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	GENERAL DEPARTMENT OF TAXATION

TAX DEPARTMENT......

---o0o---
	THE SOCIALIST REPUBLIC OF VIETNAM

      Independence - Freedom - Happiness

                                  -----------***-----------



	MEMORANDUM OF UNDERSTANDING

On: Guidance on personal income tax

(For foreign taxpayers)


Today, at.......hours....of .....day......month.....year..............

At the division of........of the Tax Department of................we, including:

1. Mr. (Mrs.) ...............................................being a tax officer of the division of ........................

Had a working session with:

1. Mr. (Mrs.) ........................................................

2. Mr. (Mrs) ........................................................ being the authorized representatives.

Occupation:.....................................................................................................

Working office: .....................................................................................................

Address:...............................................................................................................

	GUIDANCE CONTENTS:



At the request/invitation letter of the Tax Department, Mr. (Mrs.) ........................................................................ has (have) come to the Tax Department  of.......................... to be guided on the declaration and payment of personal income tax. Details of the guidance are as follows:

I/ Responsibilities of the taxpayer:

1/ The individual having taxable income must take initiative in registering, declaring and paying personal income tax in accordance with the provisions of law. The taxpayer shall take responsibility before law for accuracy and truthfulness of the declared figures.


2/ In the first month of generating his/her income, the individual must submit a tax declaration made according to Form 04/TNTX. Based on his/her declared figures, the Tax Department of.........shall issue a tax payment notice for the first month.


- In cases where his/her personal income is unchanged in the subsequent months, the individual needs not to make other monthly declarations but shall have to take initiative in paying tax on any arising income before the 25th of the month following the month with the arising income.

- In case of a change in his/her personal income or norms in the tax registration declaration, the individual shall have to immediately notify such in writing to the tax office by the 15th of every month for timely updating and adjustment.

3/ At the year-end or upon the expiration of the contract, the individual shall have to make a list of the number of days of his/her stay in Vietnam according to Form 13a/TNTX. In cases where the individual is determined as having resided in Vietnam for 183 days or more, he/she shall have to make declaration for tax settlement. The total taxable incomes to be declared for tax settlement include the income generated in Vietnam and the income generated outside Vietnam in the tax calculation year. If having vouchers evidencing his/her income arising in foreign countries, the individual shall have the tax amount already paid overseas credited corresponding to the proportion between the taxable income arising overseas and the total taxable income.

The declaration for annual tax settlement must be completed by February 28 of the subsequent year at the latest or within 30 days after the expiration of the contract strictly according to the provisions of law.

Based on the annual tax settlement declaration, the indidivual shall pay the deficit tax amount before March 10 of the subsequent year or within 30 days after the expiration of the contract. In case of a surplus tax amount, such amount shall be refunded.

II/ Vouchers and documents related to tax registration and payment dossier:

1/ The permit for the establishment of a representative office, granted by the  Trade Ministry or provincial/municipal People’s Committee

2/ The declaration for tax payment registration (Form 2b/TNTX)

3/ The tax registration declaration for the grant of a tax identification number-TIN (Form 05 – ĐK-TCT)

4/ The declaration for payment of regular income tax (Form 04/TNTX)

5/ A copy of the passport

6/ The appointment letter

7/ The labor agreement/labor contract/certification of income.

III/ Vouchers and documents related to the tax settlement dossier:

1/ The annual tax settlement declaration (Form 08/TNTX) for regular income.

2/ The list of electricity and water charges already paid by the company for the individual (enclosed with a copy of the house-renting contract).

3/ The letter of certification of annual income given by the income-paying company (the original- Form 12/TNTX)

4/ The detailed list of tax amounts already paid on the monthly basis and the tax amount already withheld by the paying agency  (enclosed with copies of tax-payment receipts and tax-withholding vouchers.) 

5/ The list of the number of days of the individual’s stay in Vietnam (Form 13a/TNTX)

6/ Other documents:

................................................................................................................................................

................................................................................................................................................

IV/ Documents related to the dossier of application for refund of tax money:

1/ The application for tax reimbursement (Form 15/TNCN)

2/ The copy of the identity card

3/ The tax settlement declaration (Form 08/TNTX)

4/ The originals of income tax receipts and income tax withholding vouchers

V/ Opinions of Mr. (Mrs.):

I hereby certify that I have been fully guided by the Tax Department on tax declaration, payment and settlement. I clearly understand and pledge to fully and strictly implement the Ordinance on Income Tax on High-Income Earners.

The Memorandum of Understanding is completed at.....hours.... the same day and has been read aloud before the concerned parties for certifying that what written in it is true and for signing. This Memorandum of Undertanding is made in 02 copies of equal value, each party shall keep one copy.

	        INDIVIDUAL

  (Signature, full name)

………………………
	TAX OFFICER

   (Signature, full name)

………………………………
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