Part I
BOOKKEEPING ACCOUNT SYSTEM 
I- GENERAL PROVISIONS
1- Bookkeeping accounts are used to classify and systematize commercial and financial transactions according to specific economic events. 
Bookkeeping account system of an enterprise includes accounts classified into class-1, class-2, on-balance and off-balance sheet accounts as stipulated herein.  
2- Enterprises, companies and corporations shall, based on the bookkeeping account system, carry out research on and make use of a detailed bookkeeping account system which is appropriate to their business and production characteristics, and their managerial or administrative requirements, but such a detailed bookkeeping account system must conform to the content and structure of, and accounting method for, corresponding general bookkeeping accounts.   
3- Where enterprises, companies and corporations need to add to class-1 or class-2 or amend class-1 and class-2 accounts in relation to name, sign and content of, and accounting method for, particular business transactions, they must obtain a written approval from the Ministry of Finance prior to making such addition or amendment.
4- Enterprises, companies and corporations may further set up class-2 and class-3 accounts for any account of which class-2 or class-3 account is not stated in the list of business bookkeeping account system issued together with this Decision in order to serve their managerial requirements without having to obtain an approval from the Ministry of Finance.
II- LIST OF BUSINESS BOOKKEEPING ACCOUNT SYSTEM 
	No.
	SERIAL A/C NUMBER
	
	

	
	Class 1
	Class 2
	NAME OF ACCOUNT
	REMARKS

	1
	2
	3
	4
	5

	
	
	
	
	

	
	
	
	TYPE-1 ACCOUNTS 
	

	
	
	
	SHORT-TERM ASSETS
	

	
	
	
	
	

	01
	111
	
	Cash 
	

	
	
	1111
	Vietnamese currency
	

	
	
	1112
	Foreign currency
	

	
	
	1113
	Gold, silver, precious metals, gemstones 
	

	
	
	
	
	

	02
	112
	
	Deposits
	Detailed by each banks

	
	
	1121
	Vietnamese currency
	

	
	
	1122
	Foreign currency
	

	
	
	1123
	Gold, silver, precious metals, gemstones 
	

	
	
	
	
	

	03
	113
	
	Cash in transit
	

	
	
	1131
	Vietnamese currency
	

	
	
	1132
	Foreign currency
	

	
	
	
	
	

	04
	121
	
	Short-term investment in securities 
	

	
	
	1211
	Stocks
	

	
	
	1212
	Ordinary bonds, treasury bonds, term bonds 
	

	
	
	
	
	

	05
	128
	
	Other short-term investments  
	

	
	
	1281
	Fixed-term deposits 
	

	
	
	1288
	Other short-term investments 
	

	
	
	
	
	

	06
	129
	
	Provision for devaluation of short-term investment 
	

	
	
	
	
	

	07
	131
	
	Accounts receivable from customers
	Detailed by each entity

	
	
	
	
	

	08
	133
	
	Deductible VAT
	

	
	
	1331
	Deductible VAT on goods or services
	

	
	
	1332
	Deductible VAT on fixed assets
	

	09
	136
	
	Internal receivables
	

	
	
	1361
	Business capital at affiliated units
	

	
	
	1368
	Other internal receivables
	

	
	
	
	
	

	10
	138
	
	Other receivables
	

	
	
	1381
	Insufficient assets awaiting handling
	

	
	
	1385
	Receivables from equitization 
	

	
	
	1388
	Other receivables
	

	11
	139
	
	Provisions for doubtful debts 
	

	12
	141
	
	Advances
	

	
	
	
	
	Detailed by each entity

	13
	142
	
	Short-term prepaid expenses 
	

	14
	144
	
	Short-term pledges, collateral and deposit 
	

	15
	151
	
	Purchased goods in transit 
	

	16
	152
	
	Raw materials
	Detailed to meet managerial requirements

	17
	153
	
	Tools and instruments 
	

	18
	154
	
	Work-in-progress expenses
	

	19
	155
	
	Finished products 
	

	20
	156
	
	Mercantile goods
	

	
	
	1561
	Purchase price of goods
	

	
	
	1562
	Costs of goods purchased
	

	
	
	1567
	Property  
	

	21
	157
	
	Goods on consignment
	

	22
	158
	
	Duty-suspended goods in bonded manufacturing warehouse
	Importers or exporters eligible to build bonded warehouses

	23
	159
	
	Provisions for devaluation against the inventory 
	

	24
	161
	
	Administrative payments
	

	
	
	1611
	Administrative payments in prior year
	

	
	
	1612
	Administrative payments in current year
	

	
	
	
	
	

	
	
	
	TYPE-2 ACCOUNTS 
	

	
	
	
	LONG-TERM ASSETS
	

	
	
	
	
	

	25
	211
	
	Tangible fixed assets 
	

	
	
	2111
	Buildings and architectural structures
	

	
	
	2112
	Machinery, equipment
	

	
	
	2113
	Means of transport or transmission
	

	
	
	2114
	Equipment or devices used for management
	

	
	
	2115
	Perennial plants, draft animals and food-producing animals 
	

	
	
	2118
	Other fixed assets 
	

	26
	212
	
	Fixed assets under a capital lease 
	

	27
	213
	
	Intangible fixed assets 
	

	
	
	2131
	Land use right 
	

	
	
	2132
	Distribution right
	

	
	
	2133
	Copyright and patent
	

	
	
	2134
	Trademarks 
	

	
	
	2135
	Computer software
	

	
	
	2136
	Licence and franchise
	

	
	
	2138
	Other intangible fixed assets
	

	28
	214
	
	Depreciation of fixed assets 
	

	
	
	2141
	Depreciation of tangible fixed assets
	

	
	
	2142
	Depreciation of fixed assets under a finance lease
	

	
	
	2143
	Depreciation of intangible fixed assets 
	

	
	
	2147
	Depreciation of investment capital
	

	29
	217
	
	Investment capital
	

	30
	221
	
	Investment in subsidiaries
	

	31
	222
	
	Capital contribution in a joint venture
	

	32
	223
	
	Investment in associate companies 
	

	33
	228
	
	Other long-term investments 
	

	
	
	2281
	Stocks
	

	
	
	2282

2288
	Bonds
Other long-term investments 
	

	34
	229
	
	Provisions for devaluation against long-term investments
	

	35
	241
	
	Capital construction in progress 
	

	
	
	2411
	Procurement of fixed assets
	

	
	
	2412
	Capital construction
	

	
	
	2413
	Fixed assets under major repairs
	

	36
	242
	
	Long-term prepaid expenses 
	

	37
	243
	
	Deferred tax assets
	

	38
	244
	
	Long-term deposits, collateral 
	

	
	
	
	
	

	
	
	
	TYPE-3 ACCOUNTS 
	

	
	
	
	LIABILITY
	

	39
	311
	
	Short-term loans
	

	40
	315
	
	Long-term debt coming due
	

	41
	331
	
	Accounts payable to sellers
	Detailed by each entity

	42
	333
	
	Taxes and accounts payable to the State
	

	
	
	3331
	VAT payable
	

	
	
	33311
	Output VAT
	

	
	
	33312
	VAT on imports
	

	
	
	3332
	Excise duty  
	

	
	
	3333
	Import, export duties
	

	
	
	3334
	Enterprise income tax  
	

	
	
	3335
	Personal income tax 
	

	
	
	3336
	Natural resources tax 
	

	
	
	3337
	Housing and land tax, and land rentals
	

	
	
	3338

3339
	Other taxes
Fees, charges and accounts payable
	

	43
	334
	
	Payables to employees
	

	
	
	3341
	Payables to officials and public servants
	

	
	
	3348
	Payables to other employees
	

	44
	335
	
	Other expenses payable
	

	45
	336
	
	Internal payables
	

	46
	337
	
	Payments for completed work under a construction contract
	Construction enterprises make payment for completed work

	47
	338
	
	Other payables
	

	
	
	3381
	Surplus assets awaiting handling
	

	
	
	3382
	Labor union budget
	

	
	
	3383
	Social insurance 
	

	
	
	3384
	Medical insurance 
	

	
	
	3385
	Payables for equitization 
	

	
	
	3386
	Short-term pledges, collateral 
	

	
	
	3387
	Unrealized revenue
	

	
	
	3388
	Other payables 
	

	48
	341
	
	Long-term loans
	

	49

50
	342

343
	3431

3432

3433
	Long-term debts
Issued bonds
Par value of bonds
Discounts on bonds
Excesses over bonds
	

	51
	344
	
	Long-term deposits and pledges 
	

	52
	347
	
	Deferred tax liability
	

	53
	351
	
	Reserve funds for redundancy pay 
	

	54
	352
	
	Provisions that must be returned 
	

	
	
	
	
	

	
	
	
	TYPE-4 ACCOUNTS 
	

	
	
	
	Owner’s equity
	

	
	
	
	
	

	55
	411
	
	Business capital source
	

	
	
	4111
	Paid-in capital 
	

	
	
	4112
	Capital surplus
	Joint stock companies

	
	
	4118
	Other capital sources 
	

	56
	412
	
	Differences upon asset revaluation 
	

	57
	413
	
	Exchange differences 
	

	
	
	4131
	Differences upon revaluated exchange rate at the end of a fiscal year 
	

	
	
	4132
	Exchange differences in the stage of investment in capital construction works  
	

	58
	414
	
	Development investment funds 
	

	59
	415
	
	Financial reserve funds 
	

	60
	418
	
	Other funds 
	

	61
	419
	
	Stock fund 
	Joint stock companies

	62
	421
	
	Undistributed profits
	

	
	
	4211
	Undistributed profits in the prior year
	

	
	
	4212
	Undistributed profits in the current year
	

	63
	431
	
	Reward and benefit fund 
	

	
	
	4311
	Reward fund 
	

	
	
	4312
	Benefit fund 
	

	
	
	4313
	Welfare fund for the acquisition of fixed assets
	

	64
	441
	
	Capital sources invested in capital construction
	Applied to state-owned enterprises

	65
	461
	
	Source of administrative budget
	Applied to companies and corporations in possession of budget sources

	
	
	4611
	Source of administrative budget in the prior year
	 

	
	
	4612
	Source of administrative budget in the current year
	

	
	
	
	
	

	66
	466
	
	Source of budget forming fixed assets
	

	
	
	
	
	

	
	
	
	TYPE-5 ACCOUNTS 
	

	
	
	
	REVENUE
	

	67
	511
	
	Revenue gained from sale of goods and provision of services
	

	
	
	5111
	Revenue gained from sale of goods
	

	
	
	5112
	Revenue gained from sale of finished goods
	Detailed upon managerial demands

	
	
	5113
	Revenue gained from provision of services
	

	
	
	5114
	Revenue gained from subsidization
	

	
	
	5117
	Revenue gained from trade in investment capital
	

	68
	512
	
	Revenue gained from internal sale of goods
	Applied to those who carry out the internal sale 

	
	
	5121
	Revenue gained from sale of goods
	

	
	
	5122
	Revenue gained from sale of finished goods
	

	
	
	5123
	Revenue gained from provision of services
	

	
	
	
	
	

	69
	515
	
	Revenue gained from financial transactions 
	

	70
	521
	
	Trade discount
	

	71
	531
	
	Returned merchandise
	

	72
	532
	
	Reduction in price of goods sold
	

	
	
	
	
	

	
	
	
	TYPE-6 ACCOUNTS 
	

	
	
	
	PRODUCTION AND BUSINESS COSTS
	

	
	
	
	
	

	73
	611
	
	Purchase of goods
	Applying the periodic inventory method

	
	
	6111
	Purchase of raw materials
	

	
	
	6112
	Purchase of goods
	

	
	
	
	
	

	74
	 621
	
	Costs of direct raw materials
	

	75
	622
	
	Direct labour cost 
	

	76
	623
	
	Costs of use of construction machinery
	Applied to construction companies

	
	
	6231
	Costs of employees 
	

	
	
	6232
	Costs of materials
	

	
	
	6233
	Costs of production instruments
	

	
	
	6234
	Cost of amortization of construction machinery
	

	
	
	6237
	Outsourcing costs
	

	
	
	6238
	Other monetary costs
	

	77
	627
	
	General production costs 
	

	
	
	6271
	Costs of employees working at workshops
	

	
	
	6272
	Costs of materials
	

	
	
	6273
	Costs of production instruments
	

	
	
	6274
	Cost of amortization of construction machinery
	

	
	
	6277
	Outsourcing costs
	

	
	
	6278
	Other monetary costs
	

	78
	631
	
	Production cost
	Periodic inventory method

	79
	632
	
	Cost price
	

	80
	635
	
	Financial expense 
	

	81
	641
	
	Costs of sale
	

	
	
	6411
	Costs of employees  
	

	
	
	6412
	Costs of materials or packaging
	

	
	
	6413
	Costs of instruments and appliances
	

	
	
	6414
	Cost of amortization of construction machinery
	

	
	
	6415
	Warranty costs
	

	
	
	6417
	Outsourcing costs
	

	
	
	6418
	Other monetary costs
	

	82
	642
	
	General and administrative expenses
	

	
	
	6421
	Cost of managers
	

	
	
	6422
	Office expenses
	

	
	
	6423
	Office supplies expenses
	

	
	
	6424
	Cost of amortization of fixed assets
	

	
	
	6425
	Taxes, fees and charges
	

	
	
	6426
	Provisions
	

	
	
	6427
	Outsourcing costs
	

	
	
	6428
	Other monetary costs
	

	
	
	
	
	

	
	
	
	TYPE-7 ACCOUNTS 
	

	
	
	
	OTHER INCOMES
	

	
	
	
	
	

	83
	711
	
	Other incomes
	Detailed on the basis of business operations

	
	
	
	
	

	
	
	
	TYPE-8 ACCOUNTS 
	

	
	
	
	OTHER EXPENSES
	

	84
	811
	
	Other expenses
	Detailed on the basis of business operations

	
	
	
	
	

	85
	821
	
	Business income tax (briefly called BIT) expenses
	

	
	
	8211
	Current BIT expenses
	

	
	
	8212
	Deferred BIT expenses
	

	
	
	
	
	

	
	
	
	TYPE-9 ACCOUNTS 
	

	
	
	
	DETERMINATION OF BUSINESS OUTCOME
	

	86
	911
	
	Determination of business outcome
	

	
	
	
	
	

	
	
	
	TYPE-0 ACCOUNTS  
	

	
	
	
	OFF-BALANCE SHEET ACCOUNTS
	

	
	
	
	
	

	
	001
	
	Outsourced assets 
	

	
	
	
	
	

	
	002
	
	Goods held under safekeeping, trust or for processing
	Detailed upon managerial demands

	
	
	
	
	

	
	
	
	
	

	
	003
	
	Goods held under consignment agreements or collateral contract
	

	
	
	
	
	

	
	004
	
	Bad debts write-off
	

	
	
	
	
	

	
	007
	
	Foreign currencies
	

	
	
	
	
	

	
	008
	
	Budget estimate for administrative or project-based costs
	


Part II 
FINANCIAL STATEMENT SYSTEM
I/ GENERAL PROVISIONS
A. Annual and mid-year financial statements
1. Purposes of financial statements
Financial statements are used for the purpose of providing information about the financial status, business performance and cash flows of an enterprise, which meets management requirements of the enterprise’s owner, regulatory bodies and is helpful to a wide range of users in making economic decisions.  The financial statements must provide the following information of an enterprise:
a/ Assets;
b/ Liabilities and owner’s equity; 
c/ Revenue, other incomes; operational expenses and other costs; 

d/ Gains, loss and distribution of business outcomes;
dd/ Taxes and accounts payable to the State;
e/ Other assets relating to the accounting unit; 

g/ Cash flows.
In addition to the aforementioned information, an enterprise is obliged to include other information in "the financial statement demonstration" in order to give further explanation of the items shown on their general financial statements and the accounting principles that such enterprise has applied to keep track of the economic transactions, and prepare and present the financial statements. 
2- Applicable entities 
The system of annual financial statements shall be applied to enterprises of all types in all industries and economic sectors.  In particular, medium- and small-sized enterprises shall be required to comply with general provisions set out in this Part and specific regulations or guidelines applicable to such enterprises, specified in the accounting system intended for medium- and small-sized enterprises.  

The preparation and presentation of financial statements performed by banks and similar financial institutions are additionally stipulated in the Accounting Standard No.22 “Additional representation of financial statements of banks and similar financial institutions” as well as regulated in specific documents.   
The preparation and presentation of financial statements performed by enterprises in particular industries shall comply with the provisions set out in the accounting system issued by the Ministry of Finance, or by the branch entitled by the Ministry of Finance. 
Parent company or group that prepares consolidated financial statements must comply with the provisions enshrined in the Accounting Standard “Consolidated financial statements and accounting for investments in subsidiary companies”.  

A company with its affiliated accounting units or a state-owned corporations operating in the form of having no subsidiary companies must prepare its consolidated financial statements in accordance with the provisions specified in the Circular providing guidelines for applying the Accounting Standard No.25 “Consolidated   financial   statements   and   accounting   for   investments   in subsidiary companies”.  

The mid-year financial statement system (quarter financial statements) shall be applied to the State-owned enterprises, public or quoted companies and other enterprises that voluntarily prepare their mid-year financial statements.    

3- Business financial statement system 

The financial statement system shall include annual and mid-year financial statements. 

3.1. Annual financial statements
Annual financial statements shall be composed of:
	- Balance sheet 
	Form B01 - DN

	- Income statement
	Form B02 - DN

	- Cash flow statement 
	Form B03 - DN 

	- Financial statement demonstration
	Form B09 - DN


3.2. Mid-year financial statements
The mid-year financial statements are classified into full or concise mid-year financial statements.
(1) The full mid-year financial statements shall include: 

	- Mid-year balance sheet (in full form): 
	Form B01a – DN;

	- Mid-year income statement
  (in full form): 
	Form B02a – DN;

	- Mid-year cash flow statement (in full form): 
	Form B03a – DN;

	- Selective financial statement demonstration: 
	Form B09a – DN.


(2) The concise mid-year financial statements shall include: 

	- Mid-year balance sheet (in concise form): 
	Form B01b – DN;

	- Mid-year income statement 

  (in concise form): 
	Form B02b – DN;

	- Mid-year cash flow statement (in concise form):  
	Form B03b – DN; 

	- Selective financial statement demonstration: 
	Form B09a – DN.


4- Responsibility for preparation and presentation of financial statements
(1) Enterprises of all types in all industries and economic sectors are required to prepare and present annual financial statements. 

Companies and corporations with affiliated accounting units shall, apart from preparation of their annual financial statements, be required to prepare their general financial statements or consolidated financial statements at the end of an accounting period, based on financial statements of their affiliated accounting units. 

(2) State-owned enterprises and public enterprises or quoted companies are further required to prepare full mid-year financial statements.  
Other enterprises which voluntarily prepare their mid-year financial statements shall be permitted to decide whether their financial statements are prepared in a full or concise form.
State-owned corporations and enterprises with affiliated accounting units shall be further required to prepare the mid-year general financial statements or consolidated mid-year financial statements (*). 

(3) Parent companies and groups shall be required to prepare the consolidated mid-year financial statements (*) and consolidated financial statements at the end of an accounting period in accordance with the regulations set out in the Government’s Decree No.129/2004/NĐ-CP dated May 31, 2004. Additionally, they shall be further required to prepare consolidated financial statements after they have consolidated their business under the regulations specified in the Accounting Standard No.11 "Business consolidation".
((*) The preparation of mid-year consolidated financial statements shall be made as from 2008) 
5- Requirements for preparation and presentation of financial statements
The preparation and presentation of financial statements must comply with the requirements specified in the Accounting Standard No.21 – Presentation of financial statements. A fair presentation of financial statements requires: 
- Providing true and proper information;
- Selecting and applying accounting policies in accordance with regulations set out for each accounting standard in order to ensure that such financial statements shall provide helpful information to meet decision-making requirements of users as well as reliable information. This shall be achieved by:
+ representing their financial status, situation and business outcomes; 
+ Reflecting the true nature of economic transactions and events which does not merely refer to their legitimacy;  
+ Representing such financial statements in an unbiased manner and an objectivity principle;
+ Being prudent;
+ Providing complete information in all major aspects.
The formulation of financial statements must be based on existing data after the accounting books are closed.   Financial statements must consist of full items, be prepared methodologically and presented consistently with these of other accounting periods.  Financial statements must be signed and stamped by the legal accountant or bookkeeper, chief accountant and legal representative of the enterprise.   
6- Principles of preparation and presentation of financial statements
Preparation and presentation of financial statements must comply with six (06) principles regulated in the Accounting Standard No.21 - "Presentation of financial statements": Going concerns, accrual concepts, consistency concepts, materiality and aggregation, compensation and offsetting, and comparability.  
Financial statement demonstration must be based on requirements for presenting information as stipulated in the Accounting Standards. Material information must be explained to help readers understand properly the financial condition of an enterprise.
7- Period with reference to which a financial statement is prepared
7.1 Periods with reference to which an annual financial statement is prepared
Enterprises are required to prepare their financial statements for the accounting year which is calendar year or an accounting year with 12 full months after they notify tax authorities of these reporting periods. In the special case, enterprises are entitled to change the closing date of an accounting year, which results in the possibility that financial statements prepared for the first accounting year or the last accounting year may be shorter or longer than 12 months but are not allowed to exceed 15 months. 

7.2. Periods with reference to which a mid-year financial statement is prepared
 The period for the preparation of mid-year financial statements shall be each quarter of the financial year (exclusive of Quarter IV).
7.3 Other periods with reference to which a financial statement is prepared
Enterprises may prepare their financial statements for other accounting periods (such as week, month, 6 months, or 9 months, etc.) as required by laws, by the parent company or the owner.
An accounting unit subject to a division, demerger, consolidation, merger, conversion of ownership form, dissolution, termination of operation or bankruptcy must prepare financial statements at the time when such an event occurs. 
8. Time limit for submission of financial statements 

8.1. With respect to state-owned enterprises
a) Time limit for submission of quarterly financial statements:
- An accounting entity shall be required to submit its quarterly financial statements no later than 20 days from the ending date of an accounting period; with respect to a state-owned corporation, the above time limit shall be no later than 45 days; 
- An affiliated accounting unit of a state-owned corporation must submit its quarterly financial statements to the corporation within the time limit regulated by that corporation.
b) Time limit for submission of annual financial statements:
- An accounting entity shall be required to submit its annual financial statements no later than 30 days as from the ending date of an accounting year; with respect to a state-owned corporation, the above time limit shall be no later than 90 days; 
- An affiliated accounting unit of a state-owned corporation must submit its annual financial statements to the corporation within the time limit regulated by that corporation.
8.2. With respect to other enterprises 
a) An accounting entity being a private enterprise and a partnership company must submit its annual financial statements no later than 30 days as from the ending date of the accounting year; with respect to other accounting entities, the above time limit shall be no later than 90 days;
b) An affiliated accounting entity must submit its annual financial statements to its superior accounting entity within the time limit regulated by that superior accounting entity.
9. Venue for the receipt of financial statements
	
	
	Venue for the receipt of financial statements

	TYPES OF ENTERPRISES
(4)
	Reporting period
	Financial institution
	Tax authority
(2)
	Statistics agency
	Superior enterprise
(3)
	Business registry

	1. State-owned enterprise 
	Quarterly or annually
	x

(1)
	x
	x
	x
	x

	2. Foreign-invested enterprise 
	Annually
	x
	x
	x
	x
	x

	3. Other enterprises
	Annually
	
	x
	x
	x
	x


(1) State-owned enterprises located in a centrally-affiliated city and province must prepare and submit their financial statements to the Department of Finance thereof.   Centrally-governed enterprises shall also submit their financial statements to the Ministry of Finance (c/o the Business Finance Department). 
- State-owned enterprises such as commercial banks, lottery companies, credit institutions, insurance companies, securities trading companies must submit their financial statements to the Ministry of Finance (c/o the Banking Finance Department).  In particular, securities trading companies shall be further required to submit their financial statements to the State Securities Commission.
(2) Enterprises are required to send their financial statements to a local tax supervisory authority.   State-owned corporations shall also submit their financial statements to the Ministry of Finance (c/o the General Department of Taxation). 
(3) State-owned enterprises affiliated to the superior accounting entity are required to submit their financial statements to that superior accounting entity. Other enterprises affiliated to the superior accounting entity shall be required to submit their financial statements to that superior accounting entity in accordance with the regulations set out by such entity.  
(4) Enterprises whose financial statements are required by laws to be audited shall have their financial statements audited before such statements are submitted as regulated.  Audited financial statements of enterprises must be enclosed with audit reports when they are submitted to State administration bodies and their superior enterprises.
B. Consolidated financial statements and general financial statements
1. Consolidated financial statements
A parent company or a group shall be responsible for preparing consolidated financial statements to consolidate and present the overall conditions regarding its assets, liabilities and owner’s equity at the time of preparation of financial statements; and its performance and business outcomes in the reporting period. 
System of consolidated financial statements must include 4 reporting forms as follows:
	- Consolidated balance sheet
	Form B01 – DN/HN

	- Consolidated income statement 
	Form B02 – DN/HN

	- Consolidated cash flow statement
	Form B03 – DN/HN

	- Consolidated financial statement demonstration 
	Form B09 – DN/HN


The contents and forms of, the method of calculation in, and the time limit for preparation, submission and disclosure of consolidated financial statements shall be carried out in accordance with the provisions set out in the Circular providing guidelines on the Accounting Standard No.21 "Presentation of financial statements" and the Accounting Standard No.25 "Consolidated financial statements and accounting for investments in subsidiary companies” and the Circular on providing guidelines on the Accounting Standard No.11 “Business consolidation”. 
2. General financial statements
An enterprise which has affiliated accounting units, or a state-owned corporation established and operating in the form of having no subsidiary companies must prepare its general financial statements to combine and present the overall conditions regarding its assets, liabilities and owner's equity at the time of preparation of financial statements, and its performance and business outcomes in the reporting period of the whole enterprise or state-owned corporation mentioned above. 
System of general financial statements must include 4 reporting forms as follows:
	- General balance sheet
	Form B01-DN

	- General income statement 
	Form B02-DN

	- General cash flow statement
	Form B03-DN

	- General financial statement demonstration
	Form B09-DN


The contents and forms of, the method of calculation in, and the time limit for preparation, submission and disclosure of general financial statements shall be carried out in accordance with the Circular on providing guidance on the Accounting Standard No.21 “Presentation of financial statements” and the Accounting Standard No.25 “Consolidated financial statements and accounting for investments in subsidiary companies”.
A parent company or a group which has to prepare both general financial statements and consolidated financial statements shall prepare its general financial statements first (the preparation of general financial statements is based on types of operation: production and trading, investment in capital construction, or non-business activities) and then prepare its consolidated financial statements. While preparing general financial statements for its production and trading units, the parent company or group may have had to implement the provisions on consolidation of financial statements. Units which have to prepare both general financial statements and consolidated financial statements must comply with the regulations on preparation of general and consolidated financial statements.  
II/ LIST AND FORM OF FINANCIAL STATEMENTS 

A. List and form of financial statements must include:
	- Balance sheet
	Form B01 - DN

	- Income statement 
	Form B02 – DN 

	- Cash flow statement
	Form B03 – DN  

	- Financial statement demonstration
	Form B09 – DN 


1. Balance sheet
	Reporting unit:…………………..
	Form B01 – DN 

	Address:………………………..
	(Issued under the Decision No.15/2006/QĐ-BTC dated March 20, 2006 of the Minister of Finance) 


BALANCE SHEET
As at………………..(1)
Unit:…………………..
	ASSETS
	Code
	Demonstration
	Figures at the end of the year
(3)
	Figures at the start of the year
(3)

	1
	2
	3
	4
	5

	A – SHORT-TERM ASSETS (100=110+120+130+140+150) 
	100
	
	
	

	I. Cash and cash equivalents
	110
	
	
	

	 1.Cash 
	111
	V.01
	
	

	 2. Cash equivalents
	112
	
	
	

	II. Short-term financial investments
	120
	V.02
	
	

	 1. Short-term investments 
	121
	
	
	

	 2. Provisions for devaluation in short-term investments (*) (2) 
	129
	
	(…)
	(…)

	III. Short-term receivables
	130
	
	
	

	 1. Receivables from customers 
	131
	
	
	

	 2. Prepaid accounts to sellers
	132
	
	
	

	 3. Short-term internal receivables
	133
	
	
	

	 4. Receivables from completed work under a construction contract
	134
	
	
	

	 5. Other receivables
	135
	V.03
	
	

	 6. Provisions for hard-earned short-term receivables (*)
	139
	
	(…)
	(…)

	IV. Inventory
	140
	
	
	

	 1. Inventories
	141
	V.04
	
	

	 2. Provision against devaluation of inventories (*)
	149
	
	(…)
	(…)

	V. Other short-term assets
	150
	
	
	

	 1. Short-term prepaid expenses  
	151
	
	
	

	 2. Deductible VAT
	152
	
	
	

	 3. Taxes and other charges that must be collected for the State budget
	154
	V.05
	
	

	 4. Other short-term assets
	158
	
	
	

	B – LONG-TERM ASSETS (200= 210 + 220 + 240 + 250 + 260) 
	200
	
	
	

	I- Long-term receivables 
	210
	
	
	

	 1. Long-term receivables from customers
	211
	
	
	

	 2. Business capital at affiliated units
	212
	
	
	

	 3. Long-term internal receivables 
	213
	V.06
	
	

	 4. Other long-term receivables
	218
	V.07
	
	

	 5. Provisions for hard-earned long-term receivables (*)
	219
	
	(...)
	(...)

	II. Fixed assets 
	220
	
	
	

	 1. Tangible fixed assets 
	221
	V.08
	
	

	 - Cost value 
	222
	
	
	

	 - Cumulative depreciation (*)
	223
	
	(…)
	(…)

	 2. Fixed assets under a capital lease 
	224
	V.09
	
	

	 - Cost value 
	225
	
	
	

	 - Cumulative depreciation (*)
	226
	
	(…)
	(…)

	 3. Intangible fixed assets 
	227
	V.10
	
	

	 - Cost value 
	228
	
	
	

	 - Cumulative depreciation (*)
	229
	
	(…)
	(…)

	 4. Cost of capital work in progress
	230
	V.11
	
	

	III. Investment capital
	240
	V.12
	
	

	 - Cost value 
	241
	
	
	

	 - Cumulative depreciation (*)
	242
	
	(…)
	(…)

	IV. Long-term financial investments
	250
	
	
	

	 1. Investments in subsidiaries 
	251
	
	
	

	 2. Investments in associate or joint venture companies 
	252
	
	
	

	 3. Other long-term investments 
	258
	V.13
	
	

	 4. Provisions for devaluation against long-term financial investments
	259
	
	(…)
	(…)

	V. Other long-term assets
	260
	
	
	

	 1. Long-term prepaid expenses 
	261
	V.14
	
	

	 2. Deferred tax assets
	262
	V.21
	
	

	 3. Other long-term assets
	268
	
	
	

	Total asset (270 = 100 + 200) 
	270
	
	
	

	
	
	
	
	

	SOURCE OF CAPITAL
	
	
	
	

	A – LIABILITIES (300 = 310 + 330)
	300
	
	
	

	I. Short-term liabilities
	310
	
	
	

	 1. Short-term debts and loans 
	311
	V.15
	
	

	 2. Payables to sellers 
	312
	
	
	

	 3. Prepaid by purchasers
	313
	
	
	

	 4. Taxes and charges payable to the State
	314
	V.16
	
	

	 5. Payables to employees
	315
	
	
	

	 6. Expenses payable
	316
	V.17
	
	

	 7. Internal payables
	317
	
	
	

	 8. Payables for completed work under a construction contract
	318
	
	
	

	 9. Other short-term payables 
	319
	V.18
	
	

	 10. Provisions for short-term payables  
	320
	
	
	

	II. Long-term liabilities
	330
	
	
	

	 1. Long-term payables to sellers 
	331
	
	
	

	 2. Long-term internal payables 
	332
	V.19
	
	

	 3. Other long-term payables
	333
	
	
	

	 4. Long-term loans and debts 
	334
	V.20
	
	

	 5. Deferred tax liability 
	335
	V.21
	
	

	 6. Reserve funds for redundancy pay 
	336
	
	
	

	 7. Provisions for long-term payables 
	337
	
	
	

	B - OWNER’S EQUITY (400 = 410 + 430)
	400
	
	
	

	I. Owner’s equity
	410
	V.22
	
	

	 1. Paid-in capital 
	411
	
	
	

	 2. Capital surplus
	412
	
	
	

	 3. Owner’s other capital 
	413
	
	
	

	 4. Stock fund (*) 
	414
	
	(...)
	(...)

	 5. Differences upon asset revaluation 
	415
	
	
	

	 6. Exchange differences 
	416
	
	
	

	 7. Development investment funds 
	417
	
	
	

	 8. Financial reserve funds 
	418
	
	
	

	 9. Other funds belonging to the owner's equity
	419
	
	
	

	 10. Undistributed profits after tax 
	420
	
	
	

	 11. Source of capital invested in capital construction
	421
	
	
	

	II. Other budget and funds
	430
	
	
	

	 1. Reward and benefit fund 
	431
	
	
	

	 2. Source of budget 
	432
	V.23
	
	

	 3. Source of budget forming fixed assets
	433
	
	
	

	Total (440 = 300 + 400) 
	440
	
	
	


OFF-BALANCE SHEET ITEMS
	ITEMS
	Demonstration
	Figures at the end of the year (3)
	Figures at the start of the year (3)

	 1. Outsourced assets 
	24
	
	

	 2. Raw materials and goods held under safekeeping, trust or for processing
	
	
	

	 3. Goods held under consignment agreements or collateral contract
	
	
	

	 4. Bad debts write-off
	
	
	

	 5. Foreign currencies
 6. Budget estimate for administrative or project-based costs 
	
	
	


Formulated on………………..
	Prepared by
	Chief accountant 
	Director 

	(Signature and full name)
	(Signature and full name)
	(Signature, full name and stamp)


Notes:
(1) Figures may not be inserted into items where data are not available, but the ordinal number of items and “code” still remain unchanged.
(2) Figures in items marked with (*) are recorded in negative numbers within the bracket (…).  
(3) With respect to an enterprise whose accounting period is a calendar year (X), the “figures at the end of the year” may be recorded as “31.12.X“; the “figures at the beginning of the year” may be recorded as “01.01.X“. 

2. Income statement 
	Reporting unit:…………………..
	Form B02 – DN 

	Address:………………………..
	(Issued under the Decision No.15/2006/QĐ-BTC dated March 20, 2006 of the Minister of Finance) 


Income statement 
Year……..
Unit............
	TARGET
	Code
	Explanation
	Current year
	Prior year

	1
	2
	3
	4
	5

	1. Gross profit from sale of merchandise and services
	01
	VI.25
	 
	 

	2. Deductions from revenue
	02
	
	 
	 

	3. Net revenue of merchandise and services (10 = 01 - 02)
	10
	
	 
	 

	4. Cost of goods sold
	11
	VI.27
	 
	 

	5. Gross profit from sales of goods and rendering of service (20 = 10 - 11)
	20
	
	 
	 

	6. Income from financial activities
	21
	VI.26
	 
	 

	7. Financial expenses
	22
	VI.28
	 
	 

	 - In which:  Interest expenses
	23
	
	 
	 

	8. Cost of sales
	24
	
	 
	 

	9. General and administrative expense
	25
	
	 
	 

	10 Net operating profit

 {30 = 20 + (21 - 22) - (24 + 25)}
	30
	
	 
	 

	11. Other income
	31
	
	 
	 

	12. Other expenses
	32
	
	 
	 

	13. Other profit(40 = 31 - 32)
	40
	
	 
	 

	14. Total profit before tax

 (50 = 30 + 40)
	50
	
	 
	 

	15. Current business income tax charge
16. Deferred business income tax charge
	51

52
	VI.30

VI.30
	 
	 

	17. Profit after business income tax

 (60 = 50 – 51 - 52) 
	60
	
	 
	 

	18. Earnings Per Share (*)
	70
	
	 
	 


 
Made..., date ... month ... year ...
	Maker
	Chief accountant
	Director

	(Signature, full name)
	(Signature, full name)
	(Signature, full name, seal)


 
Note: (*)This target applies only to joint stock companies
 

3. Statement of cash flow

	Reporting unit:………………....
	Form B03 – DN

	Address:………………………….
	(Issued under Decision No. 15/2006/QD-BTC dated March 20, 2006 of the Minister of Finance)


 

STATEMENT OF CASH FLOW
(Under the direct method) (*)
Year….

Unit: ...........
	Target
	Code
	Explanation
	Current year
	Prior year

	1
	2
	3
	4
	5

	I. Cash flows from operating activities
	
	 
	 
	 

	1. Collections from sales of products, services and other revenues
	01
	 
	 
	 

	2. Payments paid to suppliers of goods and services
	02
	 
	 
	 

	3. Payments paid to employees
	03
	 
	 
	 

	4. Interest payments 
	04
	 
	 
	 

	5. Payments for corporate income tax.
	05
	 
	 
	 

	6. Proceeds from operating activities
	06
	 
	 
	 

	7. Other payments for operating activities
	07
	 
	 
	 

	Net cash flow from operating activities
	20
	 
	 
	 

	 
	
	 
	 
	 

	II. Cash flow from investment activities
	
	 
	 
	 

	1. Payment paid for purchase of fixed assets and other long-term assets
	21
	 
	 
	 

	2. Proceeds from disposals of fixed assets and other long-term assets
	22
	 
	 
	 

	3. Cash for lending, buying debt instruments of entities 
	23
	 
	 
	 

	4. Proceeds from lending, sales of debt instruments of other entities
	24
	 
	 
	 

	5. Investments into other entities
	25
	 
	 
	 

	6. Proceeds from withdrawal of contributed investment capital in other entities
	26
	 
	 
	 

	7. Proceeds from interests, dividends and shared profit
	27
	 
	 
	 

	Net cash flow from investment activities.
	30
	 
	 
	 

	 
	
	 
	 
	 

	III. Cash flow from financial activities.
	
	 
	 
	 

	1. Proceeds from issue of shares and receipt of owners’ contributed capital
	31
	 
	 
	 

	2.Payments paid for contributed capital to owners, re-purchase of stocks of issuing enterprises.
	32
	 
	 
	 

	3. Receipts from short-term and long-term borrowings
	33
	 
	 
	 

	4. Payments paid for loan debts
	34
	 
	 
	 

	5. Payments for finance leasing
	35
	 
	 
	 

	6. Dividend and profit paid to owners 
	36
	 
	 
	 

	Net cash flow from financial activities
	40
	 
	 
	 

	Net cash flow in period ( 50 = 20+30+40)
	50
	 
	 
	 

	Cash and cash equivalents at the beginning of the period
	60
	 
	 
	 

	Effects of fluctuations in foreign exchange rates
	61
	 
	 
	 

	Cash and cash equivalents at the end of the period (70 = 50+60+61)
	70
	VII.34
	 
	 


 
Made..., date ... month ... year ...
	Maker
	Chief accountant
	Director

	(Signature, full name)
	(Signature, full name)
	(Signature, full name, seal)


 
Note:The targets having no data may not be shown but must not be re-numbered for the target and “code”
 

	Reporting unit:………………....
	Form B03 – DN

	Address:………………………….
	(Issued under Decision No. 15/2006/QD-BTC dated March 20, 2006 of the Minister of Finance)


 
STATEMENT OF CASH FLOW
(Under indirect method) (*)
Year…..

Unit: ...........
	Target
	Code
	Explanation
	Current year
	Prior year

	1
	2
	3
	4
	5

	I. Cash flow from operating activities
	
	 
	 
	 

	1. Profit before tax
	01
	 
	 
	 

	2. Adjustment for items
	
	 
	 
	 

	 - Fixed asset depreciation
	02
	 
	 
	 

	 - Provisions
	03
	 
	 
	 

	 - Loss/gain on exchange differences
	04
	 
	 
	 

	 - Loss/gain from investments
	05
	 
	 
	 

	 - Interest expenses
	06
	 
	 
	 

	3. Operating profit before changes in working capital
	08
	 
	 
	 

	 - Increase /decrease in receivables
	09
	 
	 
	 

	 - Increase /decrease in stocks
	10
	 
	 
	 

	 - Increase /decrease in payables (excluding interest payable, income tax payable)
	11
	 
	 
	 

	 - Increase or decrease in prepaid expenses
	12
	 
	 
	 

	 - Interest paid
	13
	 
	 
	 

	 - Business income tax paid
	14
	 
	 
	 

	 - Other revenues from operating activities
	15
	 
	 
	 

	 - Other expenditure for operating activities
	16
	 
	 
	 

	Net cash flow from operating activities
	20
	 
	 
	 

	II. Cash flow from investment activities.
	
	 
	 
	 

	1.Purchases of fixed assets and other long-term assets
	21
	 
	 
	 

	2. Cash received from disposal of fixed assets and other long-term assets
	22
	 
	 
	 

	3. Cash for loan and purchase of debt instruments of other entities
	23
	 
	 
	 

	4. Proceeds from borrowings, sales of debt instruments of other entities
	24
	 
	 
	 

	5. Cash for investments and capital contribution to other entities
	25
	 
	 
	 

	6. Cash received from investments in other entities
	26
	 
	 
	 

	7. Cash received from loan interest, dividend and distributed profit.
	27
	 
	 
	 

	Net cash flow from investment activities
	30
	 
	 
	 

	III. Cash flow from financial activities
	
	 
	 
	 

	1.Proceeds from issue of shares and receipt of owners’ contributed capital
	31
	 
	 
	 

	2.Payments paid for contributed capital to owners, re-purchase of stocks of issuing enterprises.
	32
	 
	 
	 

	3. Receipts from short-term and long-term borrowings 
	33
	 
	 
	 

	4. Payments paid for loan debts
	34
	 
	 
	 

	5. Payments for finance leasing
	35
	 
	 
	 

	6. Dividend and profit paid to owners
	36
	 
	 
	 

	Net cash flow from financial activities
	40
	 
	 
	 

	Net cash flow in the period (50 = 20+30+40)
	50
	 
	 
	 

	Cash and cash equivalents at the beginning of the period
	60
	 
	 
	 

	Effects of fluctuations in foreign exchange rates
	61
	 
	 
	 

	Cash and cash equivalents at the end of the period (70 = 50+60+61)
	70
	31
	 
	 


 
Made..., date ... month ... year ...
	Maker
	Chief accountant
	Director

	(Signature, full name)
	(Signature, full name)
	(Signature, full name, seal)


 
Note: The targets having no data may not be shown but must not be re-numbered for the target and “code”
4. Financial statement demonstration
	Reporting unit:…………………..
	
	Form B No.09 – DN 

	Address:………………………..
	
	(Issued under the Decision No.15/2006/QĐ-BTC dated March 20, 2006 of the Minister of Finance) 


FINANCIAL STATEMENT DEMONSTRATION
Year…….(1)
I- Characteristics of an enterprise’s business operations 
1- Form of capital ownership 
2- Business sector
3- Business industry
4- Characteristics of an enterprise’s business operations in a financial year, which are decisive to its financial statements.  
II- Accounting period and accounting currency 
1- Accounting year (from..............to..................) 
2- Accounting currency. 
III- Accounting standard and system to be applied
1- Accounting system to be applied
2- Declaration on compliance with the accounting standard and system
3- Accounting model to be applied
IV- Accounting policies to be applied
1- Bookkeeping principles for cash and cash equivalents.
Method of converting other currencies into the accounting currency. 
2- Bookkeeping principles for inventories:
-  Accounting principle for inventories;
- Inventory valuation method; 

- Inventory accounting method;
- Method of provisions for depreciation in inventories.
3- Principle of accounting for and amortization of fixed assets and investment capital: 
- Bookkeeping principles for fixed assets (tangible, intangible and under a capital lease);
- Method of amortization of fixed assets (tangible, intangible and under a capital lease).
4- Principle of accounting for and amortization of investment capital
- Bookkeeping principle for investment capital;
- Method of amortization of investment capital.
5- Bookkeeping principle for financial investments:
- Investments in subsidiary companies, associate companies, and capital contributed to a joint venture business;
- Investments in short-term securities; 
- Other short- and long-term investments; 
- Method of provisions for depreciation in short- and long-term investments.
6- Principle of accounting for and capitalization of borrowing costs:
- Principle of accounting for borrowing costs;
- Capitalization rate applied to determine the capitalized borrowing costs within an accounting period;
7- Principle of accounting for and capitalization of other costs:
- Prepaid expenses; 
- Other expenses;
- Method of prepaid expense distribution; 
- Method and time of trade advantage distribution. 
8- Principle of accounting for expenses payable.
9- Principle and method of accounting for provisions.
10- Principle of accounting for owner’s equity:
 - Principle of accounting for owner’s paid-in capital, capital surplus and other capital.
- Principle of accounting for differences upon asset revaluation.
- Principle of accounting for differences upon exchange rate.
- Principle of accounting for undistributed earnings.
11- Principle and method of accounting for revenue:
- Revenue gained from sale of goods; 

- Revenue gained from provision of services; 

- Revenue gained from financial transactions;
- Revenue gained from the construction contract.
12. Principle and method of accounting for financial expenses:
13. Principle and method of accounting for current BIT expenses or deferred BIT expenses.
14- Provisions for exchange rate risks.
15- Other accounting principles and methods.
V- Additional information about accounts and items presented in the Balance Sheet  

(Unit:…………………..)
	01- Cash  
	End of the Year
	Start of the Year

	 - Cash 
- Deposits
- Cash in transit 
Total
	...

...

...

...
	...

...

...

...

	02- Short-term financial investments
- Short-term investments in securities  

- Other short-term investments  
- Provisions for devaluation in short-term investments 
	End of the Year
...

...

...
	Start of the Year
...

...

...

	Total
	...
	...

	03- Short-term receivables
	End of the Year
	Start of the Year

	 - Receivables from equitization 
 - Receivables from dividends and distributed earnings
 - Receivables from employees
 - Other receivables
	...

...

...

...
	...

...

...

...

	Total
	...
	...

	04- Inventory
	End of the Year
	Start of the Year

	 - Purchased goods in transit
 - Raw materials 

 - Tools and instruments 

 - Work-in-progress expenses
 - Finished products  

 - Mercantile goods 

 - Goods on consignment
 - Duty-suspended goods in bonded warehouse
 - Property 
Total of original price of inventories
	...

...

...

...

...

...

...

...

...

...
	...

...

...

...

...

...

...

...

...

...


* Book value of inventories that has been used as a pledge or collateral to secure the obligation to repay debts:………..
* Value of reversal of provisions for depreciation in inventories:………
* Cases or events in which provisions for depreciation in inventories shall be additionally given or reversed:...... 

	05- Taxes and other charges that must be collected for the State budget
	End of the Year
	Start of the Year

	 -  An excess amount of business income tax that has been paid
 - …………………

 - Other charges that must be collected for the State budget
 Total
	...

...

...

...
	...

...

...

...

	06- Long-term internal receivables
 - Long-term internal loans
 -...

 - Other long-term internal receivables
	...

...

...
	...

...

...

	 Total
	…
	…

	07- Other long-term receivables
	End of the Year
	Start of the Year

	- Long-term deposits, collateral 
- Cash received under a trust
- No-interest loans 
- Other long-term receivables 
	...

...

...

...
	...

...

...

...

	 Total
	…
	…


08 – An increase or decrease in tangible fixed assets: 
	Items
	Buildings and architectural structures
	Machinery, equipment
	Means of transport or transmission
	...
	Other tangible fixed assets
	Total 

	 Historical costs of tangible fixed assets
	
	
	
	
	
	

	Balance recorded at the start of the year
	
	
	
	
	
	

	- Purchased within the year
- Investments in completed capital construction works
- Other increases
- Transformed into investment capital
- Disposed of or acquired
- Other decreases
	(...)

(...)

(...)
	(...)

(...)

(...)
	(...)

(...)

(...)
	(...)

(...)

(...)
	(...)

(...)

(...)
	(...)

(...)

(...)

	Balance recorded at the end of the year
	
	
	
	
	
	

	 Cumulative depreciation
	
	
	
	
	
	

	Balance recorded at the beginning of the year
	
	
	
	
	
	

	- Amortization performed within the year
- Other increases
- Transformed into investment capital
- Disposed of or acquired
- Other decreases
	(...)

(...)

(...)
	(...)

(...)

(...)
	(...)

(...)

(...)
	(...)

(...)

(...)
	(...)

(...)

(...)
	(...)

(...)

(...)

	Balance recorded at the end of the year
	
	
	
	
	
	

	 Remaining value of tangible fixed assets 
	
	
	
	
	
	

	- At the first day of the year
- At the last day of the year 
	
	
	
	
	
	


 - The remaining value of tangible fixed assets at the end of the year used as a pledge or collateral to secure the obligation to repay loans:
 - Historical cost of fixed assets that have been entirely amortized but still remain in use at the end of the year:
 - Historical cost of fixed assets waiting for being liquidated at the end of the year:


 - Commitments to future acquisition of tangible fixed assets which are of major value:  
 - Other changes to tangible fixed assets:
09- Increases or decreases in fixed assets under a capital lease:
	Items
	Buildings, houses, fixtures and architectural structures
	Machinery, equipment
	Means of transport or transmission
	...
	Other tangible fixed assets
	Intangible fixed assets 
	Total 

	Historical cost of fixed assets under a finance lease
	
	
	
	
	
	
	

	Balance recorded at the beginning of the year
	
	
	
	
	
	
	

	- Fixed assets under a capital lease within the year
- Repurchase fixed assets under a finance lease
- Other increases
- Return fixed assets under a finance lease
- Other decreases
	(...)

(...)
	(...)

(...)
	(...)

(...)
	(...)

(...)
	(...)

(...)
	(...)

(...)
	(...)

(...)

	Balance recorded at the end of the year
	
	
	
	
	
	
	

	Cumulative depreciation
	
	
	
	
	
	
	

	Balance recorded at the beginning of the year
	
	
	
	
	
	
	

	- Amortized within the year
- Repurchase fixed assets under a finance lease 

- Other increases
- Return fixed assets under a finance lease
- Other decreases
	(...)

(...)
	(...)

(...)
	(...)

(...)
	(...)

(...)
	(...)

(...)
	(...)

(...)
	(...)

(...)

	Balance recorded at the end of the year
	
	
	
	
	
	
	

	Remaining value of fixed assets under a finance lease
	
	
	
	
	
	
	

	- At the first day of the year
- At the last day of the year 
	
	
	
	
	
	
	


* Additional rentals of fixed assets recorded as the expenses incurred within the accounting year:
* Bases for the determination of additional rentals:
* Terms and conditions of the contract for a lease extension or the right to purchase such assets:
10- Increases or decreases in intangible fixed assets: 


	Items
	Land use right 
	Distribution right
	Copyright and patent
	...
	Other intangible fixed assets
	Total 

	Historical cost of intangible fixed assets
	
	
	
	
	
	

	Balance recorded at the beginning of the year
	
	
	
	
	
	

	- Purchased within the year
- Internally generated by the enterprise
- Increased by the business consolidation
- Other increases
- Disposed of or acquired
- Other decreases
	(…)

(…)
	(…)

(…)
	(…)

(…)
	(…)

(…)
	(…)

(…)
	(…)

(…)

	Balance recorded at the end of the year
	
	
	
	
	
	

	 Cumulative depreciation
	
	
	
	
	
	

	Balance recorded at the beginning of the year
	
	
	
	
	
	

	- Amortized within the year
- Other increases
- Disposed of or acquired
- Other decreases
	(…)

(…)
	(…)

(…)
	(…)

(…)
	(…)

(…)
	(…)

(…)
	(…)

(…)

	Balance recorded at the end of the year
	
	
	
	
	
	

	 Remaining value of intangible fixed assets
	
	
	
	
	
	

	- At the first day of the year
- At the last day of the year 
	
	
	
	
	
	


* Explanation of provided data and any other explanation:
-

-

	11- Cost of capital work in progress:
	End of the Year
	Start of the Year

	- Total cost of capital work-in-progress:
	...
	...

	Including major construction works below:
 + Construction work:…………….
 + Construction work:…………….
 +…………………….… 
	...

...

...
	...

...

...


12- Increases or decreases in investment property:
	Items
	Figures recorded at the beginning of the year
	Increased within the year
	Decreased within the year
	Figures recorded at the end of the year

	 Historical cost of Investment property
	
	
	
	

	- Land use rights  

- Houses
- Houses and land use rights 
- Infrastructural facilities 
	
	
	
	

	 Cumulative depreciation
	
	
	
	

	- Land use right  

- Houses
- Houses and land use rights 
- Infrastructural facilities 
	
	
	
	

	 Remaining value of investment property
 
	
	
	
	

	- Land use right  

- Houses
- Houses and land use rights 
- Infrastructural facilities 
	
	
	
	


 * Explanation of provided data and any other explanation:
-

-..............

	13- Other long-term investments: 
 - Stocks 
 - Bonds 
 - Exchange bills and promissory notes  

 - Long-term loans
 - Other long-term investments 
	End of the Year
...

...

...

...
	Start of the Year
...

...

...

...

	Total
	...
	...

	14- Long-term prepaid expenses 
	End of the Year
	Start of the Year

	- Prepaid expenses relating to the operating lease of fixed assets; 
	...
	...

	- Enterprise establishment expenses
- Expenses on researches which are of major value
- Expenses on works that are developing but do not achieve satisfactory standard for being recorded as intangible fixed assets 
- ...
	...

...

...

...
	...

...

...

...

	 Total
	...
	...

	 15- Short-term debts and loans 
	End of the Year
	Start of the Year

	- Short-term loans
- Long-term debts coming due

	...

...


	...

...



	 Total
	...
	...

	16- Taxes and accounts payable to the State
	End of the Year
	Start of the Year

	- Value-added tax
- Excise duty 
- Import, export duty
- Business income tax 
- Personal income tax 
- Natural resources tax 
- Housing and land tax, and land rentals
- Other taxes
- Fees, charges and other accounts payable
	...

...

...

...

...

...

...

...

...
	...

...

...

...

...

...

...

...

...

	 Total
	...
	...

	17- Expenses payable 
	End of the Year
	Start of the Year

	- Pay advances paid to employees during their paid leaves
- Expenses on major repairs of fixed assets 
- Expenses incurred by the business suspension
- …
	...

...

...
	...

...

...

	  Total
	...
	...

	 18- Other short-term payables 
	End of the Year
	Start of the Year

	 - Surplus assets awaiting handling
 - Labor union budget
 - Social insurance 
 - Health insurance 
 - Payables relating to equitization 
 - Short-term pledges, collateral 
 - Unrealized revenue
 - Other accounts payable
  Total
	...

...

...

...

...

...

...

...

...
	...

...

...

...

...

...

...

...

...

	 19- Long-term internal payables
	End of the Year
	Start of the Year

	 - Long-term internal loans
 -...

 - Other long-term internal payables 

  Total
	...

...

...
	...

...

...

	 20- Long-term loans and debts
	End of the Year
	Start of the Year

	 a- Long-term loans
- Bank loans
- Loans granted by other entities 
- Issued bonds
 b - Long-term liabilities
- Finance lease
- Other long-term liabilities 
	...

...

...

...

...
	...

...

...

...

...

	 Total
	...
	...


 c- Capital lease liabilities
	
	Current year
	Prior year

	Lease term
	Total payment for capital lease
	Interest payment
	Principal payment
	Total payment for capital lease
	Interest payment
	Principal payment

	Below 1 year
	
	
	
	
	
	

	From 1 to 5 years
	
	
	
	
	
	

	Above 5 years
	
	
	
	
	
	


21- Deferred tax asset and deferred tax liability 
 a- Deferred tax asset:
	
	End of the Year
	Start of the Year

	- Deferred tax asset relating to deductible temporary differences
	…
	…

	- Deferred tax asset relating to unrealized tax losses
	…
	…

	- Deferred tax asset relating to unused tax credits
	…
	…

	- Reversal of deferred tax assets carried forward from prior years
	…
	…

	 Deferred tax assets 
	…
	…


b- Deferred tax liability 
	
	End of the Year
	Start of the Year

	- Deferred tax liability arising from temporary tax differences
- Reversal of deferred tax liability carried forward from prior years
- Deferred tax liability
	…

…

…
	…

…

…


22- Owner’s equity
a- Comparative report on the fluctuation of owner’s equity 
	
	Paid-in capital 
	Capital surplus
	Other capital
	Stock fund 
	Differences upon asset revaluation 
	Exchange rate differences 
	...
	Source of capital invested in capital construction
	Total

	A
	1
	2
	3
	4
	5
	6
	7
	8
	9

	Balance recorded at the beginning of the prior year
- Capital increase in the prior year
- Retained earnings in the prior year
- Other increases
- Capital decrease in the prior year
- Incurred losses in the prior year
- Other decreases
	
	
	
	
	
	
	
	
	

	Balance recorded at the end of the prior year Balance recorded at the beginning of the current year
	
	
	
	
	
	
	
	
	

	- Capital increase in the current year
- Retained earnings in the current year
- Other increases
- Capital decrease in the current year
- Incurred losses in the current year
- Other decreases
	
	
	
	
	
	
	
	
	

	Balance at the end of the current year
	
	
	
	
	
	
	
	
	


b- Details of paid-in capital 
	
	End of the Year
	Start of the Year

	- Capital contributed by the State
- Capital contributed by other entities
- ...
	...

...
	...

...

	  Total
	...
	...


* Value of convertible bonds converted into stocks in a specific year
* Quantity of stock funds: 
c- Capital transaction between the enterprise and its stockholders, and allocation of dividends and gains
	
	Current year
	Prior year

	 - Paid-in capital 
 + Paid-in capital contributed at the beginning of the accounting year
 + Paid-in capital increased in the year
 + Paid-in capital decreased in the year
 + Paid-in capital contributed at the end of the accounting year
 - Distributed dividends and gains
	...

...

...

...

...

...
	...

...

...

...

...

...


d- Dividend 
 - The dividend that has been declared after the ending day of the accounting year: 
 + Declared dividend on common stock:………………
 + Declared dividend on preferred stock:………………
 - Dividend on cumulative preferred stock that has not been recorded:………………
dd- Stock 
	 
	End of the Year
	Start of the Year

	 - A number of stocks that have been registered for the security offerings 
 - A number of issued stocks
 + Common stocks
 + Preferred stocks 
 - A number of acquired stocks  

 + Common stocks
 + Preferred stocks 
 - A number of stocks outstanding  
 + Common stocks
 + Preferred stocks  
	...

...

...

...

...

...

...

...

...

...

...
	...

...

...

...

...

...

...

...

...

...

...


 * Par value of stocks outstanding:……………………….
e- Other enterprise’s funds or reserves: 

- Development investment funds 
- Financial reserves  

- Other funds derived from the owner's equity
* Purposes of setting up and using corporate funds or reserves
g- Incomes and expenses, gains or losses shall be directly recorded in the owner’s equity account in accordance with the provisions set out in specific accounting standards. 
 -

-

	23- Source of budget
	Current year
	Prior year

	- Annual budget allocation
	...
	...

	- Administrative expenditure
	(...)
	(...)

	- The remaining budget at the end of the year
	...
	...


	24- Outsourced assets 
	End of the Year
	Start of the Year

	(1)- Valuation of outsourced assets 
 - Outsourced fixed assets 
 - Other outsourced assets 
(2)- Total minimum amount of rentals paid in the future as agreed upon in an irrevocable operating lease with the following specified periods:  
 - Below 1 year
 - From 1 to 5 years
 - Above 5 years
	...

...

...

...

...
	...

...

...

...

...


VI- Additional information of accounts and items presented in the Balance Sheet  

Income statement (Unit:…………)  

	
	Current year
	Prior year

	25- Total revenue gained from sale of goods and provision of services (Code 01)
 Including:
 - Revenue gained from sale of goods
 - Revenue gained from provision of services
	...

...

...
	...

...

...

	 - Revenue gained from construction contracts (applicable to the enterprises engaged in construction activities)
+ Revenue gained from  construction contracts and recorded within an accounting period;
+ Total cumulative revenue gained from construction contracts and recorded within the period from the prior accounting year to the time when a financial statement is prepared;
	...

...
	...

...

	26- Deductions from Revenue (Code 02)
 Including:
 - Trade discount
 - Reduction in price of goods sold
 - Returned merchandise
 - Subtraction-method VAT
 - Excise duty  

 - Export duty 

27- Net revenue gained from sale of goods and provision of services (Code 10)
 Including: 
 - Net revenue gained from trading of products and goods
 - Net revenue gained from trading of services 
	...

...

...

...

...

...

...

...

...
	...

...

...

...

...

...

...

...

...

	28- Cost price of merchandise (Code 11)
	Current year
	Prior year

	- Cost price of goods sold
- Cost price of finished products sold
- Cost price of services provided
- The residual value and expenses attributed to the acquisition and disposal of investment property sold  

 - Operational expenses attributed to investment property
- Less or loss of goods in stock
- Excess expenses 
 - Provisions for depreciation of the inventory 
	...

...

...

...

...

...

(...)

...

...
	...

...

...

...

...

...

(...)

...

...

	 Total
	...
	...


	29- Revenue gained from financial transactions (Code 21)
	Current year
	Prior year

	- Interest on deposits and loans
- Interest on ordinary bonds, promissory notes, treasury bills 
- Distributed dividends and gains
- Interest earned from the sale of foreign currencies
- Realized interest earned from exchange rate differences 
- Unrealized interest earned from exchange rate differences  

- Interest earned from deferred payment sales
- Revenue gained from other financial transactions
 Total
	...

...

...

...

...

...

...

...

...
	...

...

...

...

...

...

...

...

...


	30- Financial expenses (Code 22) 
	Current year
	Prior year

	- Loan interest
- Discount and interest earned from deferred payment sales 

- Losses incurred by the liquidation of other short- and long-term investments; 
- Losses incurred from the sale of foreign currencies
- Realized losses incurred from exchange rate differences 
- Unrealized losses incurred from exchange rate differences 
- Provisions for depreciation of short- and long-term investments 
- Other financial expenses
	...

...

...

...

...

...

...

...
	...

...

...

...

...

...

...

...

	 Total
	...
	...


	31- Current BIT expenses (Code 51)
	Current year
	Prior year

	- Current BIT expense calculated on the taxable income in the current year
	…
	…

	- Prior-year adjustments to BIT expenses brought forward to the current-year BIT expenses
	…
	…

	- Total current BIT expenses 
	…
	…


	32- Deferred BIT expenses (Code 52)
	Current year
	Prior year

	- Deferred BIT expenses attributable to temporary tax differences
	…
	…

	- Deferred BIT expenses attributable to the reversal of deferred BIT assets
	…
	…

	- Deferred BIT income attributable to deductible temporary differences
	(…)
	(…)

	- Deferred BIT income attributed to tax losses and unused tax credits 
	(…)
	(…)

	- Deferred BIT income attributed to the reversal of deferred BIT liabilities
	(…)
	(…)

	- Total deferred BIT expense
	…
	…


	33- Production and business costs classified by elements
	Current year
	Prior year

	 - Raw materials
 - Employees 
 - Depreciation of fixed assets 
 - Outsourcing services
 - Other monetary costs
	...

...

...

...

...
	...

...

...

...

...

	 Total
	...
	...


VII- Additional information about accounts and items presented in cash flow statements (Unit :………..)  

34- Non-monetary transactions that have impacts on the cash flow statements, and unused monetary amounts retained by the enterprise 
	
	
	Current year
	Prior year

	a- 
	Purchasing assets by means of accepting directly-related debts or through a finance lease:  

- Acquiring another enterprise through the issuance of shares:
- Converting liabilities into owner’s equity: 
	…

…
	…

…

	b-
	Purchasing and liquidating subsidiary companies or other business units in a reporting period.
- Total value of such acquisition or liquidation;
- A portion of acquired or liquidated value paid in cash and cash equivalents;
- The actual amount of cash and cash equivalents held at these subsidiary companies or other business units after being acquired or liquidated;
- A portion of asset value (calculated with reference to each type of asset) and liabilities paid in valuable items other than cash and cash equivalents at subsidiary companies or other business units after being acquired or liquidated in a reporting period. 
	…

…

…

…


	…

…

…

…

	c-
	Presentation of value and reasons why a large amount of cash and cash equivalents are held but unused by the enterprise as restricted by laws or other binding provisions.
	
	


VIII- Other information
1- Hidden debts, commitments and other financial information:…………………………….
2- Events that arise after the ending day of the accounting year:………………………………………….
3- Information about the parties involved:…………………………………………………………………
4- Presentation of assets, revenues and business outcomes is based on departments (business sectors or geographical regions) in accordance with the Accounting Standard No.28 “Report of departments” (2):……………….. 5- Comparative information (changes to information provided in the financial statements prepared in the prior accounting years):………………………………………………………………………….  
6- Information relating to compliance with the accounting principle of "going concerns":………………
7- Other information. (3) ......................................................................................................................

	
	
	Reported on………………..

	Reported by
	Chief accountant 
	Director 

	(Signature and full name)
	(Signature and full name)
	(Signature, full name and stamp)


Notes: 

(1) Figures may not be inserted into items where data are not available, but the ordinal number of items still remains unchanged.
(2)Only applicable to listed companies. 
(3) Any other information deemed to be necessary for the user of financial statements must be further provided.   
B. List and form of mid-year financial statements
(1) The full list of mid-year financial statements shall include:
	- Mid-year balance sheet (in full form): 
	Form B01a – DN;

	- Mid-year income statement (in full form):
	Form B02a – DN;

	- Mid-year cash flow statement (in full form):  
	Form B03a – DN;

	- Selective financial statement demonstration
	Form B09a – DN;


(2) The full form of mid-year financial statements shall include:
1- Mid-year balance sheet (in full form):
	Reporting unit:…………………..
	Form B01a – DN 

	Address:………………………..
	(Issued under the Decision No.15/2006/QĐ-BTC dated March 20, 2006 of the Minister of Finance) 


MID-YEAR BALANCE SHEET
(in full form)
Quarter…….. Year…….
Prepared on date………………..
 Unit:…………………..
	ASSETS
	Code
	Demonstration
	Figures recorded at the end of the quarter
	Figures recorded at the beginning of the year

	1
	2
	3
	4
	5

	A – SHORT-TERM ASSETS (100)=110+120+130+140+150
	100
	
	
	

	I. Cash and cash equivalents
	110
	
	
	

	 1.Cash 
	111
	
	
	

	 ... (*)
	
	
	
	


Notes: (*) All of these items and codes shall be similar to those provided on the annual balance sheet – Form B01-DN.



 


 Reported on date………………..
	Reported by
	Chief accountant 
	Director 

	(Signature and full name)
	(Signature and full name)
	(Signature, full name and stamp)


2- Mid-year income statement (in full form)
	Reporting unit:…………………..
	
	Form B02a – DN 

	Address:………………………..
	
	(Issued under the Decision No.15/2006/QĐ-BTC dated March 20, 2006 of the Minister of Finance) 


MID-YEAR INCOME STATEMENT
(in full form)
Quarter…….. Year…….
Unit:…………………..
	ITEMS
	Code
	Demonstration
	Quarter…..
	Accrued from the starting day of the year to the ending day of this quarter

	
	
	
	Current year
	Prior year
	Current year
	Prior year

	1
	2
	3
	4
	5
	6
	7

	1. Revenue gained from sale of goods and provision of services
	
	
	
	
	
	

	 ... (*)
	
	
	
	
	
	


Notes: (*) All of these items and codes shall be similar to those provided on the annual income statement – Form B02—DN. 
Reported on date………………..
	Reported by
	Chief accountant 
	Director 

	(Signature and full name)
	(Signature and full name)
	(Signature, full name and stamp)


3- Mid-year cash flow statement (in full form) 
	Reporting unit:…………………..
	
	Form B03a – DN 

	Address:………………………..
	
	(Issued under the Decision No.15/2006/QĐ-BTC dated March 20, 2006 of the Minister of Finance) 


MID-YEAR CASH FLOW STATEMENT
(in full form)
 (Based on the direct method) 
Quarter…..Year……
Unit:…………..
	Items
	Code
	Explanation
	Accrued from the starting day of the year to the ending day of this quarter

	
	
	
	Current year
	Prior year

	1
	2
	3
	4
	5

	I. Flow of cash earned from business activities
	
	
	
	

	1. Cash earned from sale of goods, provision of services and other revenues
	01
	
	
	

	2. Cash used to pay goods sellers and services providers
	02
	
	
	

	 …(*)
	
	
	
	


Notes: (*) All of items and codes provided on this statement shall be similar to those provided on the annual cash flow statement – Form B03 – DN. 
Reported on date………………..
	Reported by
	Chief accountant 
	Director

	(Signature and full name)
	(Signature and full name)
	(Signature, full name and stamp)


	Reporting unit:……………
	
	Form B03a – DN 

	Address:…………………...
	
	(Issued under the Decision No.15/2006/QĐ-BTC dated March 20, 2006 of the Minister of Finance) 


MID-YEAR CASH FLOW STATEMENT
(in full form)
 (Based on the indirect method) 
Quarter…..Year……
Unit:…………..
	Items
	Code
	Explanation
	Accrued from the starting day of the year to the ending day of this quarter

	
	
	
	Current year
	Prior year

	1
	2
	3
	4
	5

	I. Flow of cash earned from business activities
	
	
	
	

	1. Earnings before tax
	01
	
	
	

	2. Cash used to make adjustments to other items
	
	
	
	

	 - Amortization of fixed assets
	02
	
	
	

	 … (*)
	
	
	
	


Notes: (*) All of items and codes provided on this statement shall be similar to those provided on the annual cash flow statement – Form B03 – DN. 
Reported on date………………..
	Reported by
	Chief accountant 
	Director

	(Signature and full name)
	(Signature and full name)
	(Signature, full name and stamp)


4- Selective financial statement demonstration
	Reporting unit:…………………..
	
	Form B09a – DN 

	Address:………………………..
	
	(Issued under the Decision No.15/2006/QĐ-BTC dated March 20, 2006 of the Minister of Finance) 


SELECTIVE FINANCIAL STATEMENT DEMONSTRATION
Quarter…….. Year…….
I. Characteristics of an enterprise’s business operations 
1. Form of capital ownership. 
2. Business sector.
3. Business industry.
4. Characteristics of an enterprise’s business operations in an accounting period that affect its financial statements. 
II. Accounting period and accounting currency 
1. 1. Accounting year (begins on date..............ends on date..................) 
2. Accounting currency.
III. Applicable accounting standard and system
1. Accounting system to be applied
2. Declaration on compliance with the accounting standard and system 

3. Accounting model to be applied.
IV. Accounting policies to be applied
The enterprise must declare that both mid-year financial statements and financial statements of the most recent years are prepared through the application of the similar accounting policies.  In case of any change that arises, such change must be clearly described and any impact caused by such change must be also stated.
VI. Significant events or transactions in a mid-year accounting period  
1. Explain the seasonality or cyclicality of business activities in a mid-year accounting period. 
2. Present the nature and value of items deemed as abnormal factors which are decisive to affect assets, liabilities, owner’s equity, net income, or cash flows due to their nature, size or impact.
3. Present any change relating to owner’s equity and its value accrued till the date on which the mid-year financial statement is prepared, as well as the equivalent comparative demonstration of the mid-year financial statement prepared in the same accounting period as those of the most recent accounting year.   
4. Present the nature and value of changes relating to accounting estimates reported in the mid-year financial statement in the accounting period ahead of the current accounting period, or changes relating to accounting estimates reported in the preceding accounting period if such changes may materially affect the mid-year financial statement prepared in the current accounting period. 
5. Present the issuance, repurchase and return of debt securities and equity securities.
6. Present distributed dividends (based on a total amount of all shares or each share item) on common stocks and preferred stocks (applicable to shareholding companies). 
7. Present business revenue and income reported by specific departments or divisions classified by business sectors and geographical regions on the basis of segmenting these component financial statements (applicable to listed companies). 
8. Present material events arising after the ending date of the mid-year accounting period, which have not been represented in the mid-year financial statements. 
9. Present changes in potential debts or assets as from the ending date of the nearest accounting year.  

10. Other information.
	
	
	Reported on date………………..

	Reported by
	Chief accountant 
	Director

	(Signature and full name)
	(Signature and full name)
	(Signature, full name and stamp)


(3) List of the concise mid-year financial statements shall include:
	- Mid-year balance sheet (in concise form): 
	Form B01b – DN.

	- Mid-year income statement (in concise form)
	Form B02b – DN 

	- Mid-year cash flow statement (in concise form):  
	Form B03b – DN  

	- Selective financial statement demonstration 
	Form B09a – DN 


(4) Form of the concise mid-year financial statements shall include:
1. Mid-year balance sheet (in concise form)
	Reporting unit:…………………..
	Form B01b – DN 

	Address:………………………..
	(Issued under the Decision No.15/2006/QĐ-BTC dated March 20, 2006 of the Minister of Finance) 


MID-YEAR BALANCE SHEET
(in concise form)
Quarter…….. Year…….
Formulated on………………..
 Unit:…………………..
	ASSETS
	Code
	Explanation
	Figure recorded at the end of the quarter
	Figure recorded at the beginning of the year

	1
	2
	3
	4
	5

	A – SHORT-TERM ASSETS (100=110+120+130+140+150) 
	100
	
	
	

	I. Cash and cash equivalents
	110
	
	
	

	II. Short-term financial investments
	120
	
	
	

	III. Short-term receivables
	130
	
	
	

	IV. Inventory
	140
	
	
	

	V. Other short-term assets
	150
	
	
	

	B – LONG-TERM ASSETS (200 = 210 + 220 + 240 + 250 + 260) 
	200
	
	
	

	I- Long-term receivables 
	210
	
	
	

	II. Fixed assets 
	220
	
	
	

	III. Investment property
	240
	
	
	

	IV. Long-term financial investments
	250
	
	
	

	V. Other long-term assets
	260
	
	
	

	TOTAL ASSET (270 = 100 + 200) 
	270
	
	
	

	SOURCE OF CAPITAL
	
	
	
	

	
	
	
	
	

	A – LIABILITIES (300 = 310 + 330)
	300
	
	
	

	I. Short-term liabilities
	310
	
	
	

	II. Long-term liabilities
	330
	
	
	

	B - OWNER’S EQUITY (400 = 410 + 430)
	400
	
	
	

	I. Owner’s equity
	410
	
	
	

	II. Other budgets and funds
	430
	
	
	

	Total (440 = 300 + 400) 
	440
	
	
	

	
	
	
	
	




 Formulated on………………..
	Reported by
	Chief accountant 
	Director

	(Signature and full name)
	(Signature and full name)
	(Signature, full name and stamp)


2. Mid-year income statement (in concise form) 

	Reporting unit:…………………..
	
	Form B02b – DN 

	Address:………………………..
	
	(Issued under the Decision No.15/2006/QĐ-BTC dated March 20, 2006 of the Minister of Finance) 


MID-YEAR INCOME STATEMENT
(in concise form)
Quarter…….. Year…….
Unit:…………………..
	ITEMS
	Code
	Explanation
	Quarter…..
	Accrued from the starting day of the year to the ending day of the current quarter

	
	
	
	Current year
	Prior year
	Current year
	Prior year

	1
	2
	3
	4
	5
	6
	7

	1. Revenue gained from sale of goods and provision of services
	01
	
	
	
	
	

	2. Revenue gained from other financial transactions and other incomes
	31
	
	
	
	
	

	3. Earnings before tax 
	50
	
	
	
	
	

	4. Earnings after business income tax  
	60
	
	
	
	
	


 Formulated on………………..
	Reported by
	Chief accountant 
	Director

	(Signature and full name)
	(Signature and full name)
	(Signature, full name and stamp)


3. Mid-year cash flow statement (in concise form)  

	Reporting unit:…………………..
	
	Form B03b – DN 

	Address:………………………..
	
	(Issued under the Decision No.15/2006/QĐ-BTC dated March 20, 2006 of the Minister of Finance) 


CASH FLOW STATEMENT
(in concise form)
Quarter…..Year……
Unit:…………..
	Items
	Code
	Explanation
	Accrued from the starting day of the year to the ending day of this quarter

	
	
	
	Current year
	Prior year

	1
	2
	3
	4
	5

	1. Flow of net cash earned from business activities
	20
	
	
	

	
	
	
	
	

	2. Flow of net cash earned from investment activities
	30
	
	
	

	
	
	
	
	

	3. Flow of net cash earned from financial activities
	40
	
	
	

	
	
	
	
	

	4. Flow of net cash generated in the accounting period
(50= 20+30+40)
	50
	
	
	

	
	
	
	
	

	5. Cash and cash equivalents at the beginning of the accounting period
	60
	
	
	

	
	
	
	
	

	6/ Impact of changes in the exchange rate for the foreign currency conversion 
	61
	
	
	

	
	
	
	
	

	Cash and cash equivalents at the end of the accounting period 

(70 = 50+60+61)
	70
	
	
	


Formulated on………………..
	Reported by
	Chief accountant 
	Director

	(Signature and full name)
	(Signature and full name)
	(Signature, full name and stamp)


4. Selective financial statement demonstration (using Form B09a-DN) 

Part III
BUSINESS ACCOUNTING DOCUMENT SYSTEM
I/ GENERAL PROVISIONS
1. Contents and forms of accounting documents  

Accounting documents used in enterprises must conform to the contents, method of preparation and signing of accounting documents regulated in the Accounting Law and the Government’s Decree No. 129/2004/NĐ-CP dated 31 May 2004 as well as other legal documents related to accounting documents, and the provisions set out herein. 

Enterprises engaged in particular economic or financial transactions for which forms of documents have not been stipulated in this document shall prepare accounting documents in accordance with separate regulations on accounting documents and with other legal documents, and such accounting documents must be approved by the Ministry of Finance.
2. Forms of accounting document
Forms of accounting document applicable to enterprises shall include:
- The accounting documents issued together with this business accounting system, including 5 items: 
+ Payroll;
+ Inventory;
+ Sales;
+ Currency;
+ Fixed assets.
- The accounting documents issued together with other legal documents (forms and guidelines on their preparation shall comply with the issued documents).
3. Preparation of accounting documents
All economic and financial transactions related to an enterprise’s business activities shall require preparing accounting documents.  The accounting document shall only be prepared once for an economic or financial transaction. The accounting document must contain a full amount of items and present clearly and truthfully the economic or financial transaction.  Words written on the accounting document must be clear, not erased or abbreviated. The sum in words must identical to and correspond with the sum in numbers. 
The accounting document must be made into a full amount of required copies for each type of accounting document.  In respect of an accounting document including many copies, all copies must be made one time with the same content by using computers, typewriters or writing on carbon-paper. In a special case where all copies cannot be written once, they can be written twice but the consistency and legality of all copies of the accounting document must be ensured.
Accounting documents prepared by computers must adhere to the contents required by regulations on accounting documents. 
4. Signing of accounting documents
To be valid, all accounting documents must bear full signatures of people whose position is stated on the accounting document.  In particular, electronic accounting documents must bear electronic signatures in accordance with laws.  All signatures affixed to accounting documents must be written by pen or fountain-pen, and should not be written in red ink or by pencil. With respect to the accounting document for payment, each of its copy must be signed. The signature of one person appended on the accounting document must be consistent and identical to the signature which has been registered in accordance with legal regulations. Where the signature is not registered, the subsequent signature must be identical to the signatures written previously.  
An enterprise which has yet to appoint a chief accountant must assign a person to act as an accountant to carry out transactions with customers or the bank, the signature of the chief accountant shall be replaced with the signature of that accountant.  The accountant shall have the duties, responsibilities and rights as stipulated for a chief accountant.  

The signatures of the head of an enterprise (such as general director, director or an authorized person) and of the chief accountant (or an authorized person) and the seal stamped on the accounting document must be identical with the specimen signatures and seal which is still valid and has been registered with the bank.  The signature of an accountant written on the accounting document must be identical to the signature registered with the chief accountant.
The chief accountant (or an authorized person) shall not be permitted to sign “per pro” the head of the enterprise. An authorized person shall not be allowed to give his power granted after such authorization to another person.
Enterprises are required to open a register of specimen signatures of the treasurer, storekeeper, accountants, chief accountant (and an authorized person), General Director (and an authorized person).  The register of specimen signatures must be paginated, and its adjoining pages must be stamped with a seal managed by the head of the enterprise (or an authorized person).  Each person must sign three specimen signatures in the register.
Individuals who have the right or who are authorized to sign accounting documents shall not sign such documents when they failed to provide or incompletely provided information for accounting documents within the scope of their duties. 
The ranking of people eligible to sign accounting documents shall be stipulated by the (general) director of the enterprise in accordance with the law and the management requirements to ensure that assets are controlled tightly and safely.
5. Steps in circulating and examining accounting documents 

All accounting documents prepared by an enterprise or received from outside must be collected by the accounting division of the enterprise. The accounting division shall examine these and only record them as accounting entries in the accounting book after such accounting documents have been examined and their legality is verified.
Steps in circulating accounting documents include the following steps: 

- Prepare, receive and process accounting documents; 

- Examine and sign received accounting documents by accountants or chief accountant, or submit them to the Director for approval signature; 
- Classify, arrange accounting documents, post and keep a recording of accounting entries in the accounting book;
- Store and maintain accounting documents.
Steps in controlling accounting documents shall include:
- Examine the transparency, accuracy and adequacy of items and data recorded on accounting documents;
- Examine the legality of economic or financial transactions recorded on accounting documents, and compare accounting documents with other relevant documents; 
- Examine the accuracy of data and information on accounting documents. 
Upon examination of accounting documents, if discovering any breaches of the State’s policies and regulations on economic or financial management, the accounting division of that enterprise must refuse to pay money or make any payment or take goods out of the store, or any other actions of that type, and must immediately notify such breaches to the Director of the enterprise for dealing with them in a timely manner in accordance with the current law. 
With respect to accounting documents which are prepared improperly or have ambiguous data or contents, the person responsible for examining them and posting entries in the accounting book must return them, and request them to be processed further and completely adjusted before they are recorded in the accounting book.  
6. Translation of accounting documents into Vietnamese
Accounting documents written in a foreign language must be translated into Vietnamese when they are used for posting of entries in accounting books in Vietnam.  Documents which are rarely adapted, or which are adapted many times but their contents are not identical must be translated wholly. Documents which are adapted many times with identical contents shall be translated wholly in respect of their first version, from the second document onward, only the main items are translated, such as name of the document, name of the company and person preparing the document, name of the company and person receiving the document, position of the persons signing the document, and so on. The translator must sign and write full name on the Vietnamese version, and be responsible for the contents translated into Vietnamese.  The Vietnamese version must be enclosed with the original copy written in foreign language.
7. Use, management, printing and issuance of forms of accounting documents
All enterprises are required to use uniform forms of accounting document stipulated in this accounting regulation. In the course of using accounting documents, enterprises are not permitted to amend compulsory forms of accounting documents.
Printed forms of accounting documents must be kept carefully, and must not be left damaged or rotten.  Cheques and valuable papers must be treated as money.
Compulsory forms of accounting documents shall be printed and issued by the Ministry of Finance or an entity authorized by the Ministry of Finance.  The entity authorized to print and issue compulsory accounting documents must print them according to the proper form and quantity regulated for each type of accounting document, and must comply with the Ministry of Finance’s provisions on management of printed legal forms.
In respect of forms of instructional accounting documents, enterprises may buy the printed ones available in the market, or design or print such forms by themselves, but must ensure that the accounting documents contain main items as stipulated in Article 17 of the Law on Accounting.  

8. Enterprises using electronic documents in their economic or financial activities, and for posting entries in accounting books must comply with the provisions of legal documents on electronic documents.  

II/ LIST OF ACCOUNTING DOCUMENTS
	No.
	NAME OF ACCOUNTING DOCUMENTS
	SERIAL NUMBER
	NATURE

	
	
	
	COMPULSORY
	INSTRUCTIONAL

	
	A/ ACCOUNTING DOCUMENTS ISSUED UNDER THIS DECISION 
	

	
	I/ Payroll
	
	
	

	1
	Time sheet 
	01a-LĐTL
	
	x

	2
	Overtime worksheet
	01b-LĐTL
	
	x

	3
	Pay sheet
	02-LĐTL
	
	x

	4
	 Bonus pay factsheet
	03-LĐTL
	
	x

	5
	Travel warrant
	04-LĐTL
	
	x

	6
	Written confirmation of finished products or completed works 
	05-LĐTL
	
	x

	7
	Overtime pay factsheet
	06-LĐTL
	
	x

	8
	Statement of rent payments
	07-LĐTL
	
	x

	9
	Piece-work contract
	08-LĐTL
	
	x

	10
	Declaration of liquidation (acceptance testing) of piece-work contract
	09-LĐTL
	
	x

	11
	Statement of items paid from salary
	10-LĐTL
	
	x

	12
	Statement of allocation of salary and social insurance contributions
	 11-LĐTL
	
	x

	
	II/ Inventory
	
	
	

	1
	Goods received note
	01-VT
	
	x

	2
	Goods dispatch note
	02-VT
	
	x

	3
	Minutes on testing materials, tools, products, goods
	03-VT
	
	x

	4
	Notice of materials remaining at the end of the accounting period
	04-VT
	
	x

	5
	Minutes on inventorying materials, tools, products, goods
	05-VT
	
	x

	6
	Statement of purchased goods
	06-VT
	
	x

	7
	Statement of allocation of raw materials, materials, tools, instruments
	07-VT
	
	x

	
	III/ Sales
	
	
	

	1
	Statement of payments for goods held by agencies or under consignment contract
	01-BH
	
	x

	2
	Counter check
	02-BH
	
	x

	
	IV/ Currency
	
	
	

	1
	Note of receipts
	01-TT
	x
	

	2
	Note of payments
	02-TT
	x
	

	3
	Request for advance
	03-TT
	
	x

	4
	Voucher for payment of advance
	04-TT
	
	x

	5
	Request for payment
	05-TT
	
	x

	6
	Receipt for collection of money
	06-TT
	x
	

	7
	Statement of gold, silver, precious metals, gemstones
	07-TT
	
	x

	8
	Statement of fund inventory (used for VND)
	08a-TT
	
	x

	9
	Statement of fund inventory (used for foreign currencies, gold, silver, etc.)
	08b-TT
	
	x

	10
	Statement of payments 
	09-TT
	
	x

	
	V/ Fixed assets
	
	
	

	1
	Minutes on transfer and receipt of fixed assets
	01-TSCĐ
	
	x

	2
	Minutes on liquidation of fixed assets
	02-TSCĐ
	
	x

	3
	Minutes on transfer of fixed assets to which major repair is completed 
	03-TSCĐ
	
	x

	4
	Minutes on revaluation of fixed assets
	04-TSCĐ
	
	x

	5
	Minutes on inventorying fixed assets
	05-TSCĐ
	
	x

	6
	Statement of calculating and allocating costs of amortization of fixed assets
	06-TSCĐ
	
	x

	
	B/ DOCUMENTS ENCLOSED WITH OTHER LEGAL DOCUMENTS

	1
	Certificate of sick leave with entitlement to social insurance benefits
	
	
	x

	2
	List of employee who are on leave and entitled to illness or maternity allowances
	
	
	x

	3
	VAT invoice 
	01GTKT-3LL
	x
	

	4
	Ordinary sale invoice 
	02GTGT-3LL
	x
	

	5
	Goods dispatch note cum internal transport note
	03 PXK-3LL
	x
	

	6
	Note of goods dispatched to agents
	04 HDL-3LL
	x
	

	7
	Invoice for finance lease services
	05 TTC-LL
	x
	

	8
	Statement of purchased goods without invoices
	04/GTGT
	x
	

	9
	..........................
	
	
	


Notes: 

(*) BB: Compulsory form
(*) HD: Instructional form 

Part IV
ACCOUNTING BOOK SYSTEM AND ACCOUNTING MODEL
I- GENERAL PROVISIONS 
1- Accounting books are used to record, systematize and store all economic and financial transactions that happen chronologically and relate to the enterprise.  
Enterprises are required to implement the regulations on accounting books in the Accounting Law and the Government’s Decree No.129/2004/NĐ-CP dated May 31, 2005 on providing instructions on the implementation of a number of Articles of the Accounting Law regarding the field of business, in the directives of the Accounting Law and in this accounting system. 

2/ Types of accounting books 

Each enterprise shall run only one system of accounting books for an accounting year. The accounting books shall include the general accounting books and the detailed accounting books. 
The general accounting books shall include the Journal and the Ledger. 
The detailed accounting books shall include the Detailed accounting books or vouchers. 
The State sets out mandatory regulations on forms and contents of accounting books, and the method of recording on the ledger and journal; and issues instructional regulations on Detailed accounting books or vouchers.
2.1 General accounting books
1/ The journal is used to record economic and financial transactions occurring chronologically in each accounting period and in an accounting year, and corresponding accounts of those transactions.  The accounting figures recorded on the journal show the total amounts in the Debit side and the Credit side of all accounting accounts used by the enterprise.
The Journal must fully convey the following contents:
Date of compiling an accounting book;
Serial number and date of accounting documents serving as the basis for recording accounting entries in an accounting book;
Summary of business and financial transactions; 
Monetary amount of business and financial transactions.
2/ The ledger is used to record economic or financial transactions occurring in each accounting period and in an accounting year in conformity with the accounting items stipulated in the system of accounting accounts applicable to enterprises.   The accounting figures on the ledger show the general condition of assets, sources of capital, business activities and results of an enterprise.
The Ledger must fully convey the following contents:
Date of compiling an accounting book;
Serial number and date of accounting documents serving as the basis for recording accounting entries in an accounting book;
Summary of business and financial transactions; 
Monetary amount of business and financial transactions which are recorded in the Debit side or the Credit side of the account.
2.2 Detailed accounting books or vouchers 
The detailed accounting books are used to record economic or financial transactions related to accounting objects which need to be monitored in detail in accordance with the managerial requirements.   Figures recorded on the detailed accounting books provide information necessary for management of each type of asset, source of capital, revenue and expenses which have not been shown on the Journal and the Ledger. 
The number and structure of detailed accounting books are not stipulated compulsively.  Enterprises shall base on the State’s directives on detailed accounting books and management requirements of enterprises to establish detailed accounting books necessary and appropriate for them. 
3. System of accounting books
Each accounting unit shall use only one official and sole system of accounting books for an accounting year.  An enterprise must, based on the system of bookkeeping accounts applied by the enterprise and its management requirements, establish general accounting books and detailed accounting books which are necessary.  

4. Responsibilities of persons who keep and post accounting entries in accounting books
Accounting books must be managed tightly by individuals who are appointed to keep and post accounting entries in such books.  When accounting books are given to whichever employee, that employee must be responsible for  posting accounting entries in the books and keeping such books during the period for which the accounting books are used. 
When the employee keeping and posting accounting entries in accounting books is changed, the chief accountant must organize the handover of responsibilities between the old and new employees.  The minutes on work handover must be signed and certified by the chief accountant.
5. Posting accounting entries in accounting books by hand or by computer
An accounting unit is permitted to post accounting entries in accounting books by hand or by computer. 

Where an accounting unit posts accounting entries in accounting books by hand, it must comply with the regulations on accounting forms and accounting books as stated in Section II - “Accounting Forms”.  The unit is permitted to further establish detailed accounting books based on its management requirements.  

Where an enterprise records accounting entries in accounting books by computer, it shall be permitted to either purchase or design an accounting form on computer accordingly by itself. The computerized accounting form applied by the enterprise must satisfy the following requirements: 
- Having necessary general accounting books and detailed accounting books to meet the accounting requirements in accordance with legal regulations. General accounting books must contain an adequate number of items in accordance with the legal regulations on accounting books. 
- Complying with the legal regulations on establishing, recording, closing and amending books of account in accordance with the Accounting Law, the Government’s directives and the provisions set out in this accounting system. 
- An enterprise must base on standards and conditions of the accounting software stipulated by the Ministry of Finance in Circular No. 103/2005/TT-BTC dated November 24, 2005 to select an accounting software suitable for its management requirements and conditions.
6. Opening and recording accounting books
6.1- Opening accounting books
Accounting books must be opened at the starting day of an accounting year. With respect to a newly-established enterprise, accounting books must be opened from the date of its establishment.  The enterprise’s legal representative and chief accountant shall be responsible for approving hand-manipulated accounting books before they are used, or approving official accounting books after they have been printed out from a computer.
Accounting books must be availably printed or tabulated beforehand, and may be bound into a complete book or left in loose sheets.  After being used, such sheets of an accounting book must be bound into a book for the filing purpose.
Before using accounting books, an enterprise must completely follow procedures below:
With respect to accounting books in the form of a complete book:
On the first page of such books, it is required to clearly provide the enterprise’s name; book title; date of opening the book; the accounting year; the accounting period for which the book is recorded; full name and signature of bookkeepers, accountants, chief accountant and legal representative of the enterprise; the ending date of accounting book recording or date of transferring accounting books to others.
Accounting books must be paginated from the first page to the last page; and two adjoining pages of the accounting books must bear the shared stamp.
With respect to accounting books in the form of loose sheets:
The enterprise’s name, ordinal numbers of sheets, book title, duration of book use, full name of bookkeepers or accountants who are in charge of keeping and posting entries into accounting books.  Before being used, loose sheets must be signed and certified by the enterprise’s director or an authorized person, and stamped with the enterprise’s seal.  Such loose sheets must be kept safely and arranged in order so that they can be found easily.
6.2- Writing accounting books
The writing of accounting books must be based on audited accounting documents. All data recorded on accounting books must be supported by legal and valid accounting documents. 
6.3- Closing accounting books
At the ending day of an accounting period, the accounting book must be closed before the financial statement is prepared. In addition, accounting books must be closed in the case of being inventoried or in other cases as regulated by laws. 
7. Correction of accounting books
7.1- Upon discovering that the hand-written accounting books contain mistakes or errors, an enterprise shall not be permitted to erase such mistakes or errors which cause a loss of falsely-recorded information or data, but shall be obligated to make a proper amendment based on one of the following methods: 

(1)- Method of rectification: 

This method is used to rectify mistakes or errors by drawing a strikethrough to mean that the falsely-recorded data are removed. However, it is required that the mistakes be seen clearly.  Right above the deleted data, correct numbers or words shall be written in ordinary ink, and the signature of a chief accountant or accountant or bookkeeper is laid besides the place of amendment. This method shall be applied in the following cases:  
- Mistakes that occur in the explanation process, which is not connected with the corresponding relation between accounts;
- These errors or mistakes cause no significant effect on total sum.
(2)- Method of recording negative number (also called method of recording accounting entries in red ink): 

This method is used to correct mistakes by recording falsely-posted entries in red ink or recording the falsely-posted entries in parentheses to cancel such entries.  Correct accounting entries must be recorded again in ordinary ink as a replacement.
This method shall be applied in the following cases:  

- Mistakes of corresponding relation between accounts resulted from falsely-posted entries which cannot be rectified by the method of rectification; 

- Mistakes that can be found after financial statements have been submitted to the competent authority.
In this case, amendment shall be made in the accounting book prepared in the year in which mistakes are detected, based on the non-retroactive or retroactive method in accordance with the regulations of the Accounting Standard No.29 “Change in accounting policy, accounting estimates and mistakes”;
- Mistakes that occurs at an entry which is posted in an account where the sum has been recorded many times, or where the falsely-recorded number is larger than the properly-recorded number.  

When applying the method of recording negative numbers to rectify the mistake, an enterprise must prepare a “rectified journal voucher” signed and certified by the chief accountant (or by the person in charge of accounting tasks). 

(3)- Method of writing additional entries: 

This method shall be applied in the case where an accountant records properly the corresponding relation between accounts but the sum entered up in accounting books is smaller than the one recorded on documents, or where the accountant omits, not adding up all the money recorded on documents.  When making error corrections under this method, the accountant must prepare “additional journal voucher”, entering up in ordinary ink the insufficient sum of money in the book of account. 
7.2- Error correction in the case of writing accounting books by computer  

(1)- Where mistakes or errors are detected before the annual financial statements are submitted to the competent State body, the accountant must make a direct correction on computerized accounting books of that year; 

(2)- Where mistakes are discovered after the annual financial statements are submitted to the competent State body, the accountant must make a direct correction on the computerized accounting book of the year in which mistakes are found, making a note on the last line of that computer accounting book. 

(3)- When recording accounting entries in the accounting book by computer, all amendments or corrections shall be made under “the method of recording negative numbers” or “the method of posting additional entry” 

7.3- When the annual statement is approved or when the inspection, examination and audit have been done and official conclusions are made, if there is a decision under which the financial statements’ data related to those recorded on accounting books must be amended, the accounting unit has to revise the accounting books and the balance of relevant accounts based on the regulated method.  The amendment or correction shall be directly made on accounting books of the year in which mistakes are discovered, and the accountant must make a note on the last page (last line) of such accounting books in order to make it easy for collation and examination.
8/ Adjustment in accounting books
Where, due to a change in the accounting policy or a discovery of material misrepresentation in previous years, an accounting unit is required to make a retroactive amendment in accordance with the regulations of the Accounting Standard No.29 “Changes in the accounting policy, accounting estimates and mistakes”, the accountant must amend the opening balance in relevant accounts on the general accounting books and detailed accounting books. 
9/ Forms of accounting books
(1)- An enterprise shall be permitted to apply one of the five following accounting forms: 

General journal;
Combined Journal - Ledger;
Journal vouchers;
Journal - voucher;
Computerized accounting form. 
In each form of accounting books, there are specific regulations on quantity, structure, form and order of accounting books, writing method, and relations between accounting books.
(2)- An enterprise shall, based on the size and characteristics of its business and production activities, its management requirements, professional skills of its accountants and its technical equipment, select an appropriate accounting form and must comply with the regulations of that form of accounting books, including types of books and structure of such books, collation and examination, order, and method of recording accounting books.
II. ACCOUNTING MODELS
1. General journal;
1.1 Principle and basic characteristics of the accounting model of general journal 
Basic characteristics of the accounting model of general journal: All economic and financial transactions must be recorded chronologically in journals, especially the general journal, based on economic content of such transactions.  Then, data of each transaction on journals shall be used to post accounting entries in the ledger. 
The accounting model of general journal shall include the following main books: 
- General journal, special journal; 
- Ledger;
- Detailed accounting books and cards.
1.2 Steps in writing accounting books in the form of a general journal (Flowchart No. 01)
(1) Every day, based on accounting documents which have been examined and are used as a basis for recording accounting entries in the accounting book, an accountant shall, at first, enter up the transactions in the general journal and then, based on data recorded on the general journal, post entries in the ledger according to appropriate accounts. An accounting unit which opens Detailed accounting books or cards shall, in addition to posting accounting entries in the general journal, must record transactions on relevant Detailed accounting books or cards. 
Where an accounting unit opens special journals, it shall, on the daily basis and based on documents used to post accounting entries in the accounting book, record transactions on the relevant special journal.  On a periodical basis (of 3, 5, 10... days) or at the end of a month, the accounting unit shall, depending on the number of transactions carried out, compile data in each special journal and use consolidated data to post accounting entries in appropriate accounts on the ledger.
 (2) At the end of a month, a quarter or a year, the accounting unit shall add up data on the ledger and prepare the mutual correct sheet.
After being examined and collated, data recorded on the ledger and the detailed report (prepared from Detailed accounting books or cards) shall be used to prepare financial statements.
In principle, the total debits and credits on the mutual correct sheet must equal the total debits and credits on the general journal (or the general journal and special journals after rejecting the overlapped data on special journals) of the same period.
Flowchart No.01
HOW AN ACCOUNTING BOOK IS FORMULATED WITH REFERENCE TO THE GENERAL JOURNAL MODEL
[image: image1.wmf]
2. Combined Journal - Ledger 

2.1 Basic characteristics of the accounting model of combined Journal – Ledger  
Basic characteristics of the accounting model of combined Journal-Ledger: Economic and financial transactions are recorded chronologically, based on the economic content (accounting accounts) of such transactions, in the same sole general accounting book which is the combined Journal-Ledger.  The bases for posting accounting entries in the combined Journal-Ledger are accounting documents or the general summary of accounting documents of the same type.
The accounting model of combined Journal-Ledger shall include the following accounting books:  
- Combined Journal - Ledger;
- Detailed accounting books and cards.
2.2 Steps in writing accounting books in the model of combined Journal – Ledger (Flowchart No. 02)
(1) Every day, based on accounting documents or the general summary of accounting documents of the same type, which have been examined and are used as a basis for entering up in the accounting book, an accountant shall, at first, determine the debited account and credited account to post accounting entries in the Journal-Ledger.  Data on each document (or on the general summary of accounting documents of the same type) are recorded on one line of both the Journal and the Ledger. The general summary of accounting documents are prepared for documents of the same type (Note of receipts, note of payments, goods-dispatched notes, goods-received notes,,,,) that contain many transactions many times in a day or within a period of 1 to 3 days. 
After being used to post accounting entries in the combined Journal-Ledger, accounting documents and the general summary of accounting documents of the same type shall be used for entering up in relevant Detailed accounting books or cards. 
(2) At the end of a month, after entering up all accounting documents generated in the month in the combined Journal-Ledger and in Detailed accounting books or cards, the accountant shall add up the column of arising numbers in the Journal, and the columns of debits and credits in each account if the Ledger, and write on the line for the total number at the end of the month. Based on the total numbers recorded in previous months and the total numbers recorded in this month, the accountant shall calculate the accumulated numbers from the start of the quarter to the end of this month.  Based on the balance recorded at the beginning day of the month (the beginning day of the quarter) and the balance arising within the month, the accountant shall calculate the balance at the ending day of the month (at the ending day of the quarter) in each account recorded on the combined Journal-Ledger.
(3) Upon examination and collation of the total number at the ending day of the month (the ending day of the quarter) in the combined Journal-Ledger, the following requirements must be ensured:
	Total sum recorded at the column “arising” in the Journal
	=
	Total debited amount of all accounts
	=
	Total credited amount of all accounts

	Total debited balance of all accounts
	=
	Total credited balance of all accounts


(4) Detailed accounting books or cards must also be closed to add up debits and credits and calculate balances in the ending day of the month in respect of each item. Based on the closed data of items, the accountant prepares “the detailed summary” for each account.  Data on “the detailed summary” shall be collated with debits, credits and balances in the ending day of the month in respect of each account in the combined Journal-Ledger.
The closed data on the combined Journal-Ledger and “the detailed summary”, after being examined and collated, shall be used to prepare financial statements.
Flowchart No.2
HOW AN ACCOUNTING BOOK IS FORMULATED WITH REFERENCE TO THE JOURNAL - LEDGER MODEL

3. Journal vouchers
3.1/ Principle and basic characteristics of the model of journal vouchers
Basic characteristics of the model of journal vouchers: The direct bases for posting accounting entries in general accounting books are “journal vouchers”.  The recording of accounting entries on general accounting books shall include:
+ Record accounting entries in a chronological order on the Register of journal vouchers. 

+ Record accounting entries based on their transactions on the Ledger.
Journal vouchers shall be prepared by the accountant on the basis of each accounting document or the general summary of accounting documents of the same type and economic content. 
Journal vouchers are numbered continuously in each month or in the entire year (based on ordinal numbers in the register of journal vouchers) and accompanied with accounting documents, and approved by the chief accountant before they are used for posting accounting entries in the accounting book. 

The accounting form of journal vouchers shall include the following accounting books: 
- Journal vouchers;
- Register of journal vouchers;
- Ledger;
- Detailed accounting books and cards. 

3.2/ Steps in writing accounting books in the model of journal vouchers (Flowchart No. 03)
(1) Every day, based on accounting documents or the general summary of accounting documents of the same type, which have been examined and are used as a basis for entering up in the accounting book, an accountant shall formulate journal vouchers.  The accountant shall, based on journal vouchers, enter up in the register of journal vouchers and then post accounting entries in the ledger.  After being used as a basis for preparing journal vouchers, accounting documents shall be used for entering accounting entries in relevant Detailed accounting books or cards. 
(2)- At the end of the month, the accountant must close accounting books and calculate the total sum of economic or financial transactions in the month and record it on the register of journal vouchers, as well as calculate the total debits and credits and the balance in each account on the ledger.  The accountant then shall refer to the ledger to prepare the balance sheet.
(3)- After being examined and collated to ensure the consistency and accuracy, data recorded on the ledger and the detailed summary (prepared with reference to Detailed accounting books or cards) shall be used to prepare financial statements.
The collation and examination must ensure that the total debits and credits in all accounts recorded on the balance sheet must be the same, and equal the total sum on the register of journal vouchers.  The total debited balance and credited balance in accounts on the balance sheet must be the same, and the balance in each account on the balance sheet must be equal to the balance in each corresponding account on the detailed summary.  
Flowchart No.3

HOW AN ACCOUNTING BOOK IS FORMULATED IN THE ACCOUNTING VOUCHER MODEL

4. Combined Journal - voucher
4.1/ Principle and basic characteristics of the accounting model of Journal – voucher
- Gather and systematize economic transactions arising in the credit side of accounts, and analyze such economic transactions in the corresponding debited accounts. 

- Closely combine the recording of economic transactions carried out chronologically and the systematization of such transactions based on their economic content (based on accounts).  

- Widely combine the general accounting and detailed accounting on the same accounting book and in the same course of account recording. 

- Use readily-made books on which corresponding accounts, economic or financial management criteria and prepare financial statements.
The accounting model of Journal - Voucher shall include the following accounting books:  
- Voucher-recording journal;
- Statement;
- Ledger; 

- Detailed accounting books or cards.
4.2/ Steps in writing accounting books in the model of combined Journal - Voucher (Flowchart No. 04)
(1). Every day, based on accounting documents which have been examined, the accountant shall take data from those accounting documents and directly record them on the combined Journal-Voucher or on the relevant statement or detailed book.  
With respect to production or business costs which are incurred many times or which are allocated, original accounting documents shall at first be gathered and classified in tables of allocation, and then the accountant shall take resulting data from tables of allocation and record them on the relevant statement and combined Journal – Voucher.
In respect of combined Journals - Vouchers which are written with reference to statements and detailed accounting books, total figures recorded on these statements and detailed accounting books shall be carried forward in the Journal - Voucher.  
(2). At the end of the month when accounting books are closed, the accountant shall add up data on these Journals – Vouchers, examine and collate data on Journals – Vouchers with those on detailed accounting books or cards, and on the relevant detailed summary, and shall take the total data from combined Journals – Vouchers to directly enter them up in the ledger.
With respect to accounting documents related to detailed accounting books or cards, data on such documents shall be directly recorded on relevant books or cards.  At the end of the month, the accountant shall add up data on detailed accounting books or cards and, based on such detailed accounting books or cards, prepare the detailed summary for each account for the purpose of collating them with those recorded on the ledger.
The total data recorded in the ledger and a number of detailed items in the combined Journal – Voucher, in the statement and the detailed summary shall be used to work toward financial statements. 
Flowchart No.4 

HOW AN ACCOUNTING BOOK IS FORMULATED IN THE JOURNAL – VOUCHER MODEL


5- Computerized accounting model 

5.1- Basic characteristics of the computerized accounting model 

Basic characteristics of the computerized accounting model are that the accounting work is done based on an accounting computer software.  The accounting software is designed by adopting one of the four accounting models, or combining the above accounting models.   The accounting software shall not fully display the process of writing accounting books, but have to be capable of printing out full accounting books and financial statements in accordance with legal regulations.  

Accounting books generated in the computerized accounting model:  

An accounting software designed in whichever accounting model shall have the equivalent accounting books generated with reference to that accounting model but shall not be absolutely the same as forms of hand-written accounting books.  

5.2- Steps in writing accounting books with reference to the computerized accounting model (Flowchart No. 05)
(1) Every day, the accountant shall, based on accounting documents or the general summary of accounting documents of the same type, which have been examined and are used as a basis for recording accounting entries in accounting books, determine debited accounts and credited accounts  to input data in the computer, based on tables availably designed in the accounting software.  

According to the process integrated in the accounting software, information shall automatically be input in the general accounting books (the ledger or the Journal-Ledger...) and in relevant detailed accounting books or cards.  

(2) At the end of the month (or at any necessary time), the accountant shall perform the task of closing books (adding up data in books) and preparing financial statements.  The collation of general data and detailed data shall be carried out automatically and ensured to be always accurate and truthful in accordance with information input within the accounting period.  The accountant can examine and collate data on accounting books with those on financial statements after such accounting books and financial statements have been printed out.
The accountant shall carry out steps to print out financial statements in accordance with laws. 
At the end of an accounting month or year, general accounting books and detailed accounting books shall be printed out and bound into a complete accounting book, and the accountant shall carry out legal procedures in accordance with the regulations on accounting books in which entries are posted into the accounting book by hand.  

Flowchart No. 05

HOW AN ACCOUNTING BOOK IS FORMULATED WITH REFERENCE TO THE COMPUTERIZED ACCOUNTING MODEL

III- LIST OF ACCOUNTING BOOKS APPLICABLE TO ENTERPRISES
	No.
	Name of accounting books
	Serial number
	Accounting models

	
	
	
	General  journal
	Combined Journal - Ledger
	Journal vouchers
	Combined Journal – Voucher 

	1
	2
	3
	4
	5
	6
	7

	01
	Combined Journal - Ledger 
	S01-DN
	-
	x
	-
	-

	02
	Journal vouchers
	S02a-DN
	-
	-
	x
	-

	03
	Register of journal vouchers
	S02b-DN
	-
	-
	x
	-

	04
	Ledger (used for the journal voucher model)
	S02c1-DN

S02c2-DN
	-
	-
	x

x
	-

	05
	General journal 
	S03a-DN
	x
	-
	-
	-

	06
	Cash receipts journal
	S03a1-DN
	x
	-
	-
	-

	07
	Cash disbursement journal
	S03a2-DN
	x
	-
	-
	-

	08
	Purchasing journal 
	S03a3-DN
	x
	-
	-
	-

	09
	Selling journal
	S03a4-DN
	x
	-
	-
	-

	10
	Ledger (used for the general journal model)
	S03b-DN
	x
	-
	-
	-

	11
	Combined Journal – Voucher, various types of combined Journal – Voucher, Statement
Including: - Journals – Vouchers ranging from number 1 to number 10 
 - The statement ranging from number 1 to number 11
	S04-DN

S04a-DN

S04b-DN
	-

-

-
	-

-

-
	-

-

-
	x

x

x

	12
	Ledger (used for the combined Journal Voucher model)
	S05-DN
	-
	-
	-
	x

	13
	Mutual correct sheet 
	S06-DN
	x
	-
	x
	-

	14
	Cashbook 
	S07-DN
	x
	x
	x
	-

	15
	Detailed accounting book of cash
	S07a-DN
	x
	x
	x
	-

	16
	Bank deposit report
	S08-DN
	x
	x
	x
	x

	17
	Detailed book of raw materials, tools, products and goods  
	S10-DN
	x
	x
	x
	x

	18 
	Detailed summary of raw materials, tools, products and goods  
	S11-DN
	x
	x
	x
	x

	19
	Stock card (book)
	S12-DN
	x
	x
	x
	x

	20
	Fixed asset book  
	S21-DN
	x
	x
	x
	x

	21
	Book of tracking of fixed assets, tools and instruments at the workplace 
	S22-DN
	x
	x
	x
	x

	22
	Fixed asset card 
	S23-DN
	x
	x
	x
	x

	23
	Detailed book of payments to the purchaser (seller) 
	S31-DN
	x
	x
	x
	x

	24
	Detailed book of payments to the purchaser (seller) in foreign currency
	S32-DN
	x
	x
	x
	x

	25
	Book for monitoring payments in foreign currency 
	S33-DN
	x
	x
	x
	x

	26
	Detailed book of loans 
	S34-DN
	x
	x
	x
	x

	27
	Detailed book of sales 
	S35-DN
	x
	x
	x
	x

	28
	Book of production and business costs 
	S36-DN
	x
	x
	x
	x

	29
	Card of production cost calculation for products or services 
	S37-DN
	x
	x
	x
	x

	30
	Detailed book of accounts 
	S38-DN
	x
	x
	x
	x

	31
	Detailed accounting book for monitoring investments in associated companies 
	S41-DN
	x
	x
	x
	x

	32
	Book for monitoring allocation of differences upon purchase of investments in associate companies  
	S42-DN
	x
	x
	x
	x

	33
	Detailed book of issued shares 
	S43-DN
	x
	x
	x
	x

	34
	Detailed book of stock fund 
	S44-DN
	x
	x
	x
	x

	35
	Detailed book of securities investments 
	S45-DN
	x
	x
	x
	x

	36
	Detailed book for monitoring source of business capital
	S51-DN
	x
	x
	x
	x

	37
	Book of construction investment costs
	S52-DN
	x
	x
	x
	x

	38
	Book for monitoring VAT 
	S61-DN
	x
	x
	x
	x

	39
	Detailed book of VAT refunds 
	S62-DN
	x
	x
	x
	x

	40
	Detailed book of VAT reduction or exemption 
	S63-DN
	x
	x
	x
	x

	
	Other detailed books on the enterprise’s management demands
	
	
	
	
	


The process and method of recording accounting entries in accounting books, and the relation between accounting books in each accounting model are stipulated in the Section II “Accounting Models” mentioned above./.
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