FORM NO. 05
REQUEST FOR QUOTATIONS 

 (Issued together with Circular No. 11//2015/TT-BKHDT dated October 27, 2015 of the Ministry of Planning and Investment)
REQUEST FOR QUOTATIONS 

The package’s name: _________________
  Package No. _________________
          Procurement project/estimate: _________________
                                  Issued on: _________________
[insert date of issue of request for quotation to Bidders]
Issued together with Decision: ____________

[insert number and date of the Decision on approval for request for quotation]
	
	Procuring Entity
[Full name and seal (if any)]



ABBREVIATIONS
	Investor/Procuring Entity

	 Investor associated with contract packages in a development investment project, Procuring Entity associated with contract packages in a recurrent procurement estimate

	Project
	Development investment project or recurrent procurement estimate

	Law on Bidding
	Law on Bidding No. 43/2013/QH13 

	Decree 63/CP
	Government’s Decree No. 63/2014/ND-CP dated June 26, 2014 on guidelines for the Law on Investment in terms of selection of preferred bidders 


Chapter I. REQUEST FOR QUOTATIONS
Section 1. General information 
1. Investor’s name: ______ [insert full name of Investor].
2. Procuring Entity’s name:   ______ [insert complete name].
3. Procuring Entity invites Bidders to participate in simplified shopping (submission of quotations) for the contract package ______ [insert package’s name according to the approved selection of preferred bidders] in the project ____ [insert project’s name]. Scope of Work and Package Requirements are specified in Chapter II of the Request for Quotations.
4. Type of contract: lump-sum.
Section 2. Bidder’s eligibility
A Bidder is eligible for submitting a quotation if the following requirements are satisfied:
1. Obtain an enterprise registration certificate, establishment decision (or equivalent documents of constitution or association) issued by the competent authority; 

2. Keep independent accounting records; 

3. It is not undergoing dissolution process, is not thrown into bankruptcy, and does not incur bad debts as prescribed by law; 

4. Competitiveness in bidding is ensured as prescribed in laws and regulations on bidding; 

5. It is not banned from bidding as prescribed in law on bidding; 

6. It has registered on national bidding network);
7. It is a small- or micro-sized enterprise as prescribed in laws and regulations on enterprises.
Section 3. Offers, prices and price schedules
1. A potential Bidder shall submit an offer and price schedule using Form No. 01, 03a or 03b of Chapter III; blank boxes shall be fully filled as required.
If the Bidder, at any item in the columns “Unit Price” and “Amount” leaves it blank or inserts “0", it is deemed as the price of this item is allocated to other items in the package, the Bidder must perform Works as required in the request for quotations equivalent to the prices. 

2. Price means the price that the Bidder gives in an offer, including total expenses incurred (excluding discount) to perform the contract in consideration of the request for quotations, including taxes, fees and related costs. In case the price is not inclusive of taxes and fees (if any); the Quotation of the Bidder shall be rejected.
3. Discount offered by the Bidder shall be written directly on the Offer or on a separate Letter of Discount and received by the Procuring Entity before the deadline for submission of quotations. The Bidder shall specify the discounting method and discounted items mentioned in Scope of Work. If discounting method is not specified, it will be understood all items mentioned receive equal discounts. 

Section 4. Quotation documents 

Quotation documents include:
1. An offer using Form No. 01 of Chapter III; 

2. Commitment on performance of Contract for Works using Form No. 02 of Chapter III;
3. Price Schedule using Form No. 03a (including Form No. 03a(1) and Form No. 3a(2)) or Form No. 03b of Chapter III;
4. Other necessary documents ________ [insert other documents (if any)].
Section 5. Validity period of quotation
The quotation validity required is _______ days, from the deadline for submission of quotations [insert number of days, generally up to 20 days].
Section 6. Submission, acknowledgement, evaluation of quotations
1.  Quotations shall be submitted in person, by post, via email or fax to the address below: ________ [insert the Procuring Entity's address, telephone, fax and email] not later than ________ [insert date and time of the deadline, provided at least 3 working days from the date of issue of request for quotations]. Any quotation submitted to the Procuring Entity after the deadline for submission of quotations shall not be further considered. 

2. The Procuring Entity shall assume responsibility for the confidentiality of each Bidder’s quotation. As soon as practicable after expiry of the deadline, the Procuring Entity shall make an acknowledgement of quotations at least containing: Bidders’ names, price, validity period of quotations, and then send the acknowledgement to the Bidders. 
3. Procuring Entity makes a comparison between quotations according to the request for quotations. In the course of evaluation of quotations, Procuring Entity may invite the Bidder with the lowest price to enter into negotiation of contract. 
Section 7. Conditions for Successful Bidder  
A Bidder shall be proposed for contract award when following conditions are satisfied:
1. The quotation fulfills all of requirements specified in the request for quotations; 

2. The price after error correction and adjustment of deviation, minus (-) the discount and the lowest incentive (if any) and not exceeding the approved project estimate.
 
Section 8. Publishing results of bidder selection 

1. The results of bidder selection shall be sent to all Bidders submitting quotations by post and fax and posted in the national bidding network or the Vietnam Public Procurement Review Journal as prescribed. 

2. Upon the receipt of notification of the bidder selection result prescribed, if any unsuccessful bidder requests explanation, the Employer shall, within 05 working days from the date on which the notification of bidder selection result is published, give explanation.
Section 9. Performance Security
Before the contract becomes effective, the successful bidder must furnish a Performance Security as follows: _________ [insert Performance Security value and method]. 
Section 10. Handling Claims  
A Bidder is entitled to make a claim for results of bidder selection and relevant matters in the course of shopping process when its rights and interests are affected as prescribed in Article 91 and Article 92 of the Law on Bidding and Section 2 Chapter XII of Decree 63/CP.

Chapter II. SCOPE AND REQUIREMENTS
1. Procurement of Goods
Schedule 1. Supply Criteria
The Bidder shall supply goods in conformity with the Schedule below within ____ days [insert number of days] from the effective date of contract. 

	 No.
	List of goods
	Specification
	Warranty
	Quantity

	Other criteria
(if any) 

	
	[Description]
	[specifications, production standards]
	Warranty requirements]
	[insert quantity]
	[delivery place, time, technology transfers and others, etc.]



In the technical requirements are not given the conditions to limit the participation of investors or to give an edge to one or several investors cause unfair competition. In case it is impossible to give the detailed description of technical features, technological design and standards, trademarks and catalogues of specific products should be shown as a reference or illustration of technical requirements of these products, but the remark "or equivalents” should be printed at the back side of these trademarks and catalogues, and contents of technical features, operational functions, technological standards equivalent to those of these products as well as other information (if any) should be clearly stated with the purpose of enabling bidders to prepare quotations.
Schedule 2. Related Services
The Bidder gives a list of Related Services to perform the contract
	 No.
	Description
	Quantity
	Unit 
	Place
	Date of completion

	1
	
	
	
	
	

	2
	
	
	
	
	

	…
	
	
	
	
	


Notes: 

If the contract package does not require Related Services, the Schedule 2 shall be deleted.

2. Procurement of Works
The Bidder shall build Facilities according to design drawings enclosed with the request for quotations within ______ [insert required length of time the whole of the Works must be completed], and mobilize personnel and equipment for performance meeting requirements prescribed as follows:  
	 No.
	Description

	Responsive to minimum technical requirements

	 1
	Personnel
	[depending on the nature of contract package]

	2
	Equipment
	[depending on the nature of contract package]


The list of drawings enclosed with the request for quotations includes: _____ [list and enclose approved design drawings and relevant drawings].
Chapter III. FORMS
Form No. 01
OFFER
Date:________ ________ [insert date of signature]
The package’s name: ______ [insert package's name according to Notice of Proposed Procurement]
Project’s name: _________[insert the project's name]

To: ______ [insert complete name].
In consideration of the request for quotations and modified request for quotations No. ____ [insert number of the modified document (if any)], we, ____ [insert the Bidder’s name], undertake to perform the contract package ______ [insert package's name] in accordance with request for quotations with total amount _____ [insert the amount in number, words, and currency] in conjunction with the price schedule. Contract duration is _____ [insert the length of time the whole of Works must be completed].
We hereby undertake that:
1. We only participate in this quotation as the Contractor. 
2. We are not undergoing dissolution process, are not thrown into bankruptcy, and do not incur bad debts as prescribed by law.
3. We do not commit violations against regulations on assurance of competitiveness in bidding.
4. We are deemed not to be in breach of Fraud and Corruption when participating in the process.
If our quotation is accepted, we will furnish a Bid Security as specified in the request for quotations.
This Quotation takes effect within ____ days, from __________ [deadline for submission of quotations].

Legal representative of Bidder 

[full name, position, signature and seal]

Form No. 02
COMMITMENT TO PERFORM PROCUREMENT OF WORKS
(applicable to Procurement of Works)
Date: ___ [insert date of signature]
The package’s name: ______ [insert package's name according to Notice of Proposed Procurement]
Project’s name: _________[insert the project's name]
To:  [insert the complete and accurate name of the Procuring Entity]
In consideration of the request for quotations and modified request for quotations No. ____ [insert number of the modified document (if any)] and enclosed construction drawing design issued by ____ [insert the Procuring Entity’s name], we, ____ [insert Bidder’s name] undertake to examine information and perform the contract ____ [insert the package’s name] in conformity with the approved construction drawing design and in accordance with construction regulations and standards applicable and other requirements as specified in the request for quotations.
We shall take full responsibility for accuracy of information mentioned in this document. 

                       Legal representative of Bidder 

[full name, position, signature and seal]

Form No. 03a
GRAND SUMMARY
(applicable to Procurement of Goods)
	 No.
	Description
	Price

	1
	Goods 
	(M)

	2
	Related Goods
	(I)

	Total
(carried forward to offer)
	(M) + (I)


Legal representative of Bidder 
[full name, position, signature and seal]

Form 03a(1)
BILL OF QUANTITIES OF GOODS 

	1
	2
	3
	4
	5
	6
	7

	 No.
	List of goods
	Unit
	Quantity
	Origin, symbol, label
	Unit Price 
	Amount
(Column 4x6)

	1
	1st good
	
	
	
	
	M1

	2
	2nd good
	
	
	
	
	M2

	
	….
	
	
	
	
	

	n
	nth good
	
	
	
	
	Mn

	Total price of goods, including taxes and fees (if any)  (carried forward to Grand Summary)
	M=M1+M2+...+Mn


Legal representative of Bidder 
[full name, position, signature and seal]
Notes: 

Columns (1), (2), (3), (4), Procuring Entity insert information in accordance with the List of goods prescribed in Chapter II – Scope and requirement 

Column (5), (6), (7) are inserted by the Bidder. 

The Unit Price in column (6) includes expenses deemed necessary to supply goods at the request from the Procuring Entity, including taxes and fees (if any and excluding expenses specified in Form No. 03a(2). When participating in the shopping procedure, the Bidder shall acquire knowledge of, calculate and quote sufficient taxes and fees (if any) according to the taxes and fees at 28 days prior to the deadline for submission of quotations as prescribed.

Form 03a(2)
BILL OF QUANTITIES OF RELATED SERVICES
	1
	2
	3
	4
	5
	6
	7
	8

	 No.
	Description
	Quantity
	Unit
	Site for performing a service
	Required Completion Date
	Unit Price 
	Amount
(Column 3x7)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Total price of related services, including taxes and fees (if any) 
(carried forward to Grand Summary)
	(I)


Legal representative of Bidder 
[full name, position, signature and seal]
Notes: 

In columns (1), (2), (3), (4), (5) and (6), Procuring Entity shall insert information in accordance with the Schedule of Related Services in Chapter II – Scope and Requirements 

Columns (7) and (8) are filled by the Bidder.
Form No. 03b
GRAND SUMMARY
(applicable to Procurement of Works)
Procuring Entity indicates name of work items of the package in the column "Description" in conjunction with equivalent units of measurement and bill of quantities, in accordance with design documents enclosed herewith. Each of work items is specified in the table below.  
	1
	2
	3
	4
	5
	6
	7

	 No.
	Description  


	Technical Criteria, Technical Instructions 
	Unit 
	Quantity 
	Unit Price  
	Amount 

(Column 5x6)

	I
	Item 1:
	A

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	II
	Item 2: …
	B

	…
	
	
	
	
	
	

	….
	
	
	
	
	
	

	Price (A+B+…)
(Carried forward to offer, p. ….)
	


Legal representative of Bidder 
[full name, position, signature and seal]
Notes: 

Columns (2) (3) (4) (5) are filled by Procuring Entity. Columns (6) and (7) are filled by the Bidder. 

Chapter IV. CONTRACT AGREEMENT
(Location),__________(date)
Contract No.  _________



 Package: ___________ [insert name of the package]
Project’s name: _________[insert the project's name]
- Pursuant to ____ [the Civil Code No. 33/2005/QH11 dated June 14, 2005]; 
- Pursuant to ______ [the Law on Bidding No. 43/2013/QH13];
- Pursuant to ____ [Decree No. 63/2014/NĐ-CP];
- Pursuant to ___ [according to nature and requirements of contract packages]; 
- Pursuant to Decision No. __dated ________ of _____ on approval for results of bidder selection for ______ [insert package's name] of ____ [insert Investor/Procuring Entity's name] and notification of results of bidder selection No. __ dated _______ of Procuring Entity;
 - Pursuant to minutes of finalization signed by Procuring Entity and Bidder dated ___________;
We, for the account of contractual parties, are:
Investor/Procuring Entity (hereinafter referred to as Party A)
Investor/Procuring Entity [insert Investor/Procuring Entity’s name]:


Address:


Phone number:


Fax:


Email:


Account:


TIN:


Mr./Ms.


Position:


Power of Attorney No. __dated__________(in case of authorization).
Contractor (hereinafter referred to as Party B)
Contractor [insert the successful bidder’s name]:


Address:


Phone number:


Fax:


Email:


Account:


TIN:


Mr./Ms.


Position:


Power of Attorney No. __dated__________(in case of authorization) or relevant documents.
Both parties agree to enter into a contract as follows: 
Article 1. Subjects of contract
Party B shall supply Goods and render Services enumerated in the Appendix referred to.
Article 2. Contract documents
Contract documents and order of precedence:
1. The written Contract (Appendices enclosed);
2. Contract Finalization Record;
3. Decision on approval for Bidder selection result;
4. Quotation and clarifications to quotation of contractor (if any);
5. Request for quotations and modified request for quotations (if any);
6. Other enclosed documents (if any). 

Article 3. Responsibilities of Party A
Pay the Party B according to the Contract price and methods of payment prescribed in Article 5 of this Contract and fulfill all duties and obligations mentioned in the contract.
Article 4. Responsibilities of Party B
Provide the Party A with all Goods and Related Services prescribed in Article 1 of this Contract, and fulfill all duties and obligations mentioned in the Contract.
Article 5. Contract price and method of payment
1. Contract Price: _____________ [insert a value in number, in words].
2.  Method of payment: 


a)  Means of payment 

 [in cash, LC, or wire transfer, etc. depending on nature and requirements of the package].
b) Deadline for payment 

 [immediately or within specific days from the date on which sufficient documents as required are submitted depending on nature and requirements of the package.  Concurrently, payment vouchers required shall be specified in accordance with laws and regulations].
c) Installments 
     [number of installments determined according to stages, completed works, or a lump-sum payment upon the whole completion of contract depending on nature and requirements of the package]. 

Article 6. Contract: lump-sum.
Article 7. Contract duration 

Contract duration: _________ [specify the contract duration that is conformable with the request for quotations and the result of contract finalization completion process].  

Article 8. Amendments to contract
1. The contract may be amended in any of the following cases:
[specify circumstances that the contract may be amended in line with the nature of package]
2.  In case of arising any work item beyond the work scope prescribed in Article 1 of this Contract, Party A and Party B will negotiate to conclude an Addendum to Contract. 

Article 9. Performance Security
1. Party B shall furnish a Performance Security in conformity with the following requirements:
- Deadline for furnishing Performance Security: ___________ [specify deadline required depending on scope and nature of package].
- Performance Security: ___________ [specify form of Performance Security. One or combination of securities, as required by the package, may be applied, such as: security deposit or letter of guarantee issued by a credit institution or branch of foreign bank established under Vietnamese laws].
- Value of Performance Security: ____ % of Contract Price [insert value of Performance Security from 2% - 3% of Contract Price]. 

- Validity period of Performance Security is: From the effective date of Contract to ______ inclusive [depending on nature and requirements of package].
2. Performance Security shall be returned to Party A if Party B fails to fulfill duties and obligations causing damage to Party A; or Party B performs the contract behind the schedule by a cause for which Party B is responsible but refuse to extend the validity period of Performance Security. 

3. Party A shall return Performance Security to Party B within: ______ [insert time limit for returning Performance Security according to nature and requirements of package].
Article 10. Termination
 

1. Party A or Party B may, in the event that any party commit basic violations against the Contract, terminate the Contract:
a) Party B fails to perform any or all of obligations of the Contract within the period specified in the Contract, or within any extension thereof granted by Party A;
b) If Party B goes bankrupt or dissolves;
c) Other cases (if any).
2. In the event that Party A terminate the Contract as prescribed in Point a Clause 1 of this Article, Party A may enter into a contract with another contractor to perform the contract's part that Party B fails to perform. Party B shall be liable to Party A for any additional costs for such part. However, Party B shall continue performance of the Contract to the extent not terminated and be held accountable for warranty on such performance.
3. In the event that Party A terminates the Contract as prescribed Point b Clause 1 of this Article, Party A shall not be liable to any damage. All the rights of Party A prescribed in the Contract and regulations of shall be reserved regardless of the termination of the Contract.
[Applicable to procurement of Goods from Articles 11 through 14]
Article 11. Eligible Goods
Party B shall specify origin of Goods; symbol and trademarks of Goods and enclosed documents to prove the eligibility of Goods and in compliance with applicable standards of the country or region in which the Goods originate.
Article 12. Supply, delivery, inspections and tests
1. Party B shall supply Goods and furnish documents (enclosed) according to time schedule specified in the request for quotations, in particular: [specify requirements for delivery and documents enclosed depending on scope and nature of package].
2. Requirements for delivery: [specify requirements for delivery, including site, time depending on requirements and nature of package].
3. Party A or its designated representative shall be entitled to attend the tests and/or inspections to justify that the Goods meet the specifications required by the Contract. Time, site, and methods for tests and/or inspections: _____ [insert time, site, methods, expenses associated with tests and/or inspections, etc. together with regulations on actions against Goods that fail to pass any test and/or inspection]. Party A may reject any Goods that fail to meet the specifications. Party B shall either rectify or replace such rejected Goods or make alternations necessary to meet the specifications. If Party B fails to make alternations or rectify such rejected Goods, Party A shall be entitled to rectify or make alternations when necessary at no cost and risk to Party B. Subject to regulations in Clause 3 above, Party A is not exempt from obligation to warranty or other obligations under this Contract.
Article 13. Copyright and good insurance
1. Party B shall totally take responsibility for any damage incurring by complaints of a third party in terms of violations against intellectual property copyright of goods furnished to Party A by Party B.
2. The Goods supplied by Party B shall be fully insured against loss or damage incidental to manufacture, transportation, storage, and delivery as follows: [according to nature and requirements of package in accordance with laws and regulations].
Article 14. Warranty
1. Party B warrants that all the Goods are new, unused, and that they incorporate all recent improvements in design and materials and the Goods shall be free from defects under normal use in conditions.
2. The requirements pertaining to warranty of goods: _____ [specify requirements for warranty (if any): warranty duration, warranty certificate enclosed, warranty against defects under normal use in conditions during the warranty duration, etc.].
[Applicable to procurement of Works from Articles 11 through 14]
Article 11. Supervision consultant 
A supervision consultant may propose Instructions to bidders in terms of executing the Works and correction of defects any time. The Contractor shall conform to instructions of the supervision consultant.
 If the Investor replaces the supervision consultant, it must send a notice to the bidder.
Article 12. Material, machinery, equipment
The Contractor shall ensure that all of material, machinery, equipment to be used in the facilities shall meet specifications and undergo tests or inspections as prescribed by law.
The Investor shall inspect material, machinery, equipment at the mining, production or construction sites at any time.
The Contractor shall make preparation of personnel and necessary conditions for inspection of above material, machinery, equipment.
Article 13. Warranty, correction of defects 

The Contractor shall provide warranty for the facilities as specified in the Proposal. 

The Investor shall notify the Contractor of defects in the facilities from the completion date to the expiry of warranty duration. The warranty duration is extended until the defects in question are rectified.
Upon receipt of a notification of defects, the Contractor shall remedy such defects within certain period of time notified by the Investor.
If the Contractor fails to remedy the defects within the period of time specified in the notification of defects, the Investor is entitled to engage another organization to rectify the defects and determine the expenses associated with the rectifying at the Contractor’s costs.
Article 14. Acceptance testing and completion
The Investor shall conduct an acceptance testing in accordance with applicable laws and regulations on construction. The acceptance testing record shall bear signatures of Investor’s representative, supervision consultant and Contractor.
Article 15. Dispute settlement
1. Party A and Party B shall make every effort to resolve by direct informal negotiation and conciliation any disagreement or dispute arising between them.
2. If the disagreement or dispute cannot be settled by direct informal negotiation and conciliation within the time limit: _____ [insert specific time] from the date on which the disagreement or dispute arises, any party may request the regime for dispute settlement as follows: _____ [insert regime for dispute settlement].
Article 16. Effect of contract 

1.  This Contract comes into force from ______ [insert date of entry into force of the Contract].
2. The Contract expires when it is finalized by both parties as prescribed by law.
This Contract is made into ____ sets with equal value. The Investor/Procuring Entity shall keep ___ set(s) and the Contractor shall keep ____ set(s).
	LEGAL REPRESENTATIVE OF CONTRACTOR
 [full name, position, signature and seal]
	LEGAL REPRESENTATIVE OF INVESTOR/PROCURING ENTITY
 [full name, position, signature and seal]





APPENDIX
PRICE SCHEDULE
(Enclosed with Contract No. ___, dated __________)
[This Appendix is made according to request for quotations, quotations and other agreement during the contract finalization process, including contents in the Schedule using Form No. 03a (including Form No. 03a(1), Form No. 03a(2)) or Form No. 03b in the request for quotations].

PERFORMANCE SECURITY
(Location),__________(date)
To: __________ [insert Investor/Procuring Entity’s name]
(hereinafter referred to as Investor/Procuring Entity)
At the request of ________[insert name of Contractor] (hereinafter referred to as Contractor) has been the successful Bidder of the package _____[the package’s name] and commit to enter into contract for Procurement of Goods for the aforesaid package (hereinafter referred to as contract); (2)
According to the request for quotations (or contract), the Contractor must give a Performance Guarantee issued by a bank with a given amount to ensure the their duties and obligations in the performance of the contract;
We, _____[insert name of the bank], have registered headquarters at _________[the bank’s address(3)] (hereinafter referred to as “Bank”), to undertake to guarantee the performance of the contract by the Contractor with an amount of ________[insert equivalent value in number, in words and currency as specified in the Contract]. We hereby unconditionally and irrevocably undertake to pay you any sum(s) not exceeding ___________[insert amount(s) in figures and words] upon receipt by us of your first demand in writing declaring the Investor/Procuring Entity to be in default within the valid term of the performance security.
This guarantee comes into effect from the issue date until ____________[date] inclusive(4).
	    Legal representative of bank
[full name, position, signature and seal]


Notes:
(1) Applicable to Bid Security in the form of Bid Guarantee issued by a credit institution or a branch of foreign bank established under Vietnamese law.
(2) If the bank (guarantor) requests the signed Contract before issuing the Performance Security, the Investor/Procuring Entity shall notify the Investor. In this case, the corresponding paragraph may be corrected as follows:
At the request of ___ [insert name of Contractor] (hereinafter referred to as Contractor) that has been the successful Bidder of the package _____[the package’s name] and commit to enter into contract No. [insert contract’ number] dated____________(hereinafter referred to as Contract)."
 (3) Address of bank: specifying address, phone number, fax, and email address.
(4) Time limit in conformity with the Contract.
