cua ho trong hop déng véi chit ky mau truée khi thuc hién chimg
thye, néu nghi ngd chir ky trong hop dong khéc véi chit ky mau thi yéu ciu
nguoi d6 ky trude mat.

+ Trudng hop ngudi yéu ciu chimg thuc khong ky dugc thi phai diém chi;
néu ngudi d6 khong doc duge, khong nghe duoc, khong ky, khong diém chi
dugc thi phéi c6 02 (hai) nguoi lam ching. Nguodi lam ching phai ¢6 du néng
lwc hanh vi d4n su va khéng c¢é quyén, loi ich hodc nghia vu lién quan dén hop
ddng, giao dich. Ngudi lam chimg do nguoi yéu cau chimg thuc bb tri. Trudong
hop ngudi yéu cdu chimg thuc khéng bd tri duge thi d nghi co quan thuc hién
chung thuc chi dinh ngudi 1am chung.

+ Nguoi thue hién ching thyuc ghi 161 chimg tuong ing véi ting loai hgp
ddng, giao dich theo miu quy dinh; ky, ghi rd ho tén, déng diu cua co quan thyc
hién chimg thuc va ghi vao sé chimg thuc. Dbi véi hop ddng, giao dich c6 tir 02
(hai) trang tr¢ 1€n, thi timg trang phai dugc danh sd thir tyr, c6 chit ky ctia nguoi
yéu céu ching thyc va ngu’m thuc hién chung thue; s6 lugng trang va 1o chu'ng
duoc ghi tai trang cubi cia hop déng, giao dich. Trudng hop hop ddng, giao
dich c6 tir 02 (hai) t& tré 16n thi phai déng dau giap lai.

+ Trong trudng hop ngudi yéu ciu chimg thuc khéng thong thao tiéng
Viét thi phai c6 ngudi phién dich. Nguoi phién dich phai 1a ngudi ¢6 nang luc
hanh vi dn sy diy du theo quy dinh cua phap luat, thong thao tiéng Viét va
ngdn nglr ma nguoi yéu cau chung thuc sir dung. Ngudi phién dich do ngudi
yéu cau ching thyc moi hodc do co quan thue hién chimg thuc chi dinh. Thu lao
phién dich do ngudi yéu ciu chimg thuc tra. Ngu’m phién dich cé trach nhiém
dich diy du, chinh xdc ndi dung cua hop ddng, giao dich, ndi dung 10 chimg
cho ngudi yéu cdu chimg thuc va ky vao ting trang hop ddng véi tu cach 13
nguoi phién dich.

- Céch thire thuwe hién: Nop hd so tryc tiép tai Uy ban nhan dén clp xa.
Viéc chimg thuc cac hop dong, giao dich lién quan dén quyen clia nguoi su
dung d4t dugc thuc hién tai Uy ban nhan dan cdp xa noi c6 dat. Viéc chimg thuc
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cac hop ddng, giao dich lién quan dén nha & duoc thyc hién tai Uy ban nhan dan
cap x4 noi ¢ nha.

- Thanh phan, s6 lrgng hd so:

. Nguoi yéu cau chimg thuc nép 01 (mot) bd hd so yéu ciu chimg thyc,

gom céc giay to sau diy:

+ Dy tho hop ddng, giao dich;

+ Ban sa0 Gidy chuing minl} nhéin dan hodc Hd chiéu con gia tri sir dung
clila ngudi yéu cau chimg thuc (xuit trinh kém theo ban chinh dé dbi chiéu);

. T Ban sao gidy chimg nhan quyén s0 hiru, quyén sir dung ho#c ban sao
gidy to thay thé dugc phap luat quy dinh d6i v6i tai san ma phap luat quy dinh
phai ding ky quyén s¢& hir, quyén st dung trong truong hop hop dong, giao
dich lién quan dén tai san d6 (xuat trinh kém theo ban chinh dé déi chiéu).

- Thoi han giai quyét:

Khéng qua 02 (hai) ngay lam viéc, ké tir ngay nhén du hé so yéu cau chimg
thuc hodc c6 thé kéo dai hon theo théa thuin bang van ban voi nguoi yéu cau
ching thue. Trudng hop kéo dai thoi han gidi quyét thi ngudi tiep nhéan ho so
phai c6 phicu hen ghi r5 thoi gian (gio, ngay) tra két qua cho ngudi yéu cau
chung thye.

- Poi twgng thye hién thii tuc hanh chinh: C4 nhan, t§ chic

- Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan clp xa

- Két qua thyc hién tha tuc hanh chinh: Hop dong, giao dich duoc chimg
thue

- Lé phi: 50.000 déng/hqp dong, giao dich

- Tén mau don, miu t& khai: Khong

- Yéu cau, didu kién thye hi¢n thii tuc hanh chinh: Khong

- Can cir phap ly cia thi tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cia Chinh phii vé cép
ban sao tir ban chinh, chimg thyc chit ky va chimg thuc hop ddng, giao dich;

+ Théng tu s 20/2015/TT-BTP ngay 29/12/2015 cia By Tu phap quy
dinh chi tiét va huéng dan thi hanh mét s didu ctia Nghi dinh sé 23/2015/ND-
CP ngay 16/02/2015 cua Chinh phi vé cip ban sao tir ban chinh, ching thuc chir
ky va chimg thuc hop ddng, giao dich.

+ Théng tur s6 226/2016/TT-BTC ngay 11/11/2016 cua B Tai chinh quy
dinh muc thu, ché d6 thu, nép, quan ly va sir dung phi chimng thuc.
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8. Thu tuc chitng thwe di chic
- Trinh ty thye hién:
+ Ngudi yéu cu chimg thuc nop 01 by hé so yéu ciu chimg thuec.

+ Nguoi thuc hién chimg thuc kidm tra gidy to trong hd so yéu cau chimg
thue, néu day du, tai thoi diém chimg thyc nguoi lap di chic tw nguyén, minh
man va nhan thirc, 1am cht duoc hanh vi cia minh thi thyc hién ching thye.

+ Ngudi 14p di chic phai ky trude mét nguoi thyc hién ching thye.

+ Truong hgp ngudi yéu cau chimg thuc khéng ky dugc thi phai diém chi;
néu ngudi d6 khong doc dugc, khong nghe dugc, khong ky, khong diém chi
dugc thi pha1 c6 02 (hai) ngudi lam chimg. Ngudi lam ching phai c¢6 du nang
lyc hanh vi dan sy va khong cé quyén, loi ich hodc nghia vu lién quan dén glao
dich. Nguoi lam ching do nguoi yéu céu ching thuc bb tri. Truong hop ngudi
yéu cau chung thuc khong bb tri duge thi d nghi co quan thuc hién chimg thuc
chi dinh nguoi lam ching.

+ Nguoi thuc hién chimg thuc ghi 16i chitng theo miu quy dinh; ky, ghi 15
ho tén, dong ddu cta co quan thuc hién chimg thuc va ghi vao sb chimg thye.
Péi véi di chuc c6 tir 02 (hai) trang trd 1€n, thi ting trang phai duoc danh sb thur
tu, ¢6 chir ky ciia ngudi yéu cau ching thuc va ngu'orl thuc hién chimg thuc; sb
lugng trang va 10i chimg duge ghi tai trang cudi cua di chic. Trudong hop di
chiic ¢6 tir 02 (hai) t& trd 1én thi phai déng dAu gip lai.

+ Trong trudng hop ngudi yéu ciu chimg thyc khong thong thao tiéng
Viét thi phai c6 ngudi phién dich. Nguoi phién dich phai 1a nguoi ¢6 nang luc
hanh vi dan sy diy du theo quy dinh cua phap luét, théng thao tiéng Viét va
ngoén ngir ma nguoi yeu ciu chimg thuc sir dung. Ngudi phién dich do ngudi
yéu cau chimg thyc mdi hodc do co quan thyc hién chimg thuc chi dinh. Thu lao
phién dich do ngudi yéu cau chimg thyc tra. Nguoi phién dich cé trach nhiém
dich dﬁy du, chinh x4c ndi dung cuia di chic, ndi dung 16i chiing cho ngudi yéu
cau chimg thuc va ky vao timg trang di chic véi tu cach 1a ngudi phién dich.

- C4ch thire thye hién: Nop hd so truc tiép tai Uy ban nhan dan cép x4.
- Thanh ph?ln, s6 lwgng hd so:
. Nguoi yéu cau chimg thuc ndp 01 (mot) bd hd so yéu ciu chimg thuc,
gom cac giay to sau day:
+ Du thao di chuc;

+ Ban sao Gidy chimg minh nhan dan hoic Hd chiéu con gia tri st dung
ctia ngudi yéu cu chimg thuc (xuét trinh kém theo ban chinh dé dbi chiéu);

+ Ban sao gidy chimg nhan quyén s hitu, quyén st dung hogc ban sao
gidy to thay thé duoc phap luét quy dinh d6i voi tai san ma phap luat quy dinh
phai ding ky quyén s& hitu, quyén st dung trong trudng hop hop ddng, giao
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dich lién quan dén tai san dé; tru trudng hop nguoi 14p di chic dang bi cai chét
de doa dén tinh mang (xuat trinh kém theo ban chinh dé déi chi€u).

- Théi han gidi quyét:

Khéng qua 02 (hai) ngay lam viéc, ké tir ngdy nhan du hd so yéu céu chimg
thue hodc cé thé kéo dai hon theo thoa thuan bang vin ban véi ngudi yéu cau
ching thuc. Truong hop kéo dai thoi han giai quyét thi ngudi tiép nhén hd so
phai c6 phiéu hen ghi rd thoi gian (gid, ngay) tra két qua cho ngudi yéu cau
chimg thyc.

- D6i twgng thue hién thi tuc hanh chinh: C4 nhan

- Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dan clp x3

- Két qua thye hién tha tuc hanh chinh: Di chiic dugc chimg thuc

- L¢ phi: 50.000 dng/di chic.

- Tén miu don, miu to khai: Khong

- Yéu cau, didu kién thye hién tha tuc hanh chinh:

Tai thoi diém chimg thyc nguoi 1ap di chic ty nguyén, minh mén va nhan
thirc, 1am chd dugc hanh vi ctia minh thi thue hién ching thyec.

Nguoi 1ap di chic phai ky trude mit ngudi thye hién chimg thuec.

- Cin cir phap ly ciia thi tuc hanh chinh:

+ Nghi dinh sé 23/2015/ND-CP ngay 16/02/2015 cia Chinh phu vé cép
ban sao tir ban chinh, chitng thyc chit ky va ching thuc hgp dong, giao dich;

+ Thong tu s6 20/2015/TT-BTP ngay 29/12/2015 cua Bo Tu phap quy
dinh chi tiét va huéng dan thi hanh mot sé didu ctia Nghj dinh s6 23/2015/ND-
CP ngay 16/02/2015 cta Chinh phti vé cip ban sao tir ban chinh, ching thyc chix
ky va ching thyc hop ddng, giao dich.

+ Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 cua B Tai chinh quy
dinh mirc thu, ché d6 thu, nop, quan ly va sir dung phi ching thuec.

127




9. Thi tuc chitng thwe van ban tir chdi nhan di san
- Trinh ty thwe hién:
+ Nguoi yéu ciu chimg thuc nop 01 b hd so yéu cau chig thuye.

+ Nguorl thyc hién chimg thuc kiém tra glay to trong hd so yéu céu chimg
thue, neu dly du, tai thoi diém chimg thyc ngu’orl tir chéi nhan di san tu nguyén,
minh man va nhén thic, 1dam chd dugc hanh vi clia minh thi thuc hién ching
thuc

+ Nguoi tir chéi nhén di san ky truéc mit ngudi thyc hién chimg thue.

+ Trudng hop ngudi yéu cau chimg thuc khong ky dugc thi phai diém chi;
néu ngudi d6 khong doc dugc, khong nghe duge, khong ky, khong diém chi
dugc thi pha1 ¢ 02 (hai) ngu’orl lam ching. Nguoi lam ching phai c6 du nang
luc hanh vi dan sy va khong co quyen loi ich hodc nghia vu lién quan dén giao
dich. Nguoi lam chimg do nguoi yéu cau ching thuc bb tri. Truong hop ngudi
yéu ciu chimg thuc khong b tri dugce thi dé nghi co quan thuc hién ching thuc
chi dinh nguoi 1am ching.

+ Ngudi thuc hién chimg thuc ghi 10 chimg theo mau quy dinh; ky, ghi r6
ho tén, dong du cua co quan thyc hién ching thuc va ghi vao sb chimg thuc.
Péi v6i van ban tur chéi ¢6 tir 02 (hai) trang tr& 1€n, thi timg trang phai dugc
danh sb thir ty, ¢ chit ky cua ngudi yéu cau chimg thuc va ngu’cn thuc hién
chimg thuc; s6 luong trang va 101 chimg duoc ghi tai trang cudi ciia vin béan tir
chbi nhan di san. Tru’ong hop van ban tir chdi nhan di san c6 tir 02 (hai) to trd
1én thi phai déng déu giap lai.

+ Trong trudng hgp ngudi yéu cau chimg thuc khéng thong thao tiéng
Viét thi phai c¢6 ngudi phién dich. Nguoi phién dich phai la ngudi c6 nang lyc
hanh vi dan sy ddy du theo quy dinh cua phap luat, thong thao tiéng Viét va
ngén nglt ma ngudi yéu cau chung thuc st dung. Nguoi phién dich do nguoi
yéu cau chimg thuc mdi hodc do co quan thyc hién chimg thyce chi dinh. Thu lao
phién dich do nguoi yéu cau ching thuc tra. Ngudi phién dich c6 trach nhiém
dich day du, chinh xéac ndi dung cia van ban tir chdi nhan di san, noi dung 101
chimg cho ngudi yéu ciu chimg thue va ky vao timg trang vin ban tir chéi nhan
di san v&i tu cach la nguoi phién dich.

- Céch thirc thye hién: Nop hd so truce tiép tai Uy ban nhan dan cap X&.

- Thanh phén, s6 lwgng hd so:

Nguoi yéu cau chung thuc ndp 01 (mét) bd hd so yéu cau chimg thuc,
gOm cac giay to sau day:

+ Dy théo vin ban tir chdi nhén di san;

+ Ban sao Gidy ching minh nhan dan hoic Ho chiéu con gia tri sur dung
ctia ngudi yéu cdu chimg thuc (xuét trinh kém theo ban chinh dé dbi chiéu);
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+ Bén sao gidy chung nhén quyén s& hitu, quyén sir dung hodc ban sao
gidy to thay thé duge phap luat quy dinh d6i voi tai san ma phap luat quy dinh
phai déing ky quyen so hitu, quyén sur dung trong truong hop hop dong, giao
dich lién quan dén tai san d6 (xuét trinh kém theo ban chinh dé dbi chiéu).

- Thoi han gidi quyét:
Khong qua 02 (hai) ngay lam viéc, ké tir ngay nhén du hd so yéu cu chimg
thuc hodic c6 thé kéo dai hon theo théa thuén bang vén ban véi ngudi yéu céu

chimg thyc. Trudng hop kéo dai thoi han giai quyét thi ngudi tiép nhan hod 50

phai c6 phiéu hen ghi rd thoi gian (gio, ngay) tra két qua cho ngudi yéu ciu
ching thuye.

- P6i twgng thwe hién tha tuc hanh chinh: C4 nhan, t chic

- Co quan thyc hién thi tuc hanh chinh: Uy ban nhan dén cdp x4

- Két qua thye hién thi tuc hanh chinh: Vin ban tir chdi nhén di san
dugc ching thuc

- L¢ phi: 50.000 ddng/vin ban.

- Tén miu don, miu t& khai: Khéng

- Yéu ciu, diéu ki¢n thyc hién thi tuc hanh chinh:

Thoi han tir chéi nhan di san la sau thang, ké tir ngay md thira ké. Sau séu

thang ké tir ngay mé thira k& néu khéng c6 tlr chdi nhan di san thi duge coi 1a
dong y nhén thira ké.

Tai thoi diém ching thuc ngudi tir chdi nhén di san tu nguyén, minh man
va nhén thire, 1am chd dugc hanh vi ciia minh thi thyc hién ching thuc.
- Can cir phap ly caa tha tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phua vé cip
ban sao tir ban chinh, chimg thyc chit ky va chimg thuc hop ddng, giao dich;

+ Thoéng tu s6 20/2015/TT-BTP ngay 29/12/2015 cua B6 Tu phap quy
dinh chi tiét va hudng din thi hanh mot so diéu ctia Nghi dinh sb 23/2015/ND-
CP ngdy 16/02/2015 cta Chinh pht vé c4p ban sao tir ban chinh, chimg thuc chit
ky va chimg thyc hop déng, giao dich.

+ Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 cta B¢ Tai chinh quy
dinh muc thu, ché d6 thu, ndp, quan ly va str dung phi chimng thue.
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10. Thi tuc chirng thwe vin ban thoa thuan phan chia di sin ma di
san 1a dong sin, quyén sir dung dit, nha &

- Trinh ty thwe hién:
+ Ngudi yéu cu chitng thuc ndp 01 bd héd so yéu cau chimg thye.

+ Ngudi thue hién chimg thyc kiém tra gidy to trong hd so yéu ciu chimg
thue, néu diy du, tai thoi diém chimg thuc cac bén tham gia théa thuan phéan chia di
san tr nguyén, minh man va nhén thic, ldm chi dugc hanh vi ctia minh thi thuc
hién chimg thuc.

+ Céac bén tham gia thoa thuén phén chia di san phai ky trudc mat nguoi
thyuce hién ching thuc.

+ Trudng hop ngudi yéu ciu chimg thye khong ky duoc thi phai diém chi;
néu ngudi d6 khong doc dugc, khong nghe duoc, khong ky, khong diém chi
dugc thi pha1 6 02 (hai) nguoi lam chimg. Nguoi lam chimg phai ¢ du nang
lyc hanh vi dan sy va khong cé quyen loi ich hodc nghia vu lién quan dén giao
dich. Nguoi lam ching do nguoi yéu cAu ching thuc bb tri. Trudng hop ngudi
yéu cu chimg thyc khong b tri duoc thi d& nghi co quan thuc hién chimg thuc
chi dinh nguoi lam chimg.

+ Ngudi thyuc hién chimg thuc ghi 10 chimg theo mau quy dinh; ky, ghi r6
ho tén, déng ddu clia co quan thuc hién chimg thuc va ghi vao sé chimg thyc.
Dbi véi van ban thoéa thuan cé tir 02 (hai) trang trd 18n, thi ting trang phai duogc
danh s thtr ty, c6 chit ky clia ngudi yéu cu chimg thuc va ngudi thyuc hién
chumg thuec; s6 luong trang va 10i chimg duoc ghi tai trang cudi clia vin ban thoa
thuan. Trudng hop van ban thoa thuan cé tir 02 (hai) to trd 1én thi phai déng dau
giap lai.

+ Trong trudng hop ngudi yéu cdu chimg thuc khong thong thao tiéng
Viét thi phai c¢6 nguoi phién dich. Nguoi phién dich phai 1a nguoi ¢6 nang luc
hanh vi dan sy diy du theo quy dinh ctia phap luat, thong thao tiéng Viét va
ngén ngft ma ngudi yéu cau chimg thuc sir dung. Ngudi phién dich do nguoi
yéu ciu ching thuc mdi hodc do co quan thuc hién ching thuc chi dinh. Thu lao
phién dich do ngudi yéu ciu chimg thuc tra. Nguoi phién dich ¢é trach nhiém
dich diy du, chinh x4c ndi dung cta vin ban thoa thuan ndi dung 16i chimg cho
ngudi yéu cau chimg thuc va ky vao timg trang van ban thoa thuan véi tu cach
1a ngudi phién dich.

- C4ch thirc thwe hién: Nop hd so truc tiép tai Uy ban nhan dan cép xa.

- Thanh phin, s6 lwgng hd so:

Ngu’m yéu cau chimg thuc ndp 01 (mdt) bd hd so yéu ciu ching thuc,
gbm cac gidy to sau day:

+ Du thao van ban théa thuan phan chia di san;
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+ Ban sao Glay chimg minh nhén dan hoic Ho chiéu con gia tri str dung
clia nguoi yéu cau ching thuc (xuét trinh kém theo ban chinh dé dbi chiéu);

+ Ban sao gidy chitng nhan quyén s& hitu, quyén st dung hodc ban sao
gidy to thay thé dugc phép luat quy dinh d6i véi tai san ma phap luét quy dinh
phai dang ky quyen s& hitru, quyén sir dung trong trudng hop hop dong, giao
dich lién quan dén tai san d6 (xuét trinh kém theo ban chinh dé dbi chiéu).

- Thoi han giadi quyet

Khoéng qua 02 (hai) ngay lam viéc, ké tir ngay nhan da hé so yéu cau chimg
thuc hodc c6 thé kéo dai hon theo théa thuan bang vén ban v6i ngudi yéu céu
chimg thuc. Truong hop kéo dai thoi han giai quyét thi ngudi tiép nhan hd S0
phai c¢6 phiéu hen ghi 5 thoi gian (gid, ngdy) tra két qua cho ngudi yéu cau
ching thuec.

- Pbi twgng thye hién tha tuc hanh chinh: C4 nhén, t§ chic

- Co quan thye hi¢n thi tyc hanh chinh: Uy ban nhan dén cip xa

- Két qua thue hi¢n tha tuc hanh chinh: Vin ban théa thuan phan chia
di sén dugc chimg thuc

- L phi: 50.000 dong/vin ban

- Tén miu don, miu t& khai: Khoéng

- Yéu chu, diéu kién thyc hién thii tuc hanh chinh:

Thira ké theo phap luét hodc theo di chic ma trong di chic khong xac
dinh r8 phén di san duge huodng cla timg nguoi.

Tai thoi dlem chung thuc cac bén tham gia théa thuin phan chia di san tu
nguyén, minh man va nhan thirc, lam chi duge hanh vi ctia minh thi thuc hién
chung thye.

- Can cw phép ly cda thi tuc hanh chinh:

+ Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 ctia Chinh pha vé& cip
ban sao tir ban chinh, chimg thyc chit ky va chimg thuc hop ddng, giao dich;

+ Thoéng tu s6 20/2015/TT-BTP ngay 29/12/2015 cia B6 Tu phép quy
dinh chi tiét va huéng din thi hanh mot s6 diéu cia Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 ctia Chinh phi1 v& c4p ban sao tir ban chinh, ching thuc chix
ky va chimg thuc hop ddng, giao dich.

+ Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 cua B Tai chinh quy
dinh muc thu, ché d6 thu, ndp, quan ly va str dung phi ching thuc.
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11. Thi tuc chirng thwe vin bian khai nhan di san ma di san la dong
san, quyén sira dung dat, nha &

- Trinh ty thwc hién:
+ Ngudi yéu ciu ching thuc ndp 01 bd hd so yéu cdu ching thuc.

+ Nguoi thyuc hién chimg thuc kiém tra gidy t& trong hd so yéu cu chimg
thue, néu dﬁy du, tai thoi diém chimg thuc cac bén tham gia vén ban khai nhén di
san ty nguyén, minh man va nhén thirc, 1am chi dugc hanh vi cia minh thi thuc
hién chimg thyc.

+ Céc bén tham gia khai nhéan di san phai ky truéc mat ngudi thuc hién
chimg thuec.

+ Trudng hop ngudi yéu cdu chimg thuc khong ky duoc thi phai diém chi;
néu ngudi d6 khong doc duoc, khong nghe dugc, khong ky, khong diém chi
duoc thi pha1 c6 02 (hai) ngudi lam chimg. Nguoi l1am ching phai ¢6 du néng
luc hanh vi dan su va khong c6 quyén, 101 ich hodc nghia vu lién quan dén giao
dich. Ngu’m lam chimg do nguoi yéu cau ching thyuc bb tri. Truong hop ngudi
yéu cau ching thuc khong bd tri duoc thi dé nghi co quan thuc hién chig thuc
chi dinh nguoi lam chung.

+ Ngudi thue hién ching thuc ghi 10i chimg theo miu quy dinh; ky, ghi 16
ho tén, dong du cta co quan thuc hién chimg thuc va ghi vao sb chimg thue.
Dbi v6i vén ban khai nhén co tir 02 (hai) trang tr¢ 1€n, thi timg trang phai dugc
danh sb thir ty, ¢ chit ky cia nguoi yéu céu chimg thue va ngudi thue hién
chtmg thuc; s§ lugng trang va 101 chimg duoc ghi tai trang cudi clia vin ban khai
nhan di san. Trudong hop vén ban khai nhan c6 tir 02 (hai) to trd 1€n thi phai
déng dau giap lai.

+ Trong trudng hop ngudi yéu cdu chimg thuc khéng thong thao tiéng
Viét thi phai c6 nguoi phién dich. Ngudi phién dich phai 1a ngudi c6 nang luc
hanh vi dan sy déy du theo quy dinh clia phap lujt, thong thao tiéng Viét va
ngén ngir ma nguoi yéu cAu chung thuc st dung. Nguoi phién dich do nguoi
yéu cau ching thyc moi hodc do co quan thyc hién chimg thyuce chi dinh. Thu lao
phién dich do nguoi yéu ciu chimg thuc tra. Ngudi phién dich c6 trach nhiém
dich day du, chinh x4c ndi dung cia vin ban khai nhan di san, ndi dung 1oi chimg
cho ngudi yéu ciu chimg thue va ky vao timg trang van ban khai nhan véi tu cach
la ngudi phién dich.

- Céch thire thwe hién: Nop hd so truc tiép tai Uy ban nhan dan cép xa.

- Thanh ph?m, s6 lwgng hd so:

Ngudi yéu cdu chimg thuc ndp 01 (m6t) bd hd so yéu cdu ching thue,
gom céc gidy to sau day:

+ Du thao van ban khai nhén di san;
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+ Ban sao Gidy chimg minh nhén dan hodc H¢ chiéu con gia tri sir dung
cua ngudi yéu cau chimg thyc (xuét trinh kém theo ban chinh dé dbi chiéu);

+ Ban sao gidy ching nhén quyén sé hiru, quyén sir dung hodac ban sao
gidy to thay thé dugc phdp luat quy dinh d6i voi tai san ma phép luét quy dinh
phéi dang ky quyen s& hiru, quyén sur dyng trong trudng hop van ban khai nhén
di san lién quan dén tai san d6 (xuét trinh kém theo ban chinh dé dbi chiéu).

- Thoi han giai quyet

Khéng qué 02 (hai) ngay lam viéc, ké tir ngay nhén du hé so yéu cau chimg
thuc hogic ¢ thé kéo dai hon theo théa thuan bang vén ban véi ngudi yéu cau
ching thuc. Trudng hop kéo dai thoi han giai quyét thi ngudi tiép nhan hd 50

phai c6 phiéu hen ghi rd thoi gian (giod, ngay) tra két qua cho ngudi yéu ciu
chung thyec.

- P6i twgng thwe hién thi tuc hanh chinh: Ca nhan, t§ chirc

- Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan clp x4

- Két qua thye hién thi tuc hanh chinh: Vin ban khai nhan di san dugc
chung thuc

- Lé phi: 50.000 dong/vin ban

- Tén miu don, miu t& khai: Khéng

- Yéu ciu, diéu kién thye hién tha tuc hanh chinh: Nguoi duy nhit dugc
huéng di san theo phap luat.

- Can cw phép ly cia thii tuc hanh chinh:

+ Nghi dinh s 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phil v& cép
ban sao tir ban chinh, chimg thyc chit ky va ching thuc hop ddng, giao dich;

+ Thong tu s& 20/2015/TT-BTP ngay 29/12/2015 ctia B6 Tu phéap quy
dinh chi tiét va hudng din thi hanh mét s6 diéu cia Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 ctia Chinh phii vé& cp ban sao tir ban chinh, chung thyc chit
ky va chung thyuc horp déng, giao dich.

+ Thong tu sb 226/2016/TT-BTC ngay 11/11/2016 cta B Tai chinh quy
dinh mrc thu, ché d6 thu, ndp, quan ly va sir dung phi chitng thue.
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